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The University of the State of New York

The State Education Department

Title I School and Community Services Office

Room 365 EBA

89 Washington Avenue

Albany, NY  12234

Elementary Secondary Education Act (ESEA)

Title I Neglected or Delinquent (Subpart 2) 
Program Monitoring Form

 FORMCHECKBOX 
Neglected    FORMCHECKBOX 
Delinquent

	Facility Name:
	     
	LEA:
	     

	Facility Address:
	     

	Facility Contact Person:
	     
	Facility Contact Phone:
	     

	Facility Contact E-mail:
	     
	Facility Contact Fax:
	     

	LEA Contact Person:
	     
	LEA Contact Phone:
	     

	LEA Contact E-Mail:
	     
	LEA Contact Fax:
	     

	NYSED Reviewer(s):

Paula Monarch-Palmieri

Mary Russman

Date of Review:

     
	Name(s) of Staff Interviewed:
	Allocation:

     

	
	     
	     
	□ Acceptable

□ Additional Documentation needed by:

□ Recommendation Given

□ Required Action Noted:

□ Corrective Action Needed by: 


	DEMOGRAPHICS

	
	Number of students when facility is at full capacity
	Number of students on the date of the review
	Age range of students currently enrolled in facility
	Average length of stay
	Number of students in residence for more than 90 days

	1. General Education Students
	
	
	
	
	

	2. Students with Disabilities
	
	
	
	
	


	Compliance Requirement
	Evidence
	Compliance Rating

(C=Compliant; PC=Partially Compliant; NC=Non-Compliant; NA=Not Applicable)
	Comments

	
	
	C
	PC
	NC
	N/A
	

	STAFFING

	3. Number of staff funded under Title I, Part D.

Teachers_____

Teaching Assistants_______
Paraprofessionals______
Other_______
	 FORMCHECKBOX 
 PAR’s      
 FORMCHECKBOX 
 Budget      
 FORMCHECKBOX 
 Staff Listing      
 FORMCHECKBOX 
 Interview(s)      
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. Documentation supports partially funded and fully funded positions are reflective of the appropriate percentage of time dedicated to grant- funded activities.

ESEA §1112
	 FORMCHECKBOX 
 Budget (Facility/LEA)

 FORMCHECKBOX 
 Class schedules

 FORMCHECKBOX 
 Teacher schedules

 FORMCHECKBOX 
 Master schedule

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	CERTIFICATION

	5. Title I, Part D teachers/staff meet HQT standards as defined under ESEA.

FUNDED BY THE LOCAL EDUCATIONAL AGENCY (LEA), NOT THE FACILITY

ESEA § 1119
	 FORMCHECKBOX 
 Review the certifications of Title I, Part D teachers/staff

 FORMCHECKBOX 
 Teacher Schedule

 FORMCHECKBOX 
 Class Schedule

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Title I, Part D teachers/staff meet NYS certification requirements.

FUNDED BY THE FACILITY, NOT THE LEA
	 FORMCHECKBOX 
 Review the certifications of Title I, Part D teachers/staff

 FORMCHECKBOX 
 Teacher Schedule

 FORMCHECKBOX 
 Class Schedule

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. Title I, Part D funded teaching assistants are appropriately certified (possess the education requirements of two years of study, an associate’s degree, or meet the requirements of a formal assessment and are under the direct supervision of a highly qualified teacher).

ESEA §1119
	 FORMCHECKBOX 
 Review the certifications of the Title I, Part D funded teaching assistants

 FORMCHECKBOX 
 Teacher Schedule

 FORMCHECKBOX 
 Class Schedule
 FORMCHECKBOX 
 Classroom assignments

 FORMCHECKBOX 
 Lesson plans 

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8. Title I, Part D funded teaching assistants are supervised by appropriately certified professional staff.
	 FORMCHECKBOX 
 Meeting notes

 FORMCHECKBOX 
 Sign-in sheets

 FORMCHECKBOX 
 Invitational letters

 FORMCHECKBOX 
 Agendas

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9. Title I, Part D funded teacher aides are assigned only non-teaching duties.
	 FORMCHECKBOX 
 Teacher Aide Schedule

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10. All teachers meet certification/highly qualified teaching (HQT) standards as defined under ESEA legislation.

ESEA § 1119
	 FORMCHECKBOX 
 Review the certifications of all teachers

 FORMCHECKBOX 
 Teacher Schedule

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	11. The LEA has implemented a process to annually verify compliance with requirements for teacher and paraprofessional qualifications.  
	 FORMCHECKBOX 
 Certification Evaluation Process
 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	CONSULTATION

	12. LEA and facility officials engaged in timely and meaningful consultation during the design and development of the Title I program regarding:

· How the children’s needs will be identified;

· What services will be offered;

· How, where, and by whom the services will be provided;

· How the services will be academically assessed and how the results of that assessment will be used to improve those services;;

· The proportion of the LEA’s funds allocated to the facility;

· How and when the LEA will make decisions about the delivery of services to the facility.
ESEA §1112, 1118, 1120, 5142, 9501; 34 CFR §76.661, 200.64, 200.65, 200.78
	 FORMCHECKBOX 
 Facility Title I, Part D Program Description

 FORMCHECKBOX 
 N&D Consolidated Application Section (each facility)

 FORMCHECKBOX 
 Minutes of meetings

 FORMCHECKBOX 
 Sign-in Sheets
 FORMCHECKBOX 
 Agenda(s)
 FORMCHECKBOX 
 Interview(s)
 FORMCHECKBOX 
 Other (Specify) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	13. A formal agreement is developed and implemented between the district and correctional facility, detention center, group home, agency etc, providing Title I, Part D educational services. 

ESEA §1423
	 FORMCHECKBOX 
 Formal agreement

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	14. The formal agreement specifies the roles and responsibilities of each entity involved with providing Title I, Part D educational services to students.

ESEA §1423
	 FORMCHECKBOX 
 Formal agreement

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	PROGRAMMING

	15. Number of hours of direct core instruction provided per week
ESEA § 1412 (1)(A)(i)(ii)
	 FORMCHECKBOX 
# of Core Hours Provided      
 FORMCHECKBOX 
 Class Schedule      
 FORMCHECKBOX 
 Student Schedule      
 FORMCHECKBOX 
 Teacher Schedule      
 FORMCHECKBOX 
 Interview(s)      
 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	16. Number of hours of supplemental (Title I, Part D) instruction provided per week.
	 FORMCHECKBOX 
# of Supplemental Hours Provided      
 FORMCHECKBOX 
 Class Schedule      
 FORMCHECKBOX 
 Student Schedule      
 FORMCHECKBOX 
 Teacher Schedule      
 FORMCHECKBOX 
 Interview(s)      
 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	17. New entrants receive educational services within 30 days of entering the residence.
	 FORMCHECKBOX 
 Intake procedures

 FORMCHECKBOX 
 Sampling current resident schedule

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	18. Educational programs are coordinated with the student’s home school, particularly with respect to a student with an individualized education program under part B of the Individuals with Disabilities Education Act

ESEA § 1425 (1)
	 FORMCHECKBOX 
 Correspondence with home school
 FORMCHECKBOX 
 Minutes of meetings

 FORMCHECKBOX 
 Agenda(s)
 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	19. Educational programs at the facility are related to assisting students to meet high academic achievement standards

ESEA § 1425 (6)
	 FORMCHECKBOX 
 Facility policies
 FORMCHECKBOX 
 Adopted procedures

 FORMCHECKBOX 
 Course Listing
 FORMCHECKBOX 
 Curriculum documents
 FORMCHECKBOX 
 Lesson plans

 FORMCHECKBOX 
 Transcripts
 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	20. Students are given access to standardized tests/Regents exams necessary to meet school district promotional requirements.

CR 100.4 (e)
	 FORMCHECKBOX 
 Facility policies
 FORMCHECKBOX 
 Adopted procedures
 FORMCHECKBOX 
 Test Order Documentation
 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	21. Facility provides COMMON CORE courses to enable students to earn course credit towards a high school diploma.
CR 100.2 (e)
	 FORMCHECKBOX 
 Class/Tutoring Schedules

 FORMCHECKBOX 
 Student schedule
 FORMCHECKBOX 
 HSE Only
 FORMCHECKBOX 
 Transcripts
 FORMCHECKBOX 
 Report Cards
 FORMCHECKBOX 
 Correspondence with home school

 FORMCHECKBOX 
 Credit accrual process
 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	22. Transcripts reflect the courses taken/offered in the facility.
	 FORMCHECKBOX 
 Transcript 

 FORMCHECKBOX 
 Discharge package

 FORMCHECKBOX 
 Student folder(s)

 FORMCHECKBOX 
 Catalog of offerings

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	23. Students with disabilities have a current IEP.  

ESEA §  1423(5), P.L. 107-110
	 FORMCHECKBOX 
 Review of on-site IEP’s 
 FORMCHECKBOX 
 IEP request/follow-up log

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	24. Special Education programs and related services indicated on the IEP correspond with the actual services being provided.

CR 200.6
	 FORMCHECKBOX 
 Individual Education Plans

 FORMCHECKBOX 
 Schedule of services (Student)

 FORMCHECKBOX 
 Evidence of the provision of/request for needed service      
 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	25. Materials for students with disabilities are adapted/ modified to meet the individual needs of students.

CR 200
	 FORMCHECKBOX 
 Sample of adapted materials      
 FORMCHECKBOX 
 Evidence of the provision of/request for needed service      
 FORMCHECKBOX 
 Lesson Plans

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	26. HSE courses are offered at the facility.

ESEA § 1425 (4)
	 FORMCHECKBOX 
 Completion/Graduation results

 FORMCHECKBOX 
 Class Schedule

 FORMCHECKBOX 
 Selection criteria

 FORMCHECKBOX 
 Listing of enrollees

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	27. Vocational classes are offered at the facility

ESEA § 1425 (4).; ESEA § 1424 (4)
	 FORMCHECKBOX 
 Catalog of offerings

 FORMCHECKBOX 
 Class Schedule

 FORMCHECKBOX 
 Selection criteria

 FORMCHECKBOX 
 Listing of students that completed the program 

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	STUDENT EVALUATION

	28. Pre-tests are administered to determine student needs.

ESEA § 1431 (a)(1)
	 FORMCHECKBOX 
 Pre-test Instrument(s)

 FORMCHECKBOX 
 Report Cards

 FORMCHECKBOX 
 Progress Notes

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	29. Post-tests are administered to determine student progress.

ESEA § 1431 (a)(1)
	 FORMCHECKBOX 
 Post-test Instrument(s)

 FORMCHECKBOX 
 Report Cards

 FORMCHECKBOX 
 Progress Notes

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	30. Individual students are frequently monitored for academic progress. 

ESEA § 1431 (a)(1)
	 FORMCHECKBOX 
 Monitoring instrument

 FORMCHECKBOX 
 Report Cards

 FORMCHECKBOX 
 Transcripts

 FORMCHECKBOX 
 Progress notes/reports

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	TRANSITION – The term transition here refers to the processes in place for a student entering a facility, the provision of services while the student is in the facility and preparation/logistics made for the student exiting the facility.

	31. Indicate what transition activities are provided to students.
ESEA § 1421 (2); ESEA § 1422 (d); ESEA § 1424 (1); ESEA § 1425 (3)
	 FORMCHECKBOX 
 Transition individual/team plan

 FORMCHECKBOX 
 Intake procedures

 FORMCHECKBOX 
 Transition plan

 FORMCHECKBOX 
 Transition protocol

 FORMCHECKBOX 
 Transition record (paper trail)

 FORMCHECKBOX 
 Enrollment package

 FORMCHECKBOX 
 Counseling log 

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	32. Transition program/plans are developed and available for each student.

ESEA § 1422 (d)
	 FORMCHECKBOX 
 Transition plan

 FORMCHECKBOX 
 Transition protocol

 FORMCHECKBOX 
 Transition record (paper trail) 

 FORMCHECKBOX 
 Portfolio

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	33. The facility/program ensures that additional services, such as career counseling, are available to students as needed.

ESEA § 1423 (7); 1424(4), P.L.107-110
	 FORMCHECKBOX 
 Career counseling log

 FORMCHECKBOX 
 Evidence that students received services      
 FORMCHECKBOX 
 Needs assessment

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	34. The facility/program provides services needed to make a successful transition from the facility to further education or seek employment.

ESEA § 1421 (2); ESEA § 1422 (d); ESEA § 1424 (1); ESEA § 1425 (3)
	 FORMCHECKBOX 
 Documentation verifies that students receive transitional services

 FORMCHECKBOX 
 Documentation that students receive employability training

 FORMCHECKBOX 
 Completion rate

 FORMCHECKBOX 
 Evaluations/Measurement 

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	35. Records are transferred between an agency and/or school district.
	 FORMCHECKBOX 
 Transition protocol

 FORMCHECKBOX 
 Transition Log

 FORMCHECKBOX 
 Transition Plan

 FORMCHECKBOX 
 Record request/follow-up log 

 FORMCHECKBOX 
 Sampling correspondence (faxed, written)

 FORMCHECKBOX 
 Discharge package/plan

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	PARENT INVOLVEMENT

	36. The facility/program ensures parent involvement, in efforts to improve educational achievement.

ESEA § 1423(8)
	 FORMCHECKBOX 
 List of parent involvement activities

 FORMCHECKBOX 
 Invitation letters/notices

 FORMCHECKBOX 
 Telephone call log

 FORMCHECKBOX 
 Open house flyers

 FORMCHECKBOX 
 Sign-in sheets

 FORMCHECKBOX 
 Resource flyers

 FORMCHECKBOX 
 Meeting notices

 FORMCHECKBOX 
 Counseling 

 FORMCHECKBOX 
 Interview(s) 

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	37. Procedures are in place to ensure that N&D Programs provide parents with:

· On-going information on their child’s level of achievement 
ESEA § 1425(8)
	 FORMCHECKBOX 
 Facility policies
 FORMCHECKBOX 
 Adopted procedures

 FORMCHECKBOX 
 Interview(s)
 FORMCHECKBOX 
 Sample of mailings

 FORMCHECKBOX 
 Student Reports

 FORMCHECKBOX 
 Student Folders
 FORMCHECKBOX 
 Other (Specify) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	PROFESSIONAL DEVELOPMENT

	38. Professional Development is provided to staff at the facility.

ESEA §1425 (5)
	 FORMCHECKBOX 
 PD Needs assessment instrument

 FORMCHECKBOX 
 PD Plans

 FORMCHECKBOX 
 PD schedules

 FORMCHECKBOX 
 Duty schedules

 FORMCHECKBOX 
 Agendas

 FORMCHECKBOX 
 Sign-in sheets

 FORMCHECKBOX 
 Meeting minutes

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	EVALUATION

	39. The facility/program conducts and submits the Annual Consolidated State Performance Report (CSPR) to the LEA and NYSED in a timely manner to assess the student population served and record academic gains/achievements 
	 FORMCHECKBOX 
 Latest CSPR submission

 FORMCHECKBOX 
 Correspondence with the LEA

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	40. The Neglected/Delinquent Program(s) are evaluated annually for effectiveness.  The programs are revised, as applicable, based upon the annual evaluation.
ESEA §  1431(a), P.L.107-110
	 FORMCHECKBOX 
 Facility policies
 FORMCHECKBOX 
 Adopted procedures

 FORMCHECKBOX 
 Review of assessment tools

 FORMCHECKBOX 
 Agendas of Evaluation meeting/minutes

 FORMCHECKBOX 
 Operational plan for improving the program

 FORMCHECKBOX 
 Evaluation plan, results, disaggregated data

 FORMCHECKBOX 
 Explanation of how the results will be used to plan and improve the program. 

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	41. The facility ensures the Annual Child Count is conducted and submitted to the LEA and NYSED, which generates funding for Title I, Part D for use the following school year.
	 FORMCHECKBOX 
 Annual Child Count Survey Reports

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	FISCAL

	42. The LEA/facility/program ensures that services received by students supplement, and do not supplant, the instructional services required to be provided by the District.

ESEA  § 1120A (b)(1)(c) P.L.107-110
	 FORMCHECKBOX 
 Budget/expenditure reports

 FORMCHECKBOX 
 Staff list with funding sources

 FORMCHECKBOX 
 Facility policies
 FORMCHECKBOX 
 Adopted procedures
 FORMCHECKBOX 
 Student Schedules
 FORMCHECKBOX 
 Teacher schedules 

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	43. The facility, in partnership with the LEA ensures appropriate use of Title I, Part D Funds.
	 FORMCHECKBOX 
 Budget/expenditure reports

 FORMCHECKBOX 
 Purchase Orders

 FORMCHECKBOX 
 Inventory Listing

 FORMCHECKBOX 
 Evidence of collaboration with the LEA

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	44. The LEA retains control and administration of Title I funds at all times.  Non-consumable supplies/materials and equipment are appropriately labeled with the district’s name and the funding source that purchased the item.
	 FORMCHECKBOX 
 Budget/expenditure reports

 FORMCHECKBOX 
 Purchase Orders

 FORMCHECKBOX 
 Inventory Listing

 FORMCHECKBOX 
 Evidence of collaboration with the LEA

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	45. Job duties, work schedules, and/or activity records verify that the number and types of funded personnel match project budgets and, if applicable, the corresponding FTE and job duties in the approved application.
	 FORMCHECKBOX 
 Budget/expenditure reports

 FORMCHECKBOX 
 FS10, FS10A, Etc.
 FORMCHECKBOX 
 Inventory Listing

 FORMCHECKBOX 
 Payroll Certifications

 FORMCHECKBOX 
 Purchase Orders

 FORMCHECKBOX 
 Inventory Listing

 FORMCHECKBOX 
 Teacher Schedule

 FORMCHECKBOX 
 Class Schedules

 FORMCHECKBOX 
 Interviews

 FORMCHECKBOX 
 Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	46. Employee Payroll Certifications (EPC) are signed by teachers or supervisors and maintained to ensure that Title I funded employees provided Title I services to eligible students.  Split-funded staff signed the EPCs on a monthly basis.  Staff fully funded from Title I-A signed at least two EPCs.*
	 FORMCHECKBOX 
 Budget/expenditure reports

 FORMCHECKBOX 
 FS10, FS10A, Etc.

 FORMCHECKBOX 
 Employee Payroll Certifications
 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	47. Persons traveling on Title I, Part D program funds are assigned program responsibilities under that funding source.
	 FORMCHECKBOX 
 Budget/expenditure reports

 FORMCHECKBOX 
 FS10, FS10A, Etc.

 FORMCHECKBOX 
 Purchase Orders

 FORMCHECKBOX 
 Inventory Listing

 FORMCHECKBOX 
 Interviews

 FORMCHECKBOX 
 Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	48. Actual expenditures match those allowable, budgeted and approved.
	 FORMCHECKBOX 
 Budget/expenditure reports

 FORMCHECKBOX 
 FS10, FS10A, Etc.

 FORMCHECKBOX 
 Purchase Orders

 FORMCHECKBOX 
 Inventory Listing

 FORMCHECKBOX 
 Interviews

 FORMCHECKBOX 
 Other
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	EQUIPMENT

	49. Property/equipment records are maintained that include a description, serial number, source, and acquisition cost and date.

OMB Circular A-87; EDGAR 80.32
	 FORMCHECKBOX 
 Policies and procedures addressing the procurement, recording, custody, use and disposition of Title I, Part D  equipment 

 FORMCHECKBOX 
 Lease agreements

 FORMCHECKBOX 
 Inventory records

 FORMCHECKBOX 
 Labels on equipment 

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	50. Equipment purchased with Title I, Part D Funding is clearly labeled. 

OMB Circular A-87; EDGAR 80.32
	 FORMCHECKBOX 
 Policies and procedures addressing the procurement, recording, custody, use and disposition of Title I, Part D  equipment 

 FORMCHECKBOX 
 Inventory records

 FORMCHECKBOX 
 Labels on equipment 

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	51. Controls are in place to protect assets acquired with Title I, Part D grant funds. 

OMB Circular A-87; EDGAR 80.32
	 FORMCHECKBOX 
 Policies and procedures addressing the procurement, recording, custody, use and disposition of Title I, Part D  equipment 

 FORMCHECKBOX 
 Lease agreements

 FORMCHECKBOX 
 Inventory records

 FORMCHECKBOX 
 Interview(s)
 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	52. Computers and non-consumable equipment in facilities are used for Title I services only.
	 FORMCHECKBOX 
 Policies and procedures addressing the use of Title I, Part D equipment (Computers and Non-Consumables)

 FORMCHECKBOX 
 Inventory records

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	RECORD RETENTION

	53. Federal program records are maintained for a minimum of five years after the completion of the activity for which grant funds are used.

OMB Circular A-87; EDGAR 80.40
	 FORMCHECKBOX 
 Evidence of records (minimum of five years from date of visit)

 FORMCHECKBOX 
 Student Records

 FORMCHECKBOX 
 Fiscal Records

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	OBSERVATION

	54. The overall learning environment appears to be safe and orderly.
	 FORMCHECKBOX 
 Student Interviews

 FORMCHECKBOX 
 Visual/Walk Through

 FORMCHECKBOX 
 Interview(s)

 FORMCHECKBOX 
 Other (Specify)      
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	OTHER

	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Comments:      
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