	DOCUMENT LIST FOR COORDINATED SITE REVIEW 

LEA Level Title I and State/Local Funds for Compensatory Education Services (AIS)

LEA:___________________________________
         Year:             2009-10
Date(s) of Review: __________________________          Reviewer: _______________________________


	This is a list of documents typically used by State Education Department staff for the LEA level review of Compensatory Education programs.  There may also be other materials that could be shared during the review.  Please assemble available documents in one location to facilitate on site reviews.  
 Reviewers:  Please check items reviewed.

	Section I: Student Eligibility/Student Participation Section III: Assessment Requirements for Meeting State Student Performance Standards

Assessment Results

 __ NYS ELA Tests (Year ____________________)


__Grades 3-8

__ NYS Mathematics Tests (Year ______________)


__Grades 3-8
__ NYS Regents Exams ( Year ________________)


__ ELA

__ Mathematics

__ Districtwide Standardized Test Results


 (___________________)

__ Uniform Screening Data (PreK-Grade 2)

__ Additional Assessments

Other

__ Student Participation (AIS) Lists (Migrant and Homeless students identified)

__ Other __________________________________


	Performance Reports

__ Disaggregated Data – NYS Tests

__ School Report Card

__ New York State School Accountability Status

__ Additional Assessments

__ District Summary Report 

Policies/Guidelines
__ Academic Intervention Services Description (AIS)
__ AIS Eligibility Lists

__ AIS Class Lists and lists of those receiving other 

     types of AIS
__ AIS Student Records 
__ Quarterly Reports of academic progress in AIS to 
      parents

__Communication Records within district regarding AIS and NYS student performance data and analysis 
__ Meeting Minutes   __ Memos   (Dates _________)

	Section II: LEA Title I Plan Development/ Coordination of Services & Resources

Plans
__ Consolidated Application (Update)

__ Title I Schoolwide Plans

__ Local Assistance Plan

__ Comprehensive District Education Plan

__ School Improvement Plans/Comprehensive Education Plans
__ Records of  Title I meetings in both Schoolwide   (SWP) and Targeted Assistance (TAS) schools
___Evidence of Needs Assessment and Use of Data in Planning
	Records

__ Coordination Meetings

__ Agendas    __ Minutes  __ Announcements

__  Sign-In Attendance Rosters
__ Coordination Strategies/Agreements

__ School/Community Partnerships

__  Annual Evaluation of Title I Plan

__ Other ___________________________________

Required Consultation in Developing LEA Plan

Records of meetings held with:

Parents _____              Principals _____


Teachers  _____
Administrators, including those




  of other programs described




  in this plan  _____

Other appropriate school personnel _____

	Section IV and V: LEA and School Improvement: School Choice/Supplemental Educational Services
Plans

__ Consolidated Application (Update)
__ Comprehensive District Education Plan

__ Title I School Improvement Application
__ District Improvement Plan (Identified Title I District)

__ School Improvement/Comprehensive Education Plan (Identified Title I Schools)

__ Local Assistance Plan (LAP)

__ Corrective Action Plan (SURR)

__ Schoolwide Plans

Other

__ LEA Notification to Title I Schools in Need of Improvement/Corrective Action
__ Record of Technical Assistance to Schools in Need of Improvement/Corrective Action

__ Meeting Records

__ Professional Development and Training

__ Agendas

__ Attendance Records

__ Records of School Choice for Students


	__ Additional Assessment Data

__ School Performance Profiles

__ SES Documentation

__ SED Approved Providers List

__ Parent SES Selection Form

__ LEA Notification Letters to
a. Parents 

b. Administrators in identified schools
__ SES Individualized Student Plans
__ Summary Report of SES Providers

__ Performance of SES Providers Form

	Section VI: Parental  Involvement

Required Documents

__ LEA Parent Involvement Policy (Date ____________)

__ Parent Notification Letters/Notices (in parents’ native language(s)

__ School-Parent Compacts

__ Student Progress Report 
__ CR 100.11 (Shared Decision Making) Plan
Other

__ Accommodations for Participation of Disabled and LEP Parents

__ Parents Right-to-Know Notifications

__ Parent Surveys

__ Other_____________________________________


	Required Activities

__ Annual Title I Meeting (Date ___________)

      __ Agenda  __ Minutes   __ Rosters

__ Parental Training Activities

     __ Agenda(s)  (Dates ________________)

__ Program/Materials

__ 1% Parental Involvement Setaside (Allocations over $500K District Level/School Level with proportionate share to non-public schools, if applicable)
__ Promotion of adult literacy program (Records, brochures, announcements)

__  Annual Evaluation of effectiveness of Parent Involvement Policy by parents and evidence of any revision in response to evaluation



	Section  VII and VIII: Qualifications for Teachers and Paraprofessionals/Professional Development
Plans

__ Consolidated Application (Update)

__ LEA Professional Development Plan

__ Comprehensive District Education Plan

__ Teacher Certification Documents

__ Teaching Assistant (TA) Certification Documents

__ Work Schedules for Teachers and TAs
__ Building and course assignments

__ Payroll Records

__ Job Descriptions

__ Supervision Records for Teaching Assistants and Teacher Aides

__ Staff Developer/Trainer/Coaching Logs and Calendars


	Professional  Development
__ Agendas/announcements

__ Attendance Records/ Sign-In sheets / Minutes

__ Calendars/Logs

__ Expenditure Records (Contracts, Purchase Orders,           

      etc.)

__ Evaluations

__ Principal’s Teacher and Paraprofessional Attestation Documents for each school

__ Supervision Records

__ Paraprofessional Test

	Section IX: Academic Intervention Services (AIS)

__  Consolidated Application (Update)

__ Comprehensive District Education Plan

__ AIS Description

__ State Test Results

__ Standardized Test Results

__ Additional Assessments

__ Parent Notifications of the Start and Ending of 

     Services
__ LEA Report Card

__ School Report Cards


	__ AIS Eligibility Lists

__ AIS Class Lists and lists describing interventions

__ AIS Student Records - attendance
__ Quarterly Reports of academic progress to parents



	Section X: Allowable Activities/Expenditures

Expenditure Records

__ Parent Involvement

__ Professional Development

__ Expenditures for Schoolwide Planning Schools

__ State/local Expenditures for AIS

__ Highly qualified teacher Setaside, if required
Other

​__ Title I Supplement -–District Allocation Policy

__ Inventories
__ Purchase Orders

__ Contracts  -  including Supplemental Educational  

     Services and Code 40 contracts, et.al.

	Staff Records (Compensatory Ed Staff)

__  Payroll Records (at least 2 payrolls, 1 from early in          

       the school year and a later one with funding       

       source, year to date and current payments, and    

       FTEs noted)

__ Employee Payroll Certifications/PAR forms
__ Travel records

__ Work schedules

__  Teacher Building and Course Assignments

__ Job Descriptions

__  Schoolwide Plans, if applicable 



	XI:  Homeless Education Program

((  Enrollment Form (must ask living arrangements to determine if homeless)

(( Enrollment Policy for Homeless Students (if not available, enrollment policy of LEA)

(( Transportation Policy for Homeless Students (if not available, transportation policy of LEA)

(( Parent Notification of Rights document

__ Posted Information Regarding Rights of, and services available to, homeless children and youth

__ List of locations of posting

__ Policy and Process for Resolution of Disputes

__ Dispute tracking records

​​__ Dispute tracking database

(( Title I Setaside Formula/Calculation
	Staff Records

(( Job Description

(( Payroll Records

(( Work Schedules

	Section XII: Supplement Not Supplant

__ Title I Comparability Form (Year ________)

__ Payroll Records (at least 2 payrolls, 1 from early in the school year and a later one with funding source, year to date and current payments, and FTEs noted)
__ Purchase Orders


	__ Title I Supplement / evidence of building funding 

__ Documentation for non-mandated Funded Positions

__  Records of allocations to school buildings and      professional development setasides
__ Teacher schedules and course assignments


	Section XIII: Private School Participation

Records

__ Consolidated Application Update – Private School Participation Forms

__ Professional Development

__ Payroll Records

__ Participant Students Residence Lists

__ Services for Out-of-LEA Private School Students

__ Title I Inventory Lists

__ Parent Involvement Activities and Costs


	Private School Communication

__ Consultation Meetings (Agendas/Minutes)

__ Letters to Private Schools

__ Other ____________________________________

__  Assessment records

__  Records used for evaluating the effectiveness of  

      Title I programs in private schools in improving 
      student academic achievement. 
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