LEA Name: __________________________LEA BEDS Code: ____________________

-include this coversheet with email and mail submissions-

Module 9

Accountability
Addendum
Completion Directions:

· Complete the Accountability Addendum module (pages 47-58). All forms listed in the checklist on page 48 must be addressed. 

· Focus and Priority Charter Schools are NOT required to complete Public School Choice forms or Public School Choice notification. 

· LEAs should include this module with their 2015-16 Consolidated Application Update submission. Documents mailed separately will delay the review and approval of an LEA’s grants. 

· Scan/Save the electronic file in PDF format as:
LEA Name_Module9-Addendum.pdf

The following pages contain the 

Accountability Addendum 
ONLY required for
FOCUS DISTRICTS and

PRIORITY & FOCUS CHARTER SCHOOLS

	For information on the requirements of the ESEA Flexibility Waiver go to:  http://www.p12.nysed.gov/accountability/ESEAFlexibilityWaiver.html 


2015-16 Consolidated Application
Accountability Addendum Checklist 

To be completed by LEAs designated as Focus Districts
and Focus or Priority Charter Schools 
· Focus Districts must complete all Accountability Addendum forms. 
· Focus and Priority Charter Schools are NOT required to complete Public School Choice forms or notification.

· LEAs should enter the LEA Name and LEA BEDS Code in the header.

· LEAs should include the Accountability Addendum documents with their 2015-16 Consolidated Application Update submission.  Documents mailed separately will delay the review and approval of an LEA’s grants.

IMPORTANT NOTE: 

DO NOT submit hard copies of Improvement Plans with the Consolidated Application.  All improvement plan documents must be emailed to:  fdip@nysed.gov  

	 FORMCHECKBOX 

	Title I Notification Requirements (Page 49) – DUE 8/31/15

	
	 FORMCHECKBOX 

	Copy of Public School Choice Letter (Page 49) 

	
	 FORMCHECKBOX 

	Copy of Focus or Priority School Status Letter (Page 49) 

	 FORMCHECKBOX 

	Complaint Process (Page 49) - DUE 8/31/15

	 FORMCHECKBOX 

	Public School Choice program narrative (Page 50) - DUE 8/31/15

	 FORMCHECKBOX 

	Parent Involvement and Parent Education Requirements (Page 51-52) - DUE 8/31/15

	
	 FORMCHECKBOX 

	Copy of or link for the Title I Parental Involvement Policy 

	 FORMCHECKBOX 

	LEA Set-Aside Calculation Worksheet (Page 53) - DUE 8/31/15

	 FORMCHECKBOX 

	LEA Parent Education Set-Aside Plan (Page 54) - DUE 8/31/15

	 FORMCHECKBOX 

	District Comprehensive Improvement Plan (DCIP, Focus Districts ONLY, see Page 58) - DUE 7/31/15 (e-mail ONLY, no hard copies) to fdip@nysed.gov.  

	 FORMCHECKBOX 

	School Comprehensive Educational Plans (SCEP, Focus Districts ONLY, see Page 58) - DUE 7/31/15 (e-mail ONLY, no hard copies) to fdip@nysed.gov.  

	 FORMCHECKBOX 

	Priority School Expanding Learning Time Plan (Focus Districts with Priority Schools implementing Whole School Reform Models ONLY, see Page 58) - DUE 8/31/15                                (e-mail ONLY, no hard copies) to fdip@nysed.gov.  


TITLE I NOTIFICATION REQUIREMENTS

A. Parent Notification of Availability of School Choice 

(Not required for Focus or Priority Charter Schools)
	LEAs must promptly, but no later than 14 days prior to the beginning of the school year, notify parents of all students enrolled in a Title I school that has been identified as a Priority or Focus School of their school choice options.  This notice must be in an understandable and uniform format and, to the extent practicable, in a language that the parent can understand.

LEAs are strongly encouraged to provide several choice options for parents.  Parents should be provided a reasonable amount of time to consider their options, be given concise but detailed information on the performance and overall quality of the receiving schools, and be provided an opportunity to visit potential schools of choice.


1. Describe the LEA’s procedures to implement parent notification required by ESEA Section 1116.  The school choice notification must be sent, even for those districts where school choice is not a viable option.

2. Include a copy of the notification letter that was sent to parents informing them of school choice and the options available to them.  This letter should have a check-off for parents to accept or decline the Public School Choice options available.

B. Parent Notification of Focus or Priority School Status 

(Required for ALL Focus Districts and Focus or Priority Charter Schools) 
An LEA with identified Focus or Priority School(s) for the 2015-16 school year must provide a description of procedures that were implemented to inform parents of students attending the school of the school’s status.  Please submit to SED documentation that this notification occurred.  Submit a sample of the notification letters.

C. Complaint Process 

(Required for ALL Focus Districts and Focus or Priority Charter Schools) 
Provide a description of the LEA’s procedures for receiving and acting on complaints from parents or other persons in parental relation to students in Title I Priority and Focus Schools.   Include a timeline for handling complaints.

TITLE I PROGRAM REQUIREMENT: PUBLIC SCHOOL CHOICE 

(not required for charter schools)
	· Public School Choice is required for all Title I Priority and Focus Schools.

· Districts must provide all students in the identified school with the option to transfer to another public school within the district that is in good standing.

· Districts must give priority to the lowest-achieving children from low-income families.

· Districts must provide/pay for transportation to the receiving schools to the extent required by federal and State law.

· A child who transfers may remain in the receiving school until the child has completed the highest grade in that school.


A. District Choice Plan

1. Describe your district’s mandatory Public School Choice program.   Include the following information: 

a. List the Priority and Focus Schools that cannot offer Public School Choice and show the reason for each school.

b. Explain if there are any geographic or other limitations.

c. Describe measures that ensure the priority of transfers for lowest achieving children from low-income families.

d. If Public School Choice is not available, discuss the options available.

B.
Receiving Schools

1. List the schools that can accept transfer students from Title I Priority and Focus Schools.  

2. The receiving schools MAY NOT be Priority or Focus Schools.

	Title I School(s)
	Grade Span
	Non-Title I Schools(s)
	Grade Span

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


LEA: ESEA FISCAL REQUIREMENTS

(required for all focus districts and focus or priority charter schools)
Identified LEAs are required to set aside specific funds for state approved programs and services as well as parent involvement and parent education activities.  The set-aside amounts are:
· An amount equal to 1% of an LEA's Title I-A allocation for parent involvement in all Title I schools and an additional amount equal to 1% of an LEA’s Title I-A allocation for parent education in focus and priority schools. 
· The equivalent of 5% - 15% of an LEA's Title I, II and, if identified for performance of English Language Learners, Title III funds that must be used to support programs and services chosen from a list promulgated by the Commissioner in Priority and Focus Schools.  

PARENT INVOLVEMENT AND PARENT EDUCATION REQUIREMENTS

(required for all focus districts and focus or priority charter schools)
1. LEAs must identify all applicable Parent Involvement and Parent Education Set-Asides in their Title I Supplement, Title I budget and budget narrative.  Districts should clearly identify amounts for private schools and identified buildings in the budget narrative.  

2. Describe the planned Parent Involvement and Parent Education activities for your district, including specific activities for Title I Priority and Focus Schools.  

3. Describe how the LEA has involved parents in the planning for the use of these funds in Title I schools.

4. Submit a copy of or link to the current LEA Parental Involvement Policy.

As required in ESEA (Section 1118(a)(3) (A), all LEAs receiving a Title I, Part A allocation of $500,000 or greater must reserve one percent of that allocation for required parent involvement activities, and 95 percent of that reserve must be sub-allocated for parent involvement activities in Title I schools. In addition, private schools are entitled to an equitable share of the total amount of Title I, Part A funds devoted to parent involvement. 

Focus LEAs with Priority and/or Focus schools must set-aside an additional one percent to be used in those designated schools for parent education activities. This additional one percent is not subject to the private school equitable participation requirement. In the instances where an LEA has a designated school that is not Title I eligible, the LEA must identify the required one percent from other sources. Focus LEAs receiving less than $500,000 in Title I, Part A funds are not required to set-aside one percent for parent involvement activities; however, they must still set-aside one percent of their Title I, Part A funds for the required parent education activities in the designated schools.  
What are the main differences between the required Parent Involvement activities and the new Parent Education activities?

Parent Involvement, as required by ESEA Section 1118, requires LEAs to:

· Involve parents in the development and review of program plans; 

· Share program information related to parent programs, meetings, and other activities in a format and language that parents can understand; 

· Maintain and engage parents in the development and review of the district and building parent involvement policies; 

· Share progress reports through parent-teacher conferences, annual meetings, etc; 

· Share information regarding curricula, school accountability data, etc; 

· Provide information regarding complaint procedures. 

Parent Education activities  enable parents to effectively support their childs learning
What are non-allowable uses of the 1% Parent Education funds?

· Salaries for district or school personnel to be part of parent committees.

· Charges for building usage (This should be part of district “off-the-top” expenses.)

· Charges for custodial or security (This should be part of district “off-the-top” expenses.) 

· Charges for awards, certificates, district or school labeled paraphernalia (e.g., T-Shirts, Book bags, stickers, etc.)

· Salaries or stipends for parents to participate on district or school committees.

· District only sponsored events and activities. Parents, school administrators, and school staff must be given an opportunity to determine what Parent Education activities are appropriate to their needs. 

What are allowable uses of the 1% Parent Education funds?

· Parent trainings/workshops to assist them in helping their child succeed academically.

· Literacy Zone Centers 

· Professional Development for school leaders and teachers related to working with and building effective parent partnerships.

· Training for parents on working effectively with teachers to enhance student performance.

Training for parents on building supports for their children, including health and nutrition services. 
Additional guidance and a comprehensive list of allowable activities for the Parent Education Set-Aside are available in the June 2013 Parent Engagement Field Memo: http://www.p12.nysed.gov/accountability/archives/2013Archives.html#June 

	LEA SET-ASIDE CALCULATION WORKSHEET 

(required for all focus districts and focus or priority charter schools)


	DIRECTIONS

	1. LEAs with Title I, Part A allocations of $500,000 or more must calculate 1% for Parent Involvement and 1% for Parent Education.  LEAs with Title I, Part A allocations less than $500,000 only calculate 1% for Parent Education.   


	Requirement
	Rate
	Title I amount
	Total required

	Parent Involvement
	1%
	     
	     

	Parent Education
	1%
	     
	     

	 
	 
	 
	 

	SAMPLE
	
	
	

	Requirement
	Rate
	Title I amount
	Total required

	Parent Involvement
	1%
	$500,000
	$5,000

	Parent Education
	1%
	$500,000
	$5,000


	LEA PARENT EDUCATION SET-ASIDE PLAN 

(required for all focus districts and focus or priority charter schools)

	Part 1: TITLE I SCHOOLS PARENT EDUCATION SET-ASIDE PLAN

	DIRECTIONS

	1.  List the Parent Education Activities planned for all Title I Priority and Focus Schools.

	2. For each activity listed, identify the District Cost(s) to be charged to the Title I allocation.

	3. Total all costs identified for Allowable Parent Education activities.  

	Activity
	District Cost 

	
	

	
	

	Total Parent Education Costs for Title I Schools:
	


	Part 2: NON-TITLE I SCHOOLS PARENT EDUCATION SET-ASIDE PLAN 

(ONLY for districts with non-title i priority and focus schools)

	DIRECTIONS

	1. List the Parent Education Activities planned for all Non-Title I Priority and Focus Schools.

	2. Identify the Fund Source(s) and the District Cost(s) for each activity listed. 

	3. Total all costs identified for Parent Education activities.  

	Activity
	Fund Source
	District Cost

	
	
	

	
	
	

	Total Parent Education Costs for Non-Title I Schools:
	


	Part 3: TOTAL PARENT EDUCATION SET-ASIDE PLAN COSTS

	1. List the costs identified as Total Parent Education Costs from Part 1 and Part 2.

	2. Total the costs identified as Total Parent Education Costs from Part 1 and Part 2. This total MUST meet or exceed the required amount in the Set-Aside Calculation Worksheet.  

	Parent Education Costs for Title I Schools (from Part 1):
	

	Parent Education Costs for Non-Title I Schools (from Part 2):
	

	Total Parent Education Costs for the LEA:
	


Allowable Activities for Improvement Set-Aside Requirement

The equivalent of 5% - 15% of an identified LEA's Title I A and Title II A funds must be used to support programs and services from the List of Allowable Activities for Improvement. All set-aside amounts must support the activities in the District Comprehensive Improvement Plan (DCIP) and School Comprehensive Education Plans (SCEP).  Up to 50% of the set-aside can be reserved for district level activities that support implementation of interventions at designated priority and focus schools.  District level activities must identify which priority and focus schools will be served by the district level activities.  At least 50% of the set-aside must be used to support school specific activities.  Only activities from the List of Allowable Activities for Improvement count towards the set-aside requirement.

To be considered allowable for the set-aside requirement, costs must meet the following general criteria:

· Be necessary and reasonable for proper and efficient implementation of the DCIP and SCEPs. 
· Be permissible under applicable state and/or federal laws and regulations. 
· Conform to any limitations or exclusions set forth in the grants finance guidelines, laws or regulations, or other governing limitations as to types or amounts of cost items. 

· Must be used to supplement, not supplant any Federal, State or local educational funds that would otherwise be used for these activities.  

· Title I, IIA, and III funds will not always count towards meeting the set-aside requirement.

Additionally, districts can fund new activities from the allowable activities that are aligned to the six tenets and based on the results of the needs assessment. Districts can also fund existing activities that have demonstrated positive results, are aligned to the six tenets, are based on the needs assessment, and do not demonstrate maintenance of the program as long as evidence of the positive results are embedded in the DCIP and SCEPs.  

Revised Focus District Set-Asides

1. Each Focus District must set aside an amount equal to 1% of its Title I Basic Grant to support parent education.

2. Each Focus District must set aside an additional amount equal to 5% to 15% of its Title I, IIA, and Title III (if the District is identified for the performance of English language learners) to support improvement activities in the district and the district’s identified Title I Priority and Focus Schools.  The percentage that the district must set aside is based upon the percentage of the district’s Title I students enrolled in its Priority and Focus Schools.

3. 1003(a) School Improvement Grant funds expended by the district on Mandated Activities count towards the district meeting its 5% to 15% set aside.

4. Focus Districts must first use Title I School Improvement funds 1003(a) to pay for mandated Focus District Mandated Activities 1, 2, and 3. 

5. If a Focus District has Title I School Improvement funds 1003(a) remaining after paying for Focus District Mandated Activities 1, 2 and 3, these funds may then be used to support Mandated Activities 4 and 5.  

6. 1003(a) funds allocated to districts to support Local Assistance Plan implementation  must be used for that purpose only. 

7. If a Focus District has exhausted its Title I School Improvement 1003(a) before meeting the requirements for Mandated Activities 1, 2 and 3, then the district must utilize other resources to pay for these activities.  These funds count towards meeting the district’s 5% to 15% set aside.

8. A district must meet its obligations to provide public school choice to all students who attend Title I Priority and Focus Schools and to provide 200 hours of extended learning time to students who attend Title I Priority Schools (Mandated Activity 4).   Expenditures to meet this obligation count towards meeting the district’s 5% to 15% set aside.  However, these services must be provided to all eligible students, even if doing so requires the district to expend funds in excess of its set aside amount.

9. If a district after having meet its obligations pursuant to Mandated Activities 1-4, has not meet its 5% to 15% set aside, then it must using the remaining set aside funds to support Mandated Activity 5.

Mandated Focus District Activities
1. TRAINING

a. Participation in DTSDE training and implementation of DTSDE reviews, including required surveys.

2. DEVELOPMENT

a. Participation in training for and development of District Comprehensive Improvement Plan (DCIP) and School Comprehensive Education Plans (SCEPs).
3. EVALUATION

a. Review of Qualifications of Priority and Focus School Leaders.

b. Work with an independent evaluator to monitor and evaluate fidelity of program implementation.

c. Submission quarterly of leading indicators report to NYSED.
4. OTHER MANDATED FOCUS DISTRICT ACTIVITIES
a. Provision of Public School Choice to students attending Title I Priority and Focus Schools.

b. Provision of 200 hours of Extended Learning Time Programming to students in Priority Schools.

5. IMPLEMENTATION OF DCIP and SCEPs (as applicable)

a. Funding to sustain and/or implement a whole school reform model in a Priority School.

b. Funding to implement a whole school reform model principle in a Focus School.

c. Funding to implement a community school model or advanced coursework/CTE program in a Priority or Focus School.

d. Funding to support other DTSDE recommendations.

e. Funding to support implementation of Local Assistances Plans (LAPs) in Title I LAP Schools (1003(a) Funds only).
REQUIRED IMPROVEMENT PLANS

 ALL 2015-16 IMPROVEMENT PLAN TEMPLATES WILL BE POSTED AT: http://www.p12.nysed.gov/accountability/consolidatedappupdate/requiredforms.html
Focus Districts are required to complete the District Comprehensive Improvement Plan (DCIP) and School Comprehensive Educational Plans (SCEPs). 

· Priority Schools Implementing a Whole School Reform Model must also complete the Priority School Expanded Learning Time Plan.

Submission Instructions

Plans must be e-mailed (do not send hard copies) to:
fdip@nysed.gov
By COB July 31, 2015
The LEA Name and DCIP/SCEP should appear in the subject line.
LEAs in Good Standing STOP HERE












