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DIAGNOSTIC TOOL FOR SCHOOL AND DISTRICT EFFECTIVENESS

Report Writing Style Guide



REPORT TEMPLATE/FORMAT  
Use the SED specified report template for the Diagnostic Tool for School and District Effectiveness (DTSDE) reviews with form fields to permit easy completion and automatic formatting of the report.  The template will automatically use BULLETS to list Strengths and Areas for Improvement (AFI), as well as final Recommendations.  In order to add bullets, simply hit “enter” and a new bullet will appear. 

BASIC RULES FOR DTSDE REPORT WRITING

1. Findings, Evidence, Impact (FEI) Genre:

The reports are written using Findings, Evidence and Impact statements. 

Findings: 

· Conclusions reached after the examination of information from interviews and focus group discussions during the school or district review process.  

Evidence:

· Proof of the information used to prove or suggest the findings.

· The sign or proof of the existence of a particular occurrence that helps the reviewer to reach a particular conclusion.

Impact:

· The effect that the reviewer's findings, supported by evidence, are presently having on the school or district. Note that the impact does not refer to the impact that will occur if the issue is not addressed but rather the current effect on the school or district community. 

2. Each Statement of Practice (SOP) will have one bulleted FEI statement to reflect the rating:  

· Any SOP with a rating that is Highly Effective or Effective is listed under Strengths. 

· Any SOP with a rating of Developing or Ineffective is listed under Areas for Improvement.
See Appendix A - Rating Statements of Practice (SOP) for School Final Report for a listing of all possible DTSDE SOP ratings for each Tenet to assist reviewers in completing the report.  

3. Write the Debriefing Statement, Strengths and Areas for Improvement in complete, declarative sentences. Use simple sentence structure, i.e., single clauses or a main clause and a single subordinate clause. 
4. A Debriefing Statement for each of the Tenets is left at the school during the debriefing session at the end of the review.  The Debriefing Statement should include the overarching finding and the impact of the finding as it applies to each Tenet. The Debriefing Statements are then inserted into the final report template and placed after each Tenet. If necessary, minor edits may be made to the Debriefing Statements that were left with the school before they are inserted into the final report. 
Example:
Tenet 2- School Leader Practices and Decisions: Visionary leaders create a school community and culture that lead to success, well-being and high academic outcomes for all students via systems of continuous and sustainable school improvement.

Debriefing Statement: 

The school leader has crafted, posted and disseminated a vision aligned to preparing students to be college and career ready and develop the skills necessary to meet the challenges of the 21st century.  However, the systems and structures that drive staff practices are not fully established. This limits how the school community understands and works together to achieve the vision.
5. A Recommendation is written for each SOP with a rating of Developing or Ineffective and highlights what the school community should address to make their practice Effective. Bullet each recommendation in complete, imperative sentences following each Tenet lead-in sentence in the Report Template. Indicate the SOP that the recommendation is referring to by putting the number of the SOP at the beginning of the recommendation as shown in the example below.  

Example:
Tenet 2: School Leader Practices and Decisions

In order for the school’s strategy and practices to fully align with the concepts in the Effective column of Tenet 2, the school should:

· 2.5: Develop and provide measurable feedback to teachers based on student achievement data and observations of instructional practices so that teachers are able to improve their practice.

6. Space twice between sentences.  

7. Make sure that strengths and/or observations are not contradictory to any findings.  

8. Use “leader” or “school leader” rather than “principal” or “administrator.”
9. Use “staff” rather than “faculty.”

10. Do not personalize the report by using pronouns, e.g., “we reviewed...” should be “the team reviewed...”
11. When a noun is used to describe another noun, the first noun “acts as” an adjective. It is preferable to write, in most cases, “student achievement,” “student attendance” or “student behavior” rather than “students’ achievement,” “students’ attendance” or students’ behavior.”

12. Avoid the use of contractions in report writing. 

13. Always write out the full name of a common term or program the first time it is used. After that, use only the acronym—for example:

· Write “professional development (PD)” in the first instance, followed by “PD” throughout the remainder of the report. See Appendix B for other common acronyms.

· If a term or program name may not be universally known, ALWAYS write out the full name and provide a brief explanation, e.g., GEM, the school’s after-school program, is available three days per week. 

14. Use the correct names for exams and programs.

Examples: 

The New York State high school ELA assessment is the Regents Comprehensive Examination in English (not English language arts).

The accountability measures that identify a school for improvement are:  English language arts, Mathematics, Science, Graduation Rate and Participation Rate.

The specific Accountability Subgroups are:  All Students; American Indian or Alaska Native; Black or African American; Hispanic or Latino; Asian or Native Hawaiian/Other Pacific Islander; White; Multiracial; Students with Disabilities; Limited English Proficient and Economically Disadvantaged.
15. Consistently refer to a subgroup by the same name throughout the report:


Examples:  


Use either African American or Black.

Use either Hispanic or Latino.

Use either Native American or American Indian.

16. Be consistent and culturally sensitive with word usage and cognizant of preferences. Avoid          stereotypes and be sensitive to the use of labels for a person or groups of people.
17. Use measured language, avoiding inflammatory or politically charged vocabulary. 

18. Do not use a person’s name in the report or report any facts that could be identified as referring to a specific person.  

19. Clarify vague language. Use specific facts.

Example: Classrooms were disorganized.  The review team observed that in five of six classrooms’ coats and backpacks were strewn across the floor. This posed a safety hazard to students while moving around from center to center.

20. Eliminate unnecessary adjectives or adverbs, and be precise in wording. Eliminate extraneous information.   Do not use superlatives in your descriptions.

Examples:  

Use “satisfactory” rather than “satisfactory overall.” 

Use “regularly” rather than “on a regular basis.”

Use “has an impact on” rather than “impacts.”

21. Do include useful details.

Example:  Out of 42 students with disabilities that require counseling services, nine do not receive counseling. This was evident in the guidance roster attendance sheets. Not all students with disabilities are receiving the required services.  

Rather than:  Not all students with disabilities receive counseling services.

22. Print a final copy of the report and proofread carefully to ensure that the document is accurate, error-free and consistent with the DTSDE Writing Style Guide. 
VOICE  
23. Use the active voice when possible.

Example:  The review team found…

Rather than:  It appeared that…

Example:  Several parents expressed concern…

Rather than:  Concerns were expressed…


Example:  The review team noted that…

       Rather than:  It was noted that…

SINGULAR/PLURAL VERBS

24. Collective nouns are treated as singular—e.g., “team” and “district”—and therefore take a singular verb.

25. Use singular verbs for the following: “none of them is…”; “neither of them is…”

26. Use plural verbs for “a number are…”; “criteria are…”

PUNCTUATION

27. Commas and periods are universally placed inside of quotation marks.

Examples: “Please close the door,” the teacher said.  

 “Diane,” she said, “put the book down and go outside for a little while.”

28. When using the abbreviations such as “e.g.” (for example) or “i.e.” (that is), follow the abbreviation with a comma.

29. Use a comma after such words as “thus,” “accordingly,” “also,” “besides,” “however,” “moreover,” “otherwise” and “therefore” when they introduce an independent clause.

Example: The school leader was new to the school; however, he has had five years of experience elsewhere.  

30. Use a semicolon when there are commas within items.

Example: We attended conferences in New York, NY; Los Angeles, CA; and Buffalo, NY.
31. The ampersand (&) represents the conjunction “and” and is rarely used when writing paragraphs. It is used when:

· it forms part of a registered name, e.g., Brown & Watson; Harry & Tonto; or  

· citing texts, e.g., (Jones & Jones, 2005).
32. There are three forms of compound words: 

· the closed form, in which the words are melded together, such as “firefly,” “secondhand,” “softball,” “childlike,” “crosstown,” “redhead,” “keyboard,” “makeup,” “notebook”;
· the hyphenated form, such as “daughter-in-law,” “master-at-arms,” “over-the-counter,” “six-pack,” “six-year-old,” “mass-produced”; and

· the open form, such as “post office,” “real estate,” “middle class,” “full moon,” “half sister,” “SMART Boards,” “attorney general.”

33. Commonly used words that should be hyphenated:*  
data-driven approach


pre- and post-testing

decision-making committee


self-contained

40-minute tutorial



student-centered instruction

grade-by-grade



teacher-directed activity

higher-level thinking


out-of-date material


in-house suspension


two-thirds

walk-through



school-wide
*NOTE: Standards change; consult a recently published dictionary. Be consistent with the style used throughout the report.

34. Hyphenation is not usually used in the following: African American; Asian American; Native American; multiphase; widely used test; best informed teacher; database, and subgroups.
PREFERRED WORD/STYLE USAGE

35. Use the following conventions when writing reports:

Dates and Numbers:

· If two dates are in the same century, express this as, e.g., 2010-11. When referring to different centuries or a time span when the century changes, repeat all digits, e.g., “the years 1993-2001.”

· Write the date of the review/report as April 18, 2010, not 4-18-10 or 4/18/10.

· Write the day of the month as a cardinal number, e.g., April 18, not April 18th.
· Write out the word “percent” in sentences, and use the symbol % in charts and graphs.
Example:  The school needs to reach a 95 percent student attendance rate.

· Numbers from one to ten should ordinarily be spelled out.

Grade Levels:

Write “grades three to eight” rather than “3rd grade to 8th grade” or “grades 3-8.”

Time:

To indicate time, use “a.m.” for morning and “p.m.” for afternoon. When the time is on the hour, it should be written as a single number followed by an “a.m.” or “p.m.,” e.g., “9 a.m.” When the time is not on the hour, it should be a single number followed by a colon, the two numbers and “a.m.” or “p.m.,” e.g., “7:30 p.m.”
CAPITALIZATION

36. Use capitals in instances where a noun identifies a specific person, place or thing. 

Example: I went to the Willow Street School. 

No capitalization for “I’m driving to the school.”

37. Capitalize languages, but not other subjects—for example, English language arts (ELA), Spanish, French, mathematics, science and social studies. 

38. Capitalize “State” when referring to New York State. Only capitalize “Federal” if it is part of a proper noun.

Examples: 

The FBI is the Federal Bureau of Investigation.

The monitoring meets the requirements of federal and State laws.

39. New York State (NYS) P-12 Common Core Learning Standards (CCLS) is capitalized. When a reference to standards is general, “standards” is not capitalized, e.g., standards-based technology applications. 

40. Commonly used words or phrases that are capitalized:

Commissioner’s Regulations          Student and Parent Handbook

Adopt-a-Student Program              Internet 

Levels 1 to 4                                      Parent-Teacher Association

41. Commonly used words or phrases that are not usually capitalized: 

cabinet


           school              


dean
                                                    school leader

district
social worker 

guidance counselor                           students with disabilities

prekindergarten                                 teaching assistant

NOTE: Capitalize the “E” in “English language learners.”
42. If referring to a particular “district,” capitalize “District.” Capitalize “school” if using it as part of the school name, e.g., Wilson Elementary School.

APPENDIX A 
Rating Statements of Practice (SOP) for School Final Report  

· All possible DTSDE SOP ratings for each Tenet are listed below. To assist in completing the report, reviewers may copy and paste the appropriate SOP with the school’s identified rating and place it as the lead sentence (the field without a bullet) within the Strengths (H and E) or Areas for Improvement (D and I). The Findings-Evidence-Impact statement(s) should then be placed in the bulleted field.
· If the SOP ratings for a Tenet do not include any that are Highly Effective or Effective, no Strengths can be listed. If this is the case, copy the following statement into the form field under Strengths and leave the rest of that area blank:

All ratings for this Tenet are either Developing or Ineffective and therefore, comments are listed under Areas for Improvement.  
· If the SOP ratings for a Tenet do not include any that are Developing or Ineffective, no Areas of Improvement can be listed. If this is the case, copy the following statement into the form field under Areas of Improvement and leave the rest of that area blank:

All ratings for this Tenet are either Highly Effective or Effective and therefore, comments are listed under Strengths.
++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

TENET 2:

2.2  The school has received a rating of Highly Effective for this Statement of Practice:  Leaders ensure an articulated vision, understood and shared across the community, with a shared sense of urgency about achieving school-wide goals aligned with the vision as outlined in the School Comprehensive Education Plan (SCEP).

2.2  The school has received a rating of Effective for this Statement of Practice:  Leaders ensure an articulated vision, understood and shared across the community, with a shared sense of urgency about achieving school-wide goals aligned with the vision as outlined in the School Comprehensive Education Plan (SCEP).

2.2  The school has received a rating of Developing for this Statement of Practice:  Leaders ensure an articulated vision, understood and shared across the community, with a shared sense of urgency about achieving school-wide goals aligned with the vision as outlined in the School Comprehensive Education Plan (SCEP).

2.2  The school has received a rating of Ineffective for this Statement of Practice:  Leaders ensure an articulated vision, understood and shared across the community, with a shared sense of urgency about achieving school-wide goals aligned with the vision as outlined in the School Comprehensive Education Plan (SCEP). 

2.3  The school has received a rating of Highly Effective for this Statement of Practice:  Leaders effectively use evidence-based systems to examine and improve individual and school-wide practices in the critical areas (student achievement; curriculum and teacher practices; leadership development; community/family engagement; and student social and emotional developmental health) that make progress toward mission-critical goals.

2.3  The school has received a rating of Effective for this Statement of Practice:  Leaders effectively use evidence-based systems to examine and improve individual and school-wide practices in the critical areas (student achievement; curriculum and teacher practices; leadership development; community/family engagement; and student social and emotional developmental health) that make progress toward mission-critical goals.

2.3  The school has received a rating of Developing for this Statement of Practice:  Leaders effectively use evidence-based systems to examine and improve individual and school-wide practices in the critical areas (student achievement; curriculum and teacher practices; leadership development; community/family engagement; and student social and emotional developmental health) that make progress toward mission-critical goals.

2.3  The school has received a rating of Ineffective for this Statement of Practice:  Leaders effectively use evidence-based systems to examine and improve individual and school-wide practices in the critical areas (student achievement; curriculum and teacher practices; leadership development; community/family engagement; and student social and emotional developmental health) that make progress toward mission-critical goals.

2.4  The school has received a rating of Highly Effective for this Statement of Practice:  Leaders make strategic decisions to organize resources concerning human, programmatic and fiscal capital so that school improvement and student goals are achieved. 
2.4  The school has received a rating of Effective for this Statement of Practice:  Leaders make strategic decisions to organize resources concerning human, programmatic and fiscal capital so that school improvement and student goals are achieved. 
2.4  The school has received a rating of Developing for this Statement of Practice:  Leaders make strategic decisions to organize resources concerning human, programmatic and fiscal capital so that school improvement and student goals are achieved. 
2.4  The school has received a rating of Ineffective for this Statement of Practice:  Leaders make strategic decisions to organize resources concerning human, programmatic and fiscal capital so that school improvement and student goals are achieved. 
2.5  The school has received a rating of Highly Effective for this Statement of Practice:  The school leader has a fully functional system in place to conduct targeted and frequent observations; track progress of teacher practices based on student data, feedback and professional development opportunities; and hold administrators and staff accountable for continuous improvement. 

2.5  The school has received a rating of Effective for this Statement of Practice:  The school leader has a fully functional system in place to conduct targeted and frequent observations; track progress of teacher practices based on student data, feedback and professional development opportunities; and hold administrators and staff accountable for continuous improvement. 

2.5  The school has received a rating of Developing for this Statement of Practice:  The school leader has a fully functional system in place to conduct targeted and frequent observations; track progress of teacher practices based on student data, feedback and professional development opportunities; and hold administrators and staff accountable for continuous improvement. 

2.5  The school has received a rating of Ineffective for this Statement of Practice:  The school leader has a fully functional system in place to conduct targeted and frequent observations; track progress of teacher practices based on student data, feedback and professional development opportunities; and hold administrators and staff accountable for continuous improvement. 

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++
TENET 3:

3.2  The school has received a rating of Highly Effective for this Statement of Practice:  The school leader and staff support and facilitate the quality implementation of rigorous and coherent curricula appropriately aligned to the Common Core Learning Standards (CCLS) in Pre K-12.

3.2  The school has received a rating of Effective for this Statement of Practice:  The school leader and staff support and facilitate the quality implementation of rigorous and coherent curricula appropriately aligned to the Common Core Learning Standards (CCLS) in Pre K-12.

3.2  The school has received a rating of Developing for this Statement of Practice:  The school leader and staff support and facilitate the quality implementation of rigorous and coherent curricula appropriately aligned to the Common Core Learning Standards (CCLS) in Pre K-12.

3.2  The school has received a rating of Ineffective for this Statement of Practice:  The school leader and staff support and facilitate the quality implementation of rigorous and coherent curricula appropriately aligned to the Common Core Learning Standards (CCLS) in Pre K-12.

3.3  The school has received a rating of Highly Effective for this Statement of Practice:  Teachers ensure that unit and lesson plans that are appropriately aligned to the CCLS coherent curriculum introduce complex materials that stimulate higher-order thinking and build deep conceptual understanding and knowledge around specific content.

3.3  The school has received a rating of Effective for this Statement of Practice:  Teachers ensure that unit and lesson plans that are appropriately aligned to the CCLS coherent curriculum introduce complex materials that stimulate higher-order thinking and build deep conceptual understanding and knowledge around specific content.

3.3  The school has received a rating of Developing for this Statement of Practice:  Teachers ensure that unit and lesson plans that are appropriately aligned to the CCLS coherent curriculum introduce complex materials that stimulate higher-order thinking and build deep conceptual understanding and knowledge around specific content.

3.3  The school has received a rating of Ineffective for this Statement of Practice:  Teachers ensure that unit and lesson plans that are appropriately aligned to the CCLS coherent curriculum introduce complex materials that stimulate higher-order thinking and build deep conceptual understanding and knowledge around specific content.
3.4  The school has received a rating of Highly Effective for this Statement of Practice:  The school leader and teachers ensure that teacher collaboration within and across grades and subjects exists to enable students to have access to a robust curriculum that incorporates the arts, technology and other enrichment opportunities.

3.4  The school has received a rating of Effective for this Statement of Practice:  The school leader and teachers ensure that teacher collaboration within and across grades and subjects exists to enable students to have access to a robust curriculum that incorporates the arts, technology and other enrichment opportunities.

3.4  The school has received a rating of Developing for this Statement of Practice:  The school leader and teachers ensure that teacher collaboration within and across grades and subjects exists to enable students to have access to a robust curriculum that incorporates the arts, technology and other enrichment opportunities.

3.4  The school has received a rating of Ineffective for this Statement of Practice:   The school leader and teachers ensure that teacher collaboration within and across grades and subjects exists to enable students to have access to a robust curriculum that incorporates the arts, technology and other enrichment opportunities.

3.5  The school has received a rating of Highly Effective for this Statement of Practice:  The school leader and teachers develop a data-driven culture based on student needs, assessments and analysis, which leads to strategic action-planning that informs instruction and results in greater student achievement outcomes. 
3.5  The school has received a rating of Effective for this Statement of Practice:  The school leader and teachers develop a data-driven culture based on student needs, assessments and analysis, which leads to strategic action-planning that informs instruction and results in greater student achievement outcomes. 

3.5  The school has received a rating of Developing for this Statement of Practice:  The school leader and teachers develop a data-driven culture based on student needs, assessments and analysis, which leads to strategic action-planning that informs instruction and results in greater student achievement outcomes. 

3.5  The school has received a rating of Ineffective for this Statement of Practice:  The school leader and teachers develop a data-driven culture based on student needs, assessments and analysis, which leads to strategic action-planning that informs instruction and results in greater student achievement outcomes. 


++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

TENET 4:

4.2  The school has received a rating of Highly Effective for this Statement of Practice:  Teachers use instructional practices and strategies organized around annual, unit and daily lesson plans to meet established student goals and promote high levels of student engagement and inquiry.
4.2  The school has received a rating of Effective for this Statement of Practice:  Teachers use instructional practices and strategies organized around annual, unit and daily lesson plans to meet established student goals and promote high levels of student engagement and inquiry.

4.2  The school has received a rating of Developing for this Statement of Practice:  Teachers use instructional practices and strategies organized around annual, unit and daily lesson plans to meet established student goals and promote high levels of student engagement and inquiry.

4.2  The school has received a rating of Ineffective for this Statement of Practice:  Teachers use instructional practices and strategies organized around annual, unit and daily lesson plans to meet established student goals and promote high levels of student engagement and inquiry.

4.3 The school has received a rating of Highly Effective for this Statement of Practice:  Teachers provide coherent, appropriately aligned Common Core Learning Standards (CCLS)-based instruction that leads to multiple points of access for all students to achieve targeted goals.

4.3. The school has received a rating of Effective for this Statement of Practice:  Teachers provide coherent, appropriately aligned Common Core Learning Standards (CCLS)-based instruction that leads to multiple points of access for all students to achieve targeted goals.

4.3  The school has received a rating of Developing for this Statement of Practice:  Teachers provide coherent, appropriately aligned Common Core Learning Standards (CCLS)-based instruction that leads to multiple points of access for all students to achieve targeted goals.

4.3  The school has received a rating of Ineffective for this Statement of Practice:  Teachers provide coherent, appropriately aligned Common Core Learning Standards (CCLS)-based instruction that leads to multiple points of access for all students to achieve targeted goals.

4.4  The school has received a rating of Highly Effective for this Statement of Practice:  Teachers create a safe environment that is responsive to students’ varied experiences, tailored to the strengths and needs of all students, and leads to high levels of student engagement and inquiry.
4.4  The school has received a rating of Effective for this Statement of Practice:  Teachers create a safe environment that is responsive to students’ varied experiences, tailored to the strengths and needs of all students, and leads to high levels of student engagement and inquiry.

4.4  The school has received a rating of Developing for this Statement of Practice:  Teachers create a safe environment that is responsive to students’ varied experiences, tailored to the strengths and needs of all students, and leads to high levels of student engagement and inquiry.
4.4  The school has received a rating of Ineffective for this Statement of Practice:  Teachers create a safe environment that is responsive to students’ varied experiences, tailored to the strengths and needs of all students, and leads to high levels of student engagement and inquiry.
4.5 The school has received a rating of Highly Effective  for this Statement of Practice:  Teachers use a variety of data sources including screening, interim measures and progress monitoring to inform lesson planning, develop explicit teacher plans and foster student participation in their own learning process.

4.5 The school has received a rating of Effective for this Statement of Practice:  Teachers use a variety of data sources including screening, interim measures and progress monitoring to inform lesson planning, develop explicit teacher plans and foster student participation in their own learning process.

4.5 The school has received a rating of Developing for this Statement of Practice:  Teachers use a variety of data sources including screening, interim measures and progress monitoring to inform lesson planning, develop explicit teacher plans and foster student participation in their own learning process.

4.5 The school has received a rating of Ineffective for this Statement of Practice:  Teachers use a variety of data sources including screening, interim measures and progress monitoring to inform lesson planning, develop explicit teacher plans and foster student participation in their own learning process.
++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

TENET 5:

5.2 The school has received a rating of Highly Effective for this Statement of Practice:  The school cultivates the development of overarching systems and partnerships that support and sustain social and emotional developmental health.

5.2 The school has received a rating of Effective for this Statement of Practice:  The school cultivates the development of overarching systems and partnerships that support and sustain social and emotional developmental health. 
5.2 The school has received a rating of Developing for this Statement of Practice:  The school cultivates the development of overarching systems and partnerships that support and sustain social and emotional developmental health.

5.2   The school has received a rating of Ineffective for this Statement of Practice:  The school cultivates the development of overarching systems and partnerships that support and sustain social and emotional developmental health.

5.3  The school has received a rating of Highly Effective for this Statement of Practice:  The school articulates and systematically promotes a vision for social and emotional developmental health that is connected to learning experiences and results in building a safer and healthier environment for families, teachers and students.

5.3  The school has received a rating of Effective for this Statement of Practice:  The school articulates and systematically promotes a vision for social and emotional developmental health that is connected to learning experiences and results in building a safer and healthier environment for families, teachers and students.

5.3  The school has received a rating of Developing for this Statement of Practice:  The school articulates and systematically promotes a vision for social and emotional developmental health that is connected to learning experiences and results in building a safer and healthier environment for families, teachers and students.

5.3  The school has received a rating of Ineffective for this Statement of Practice:  The school articulates and systematically promotes a vision for social and emotional developmental health that is connected to learning experiences and results in building a safer and healthier environment for families, teachers and students.

5.4  The school has received a rating of Highly Effective for this Statement of Practice:  All school constituents are able to articulate how the school community is safe, conducive to learning and fosters a sense of ownership that leads to greater student outcomes.

5.4  The school has received a rating of Effective for this Statement of Practice:  All school constituents are able to articulate how the school community is safe, conducive to learning and fosters a sense of ownership that leads to greater student outcomes.

5.4 The school has received a rating of Developing for this Statement of Practice:  All school constituents are able to articulate how the school community is safe, conducive to learning and fosters a sense of ownership that leads to greater student outcomes.

5.4 The school has received a rating of Ineffective for this Statement of Practice:  All school constituents are able to articulate how the school community is safe, conducive to learning and fosters a sense of ownership that leads to greater student outcomes.

5.5  The school has received a rating of Highly Effective for this Statement of Practice:  The school leader and student support staff work together to develop teachers' ability to use data to respond to students' social and emotional developmental health needs, so students can become academically and socially successful.

5.5  The school has received a rating of Effective for this Statement of Practice:  The school leader and student support staff work together to develop teachers' ability to use data to respond to students' social and emotional developmental health needs, so students can become academically and socially successful.

5.5  The school has received a rating of Developing for this Statement of Practice:  The school leader and student support staff work together to develop teachers' ability to use data to respond to students' social and emotional developmental health needs, so students can become academically and socially successful.

5.5  The school has received a rating of Ineffective for this Statement of Practice:  The school leader and student support staff work together to develop teachers' ability to use data to respond to students' social and emotional developmental health needs, so students can become academically and socially successful.

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++

TENET 6:

6.2  The school has received a rating of Highly Effective for this Statement of Practice:  The school atmosphere is welcoming and fosters a feeling of belonging and trust, which encourages families to freely and frequently engage with the school, leading to increased student success.

6.2  The school has received a rating of Effective for this Statement of Practice:  The school atmosphere is welcoming and fosters a feeling of belonging and trust, which encourages families to freely and frequently engage with the school, leading to increased student success.

6.2  The school has received a rating of Developing for this Statement of Practice:  The school atmosphere is welcoming and fosters a feeling of belonging and trust, which encourages families to freely and frequently engage with the school, leading to increased student success.

6.2  The school has received a rating of Ineffective for this Statement of Practice:  The school atmosphere is welcoming and fosters a feeling of belonging and trust, which encourages families to freely and frequently engage with the school, leading to increased student success.

6.3  The school has received a rating of Highly Effective for this Statement of Practice:  The school engages in effective planning and reciprocal communication with family and community stakeholders so that students' strength and needs are identified and used to augment learning.

6.3  The school has received a rating of Effective for this Statement of Practice:  The school engages in effective planning and reciprocal communication with family and community stakeholders so that students' strength and needs are identified and used to augment learning.

6.3  The school has received a rating of Developing for this Statement of Practice:  The school engages in effective planning and reciprocal communication with family and community stakeholders so that students' strength and needs are identified and used to augment learning.

6.3  The school has received a rating of Ineffective for this Statement of Practice:  The school engages in effective planning and reciprocal communication with family and community stakeholders so that students' strength and needs are identified and used to augment learning.

6.4  The school has received a rating of Highly Effective for the Statement of Practice:  The entire school community partners with families and community agencies to promote and provide professional development across all areas (academic and social and emotional developmental health) to support student success.

6.4  The school has received a rating of Effective for the Statement of Practice:  The entire school community partners with families and community agencies to promote and provide professional development across all areas (academic and social and emotional developmental health) to support student success.

6.4  The school has received a rating of Developing for the Statement of Practice:  The entire school community partners with families and community agencies to promote and provide professional development across all areas (academic and social and emotional developmental health) to support student success.

6.4  The school has received a rating of Ineffective for the Statement of Practice:  The entire school community partners with families and community agencies to promote and provide professional development across all areas (academic and social and emotional developmental health) to support student success.

6.5  The school has received a rating of Highly Effective for this Statement of Practice:  The entire school shares data in a way that empowers and encourages families to use and understand data to promote dialogue between parents, students and school constituents centered on learning and success.

6.5  The school has received a rating of Effective for this Statement of Practice:  The entire school shares data in a way that empowers and encourages families to use and understand data to promote dialogue between parents, students and school constituents centered on learning and success.

6.5  The school has received a rating of Developing for this Statement of Practice:  The entire school shares data in a way that empowers and encourages families to use and understand data to promote dialogue between parents, students and school constituents centered on learning and success.

6.5  The school has received a rating of Ineffective for this Statement of Practice:  The entire school shares data in a way that empowers and encourages families to use and understand data to promote dialogue between parents, students and school constituents centered on learning and success.

APPENDIX B 
Acronyms
AFI:  Areas for Improvement
APPR: Annual Professional Performance Review

AMAO:  Annual Measurable Achievement Objective

AYP:  Adequate Yearly Progress

CBO:  Community-Based Organization

CCLS:  Common Core Learning Standards

CTE:  Career and Technical Education

DA:  Differentiated Accountability

DE:  Distinguished Educator

DCIP:  District Comprehensive Improvement Plan

DDI:  Data-Driven Instruction

DS:  District Superintendent

DTSDE:  Diagnostic Tool for School and District Effectiveness

ELA:  English language arts

ELLs:  English language learners

ESL:  English as a second language

FAPE:  Free Appropriate Public Education

FEI:  Finding/Evidence/Impact

IDEA:  Individuals with Disabilities Education Act

IEP:  Individualized Education Program

LEP:  Limited English Proficient 

NCLB:  No Child Left Behind

NYS:  New York State

NYSESLAT:  New York State English as a Second Language Achievement Test

OEE:  Outside Educational Expert

PBIS:  Positive Behavioral Interventions and Supports

PD:  Professional Development

PLA:  Persistently Lowest-Achieving

QIP:  Quality Improvement Process

RBE-RN:  Regional Bilingual Education Resource Network

RSE-TASC:  Regional Special Education Technical Assistance Support Center

SCEP:  School Comprehensive Education Plan

SED:  State Education Department

SES:  Supplemental Education Services

SESIS:  Special Education School Improvement Specialist

SIFE:  Student with Interrupted Formal Learning

SIG:  School Improvement Grant

SLT:  School Leadership Team

SURR:  School Under Registration Review

SWP:  School-Wide Program

TA:  Technical Assistance

UPK:  Universal Pre-K
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