ON SITE DOCUMENTS for TARGETED TITLE I MONITORING
	ON SITE DOCUMENTS for TARGETED TITLE I MONITORING

	Monitoring Area 1 - Instructional Support:  

Title I, Part A; 34 CFR Part 200; Commissioner’s Regulations (CR) 100.2ee

	Indicator
	Document(s) 

	1.1
	AIS Class Lists for all Title I buildings with LEP and SWD indicated  
AIS Regulations CR 100.2 ee 

	1.1
	Parent Notification Letters of Starting and Ending of service: 
Letters sent to parents (not templates); 2-3 samples per building, grade & subject 

	1.1
	Quarterly AIS Progress Reports for parents: Written reports, phone logs & conference records for current year; complete records for 4-5 students per building 

	1.8
	Certifications for Private School Title I Instructional Staff (if applicable)

	ONLY for LEAs with eligible private schools using Third Party providers
Equitable Services Field Memo

	1.15
	Third Party contract administrative costs taken off the top: contracts and fiscal records with itemized amounts for administration costs; non-instructional staff such as aides for computer labs should be included in administration costs

	1.16
	LEA oversight of third party contracts: contracts with services and specific amounts for each service (AIS, PD, PI, etc.) with matching itemized fiscal records 

	Monitoring Area 2 – Accountability: 

Title I, Part A; NCLB, Subpart F; 34 CFR Part 299; Sec. 9304 of ESEA; CR Sec. 100.2(ee)  

	Indicator
	Document(s) 

	2.4
	Documentation that LEA has spent required amount for SES and Choice:

SES and Choice student lists, current year invoices and payments for SES and Choice (including community outreach); SES Summary Report if available

	Monitoring Area 3, Fiduciary Responsibilities:  

Title I, Part A, EDGAR, Part 76 and 80 and OMB Circular A 87 and A-133

	Indicator
	Document(s) 

	3.1
	Implementation of Single Audit Corrective Action Plan: (if applicable) Evidence will vary depending on corrective action to be implemented.

	3.2
	Employee Payroll Certifications (EPC) for all staff funded by Title I: 
EPCs must show FTE & fund source, NOT Teacher Certification.  EPCs must include 100% of employee activity, not just federal portion(s) of salary. http://www.p12.nysed.gov/nclb//cladcep/1011/employeecertifications.html

	3.3
	Payroll records and Teacher Certifications for all Title I funded positions: Reviewer will request reports for two payroll periods (Fall & Spring) and copies of Teacher/Assistant certifications for all instructional staff in Title I payroll reports.  Title I payroll records and teaching certification documents will be cross checked.

	3.4
	Payroll records (see above) and Title I purchase orders:  
Reviewer will compare payroll reports and purchase orders with approved Title I FS-10 budgets and amendments.

	3.6
	Implementation of LEA Procurement and Inventory Tracking procedures: 
Reviewer will select and track 1-2 items purchased with Title I funds, including items purchased for private schools.


