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LEGAL REFERENCES
	Program                                                                           References

Title I                                                                34 CFR Part 200: Part A 

                      ESEA: Sections 1111, 1112, 1113, 1114, 1115, 1116, 1118, 1119 and 1120A
Education of the Homeless                              ESEA, Title X, Part C; McKinney - Vento Act

New York State                                                  New York State Commissioner’s Regulations (CR) 149 and 100
                                                                                                                  ESEA Flexibility Waiver

Academic Intervention Services (AIS)           CR Part 100.2 (ee) 
Response to Intervention (RtI)                       CR Part 100.2 (ii)
Public School Choice  and  

Supplemental Educational Services             CR Part 120.3 and 120.4

Fiduciary                                                       EDGAR Part 76, and 80 OMB Circular A-87 and A-133



INSTRUCTIONS
	Enter a check in the box that corresponds to the appropriate response for each item.  At the beginning of Sections I-IX, check the various types of evidence used to verify that the requirements have been met.  Generally, requirements for each item are specified by programs or funding sources.

The Additional Quality Indicators/Practices items are to be checked as appropriate.



PURPOSE OF THE ESEA LEA REVIEW

This review is being conducted in order to meet the requirements for compliance monitoring and to assist LEA-level staff in identifying strengths and needs in their Titles I, II, and III programs. (Titles II and III will be reviewed using a separate review form.)
	FEDERAL/STATE PROGRAM REQUIREMENTS AND ADDITIONAL  QUALITY  INDICATORS/ PRACTICES

This review form identifies district level program requirements under Titles I Laws and Commissioner’s Regulations as well as other additional quality indicators/practices.

Section I – Plan Development/Coordination of Services and Resources
Section II – Accountability Requirements

Section III - Parental Involvement and Engagement
Section IV – Qualifications For Teachers and Paraprofessionals 

Section V – Allowable Activities/Expenditures

Section VI – Homeless Education Programs

Section VII  –  Supplement Not Supplant
Section VIII – Private School Participation 
Section IX – Written Complaint Procedures


Enter a check in the box that corresponds to documents and other evidence examined:
 FORMCHECKBOX 

Consolidated Application / Update


 FORMCHECKBOX 

School Comprehensive Education Plan (SCEP)           FORMCHECKBOX 
 Schoolwide Plans (SWP)
 FORMCHECKBOX 

District Comprehensive Improvement Plan (DCIP)
 FORMCHECKBOX 

AIS/RtI Plans




       FORMCHECKBOX 
 Annual SWP Plan Review
 FORMCHECKBOX 

Common Core Learning Standards


 FORMCHECKBOX 

Agendas

 FORMCHECKBOX 

School/Community Partnerships



 FORMCHECKBOX 

Minutes/Attendance Records

	SECTION I - Plan Development/Coordination of Services and Resources

	
	YES
	NO
	N/A (Explain)

	1.   The Consolidated Application / Update is developed in consultation with teachers, principals, administrators (including administrators of programs described in other parts of this title) and other appropriate school personnel and with parents of children in schools served under this part.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.   The LEA has implemented strategies, programs and models to increase student performance in ELA and mathematics based on scientifically based research.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.   Resources and services are coordinated and integrated with other Federal, State and local services and programs.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.   Procedures are in place to ensure coordination with Head Start agencies and/or other early childhood development providers.  Coordinating activities include:

· the development and implementation of a systematic procedure for receiving transferred student records(with parental consent);

· the establishment of communication channels between school staff and the early childhood providers;

· joint meetings between school staff and their counterparts to discuss the developmental and other needs of individual students;

· the organization and participation in joint transition- related training; and the linkage of
educational services.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 

	5.   Title I funds are used as a last resort to provide health, nutrition and social services that are not otherwise available to eligible children.  These services include:

- the provision of basic medical equipment, i.e., eyeglasses and hearing aids;

- compensation of a coordinator; and

- professional development necessary to assist teachers, pupil services personnel, other staff, and parents in identifying and meeting the comprehensive needs of eligible children.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.   The LEA has developed procedures through which each school will modify the School Comprehensive Education Plans on an annual basis during the period of accountability.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.   Title I Schoolwide Planning Schools (SWP) have schoolwide plans. The plans have all 10 required components, or all ten components are described in the School Comprehensive Education Plan. See http://www.p12.nysed.gov/accountability/T1/titleia/swp.html.
     In instances where a Title I Priority/Focus school is using their SCEP as their SWP plan, the SCEP has all (10) required components.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8.   The Schoolwide Program/Plans are evaluated annually for effectiveness. The SWPs are revised, as applicable, based upon the annual evaluation. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


SECTION II –  Accountability Requirements
Enter a check in the box that corresponds to documents and other evidence examined:

 FORMCHECKBOX 

Consolidated Application Update






 FORMCHECKBOX 

Records of Public School Choice for students


 FORMCHECKBOX 

State Assessment Data 






 FORMCHECKBOX 

SES Documentation (If applicable)
 FORMCHECKBOX 

Additional Assessment Data 





-   Approved SES Providers (ASESP) List
 FORMCHECKBOX 

SURR Plan (if applicable)







-   Parent SES Selection Form












-   District Notification Letters

 FORMCHECKBOX 

School Performance Profiles


 

     
   
a.   Annual Parent Notification

 FORMCHECKBOX 

District Notification to Schools (Focus Status)





b.   Letters to parents and providers regarding Final Approval of
 FORMCHECKBOX 

Parent Notification Letter(s)







  - SES Selection


 -   School Improvement (Priority/Focus Status)
       

 
  - SES Student Plan(s)
      -   SES








  - SES Attendance/Progress Reports
      -   School Choice








 FORMCHECKBOX 

School Comprehensive Education Plans



 FORMCHECKBOX 

Free & Reduced Priced Lunch (FRPL) Student Lists


 FORMCHECKBOX 

District Comprehensive Improvement Plan 


          
 FORMCHECKBOX 
 FS-10 & Budget Narrative
         

 FORMCHECKBOX 

Public School Choice Plan

 FORMCHECKBOX 
  State District Report Card


 FORMCHECKBOX 
  State School Report Card
 FORMCHECKBOX 
 Professional Development and Training

· Agendas

· Attendance records
	SECTION II –  Accountability Requirements 

	A. Focus District Requirements
	YES
	NO
	N/A (Explain)

	1.   The district has addressed ESEA Flexibility Waiver requirements (ex. Required 5-15% set-aside, 1% parent engagement, school improvement) in its Consolidated Application, in consultation with schools, parents, and educational experts to improve the performance of its Title I schools in meeting State student performance standards.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.   The district has developed its District Comprehensive Improvement Plan (DCIP) as required by CR 100.18. The plan has all required components as described in CR 100.18
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.   The district is implementing the District Comprehensive Improvement Plan expeditiously, but not later than the beginning of the next school year, after the school year in which the district was identified for improvement per CR 100.18.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.   The district has reserved an amount equal to 1% of the Title I, Part A allocation for Parent Engagement activities in all Focus and Priority Schools (regardless of Title I status).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.   The district has implemented required Parent Engagement activities in all Focus and Priority Schools.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.   The district has documented the required school improvement set-aside amount to support all Priority and Focus schools.  Multiple fund sources may be used, but Title I funds were not used in Non-Title I schools.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.   The district has documented implementation of allowable school improvement activities using the required set-aside amount in all Priority and Focus schools.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	SECTION II – Accountability Requirements

	B. GENERAL SCHOOL IMPROVEMENT REQUIREMENTS
	YES
	NO
	N/A (Explain)

	1. Schools were given an opportunity to review school level assessment data prior to being identified as a Priority or Focus school.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.   The LEA has notified parents of all students enrolled in a Title I school that has been identified as a Priority or Focus School of their public school choice options no later than 14 days prior to the beginning of the school year. 
Notification of the public school choice option required by legislation must be made even if no schools in Good Standing exist at that grade level. In such cases, the public school choice option and the lack of availability are explained.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.   Each identified Priority or Focus school, is actively implementing their School Comprehensive Education Plan (SCEP).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.   Following the annual review of schools, the LEA disseminated disaggregated performance results in individual school profiles to principals, teachers, other staff, parents, students and the community.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.   The LEA published and disseminated via the internet and other means, information regarding School Comprehensive Education Plans.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 

	6.    For each identified Title I Priority or Focus school, the LEA continues to:

· provide technical assistance;

· provide public school choice options, as applicable; and

· make available supplemental educational services (SES) (optional) to eligible students.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	SECTION II – Accountability Requirements

	C. PUBLIC SCHOOL CHOICE REQUIREMENTS
	YES
	NO
	N/A (Explain)

	If no public schools in Good Standing that serve any of the grade levels of the school(s) identified for improvement exist within the LEA (and no transfer agreements were able to be arranged), check here and SKIP Items # 1-4.  FORMCHECKBOX 


	1. The LEA has implemented the SED approved Public School Choice Plan as described in the Consolidated Application Update/Addendum, for Title I Priority and Focus Schools.

-     LEA procedures for the implementation of parental notification and involvement strategies, as outlined in the district’s Public School Choice Plan, are being implemented.

· Students in low performing schools are provided an option to transfer to another public school served by the LEA that has not been identified as a Title I Priority or Focus School.
	 FORMCHECKBOX 

 FORMCHECKBOX 
 
 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	

	2. The public school choice option was made available to all parents no later than fourteen days prior to the first day of the school. 

Parents’ choice to transfer included a choice of more than one school (if available).
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	

	3. The LEA cannot use lack of capacity to deny students the option to transfer to another school.  Priority is given to the lowest-achieving students from low-income families.

Family income is determined on the same basis that was used to make allocation to schools.
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	

	4. The LEA’s Public School Choice Plan is implemented in a way that guarantees equal educational opportunities for all students, including English language learners (ELL/LEP) and students with disabilities (SWD).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5. If applicable, the LEA has established a cooperative transfer agreement with neighboring districts, if there are no eligible schools within the district.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6. The LEA did not include administrative costs associated with the provision of choice related transportation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	SECTION II – Accountability Requirements

	D. SUPPLEMENTAL EDUCATIONAL SERVICES REQUIREMENTS – CHECK APPROPRIATE BOX – SES OPTION IMPLEMENTED
 FORMCHECKBOX 
YES        FORMCHECKBOX 
NO*

*IF “NO” SKIP THIS ENTIRE SECTION
	YES
	NO
	N/A (Explain)

	1. Supplemental Educational Services (SES) are provided to each eligible student (from low income families) enrolled in a Title I school that is identified as either a Priority or Focus school.  
      Parents can select from at least two SED approved             providers, in the grade levels identified.
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	

	2.   The LEA gave priority to the highest poverty families with the lowest-achieving eligible students, if available funds were insufficient to provide supplemental educational services to each eligible student whose parent requested services.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.   SES are provided outside of the regular school day and made available until the end of the school year in which services were begun.  NOTE:  The sufficiency of funds and the intensity of selected services may limit the availability of services to a shorter time period.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.   The LEA has accomplished its responsibilities for SES which include the following:

A. provide, at a minimum, bi-annual notice to parents (in an understandable and uniform format, including alternate formats upon request and, to the extent practicable, in a language the parents can understand) of :

(i) the availability of services;

(ii) the identity of approved providers within the district and neighboring districts; and identify providers that are accessible through technology 

(iii) a brief description of the services, qualifications, and demonstrated effectiveness of each provider;

(iv) the procedures and timelines that parents must follow when registering their child

B.   if requested, assist parents in choosing a provider from the list of approved providers maintained by the State;

C.   apply fair and equitable procedures for serving all students (including students with disabilities and limited English proficiency) if the number of spaces offered by approved providers are not sufficient to serve all students; and

D.   not disclose to the public the identity of any student who is eligible for, or receiving, supplemental educational services without the written permission of the parents of the student.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	

	5. The LEA entered into a written agreement with each provider selected by parents of eligible students.  This agreement must include the following:

Individualized achievement goals -

a statement of specific achievement goals for the student, how the student’s progress will be measured, and a timetable for improving achievement (for a student with disabilities the timetable must be consistent with the student’s IEP)

-  the statement is developed in consultation with the parents and the provider chosen by the parents.*

*Note: Additional required components of the LEA/SES Provider agreement/contract are found in the ESEA SES Monitoring Review Guide
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	

	6.  The actual amount that the LEA made available for SES for an individual child is the lesser of the amount of the LEA’s SES per pupil allocation (based on the latest census and Title I allocation) or the actual costs of the SES received by the child.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Enter a check in the box that corresponds to documents and other evidence examined:

 FORMCHECKBOX 

LEA Parent Involvement Policy                                              

 FORMCHECKBOX 
    Meetings:                                              
 FORMCHECKBOX 
        Title I School Building Level Parent Involvement Policy- Need   

 FORMCHECKBOX 
    Agendas
 FORMCHECKBOX 

School-Parent Compacts – gave Template




 FORMCHECKBOX 
   Rosters

 FORMCHECKBOX 

School Improvement / School Comprehensive Education Plan


 FORMCHECKBOX 
   Minutes

 FORMCHECKBOX 

SURR Plan (if applicable)





 FORMCHECKBOX 
   Parent Notification Letters/Notices

 FORMCHECKBOX 

AIS Student Progress Reports 


            
 FORMCHECKBOX 
    Annual School Building Title I Parent Meeting
 FORMCHECKBOX 

Parents’ Right-to-know Notifications




 FORMCHECKBOX 
    Parental Involvement Training Activities

 FORMCHECKBOX 

District Report Card/State School Report Card



 FORMCHECKBOX 
 1% Parental Involvement Set Aside 
 FORMCHECKBOX 
 
Other








(allocations > $500,000) 









 FORMCHECKBOX 
   1% Parental Engagement Set Aside for Focus Districts
	SECTION III – Title I Parental Involvement 

	A. POLICY DEVELOPMENT
	YES
	NO
	N/A (Explain)

	1.
The LEA has a written parent involvement policy that is jointly developed and agreed upon by parents.  This policy is made available to parents of participating children.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
The LEA's parent involvement policy sets out the overall expectations for parent involvement. This policy contains all required components and describes how the district involves parents in the joint plan development and the process of review for improvement of the school.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.  The LEA provides coordination, technical assistance, and other support necessary to assist participating schools in planning and implementing effective parent involvement activities to improve student academic achievement and school performance.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.
The LEA coordinates and integrates parent involvement strategies with those under other programs, such as Universal Pre-K, State Pre-Kindergarten, Reading First, Early Reading First, Headstart, Home Instruction Programs for Pre-school Children, etc. to the extent feasible and appropriate.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.   With the involvement of parents, the LEA annually evaluates the content and effectiveness of its parent involvement policy in increasing participation of parents and identifying barriers to greater participation by parents.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.
The findings of the annual evaluation are used to design strategies for more effective parental involvement and, if necessary, to revise the parent involvement policy.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7. The LEA involves parents of participating children in decisions regarding how funds for parental involvement activities are allotted. 

          95 percent of the required one percent parental involvement setaside is distributed to Title I schools.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8. Title I Schools have developed the required School Building-level Parent Involvement Policy. For those schools which have adopted the LEA-level Parent Involvement Policy, the district has provided written and signed documentation from the school’s principal and parents of students receiving Title I services in the school, that they wish to adopt the LEA-level Parent Involvement Policy as the school’s Parent Involvement Policy.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 


	SECTION III – Title I Parental Involvement 

	B. LEA SUPPORT FOR PARENTAL INVOLVEMENT
	YES
	NO
	N/A (Explain)

	1.
The LEA has provided assistance to parents in understanding the State's academic content and State student academic achievement standards; State and local academic assessments, Title I requirements; and how to monitor their child’s progress and work with educators to improve the performance of their children as well as information on how parents can participate in decisions relating to the education of their children.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.  The LEA provides materials and training to help parents work with their children to improve academic achievement, such as literacy training and using technology (as appropriate) to foster parental involvement.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.  The LEA has educated school staff (with the assistance of parents) on the value of parent contributions; how to reach out, communicate and work with parents as equal partners; and build ties between parents and the school.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4. The LEA provides other reasonable support for parental involvement and parental engagement activities, as requested by parents.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.   The LEA ensures that each Title I school jointly develop a School-Parent Compact with parents of participating students.  The School-Parent Compact outlines how parents, the entire school staff and students share the responsibilities for improved academic achievement and the means by which the school and parents will build and develop a partnership to help children achieve the State’s high standards.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 

	6.
The LEA has provided for the participation of parents with limited English proficiency and parents with disabilities.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.
The LEA ensures, to the extent practicable, that information related to school and parent programs, meetings, notifications and other activities is sent to parents of participating children in a format and language the parent can understand.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	SECTION III – Title I Parental Involvement 


	C. PARENTS RIGHT-TO-KNOW REQUIREMENTS
	YES
	NO
	N/A (Explain)

	1. The LEA provided parents with written notification that they may request information regarding the professional qualifications of their child’s classroom teacher(s).

The notice and information provided to parents are in an understandable and uniform format, and to the extent practicable, provided in a language or other mode of communication that parents can understand.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.  The LEA provided parents with written notification that they may request information regarding whether their child is provided services by paraprofessional staff.  If applicable, the qualifications of the paraprofessional is also provided.

- The notice and information provided to parents are in an understandable and uniform format, and to the extent practicable, provided in a language or other mode of communication that parents can understand.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.  Procedures are in place to ensure that Title I schools provide parents with:

· information on their child’s level of achievement in each of the State academic assessments; and 

· timely notification that their child has been assigned to, or has been taught for four or more consecutive weeks by, a teacher who is not highly qualified.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	SECTION III – Title I Parental Involvement 

	D. TITLE I PARENT NOTIFICATION REQUIREMENTS FOR ENGLISH LANGUAGE LEARNERS (ELL)
The district is using Title I-A Funds to provide their ELLs a language instruction education program. - CHECK THE APPROPRIATE BOX –  FORMCHECKBOX 
YES       FORMCHECKBOX 
NO*

If “NO” skip this Section.
	YES
	NO
	N/A (Explain)

	1.  Parents of English language learners (ELLs) identified for participation or who are participating in a Title I funded language instruction educational program are provided written notification of their child’s participation.  The notification is provided no later than 30 days after the first day of school.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
 
	

	2.   If a child has been identified as an ELL, after the beginning of the school year, parents are notified within the first two weeks of their child’s placement in a Title I language instruction educational program.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.  An effective means of outreach to parents of ELLs is in place to inform them of how they can be involved in their child’s education.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.  The LEA informed parents of ELLs participating in a Title I funded language instruction educational program that failed to make progress on the annual measurable achievement objective.  The notification letter was provided no later that 30 days after the failure occurred.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5. The notices and information provided to parents about the Title I funded language instruction educational program are in an understandable and uniform format, and to the extent practicable, provided in a language or other mode of communication that parents can understand.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Enter a check in the box that corresponds to documents and other evidence examined.

 FORMCHECKBOX 

Consolidated Application Update/Accountability Addendum
 FORMCHECKBOX 

District Report Card

 FORMCHECKBOX 

District Comprehensive Improvement Plan (DCIP)

 FORMCHECKBOX 

Supervision Records for Teaching Assistants and Teacher/School 










Aides

 FORMCHECKBOX 

Teacher Certification Documents




 FORMCHECKBOX 

LEA Professional Development Plan

 FORMCHECKBOX 

Teaching Assistant Certifications Documents



 FORMCHECKBOX 

Professional Development 


 FORMCHECKBOX 

Work Schedules







-    Agendas/Announcements


 FORMCHECKBOX 

Payroll Records







-     Attendance Records


 FORMCHECKBOX 

Job Descriptions






-     Evaluations


 FORMCHECKBOX 

Calendar Logs






 FORMCHECKBOX 
 
Signed Principal’s Teacher and Paraprofessional Attestation Form
 FORMCHECKBOX 

Other







 FORMCHECKBOX 

Paraprofessional Test
	SECTION IV – Qualifications for Teachers and Paraprofessionals 

	
	YES
	NO
	N/A (Explain)

	1. The LEA has documented its efforts to ensure that all teachers of core academic subjects (English, reading or language arts, mathematics, science, foreign language, civics and government, economics, the arts, history and geography) hired after the first day of school and teaching in a program supported with Title I funds were highly qualified by June 2007.  (See ESEA NYS Field Memo # 03-2008 for definition of "highly qualified").
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. The LEA has documented its efforts to ensure that all paraprofessionals hired after January 8, 2002 and working in a Title I program have met the following qualification requirements:

a. Must have a high school diploma or its recognized equivalent: and

b. Must have:

· completed at least two years of study at an institution of higher education, which means 48 college credits; or
· an associate’s or higher degree; or met a rigorous standard of quality and be able to demonstrate through a formal State or local academic assessment, knowledge of, and the ability to assist in, instructing reading, writing and mathematics (or reading readiness, writing readiness and mathematics readiness).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. Funded teachers are certified/licensed in the subject area(s) and grade levels that they teach.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4. Title I funded teaching assistants are supervised by appropriately certified professional staff.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.  Title I funded teacher aides are assigned only non-teaching duties.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6. The LEA has implemented a process to annually verify compliance with requirements for teacher and paraprofessional qualifications.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7. Building-level Principal’s Teacher and Teaching Assistant Attestation Forms signed by the principal are maintained in the school and district office.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Enter a check in the box that corresponds to documents and other evidence examined:


 FORMCHECKBOX 

Consolidated Application Update/Accountability Addendum
 FORMCHECKBOX 

Equipment Inventories 

 FORMCHECKBOX 

Payroll Records





 FORMCHECKBOX 

Purchase Orders

 FORMCHECKBOX 

Employee Certifications




 FORMCHECKBOX 

LEA Allocation Policy – Title I Supplement – LEA PIP Section needs language on how T-I-A funds will be distributed to T-I buildings based on poverty

 FORMCHECKBOX 

District Comprehensive Improvement Plan (DCIP)

 FORMCHECKBOX 

SES Contracts (If applicable)

 FORMCHECKBOX 

Work Schedules





 FORMCHECKBOX 

Contractual Agreements

 FORMCHECKBOX 

Comparability Documentation



 FORMCHECKBOX 

Travel Records

 FORMCHECKBOX 

Job Descriptions





 FORMCHECKBOX 

Expenditures for Schoolwide Planning Schools
 FORMCHECKBOX 
    Inventory/Equipment Purchasing, Tracking & Control Policies
	SECTION V – Allowable Activities/Expenditures 

	A. PERSONNEL
	YES
	NO
	N/A (Explain)

	1.
Job duties, work schedules, and/or activity records verify that the number and types of funded personnel match project budgets and, if applicable, the corresponding FTE and job duties in the approved application.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. In Title I Targeted Assistance Schools, the percentage of funding for new and continuing Title I and/or State non-mandated personnel (school counselors) is based upon the number of participating students. Documentation is also available to support the level of funding.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. Time and effort records are maintained for all funded staff.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4. Employee Payroll Certifications (EPC) are signed by teachers or supervisors and maintained to ensure that Title I funded employees provided Title I services to eligible students.  Split-funded staff signed the EPCs on a monthly basis.  Staff fully funded from Title I-A signed at least two EPCs.*
*Note: School administrators may only sign for staff fully funded (i.e. 100% FTE) by Title I and then only with staff permission. Split-funded staff (i.e. pay comes from several sources) must sign their own monthly EPCs. School administrators may also sign, but are not required to.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.
The duties and job descriptions of any funded pupil personnel staff are specifically related to the instructional needs of students.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	SECTION V – Allowable Activities/Expenditures

	B. ALLOCATION POLICIES
	YES
	NO
	N/A (Explain)

	1.  The LEA has implemented effective policy for allocating funds to its buildings on the basis of poverty in keeping with Title I guidelines.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 

	2.  The LEA uses the same measure of poverty to identify Title I eligible schools; to determine the ranking of each school; and to determine school allocations based on the total number of children from low-income families in each school.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.  Where appropriate, the LEA has reserved funds to provide services to children in local institutions for neglected children.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.  The LEA has allocated State/LEP funds to support the required instructional program for entitled students.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5. An LEA with a Title I allocation of $500,000 or more has reserved not less than one percent of its Title I allocation for parent involvement activities, including family literacy. Ninety-five percent of the reserved funds must be distributed to Title I schools.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6. An LEA identified as a Focus District, has reserved the equivalent of 1% of its Title I, Part A allocation for Parent Engagement activities in Title I and Non-Title I schools, identified as Priority or Focus schools.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7. The LEA has reserved the equivalent of 5% - 15% of the LEA's Title IA, Title IIA, and Title III allocations, if the district is identified for English language learners to support implementation of the LEA's DCIP and SCEPs.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	C. PURCHASED SERVICES
	YES
	NO
	N/A (Explain)

	1. Contractual agreements are fulfilled as specified in the contract, (i.e., Supplemental Educational Services – if applicable, Third Party Contracts etc.) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. Contract language includes a description on how the provision of services will be monitored by the LEA, beyond the submission of invoices and purchase orders (ex. Onsite monitoring of services, survey of staff or parents receiving services.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. The LEA requires third party providers to list on their invoices expenditures by categories: instructional activities, parental involvement activities (paid from funds reserved for parental involvement), professional development activities (paid from funds reserved for professional development) and administrative costs (paid with funds from the section 200.77(f) reservations). Within each category, the contractors must provide detail sufficient to enable the LEA to determine that the invoices are in accordance with Title I requirements and the GEPA. 
(For instance, invoices could include the name and salary of each teacher, the instructional materials purchased, and the specific administrative costs, such as supervisor’s salary, office expenses, travel costs, capital expense type/costs, and fees. Invoices for more than one type of service, for example, for services to private school children as well as parental involvement activities for their parents must breakout the specific costs for instruction and family involvement.) 


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	D. TRAVEL

	1. Persons traveling on program funds are assigned program responsibilities under that funding source.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	E. RECORDS

	1.  Actual expenditures match those allowable, budgeted and approved.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. Federal and State records are maintained for seven years (the current school year plus an additional six years).


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	F. ADDITIONAL QUALITY INDICATORS/PRACTICES: MATERIALS AND SUPPLIES

	1. Funded materials & supplies are equitably distributed according to numbers and needs of pupils.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. Equipment expenditures (computers, copiers, etc.) have been pro-rated across programs according to use.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. LEA has a written Procurement and Inventory Tracking Policy, indicating procedures to be followed.

EDGAR Part 80.32 and 80.36 

The policy should describe district procedures for the requisitioning of supplies/materials, equipment, receiving, distribution, tracking, and disposal of said items purchased with federal education program funds. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4. Documentation for items purchased with Title I funds, including purchases for private schools, demonstrates implementation of LEA Procurement and Inventory Tracking procedures.
EDGAR Part 80.32 and 80.36
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


     
Enter a check in the box that corresponds to documents and other evidence examined:

 FORMCHECKBOX 
     Consolidated Application/Title I Budget
 FORMCHECKBOX 
   Student Enrollment/Registration Form

 FORMCHECKBOX 
   District Homeless Complaint Policy/Procedures
 FORMCHECKBOX 
 LEA Policies on Homeless Students        
 FORMCHECKBOX 
   District Transportation Policy                              (i.e. Commissioner’s 310 Appeal Process)
 FORMCHECKBOX 
 Interview Homeless Liaison                     
 FORMCHECKBOX 
    District Enrollment Policy

  FORMCHECKBOX 
    Student Residency Questionnaire             
 FORMCHECKBOX 
 Homeless Brochures, Posters, Informational Materials


	SECTION VI – Homeless Education Programs 

	
	YES
	NO
	N/A (Explain)

	1. The LEA has allocated Title I funds to provide comparable services to eligible homeless children attending participating Title I schools.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. A reserve for services for homeless children who do not attend participating Title I schools (i.e. Non-Title I Schools) is available to provide services, including, providing educationally related support services to children in shelters and other locations where children may live.  The Title I set-aside amount is $__________.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. The LEA has designated a liaison to assist homeless students in enrolling and succeeding in school.  The name of the homeless liaison is_______________.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4. The LEA has informed school personnel, local service providers and advocates of the office and duties of the local homeless liaison.  Documentation of trainings is provided (agendas, curriculum, sign-in sheets).


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5. The LEA has an immediate enrollment policy for homeless students and has revised policies and procedures that could act as barriers to the immediate enrollment, attendance and success of homeless children and youth. Policies have been provided and reviewed to assure the above.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6. The LEA has policies and practices to ensure that transportation is provided to and from the school of origin within 50 miles, if requested.  Policies have been provided and reviewed to assure the above.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7. The LEA has a residency questionnaire and other procedures in place to identify school-age homeless children and youth. The form is placed at the front of the enrollment/registration packet. A copy of the residency questionnaire that asks living arrangements is provided and its position within the packet is verified.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8. Public notice of educational rights of homeless children and youth is disseminated by LEA in places where families and youth are likely to be present (e.g., schools, shelters, soup kitchens), and in comprehensible formats (e.g., geared for low literacy or other community need).  Copy of public notice is provided.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9. The parents or guardians of homeless children and youth are informed of the educational and related opportunities available to their children and are provided with meaningful opportunities to participate in the education of their children.  Copy of rights of homeless students given to homeless students/families is provided.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10. The parent or guardian of a homeless child or youth, and any unaccompanied youth, is fully informed of all transportation services, including transportation to the school of origin, and is assisted in accessing transportation to the school that is selected.  Copy of rights of homeless students given to homeless students/families is provided.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	11. The LEA has a process for the resolution of          disagreements, including procedures for homeless families and youth alleging homelessness to appeal school placement decisions made by the LEA, including written explanations, dispute resolution processes and provision of services during the appeal process.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	12. The LEA ensures that all homeless designations are documented on a STAC 202 form regardless of whether that same form is sent to the STAC office for tuition reimbursement. The LEA has provided copies of STAC 202 corresponding to all homeless designations, if any, from ________________.    
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	13. Procedures are in place to identify homeless students who are absent for State assessments, or who are new entrants, or who must re-take previously failed exams required for graduation.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Enter a check in the box that corresponds to documents and other evidence examined:


 FORMCHECKBOX 

LEA Allocation Policy  


 FORMCHECKBOX 

Documentation for Non-Mandated Funded Positions

 FORMCHECKBOX 

Title I Online Supplement Form

 FORMCHECKBOX 

Purchase Orders



 FORMCHECKBOX 

Payroll Records



 FORMCHECKBOX 

Title I Comparability Report

 FORMCHECKBOX 
   Title I FS-10
	SECTION VII – Supplement Not Supplant

	
	YES
	NO
	N/A (Explain)

	1. Funds do not supplant or replace State and local required programs/ services and/or positions.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. Funded staff provides services that supplement those of similarly situated personnel funded by local tax dollars.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. Services for LEP students that are required by court order and by CR 154 are not provided by Title I/State funds.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.  The LEA has demonstrated that schoolwide program schools receive at least the same total amount of State and local funds that they would have received, in the absence of the schoolwide program.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 

	5.
The LEA has established and implemented the following policies and procedures to ensure comparability of services:

· a districtwide salary schedule (ex. Teacher contract); 

· a policy to ensure equivalency among schools in teachers, administrators and auxiliary personnel;

· a policy to ensure equivalency  among schools in the provision of curriculum materials and instructional supplies; and

· procedures to ensure that State and local funds are used to provide services in project areas that, taken as a whole, are at least comparable to services being provided in school attendance areas that are not receiving funds under Title I.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.   A Title I Comparability Report has been completed this year and submitted to SED.  Date:   _______
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.   A Title I Online Supplement Form has been completed and submitted to SED. Date: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Enter a check in the box that corresponds to documents and other evidence examined:

 FORMCHECKBOX 

Consolidated Application Update/Accountability Addendum

 FORMCHECKBOX 

Participant Residence Lists (that identify the public



 
 - Private School Participation Form


  

schools these pupils would have attended)

 FORMCHECKBOX 

Inventory Lists






 FORMCHECKBOX 

Services for Out-of-District Private School Students
 FORMCHECKBOX 

Payroll Records






 FORMCHECKBOX 

Consultation Meetings (agendas/minutes)
 FORMCHECKBOX 

Class lists







 FORMCHECKBOX 

Letters to Private Schools

 FORMCHECKBOX 

Professional Development





 FORMCHECKBOX 

Parent Involvement Activities

	SECTION VIII– Private School Participation

	
	YES
	NO
	N/A (Explain)

	If no skip the rest of this section  FORMCHECKBOX 
 

	If yes, name of Private School:  
Private School Administrator: 

	1.  Are there any private school pupils participating in Title I programs operated by this district?
	 FORMCHECKBOX 
 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
Private school participants reside in eligible Title I attendance areas.
	 FORMCHECKBOX 
 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. The LEA, in conjunction with private school administrators, reviews and agrees on the assessments to be used by the private schools to select pupils for participation in the program. 

    Note: Title I, Part A funds cannot be used to pay for the assessments used to determine which student is eligible for Title I services. Title I funds may be used to purchase assessments used to identify the academic needs of the student.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 

	4. LEA and private school officials engaged in timely and meaningful consultation during the design and development of the Title I program regarding:

· How the children’s needs will be identified;

· What services will be offered;

· How, where, and by whom the services will be provided;

· How the services will be academically assessed and how the results of that assessment will be used to improve those services;

· The size and scope of the equitable services to be provided;

· The proportion of the LEA’s funds allocated to private school students;

· The method or sources of poverty data that are used to derive the allocation for private school students; and

· How and when the LEA will make decisions about the delivery of services to eligible private school students.

Dates of Consultation Meetings: 




             
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	

	5.  Services are provided to private school students in one or more of the following ways:

 FORMCHECKBOX 
 Direct teacher services in private school*
 FORMCHECKBOX 
 Direct teacher services in public school building*
 FORMCHECKBOX 
 Direct teacher services at neutral site*
 FORMCHECKBOX 
 Services through a third party contractor**
 FORMCHECKBOX 
 Services through C.A.I.***
 FORMCHECKBOX 
 Materials/supplies and equipment

 FORMCHECKBOX 
 Professional development

 FORMCHECKBOX 
 Extended day   FORMCHECKBOX 
 Weekend School Program  FORMCHECKBOX 
 Summer School

      Program

 FORMCHECKBOX 
 Other

*Name(s) of Title I funded instructional staff:

**Name of Third Party Contractor:

     ***Note: Services through computer assisted instruction (C.A.I.) are to be considered “off-the-top” district administrative costs. The costs for C.A.I. cannot be counted toward a private school’s equitable share of the Title I-A allocation.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.  All Title I funded teachers in private schools are highly qualified.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.  Expenditures for services to eligible private school students are calculated on the same per pupil amounts as Title I public school poverty students.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8.  All educational services, materials, and equipment are secular, neutral and non-ideological.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9. The public school district retains control and administration of Title I funds at all times. Non-consumable supplies/materials and equipment are appropriately labeled with the district’s name and the funding source that purchased the item.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10.   Computers and non-consumable equipment in private schools are used for Title I services only.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	11. If a private school declined Title I services, the LEA verified that the offered services were equitable. The LEA to the best of their ability also obtained written verification from the private school that they were declining services (ex. Signed and appropriately checked Private School Participation Form (PSPF) from the Consolidated Application Update/Addendum.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	12. If the LEA’s  Title I allocation is over $500,000, a proportionate amount of the required 1% parent involvement reserve is set aside for private school parents’ activities.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	13. Families of private school students participate in Title I parent involvement activities funded by the private school’s proportionate share of the 1% parental involvement set-aside for LEAs with a Title I-A allocation of more than $500,000.00. For LEAs with an allocation of $500,000.00 or less, parents of private school students are invited to LEA-sponsored parent involvement activities.
	 FORMCHECKBOX 
 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	14. A proportionate amount of other applicable reserves, such as discretionary professional development reserves, literacy or integrated technology program initiatives (ex. Computer assisted instruction (CAI)), is taken “off-the-top” before calculation of the per pupil amount, are reserved for equitable services to eligible private school students and their teachers.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	15. The LEA requires third party providers to list on their invoices expenditures by categories: instructional activities (paid with funds generated by private school children from low-income families), parental involvement activities (paid from funds reserved for parental involvement), professional development activities (paid from funds reserved for professional development) and administrative costs (paid with funds from the section 200.77(f) reservations). Within each category, the contractors must provide detail sufficient to enable the LEA to determine that the invoices are in accordance with Title I requirements and the GEPA. 

(For instance, invoices could include the name and salary of each teacher, the instructional materials purchased, and the specific administrative costs, such as supervisor’s salary, office expenses, travel costs, capital expense type/costs, and fees. Invoices for more than one type of service, for example, for services to private school children as well as parental involvement activities for their parents must break our the specific costs for instruction and family involvement.) 

Section 9306(2)(5) of the ESEA requires an LEA submitting a consolidated application to use fiscal control and fund accounting procedures that will ensure proper disbursement of, and accounting for, Federal funds paid to the LEA. Section 443 of the General Education Provisions Act (GEPA) requires each recipient of Federal funds, such as an LEA to keep records that fully disclose the amount and disposition of the funds, the total costs of the activity for which the funds are used as well as other records as will facilitate an effective financial or programmatic audit. Section 1120(a)(3) of the ESEA requires that fund generated by private school children must be used for instructional activities if the funds generated by public school children from low-income families are used for instructional activities.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


Enter a check in the box that corresponds to documents and other evidence examined:

 FORMCHECKBOX 
  LEA Written Complaint Procedure

 FORMCHECKBOX 
 
Complaint Tracking Database
 FORMCHECKBOX 
 
Protocols for Receiving and Processing Complaints
 FORMCHECKBOX 
  Evidence of Dissemination of the complaint procedures to Parents and, if any in district, appropriate private school administrators
	SECTION IX – Written Complaint Procedures 

	
	YES
	NO
	N/A (Explain)

	1. The LEA has developed Written Complaint Procedures that are available and disseminated, free of charge, to parents (ex. Mailings, e-mailings, web posting, district/school calendars).

Citation: 34CFR Section 299.11 (d)

· The LEA complaint procedures* provide adequate information about the State Education Department (SED) Title I complaint procedures to parents of students and appropriate private school representatives, which indicates their right to appeal unsatisfactory District resolution of complaints alleging violations of Title I legislation to the SED and, if not resolved satisfactorily by the SED, to the US Department of Education.(Authority: 20 U.S.C. 1221e–3(a)(1), 8895)
*Note: These complaint procedures are separate from the State’s Commissioner Regulations 310 Appeal Process/Procedures. Information on NYSED and USDE contact information can be obtained at the following NYSED web site: http://www.p12.nysed.gov/nclb/complaintappeals.htm 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2. The LEA has developed standard protocols for receiving and processing complaints.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3. The LEA maintains a complaint tracking database. The complaint database should include the following information within its structure:
· District Name

· Name of School where Complaint originated

· Name of School Principal

· Date complaint was filed

· Name of Person(s) filing the complaint

· Nature of Complaint

· Resolution of the complaint and whether the complaint was resolved at the school, district, State (SED), or federal U.S. Department of Education (USDE) level.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4. There is evidence that complaints are addressed, investigated and resolved in a timely manner.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5. The LEA has posted the complaint procedures on their website in a place easily accessible by parents.


	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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