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It is important to read all of Steps One—Five and the pertinent grade level
information in Step Six prior to administering the field test.

Field test content, student login credentials, Session Access Codes, and
proctor PINs must be kept secure. You are not to discuss the field test or
photocopy the student login credentials, as the security of the field test
could be breached. However, school personnel may make photocopies
of this Teacher’s Directions if additional copies are needed.

2017 Grades 3—8 Mathematics Field Tests Teacher's Directions for Computer-Based Testing



Introduction

The New York State Education Department (NYSED) has a partnership with Questar Assessment Inc.
(Questar) for the development of the 2017 Grades 3-8 Mathematics Field Tests. Teachers from across the
State work with NYSED in a variety of activities to ensure the validity and reliability of the New York State
Testing Program (NYSTP). Field testing provides the data necessary to ensure the validity and reliability of
the NYSTP.

The Computer-Based 2017 Grades 3-8 Common Core Mathematics Field Tests can be administered to
groups or classes of students in a single class period.

This manual provides information for the teachers, staff, and other educators who oversee student
testing. It includes processes and screen shots for common functions performed in the Nextera®
administration system and the Nextera® Test Delivery System as well as scripts and processes for
administering the field tests.

For all grades, the field tests consist of short- (2-credit) and extended- (3-credit) response questions. The
short- and extended-response questions require students to type (rather than select) appropriate
responses in the Nextera® Test Delivery System.

Schools that will be administering the Mathematics Field Tests with Computer-Based Testing (CBT) should
prepare to furnish scratch paper to their students for use when taking the field tests. At the start of the
field test the proctor should hand out scratch paper to each student testing with CBT. For the Grades 3-8
Mathematics Field Tests, each student should be given two sheets of scratch paper (one sheet of plain
paper and one sheet of graph paper). In addition, the proctor should have on hand a further supply of
scratch paper to provide to students who during the field test request additional sheets. Students testing
with CBT should also be advised that their final answer must be entered into the answer box provided for
each question in the online test. The scratch paper distributed to students testing with CBT must be
collected at the end of the session whether used or unused and securely destroyed.

By following the guidelines in this document, you help ensure that the field tests are valid and equitable
for all students. A series of instructions helps you follow the steps necessary for administering the
computer-based field tests within the test schedule.

IMPORTANT DATES
Field Test Dates May 22-June 9, 2017
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User Roles and Responsibilities

m NYC Region Level User (NYCRIC)
m Point of contact for all District Test Coordinators (DTCs) in NYC
m Edits teacher and student data as necessary
m Visibility to all NYC district and school level information
m District Test Coordinator (DTC)
m Main point of contact at the district for Questar
m Ensures accuracy of all student data in the system

m Manages district-level accounts and sets up primary school-level users, including the School
Test Coordinator and School Information Technology Coordinator

m There is only one District Test Coordinator per district

District Level User (DLU)
m Receives the same permissions in the system as the District Test Coordinator
m Has access to all district schools, users, and students

m Can assist in managing district-level users and students, and in scheduling tests

District Information Technology Coordinator (DITC)
m [nformation technology point of contact for all schools in the district

m May help district and school staff troubleshoot technology issues

Superintendent (SUP)
m Provides guidance to the DTC
m Ensures all student data is correct and in the system
m Visibility to their own district and school level information

Principal (PRN)

m Responsible for Tech Readiness
m Visibility to their own school level information

School Test Coordinator (STC)

m Handles test coordinator responsibilities at the school level
m Responsible for managing users and students, and schedules tests at the school level

m There is only one School Test Coordinator per school
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m Building Level User (BLU)

B Receives the same permissions in the system as the School Test Coordinator

m Can assist in managing school level users and students, and in scheduling tests
m School Information Technology Coordinator (SITC)

m Information technology point of contact for the school

m Can download the secure test browser on all devices used for testing

m May help district and school staff troubleshoot technology issues
m Teacher (TA)

m Responsible for leading test administration

m There is only one teacher per class
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Check Your Field Test Materials

To administer these field tests, you will need the materials listed below. If any materials are missing, notify
your school principal.

For the teacher

m Teacher'’s Directions

m Student login credentials (See page 13 for step-by-step instructions on how to access student login
credentials.)

“Do Not Disturb” sign (not provided)
Device with Internet access to monitor testing
Session Access Code (See page 15 for instructions on where to find the Session Access Code.)

Proctor PIN (obtain from School Test Coordinator)

For each student
m Student testing device prepared according to the Setup and Installation Guide

m Two sheets of scratch paper (one sheet of plain paper and one sheet of graph paper) to use
as scratch paper. In addition the proctor should have on hand a further supply of scratch paper
to provide to students who during the field test request additional sheets.
Note: scratch paper is considered secure material and must be collected and securely destroyed
after testing.

m Pencils

m Printed Mathematics Reference Sheet for Grades 5-8

m Scientific or four-function calculator with a square root key for Grade 6
Note: Graphing calculators are not permitted.

m Scientific calculator for Grades 7 and 8
Note: Graphing calculators are not permitted.

Security

The 2017 Computer-Based Grades 3-8 Mathematics Field Tests include secure materials. School personnel
responsible for testing must ensure a secure environment at all times. No section of the field tests may be
discussed with the students before, during, or after administration. You may, however, describe the
format of the field tests and the testing schedule to the students.

At no time may the contents of the field test be reviewed, discussed, or shared through any electronic
means.

Unauthorized Materials

Students should be under close supervision at all times during the administration of the field tests and
may not use any unauthorized notes, printed materials, tools, or personal electronic devices. When
students enter the testing room, proctors must ensure that students do not bring any unauthorized
materials such as those listed above.
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All students are prohibited from bringing personal electronic devices, other than the device on
which they are taking the field test, into a classroom or other location where a State field test
is being administered. Test proctors and school officials shall retain the right to collect and hold
any prohibited electronic devices, other than the device on which they are taking the field test,
prior to the start of the test administration.

Any student observed with any prohibited device while taking a State field test must be directed to turn it
over to the proctor or monitor immediately. To allow for all possible outcomes of procedural due process,
the student should be allowed to complete the field test. The incident must be reported promptly to the
school principal. If the student had a prohibited device in his or her possession during the field test
administration, the student’s field test must be invalidated.

Note: Some students with disabilities may use certain recording/playback devices only if this
accommodation is specifically required as a provision of the student’s Individualized Education Program
(IEP) or Section 504 Accommodation Plan (504 Plan). In addition, a student may be allowed to retain an
otherwise prohibited personal device in his or her possession if there is documentation on file at the
school from a medical practitioner that the student requires such a device during testing. Without this
documentation, the general policy on communications devices as provided above is in effect, and the
school may not allow the student to retain any such personal equipment while testing.

Aid to Students

Teachers may give students assistance only in the mechanics of taking the field test, such as understanding
access and navigation of the Nextera® Test Delivery System. No one, under any circumstances, may
interpret or explain field test questions to students, nor may anyone review or comment to a student
about the correctness or sufficiency of the student’s response while the field test is in progress. In response
to inquiries by students concerning the meaning or interpretation of field test questions, proctors should
advise students to use their own best judgment.

Temporary Absence from Testing Room

No student may be permitted to leave and then return to the testing room during the field test unless the
student is accompanied by a proctor for the duration of his or her absence from the testing room.
Information on “Pausing and Reactivating a Paused Test,” should it be necessary, can be found in
Appendix C of these directions.

Emergency Evacuation of a School Building

Evacuation of a school building during a field test may be required because of an emergency such as a fire
alarm or bomb threat. In any situation in which the safety of the students is endangered, the principal has
full authority to interrupt the field test immediately. If it is possible, the students should be kept under
supervision during the emergency. Then, when work can be resumed safely, allow the students the
necessary time to complete the field test.
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Student Cheating

Do not permit students to obtain information from or give information to other students in any way
during the field tests. If you suspect that such an attempt has occurred, warn the students that any
further attempts will result in the termination of their field test. If necessary, move the students to another
location. If these steps fail to end attempts to obtain or give information, notify the principal immediately
and terminate the students’ field tests. At the conclusion of the field test, all suspected cheating must be
reported to the principal.

Proctoring

Proctors must circulate periodically around the room during the administration of the field tests to ensure
that students are working independently and recording their responses to field test questions in the
proper manner and in the proper place. While circulating around the room, proctors should support
students in the mechanics of taking the field tests and ensure a secure environment is maintained.
Proctors should review the Review Screen with the student, to ensure the student has answered all of
the questions, before the student selects Submit Test. Proctors may not comment to the student on the
correctness or sufficiency of any answer. Proctors should not use their own personal communication devices
during the field test, unless an emergency situation arises.

Note: The proctor need not be concerned if a student submits the field test without having first shown the
Review Screen to the proctor.
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Plan Your Field Testing Schedule

m The computer-based field tests must be administered May 22-June 9, 2017.

m Schedule testing to allow sufficient time for instructions and preparations. Students should be
allowed approximately 40 minutes to take the field tests.

m Read the 2077 Mathematics Field Tests Teacher’s Directions for Computer-Based Testing
in its entirety prior to administering the field test.

m Review Step Six, “Administer the Test,” before administering the field test. Refer to the “Table of
Contents” to locate the appropriate test directions for your grade.

m Plan to have school technical support available during testing, including contact information if staff
is not available to be in the testing room.

m Read directions at a moderate, steady pace.

Test Format and Schedule

The computer-based 2017 Grades 3-8 Mathematics Field Tests will take approximately 40 minutes of
testing time. The field tests contain short-response questions and extended-response questions. Students
will type and submit their answers in the Nextera® Test Delivery System. The field tests can be administered
to groups or classes of students in a single class period.

Each student in Grades 5 through 8 will have a mathematics reference sheet for his or her exclusive use
during the field test. The mathematics reference sheet is available in the Nextera® Test Delivery System.
Your school has also been provided with printed copies of the mathematics reference sheets, which
should be distributed to each student prior to beginning the field test. All printed mathematics reference
sheets must be collected after the field test and returned to the school administrator.

Students who finish the field test before other students may check their work. When the student is ready,
the field test responses must be submitted through the Nextera® Test Delivery System. After a student’s
field test responses are submitted, that student may be permitted to read silently. This privilege is granted
at the discretion of each school. No talking and no other schoolwork is permitted. Once all students
complete the field test, you may end the session.

Testing Accommodations for English Language Learners

Information on accommodations for English Language Learners can be found in the 2077 Grades 3-8
English Lanquage Arts and Mathematics Field Tests School Administrator’s Manual. Note that testing
accommodations may be provided to former English Language Learners who were identified as English
language proficient based on their scores on one of the two most recent administrations of the New York
State English as a Second Language Achievement Test (NYSESLAT), either Spring 2015 or Spring 2016.
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Testing Accommodations for Students with IEPs and 504 Plans

In general, students with disabilities must be provided with the testing accommodations specified in their
IEPs or 504 Plans when taking these field tests. However, testing accommodations that change the
constructs, or what a test is measuring, are not permitted on elementary- and intermediate-level State
field tests. In administering the 2017 Grades 3-8 Mathematics Computer-Based Field Tests to students
with disabilities, schools should follow the guidelines on testing accommodations provided in the 2077
Grades 3-8 English Language Arts and Mathematics Field Tests School Administrator’s Manual.

Text-to-Speech (TTS): For the 2017 Grades 3-8 Mathematics Field Tests, the text-to-speech (TTS)
accommodation is available for students. The TTS accommodation will read all student directions and
questions.

The field test may be read to students whose IEPs or 504 Plans include this accommodation. More detailed
information about this accommodation can be found on the Department’s web site at
http://www.p12.nysed.gov/assessment/ei/2017/grades3-8cbt-accessibilityfeatures17.pdf.

Use of Calculators and Other Devices

Students whose IEPs or 504 Plans specify the use of counting blocks, counters, or an abacus are permitted
to use such devices with the 2017 Grades 3-8 Common Core Mathematics Field Tests.

Students should be provided with hand-held calculators, as specified below. Calculators will also be
available for students in the Nextera® Test Delivery System.

m For Grade 6, the use of a four-function calculator with a square root key or a scientific calculator is
required.

m For Grades 7 and 8, the use of a scientific calculator is required.

m Graphing calculators are not permitted. The use of mathematics tables is permitted only if specified
in a student’s IEP or 504 Plan.

When students enter the testing room, clear, reset, or disable the memory of any calculator with
programming capability. If the memory of a student’s calculator is password-protected and cannot be
cleared, the calculator must not be used. Students may not use calculators that are capable of symbol
manipulation or that can communicate with other calculators through infrared sensors, nor may students
use operating manuals, instruction or formula cards, or other information concerning the operation of
calculators during the field tests.

More Information on Testing Accommodations for Students with IEPs
and 504 Plans

More detailed information on testing accommodations for students with disabilities can be found on the
Office of Special Education web site at http://www.p12.nysed.gov/specialed/.
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Computer-Based Testing Accommodations

The Nextera® Test Delivery System includes the following computer-based testing accommodations:

m Reverse Contrast

Initial Page Zoom

Text-to-Speech

Background Color

Select Accommodations
Student Name Ava MoCall

Content Area | Math ¥

Cmline Testing Accommodations Classroom Accommodations

Tap or click any eption below 1o enable or disable It for this student.

Enobling any Gnline Accommodations will rernove any Offline Accommodations.

. AEwer Masking Tool Screen Reader

B—

= This tend hides answers that the students select, @ lowinig the Thits featwre reads the guestion and, for cartain ypes of
students 1o focus on just the answers they want, Click IRE on guestions, the avallable answers using a device’s speaser
answes chosces reveals them Lo the students, theadphwones are recommended)
Reverse Conrast Background Color

a when this setting is turned on, all text i white on black @ This etting changes the color of the background and text
Background. & can't be weed with Backgrouing Color, based an the seleftion made. IT con't & Lsed with Relerse
Contrast

Initial Fage Soom
Q This acfjursts the default poom lewel ol the teating area, 1t can

ba sdjustad during tha tect at any time

S e

Use of any of these accommodations must be consistent with the student’s IEP or 504 Plan. These options
must be identified and coded in the Nextera® administration system prior to field testing.

Note: Answer Masking Tool is an available accommodation in the Nextera® Test Delivery System, but it is
not applicable for the Mathematics Field Tests.

Please work with your School Test Coordinator to verify the computer-based testing accommodations are
selected for the applicable students in the Nextera® administration system before field testing begins.
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Accommodation

Background Color

Description

The Background Color option is an embedded accommodation that allows
the color of the background to be changed as needed in order to make
the text easier for the student to read. There are multiple color options
available.

There are 5,280 feet in a mile. What is the total number of feet in 5 miles?
®) 31,280
(®) 31,680
(€) 23,680
(D) 25,280

Reverse Contrast

Reverse Contrast is an embedded accommodation that changes the color
of the text and the background for students that have an easier time read-
ing white text on a black background.

g, Through play. both hurmans and animals can

Initial Page Zoom

The Initial Page Zoom is an embedded accommodation that enlarges the
text and images on the screen so the student can view or read the text
more easily. Options available are 100%, 150%, 200%, and 300%.

Text-to-Speech

Text-to-Speech is an embedded accommodation that reads the question
through the device’s speaker. Because of this, headsets are recommended
when using this accommodation.

When using this accommodation, ensure the volume on the student’s
device is on, unmuted, and adjusted prior to launching the secure browser.
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Prepare Your Exam Room

Provide a well-lit, well-ventilated, and quiet testing room.

Each student will need his or her own device that has been configured for field testing. Please work
with your School IT Coordinator to verify the devices are ready for field testing. The Setup and
Installation Guide has detailed instructions for setting up devices for field testing.

Plan seating arrangements. Allow enough space between students to prevent sharing of answers.
To help prevent communication between students during field testing, make sure that each
student is clearly visible to the proctor at all times. Students must not be permitted to speak to one
another while the field tests are being administered. For additional suggestions for arranging a
secure testing environment for computer-based testing, see Appendix B.

A seating chart is recommended in the event that the Internet fails and a student needs to go back
to a certain device to submit his or her field test at a later time.

Completely cover or remove from the walls mathematics aids or charts and all board work
pertaining to mathematics.

Place a “Do Not Disturb” sign on the door of the testing room.

Make sure students’ work spaces are cleared of all unauthorized materials.
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Prepare Your Students

m Help students approach the field tests in a relaxed, positive way.

m Be sure students understand the directions and have had the opportunity to practice using the
Practice Test, which can be accessed through the Nextera® Secure Browser. For information on
how to access the Practice Test, please see Appendix A.

m Assist students with test-taking procedures, but be careful not to inadvertently give hints or clues
that indicate an answer. Do not assist students with any field test questions.

m Encourage students to attempt all questions. Tell them to read each question carefully and make
their best attempt at answering each one.
Use Standardized Testing Procedures

This field test must be administered under standard conditions. Follow the directions carefully. The same
field test administration procedures must be used with all students so that valid conclusions can be drawn
from the field test results.
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Prepare Test Materials

Teachers will need student login credentials for each student to sign in with, a Session Access Code for
the field test, and a proctor PIN for students who may pause the field test. The information that follows

provides step-by-step instructions on how to retrieve this information from the Nextera® administration
system.

Student Login Credentials
For each student in your class, verify that you have the correct student login credentials. If you are printing
the login credentials for your class, follow the steps below.

m To print the student login credentials, complete the following steps:

1. Log in to the Nextera® administration system. For further details on the login process, refer to
Appendix D for step-by-step instructions to log in and sign out.

2. Select Tests from the Tests tab. The Tests screen displays.

Ajpobag SENE B0 AP | Gl WY Rwbommacs Baieit (EANTR] | QA WY Buhromn S Bl SN FREWET] — (oo

New York State Grades 3-8 Testing Program % Questar

HWOME ~ STUENTS - CLASSES  TISTS - ACCOUNTS = HELF»

IFpo' et Dates

TESts Trating fhatuy Dueai
Teating Status for: Math Spring 2017 3-8 SAFT
Filr By Teigmg SEafuns ] . R
Estar al o patal @ (sl beaches § rbse & giade
Taichas Cladn Conbant Asmd Teal Mame Tunting Ve Daluds
MLt 170Ad o Manh 3{xing SaFT b BT m
Eaner lest A5 Alh Mar MR Spring SAET Pt Startwd m
Naath LA Wt Mah Spong S4T Mt Sttt m
oo 10 v prbran

3. Select View for the applicable test.

Ak SENE T8 AAPT [ Al VY Rrbemsen Satr it COANTE] | QA WY Rabeuren S sl P FREMET] . s g S B
New York State Grades 3-8 Testing Program % Questar
HOME  STUOEWTE - CLASSES  TESTS - ACCOUNTS = HELF=

IFpoitest Dates

Tests -

Trakmg Shirtur Derad

Teating Status for: Math Spring 2017 3-8 SAFT

FiRmr By Tedfing SEakn: &) . el
Estir ol 0 padt 0T (e3L ieeche s nise o jrade
Taackas Cladn Conbant Azmi Teil Mams Tastig Vi Dialate
aLat F T MEh Kiah Sgeing SAFT Wt Shartwd m
Math LMRa Mk RigEn Spong AT P Hacted m
e 10 v prbrgy
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4. Select Login Tickets.

SPAEE FTT NSRRI Bakiien e BT | YT b Lt | T Pyt e date -
New York State Grades 3-8 Testing Program % Questar
HOME  JTLEWMTY - CLAGEES  FIO73 - ACCOUMETY =  HELP &
—
View Test
Wou're Viewing: Math Spaing SAFT
T 1 VY R | T ] Sl [ A g St P
Toationg Bliicon %772 N T Coeviene fewac Lt
Teacher (3 L
Tm e L iy
Tastiag Batssr 71077 10-ETL 10K
[ LT T T —r— o
s ot 0 e oo |
RE@L[EPEU Srudents:
s,
Tosd
. | e WIS Pewmes  Giade 0T A . Pueirloss  Guialfeve  Libn
rvisar s Uit .
Therma b et | RO [ ] 3 1730

5. Select the applicable form.

What would you like to print?

Print student authentication credentials: -5Select an Option-- ¥ '
-=Select an Option.-
Avery 5160
Avery 5163
Student Roster
6. Select OK.
What would you like to print? x

Print student authentication credentials: | Avery 5163
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7. The student login credentials will display. Use the Print function to print the student login
credentials. Each label includes a student’'s name, test name, NYSSIS ID, and password.

Jefferson, Mary Overbar, Sam

Math Spring SAFT Math Spring SAFT
NYSSIS ID: 1234567899 NYSSIS ID: 1234567888
Password: 7BOBB1F6 Password: B4014597

Session Access Code

m You will need to provide students with a Session Access Code in order for the students to access
their field tests in the Nextera® Test Delivery System. Instructions for providing the Session Access
Code to students are included in Step Six: Administer the 2017 Mathematics Computer-
Based Field Tests of this manual.

m To determine the Session Access Code, complete the following steps:

1. Login to the Nextera® administration system. For further details on the login process, refer to
Appendix D for step-by-step instructions to log in and sign out.

2. Select Tests from the Tests tab. The Tests screen displays.
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3. Select View for the applicable test.
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4. The Session Access Code is the access code that will be provided to the students during the
administration of the field tests.
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Proctor PIN

If a student pauses the field test during administration, a proctor PIN will be required to allow him or her
to re-enter the field test. The proctor PIN will be provided by your School Test Coordinator. The proctor
PIN is secure and should not be distributed to students.

Mathematics Tools

For computer-based testing, rulers and protractors are available to students in the Nextera® Test
Delivery System. Students in Grade 3 will only have access to a ruler as they do not need a
protractor.

All students in Grades 5 through 8 can use a mathematics reference sheet during the field test. The
mathematics reference sheet includes the necessary formulas and reference information students
need to assist them in answering certain mathematics questions. The mathematics reference sheet
is available in the Nextera® Test Delivery System. Your school has also been provided with printed
copies of the mathematics reference sheet, which should be distributed to each student prior to
the field test.

Schools should provide students in Grade 6 with a four-function calculator. A four-function
calculator will also be available in the Nextera® Test Delivery System.

Schools should provide students in Grades 7 and 8 with a scientific calculator. A scientific calculator
will also be available in the Nextera® Test Delivery System.

Graphing calculators are not allowed.

2017 Grades 3—8 Mathematics Field Tests Teacher's Directions for Computer-Based Testing
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Administer the

2017 Grade 3 Mathematics
Computer-Based Field Tests

Please read these directions carefully before administering the field tests. When you administer the field
tests, the directions you are to read aloud are preceded by SAY. The italicized instructions to teachers
should not be read aloud. Before you begin the field tests, make sure you have the student login
credentials for each student, the Session Access Code, and the proctor PIN.

At the beginning of the field test administration, proctors must read the following statement to all
students taking State field tests:

SAY

You cannot have any personal communications device, other than the device on which
you are taking the field test, including a cell phone, with you during this field test or
during any breaks, such as a restroom visit. Such devices include, but are not limited to:

¢ Cell phones

¢ iPods and MP3 players

¢ iPads, tablets, and other eReaders

¢ Laptops, notebooks, or any other personal computing devices

¢ Cameras, other photographic equipment, and personal scanning devices

¢ Wearable devices/smart wearables, including smart watches and health
wearables with a display

o Headphones, headsets, or in-ear headphones such as earbuds, and

¢ Any other device capable of recording audio, photographic, or video content, or
capable of viewing or playing back such content, or sending/receiving text,
audio, or video messages

If you brought any of these items to the building today, and have not already stored it
in your locker or turned it over to me, a test monitor or school official, you must give it
to me now. You may not keep your cell phone or any of these items with you, or near
you, including in your pockets, backpack, desk, etc. Is there anyone who needs to give
me any of these items now?

This is your last opportunity to do so before the field test begins.

Repeat list of devices. Pick up devices from students and return them after testing.

SAY

You will be taking the 2017 Grade 3 Mathematics Field Test. You must type your
answers for each question in the Nextera® Test Delivery System.

You may use the ruler provided in the online test to help you solve some of the
questions on the field test.

2017 Grades 3—8 Mathematics Field Tests Teacher's Directions for Computer-Based Testing



Distribute two sheets of scratch paper (one sheet of plain paper and one sheet of graph paper) to each
student.

SAY  You may use this scratch paper to help you solve the questions on the field test. You
must record your final answer for each field test question in the online test. This scratch
paper must be returned to me after you complete your field test. If you need additional
scratch paper while you are taking the field test, please raise your hand.

Provide students with their secure student login credentials.

SAY  On your computer screen, locate the pinwheel or the icon titled “Questar Secure
Browser.”

Double-click this icon and the Nextera® Test Delivery System will launch.
Once the program has opened, you will see the “Sign in” page.

Do not enter anything until you have been instructed to do so.

Please raise your hand if you do not see the “Sign in"” page.

Sample sign-in page:

o

3
Questar

SAY  Look at the NYSSIS ID on your student login credentials. Type that NYSSIS ID in the field
titled “NYSSIS ID.”

Now select the “Password” field. Type in your password. Your password is also on your
student login credentials.

Does anyone have any questions or need help finding the information you need to
enter?

Pause for questions.

SAY  After you have entered your password, select “Sign in.”
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Sample verification page:

Check your information

Test Student 027022002

Grade X oooo0o0o00

Tast School

Test Teacher

Is everything here correct?

Ho

SAY Now you should see a screen with your name on it. If you do not see your own name,
raise your hand. If your name is not spelled correctly, raise your hand.

Now look at the rest of the information on the screen. Make sure it is correct. Verify
your

e grade
¢ school’s name
¢ teacher's name

e date of birth

If any of the information is not correct, please raise your hand. You do not need to
verify your NYSSIS ID.

If the student information is incorrect: Check to be sure the student has the correct login credentials.

If the date of birth or teacher’s name is incorrect or the student’s name is misspelled, notify the School
Test Coordinator after the field test has ended. The student should begin testing and the error can be
corrected at a later time.

If the grade is incorrect, the student should not continue the login process. The student should click “No”
and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as soon
as it is feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to the
Nextera® administration system and correct the grade level for the student. The student will then get new
login credentials in order to begin testing. If the student sees the wrong grade on this screen, he or she
will be presented with the wrong field test.

SAY If all of the information is correct, select “YES” at the bottom of the screen.

Do not start the field test until | tell you to do so.
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Sample Tests Page:

Choose your test

Grade 3 | Math Start test

SAY Now we are going to begin the field test. Select “Start Test” next to Grade 3 Math.
You should now see the first page of the directions tutorial.

Make sure all students are on the correct screen. A pop up window displays and details the test
name. Directions are customized for students receiving computer-based testing accommodations.

Students select the right facing arrow to read through the directions, or select the X to exit the directions.

Sample directions page:

Grade 3 | Math

The directions will help you learn about how to take your test.

SAY  Select the right arrow.

Sample directions page:

Online/Offline Indicator
@ Acheckmark means you are currently online

W means you are working offline. Don't worry, your
responsas are sl being savad, Yiou will have o
reconnect before submitting your [est.

Directions & Pause/Sign out

et ress the directions link to see these
directions agaln at any point during your test

I /Sign out Press the I25ign out link o pause and sign out
of your test without submitting It.
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SAY  Follow along while we review the tools available during this field test. The Directions
and Pause/Sign out buttons are shown on your screen. Press the directions link to see
these directions again at any point during your field test. Press the Pause/Sign out link
to pause and sign out of your field test without submitting it. Now press the right
arrow at the bottom of the directions box.

Sample directions page:

Review Screen

Press this button to see your pregress on the test and
m quickly move between questions. This is also where

you submit your test when you are finished.

Move Between Questions

WMove between different questions on your test
by using these buttons.

> takes you forward,

{ takes you back.

<

SAY  While taking your field test, press the Review button to see your progress and quickly
move between questions. This is also where you submit your field test when you are
finished. The right and left arrows are used to move between different questions on
your field test. The right facing arrow takes you forward. The left facing arrow takes
you back.

Does anyone have any questions?
Pause for questions.

SAY Now let us move on to the next page. Press the right arrow at the bottom of this page.
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Sample directions page:

Bookmark

Press the minus button = to zoom out.
Press the plus button < to zoom in.
Press the reset button 2 1o reset to the
onglnal Zoom level,

Press this button to mark a question you want
to return to at a later time, Anything you've
bookmarked can be seen from the review
SCreen.

Press this button to open an area where you
can leave yourself a note to review later. Any
guestions you've left a note on can be seen
from the review screen.

SAY These tools can be used any time during the field test. To make the screen text smaller,
press the minus button. To make the screen text larger, press the plus button. The
bookmark can be used to mark a question you want to return to at a later time.
Anything you have bookmarked can be seen from the review screen. If you want to
leave yourself a note to review later, you can use the note tool. Any question you have
left a note on can be seen from the review screen.

Does anyone have any questions?

Pause for questions.

SAY  Now let us move on to the next page. Press the right arrow at the bottom of this page.

Sample directions page:

Test Tools

Highlighter This tool can be used Ruler Open the ruler 1o measure
to highlight part of your test for itermns an your test.

emphasis. Clear highlighes by

clicking on them again with the

tool active.

End Directions
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SAY

These are additional test tools you can use any time during the field test. The highlighter

tool can be used to highlight part of your field test for emphasis. You can clear
highlights by clicking on them again when you are using the tool. The ruler can be used
to measure items on your field test.

Does anyone have any questions?

Pause for questions.

SAY

Now select “End Directions.” You should now see a screen asking for the Session Access
Code. | will provide you the Session Access Code in a moment.

Sample Session Access Code page:

SAY

Access code needed

Please enter the access code that your
teacher gives you.

HHEX

Exit Continue

Once you finish your field test, you may review your work. To review your field test
before submitting it, select the “Review” button. It will help you to see if you have
answered all the questions. You can go back to a question by clicking on the question
number. Then select “Review” again to return to the Review screen. When you have
reviewed your field test and are ready to submit it, please raise your hand. Before you
select the “Submit” button, | will review the Review screen with you to confirm that
you have answered all of the field test questions.

After we have reviewed the Review screen together and you are ready to submit your
field test, select “Submit test.” If you answered all of the questions you will see a
message asking “Are you sure that you want to submit your test?” Then you select
“Submit test.”

Does anyone have questions before we begin?

Answer any questions the students may have.

SAY

You must work independently, and you may not speak with each other while the field
test is being administered. After you have submitted your test, you will return the
scratch paper to me.

Input the Session Access Code: [insert your Session Access Code] and then select
"Continue.”
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You should now see a screen that says “Wait to start.” Are there any questions before
we continue?

Pause for questions.

Sample screen:

Wait to start

Wait until your test is loaded and the
teacher tells you to start the test.

Exit Start test

SAY Please select “Start test.”

The next screen confirms you are taking the Grade 3 Mathematics Field Test today. If
your screen does not say Grade 3, please raise your hand.

AT

New York State Testing Program
Mathematics Field Test

Form 1

Grade 3
SECURE FIELD TEST

ALL RIGHTS RESERVED, NO PART OF THIS TEST MAY BE REPRODUCED QR RETRANSMITTED BY
ANY MEANS. USE OF THESE MATERIALS IS EXPRESSLY LIMITED TO THE NEW YORK STATE
EDUCATION DEPARTMEMNT.

SAY Please find the right arrow in the top right corner and select it.
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Sample screen:

Directions I/ Sign out

SAY Here are some suggestions to help you do your best:

¢ Read each question carefully and think about the answer before writing your
response.

¢ You have been provided with a ruler to use during the test. Use the ruler
whenever you think it will help you to answer the question.

¢ Be sure to show your work when asked.

Does anyone have any questions?

Form 1
TIPS FOR TAKING THE TEST

Here are some suggestions to help you do your best:
+ Read each question carefully and think about the answer before writing your response,

* You have been provided with a ruler to use during the test. Use the ruler whenever you
think it will help you to answer the question.

* Be sure to show your work when asked.
Developed and published under contract with the New Yark State Education Department by

Questar Assessment Inc., 5550 Upper 147th Street West, Minneapolis, MN 55124, Copyright ©
2017 by the New York State Education Department.

Pause for questions. When you are confident that all students understand the Tips for Taking the Test,

SAY  You must work independently, and you may not speak with each other while the field
test is being administered.

Now, select the right arrow in the top right corner and begin your field test.

Students should remain quietly at their workstations after they have submitted the field test. The proctor
may collect the student login credentials and scratch paper once a student submits the field test.

After a student’s field test materials are collected, that student may be permitted to read silently. This
privilege is granted at the discretion of each school. No talking and no other schoolwork is permitted.
Once all students complete the field test, you may end the session.

If the field test is administered in a large-group setting, school administrators may prefer to allow students
to submit their field tests as they finish and then leave the room. If so, take care that students leave the
room as quietly as possible so as not to disturb the students who are still working on the field test.

Ensure all students return the scratch paper and student login credentials to you. These materials are
considered secure materials and must be destroyed.
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Administer the
2017 Grade 4 Mathematics
Computer-Based Field Test

Please read these directions carefully before administering the field tests. When you administer the field
tests, the directions you are to read aloud are preceded by SAY. The italicized instructions to teachers
should not be read aloud. Before you begin the field tests, make sure you have the student login
credentials for each student, the Session Access Code, and the proctor PIN.

At the beginning of the field test administration, proctors must read the following statement to all
students taking State field tests:

SAY You cannot have any personal communications device, other than the device on which
you are taking the field test, including a cell phone, with you during this field test or
during any breaks, such as a restroom visit. Such devices include, but are not limited to:

Cell phones

iPods and MP3 players

iPads, tablets, and other eReaders

Laptops, notebooks, or any other personal computing devices

Cameras, other photographic equipment, and personal scanning devices

Wearable devices/smart wearables, including smart watches and health
wearables with a display

Headphones, headsets, or in-ear headphones such as earbuds, and

Any other device capable of recording audio, photographic, or video content, or
capable of viewing or playing back such content, or sending/receiving text,
audio, or video messages

If you brought any of these items to the building today, and have not already stored it
in your locker or turned it over to me, a test monitor or school official, you must give it
to me now. You may not keep your cell phone or any of these items with you, or near
you, including in your pockets, backpack, desk, etc. Is there anyone who needs to give
me any of these items now?

This is your last opportunity to do so before the field test begins.

Repeat list of devices. Pick up devices from students and return them after testing.

SAY  You will be taking the 2017 Grade 4 Mathematics Field Test. You must type your
answers for each question in the Nextera® Test Delivery System.

You may use the ruler and protractor provided in the online test to help you solve some
of the problems on the field test.
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Distribute two sheets of scratch paper (one sheet of plain paper and one sheet of graph paper) to each
student.

SAY  You may use this scratch paper to help you solve the questions on the field test. You
must record your final answer for each field test question in the online test. This scratch
paper must be returned to me after you complete your field test. If you need additional
scratch paper while you are taking the field test, please raise your hand.

Provide students with their secure student login credentials.

SAY  On your computer screen, locate the pinwheel or the icon titled “Questar Secure
Browser.”

Double-click this icon and the Nextera® Test Delivery System will launch.
Once the program has opened, you will see the “Sign in” page.

Do not enter anything until you have been instructed to do so.

Please raise your hand if you do not see the “Sign in"” page.

Sample sign-in page:

o

3
Questar

SAY Look at the NYSSIS ID on your student login credentials. Type that NYSSIS ID in the field
titled “NYSSIS ID.”

Now select the “Password” field. Type in your password. Your password is also on your
student login credentials.

Does anyone have any questions or need help finding the information you need to
enter?

Pause for questions.

SAY  After you have entered your password, select “Sign in.”
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Sample verification page:

Check your information

Test Student 027022002

Grade X oooo0o0o00

Tast School

Test Teacher

Is everything here correct?

Ho

SAY Now you should see a screen with your name on it. If you do not see your own name,
raise your hand. If your name is not spelled correctly, raise your hand.

Now look at the rest of the information on the screen. Make sure it is correct. Verify
your

grade

school’s name

teacher’s name

date of birth

If any of the information is not correct, please raise your hand. You do not need to
verify your NYSSIS ID.

If the student information is incorrect: Check to be sure the student has the correct login credentials.

If the date of birth or teacher’s name is incorrect or the student’s name is misspelled, notify the School
Test Coordinator after the field test session has ended. The student should begin testing and the error
can be corrected at a later time.

If the grade is incorrect, the student should not continue the login process. The student should click “No”
and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as soon
as it is feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to the
Nextera® administration system and correct the grade level for the student. The student will then get new
login credentials in order to begin testing. If the student sees the wrong grade on this screen, he or she
will be presented with the wrong field test.

SAY If all of the information is correct, select “YES” at the bottom of the screen.

Do not start the field test until | tell you to do so.
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Sample Tests Page:

Choose your test

Grade 4 | Math

Start test

SAY Now we are going to begin the field test. Select “Start Test” next to Grade 4 Math.
You should now see the first page of the directions tutorial.

Make sure all students are on the correct screen. A pop up window displays and details the test
name. Directions are customized for students receiving computer-based testing accommodations.

Students select the right facing arrow to read through the directions, or select the X to exit the directions.

Sample directions page:

SAY  Select the right arrow.

Sample directions page:

Grade 4 | Math

The directions will help you learn about how to take your test.

Online/Offline Indicator
@ Acheckmark means you are currently online

W means you are working offline. Don't worry, your
responses are still being saved, You will have 1o
reconnect before '.I.Jtl.'-1I|'fIIIZi_; yoLr test.

Directions & Pause/Sign out
Press the directions link 1o see these
directions again at any point during your 1est

Press the I25ign out link o pause and sign out

Il 75ign out
of your test without submitting it
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SAY  Follow along while we review the tools available during this field test. The Directions
and Pause/Sign out buttons are shown on your screen. Press the directions link to see
these directions again at any point during your field test. Press the Pause/Sign out link
to pause and sign out of your field test without submitting it. Now press the right
arrow at the bottom of the directions box.

Sample directions page:

Review Screen

Press this button to see your pregress on the test and
m quickly move between questions. This is also where

you submit your test when you are finished.

Move Between Questions

WMove between different questions on your test
by using these buttons.

> takes you forward,

{ takes you back.

<

SAY  While taking your field test, press the Review button to see your progress and quickly
move between questions. This is also where you submit your field test when you are
finished. The right and left arrows are used to move between different questions on
your field test. The right facing arrow takes you forward. The left facing arrow takes
you back.

Does anyone have any questions?
Pause for questions.

SAY Now let us move on to the next page. Press the right arrow at the bottom of this page.
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Sample directions page:

Press the minus button == to 200m out.
Press the plus button = to zoom in.
Press the reset button 3 to reset to the
ariginal zoom level.

Bookmark

Press this button to mark a question you want
to return to at a later ime, Anything you've
bookmarked can be seen from the review
LOreern.

Press this button to open an area where you
can leave yourself a note to review later. Any
questions you've left a note on can be seen
from the review screen.

SAY  These tools can be used any time during the field test. To make the screen text smaller,
press the minus button. To make the screen text larger, press the plus button. The
bookmark can be used to mark a question you want to return to at a later time.
Anything you have bookmarked can be seen from the review screen. If you want to
leave yourself a note to review later, you can use the note tool. Any question you have
left a note on can be seen from the review screen.

Does anyone have any questions?
Pause for questions.
SAY Now let us move on to the next page. Press the right arrow at the bottom of this page.

Sample directions page:

H3(
Test Tools
Highlighter This tool can be used Ruler Open the ruler to measure
to highlight part of your test for Items on your tast.
emphasis. Clear highlights by
clicking on them again with the
tool active,

Protractor Open the protractor
o measure dr'lﬂk-“\. on \j‘[}llr [est,

< End Directions
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SAY  These are additional test tools you can use any time during the field test. The highlighter
tool can be used to highlight part of your field test for emphasis. You can clear
highlights by clicking on them again when you are using the tool. The ruler can be used
to measure items on your field test. The protractor can be used to measure angles used
on your field test.

Does anyone have any questions?
Pause for questions.

SAY  Now select “"End Directions.” You should now see a screen asking for the Session Access
Code. | will provide you the Session Access Code in a moment.

Sample Session Access Code page:

Access code needed

Please enter the access code that your
teacher gives you.

HHEX

Exit Continue

SAY  Once you finish your field test, you may review your work. To review your field test
before submitting it, select the “Review” button. It will help you to see if you have
answered all the questions. You can go back to a question by clicking on the question
number. Then select “Review” again to return to the Review screen. When you have
reviewed your field test and are ready to submit it, please raise your hand. Before you
select the “Submit” button, | will review the Review screen with you to confirm that
you have answered all of the field test questions.

After we have reviewed the Review screen together and you are ready to submit your
field test, select “Submit test.” If you answered all of the questions you will see a
message asking “Are you sure that you want to submit your test?” Then you select
“Submit test.”

Does anyone have questions before we begin?
Answer any questions the students may have.

SAY  You must work independently, and you may not speak with each other while the field
test is being administered. After you have submitted your field test, you will return the
scratch paper to me.
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Input the Session Access Code: [insert your Session Access Code] and then select
“Continue.”

You should now see a screen that says “Wait to start.” Are there any questions before
we continue?

Pause for questions.

Sample screen:

Wait to start

Wait until your test is loaded and the

teacher tells you to start the test.

Exit Start test

SAY Please select “Start test.”

The next screen confirms you are taking the Grade 4 Mathematics Field Test today. If
your screen does not say Grade 4, please raise your hand.

New York State Testing Program
Mathematics Field Test
Form 2
Grade 4

SECURE FIELD TEST

ALL RIGHTS RESERVED. MO PART OF THIS TEST MAY BE REPRODUCED OR RETRANSMITTED BY
ANY MEANS. USE OF THESE MATERIALS IS EXPRESSLY LIMITED TO THE NEW YORK STATE
EDUCATION DEPARTMENT.
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SAY  Please find the right arrow in the top right corner and select it.

Sample screen:

Directions I/ Sign out

SAY  Here are some suggestions to help you do your best:

¢ Read each question carefully and think about the answer before writing your
response.

¢ You have been provided with mathematics tools (a ruler and a protractor) to
use during the test. It is up to you to decide when each tool will be helpful. You
should use mathematics tools whenever you think they will help you to answer
the question.

e Be sure to show your work when asked.

Does anyone have any questions?

Form 2
TIPS FOR TAKING THE TEST

Here are some suggestions to help you do yvour best:
s« Read each question carefully and think about the answer before writing your response,

= You have been provided with mathematics tools (a ruler and a protractor) to use during
the test. It is ud to you to decide when each tool will be helpful. You should use
mathematics tools whenever you think they will help you to answer the question.

+« Be sure to show your work when asked.
Developed and published under contract with the New York State Education Department by

Questar Assessment Inc.,, 5550 Upper 147th Street West, Minneapolis, MN 55124, Copyright @©
2017 by the New York State Education Department.

Pause for questions. When you are confident that all students understand the Tips for Taking the Test,

SAY  You must work independently, and you may not speak with each other while the field
test is being administered.

Now, select the right arrow in the top right corner and begin your field test.

Students should remain quietly at their workstations after they have submitted the field test. The proctor
may collect the student login credentials and scratch paper once a student submits the field test.

After a student’s field test materials are collected, that student may be permitted to read silently. This
privilege is granted at the discretion of each school. No talking and no other schoolwork is permitted.
Once all students complete the field test, you may end the session.
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If the field test is administered in a large-group setting, school administrators may prefer to allow students
to submit their field tests as they finish and then leave the room. If so, take care that students leave the
room as quietly as possible so as not to disturb the students who are still working on the field test.

Ensure all students return the scratch paper and student login credentials to you. These materials are
considered secure materials and must be destroyed.
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Administer the
2017 Grade 5 Mathematics
Computer-Based Field Tests

Please read these directions carefully before administering the field tests. When you administer the field
tests, the directions you are to read aloud are preceded by SAY. The italicized instructions to teachers
should not be read aloud. Before you begin the field tests, make sure you have the student login
credentials and printed mathematics reference sheet for each student, the Session Access Code, and the
proctor PIN. The mathematics reference sheet is also available in the Nextera® Test Delivery System.

At the beginning of the field test administration, proctors must read the following statement to all
students taking State field tests:

SAY  You cannot have any personal communications device, other than the device on which
you are taking the field test, including a cell phone, with you during this field test or
during any breaks, such as a restroom visit. Such devices include, but are not limited to:

Cell phones

iPods and MP3 players

iPads, tablets, and other eReaders

Laptops, notebooks, or any other personal computing devices

Cameras, other photographic equipment, and personal scanning devices

Wearable devices/smart wearables, including smart watches and health
wearables with a display

Headphones, headsets, or in-ear headphones such as earbuds, and

Any other device capable of recording audio, photographic, or video content, or
capable of viewing or playing back such content, or sending/receiving text,
audio, or video messages

If you brought any of these items to the building today, and have not already stored it
in your locker or turned it over to me, a test monitor or school official, you must give it
to me now. You may not keep your cell phone or any of these items with you, or near
you, including in your pockets, backpack, desk, etc. Is there anyone who needs to give
me any of these items now?

This is your last opportunity to do so before the field test begins.

Repeat list of devices. Pick up devices from students and return them after testing.

SAY  You will be taking the 2017 Grade 5 Mathematics Field Test. You must type your

answers for each question in the Nextera® Test Delivery System.

2017 Grades 3—8 Mathematics Field Tests Teacher's Directions for Computer-Based Testing

37



38

You may use the ruler, protractor, and mathematics reference sheet provided in the
online test to help you solve some of the problems on the field test. You also have a
printed copy of the mathematics reference sheet, which is the same as what is available
in the online test.

Distribute two sheets of scratch paper (one sheet of plain paper and one sheet of graph paper) to each
student.

SAY  You may use this scratch paper to help you solve the questions on the field test. You
must record your final answer for each field test question in the online test. This scratch
paper must be returned to me after you complete your field test. If you need additional
scratch paper while you are taking the field test, please raise your hand.

Provide students with their secure student login credentials.

SAY On your computer screen, locate the pinwheel or the icon titled “Questar Secure
Browser.”

Double-click this icon and the Nextera® Test Delivery System will launch.
Once the program has opened, you will see the “Sign in” page.

Do not enter anything until you have been instructed to do so.

Please raise your hand if you do not see the “Sign in” page.

Sample sign-in page:

o

3
Questar

SAY  Look at the NYSSIS ID on your student login credentials. Type that NYSSIS ID in the field
titled “NYSSIS ID.”

Now select the “Password” field. Type in your password. Your password is also on your
student login credentials.
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Does anyone have any questions or need help finding the information you need to
enter?

Pause for questions.
SAY  After you have entered your password, select “Sign in.”

Sample verification page:

Check your information

Test Student 0z2/02/2002

Grade X oooo0o0a0

Tast School
Test Teacher

Is everything here correct?

Ho

SAY Now you should see a screen with your name on it. If you do not see your own name,
raise your hand. If your name is not spelled correctly, raise your hand.

Now look at the rest of the information on the screen. Make sure it is correct. Verify
your

grade

school’s name

teacher’s name

date of birth

If any of the information is not correct, please raise your hand. You do not need to
verify your NYSSIS ID.

If the student information is incorrect: Check to be sure the student has the correct login credentials.

If the date of birth or teacher’s name is incorrect or the student’s name is misspelled, notify the School
Test Coordinator after the field test has ended. The student should begin testing and the error can be
corrected at a later time.

If the grade is incorrect, the student should not continue the login process. The student should click “No”
and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as soon
as it is feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to the
Nextera® administration system and correct the grade level for the student. The student will then get new
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login credentials in order to begin testing. If the student sees the wrong grade on this screen, he or she
will be presented with the wrong field test.

SAY If all of the information is correct, select “YES” at the bottom of the screen.
Do not start the field test until | tell you to do so.

Sample Tests Page:

Choose your test

Grade 5 | Math Start test

SAY Now we are going to begin the field test. Select “Start Test” next to Grade 5 Math.
You should now see the first page of the directions tutorial.

Make sure all students are on the correct screen. A pop up window displays and details the test
name. Directions are customized for students receiving computer-based testing accommodations.

Students select the right facing arrow to read through the directions, or select the X to exit the directions.

Sample directions page:

Grade 5 | Math

The directions will help you learn about how to take your test.

SAY  Select the right arrow.

2017 Grades 3—8 Mathematics Field Tests Teacher's Directions for Computer-Based Testing



Sample directions page:

Online/Offline Indicator
@ Acheckmark means you are currently online

»" means you are working offline. Don't worry, your
responsas are sl being savad, Yiou will have 1o

reconnect before submitting your [est.
Directions & Pause/Sign out

Directions Press the directions link to see these
directions agaln at any point during your test

Il /Sign out Press the I25ign out link o pause and sign out
of your test without submitting it

SAY Follow along while we review the tools available during this field test. The Directions
and Pause/Sign out buttons are shown on your screen. Press the directions link to see
these directions again at any point during your field test. Press the Pause/Sign out link
to pause and sign out of your field test without submitting it. Now press the right
arrow at the bottom of the directions box.

Sample directions page:

Review Screen
Press this button to see your progress on the test and
m quickly move between questions. This is also where
you submit your test when you are finished.

Move Between Questions

Move between different questions on your test
by using these buttons.

> takes you forward.

< takes you back

<
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SAY

While taking your field test, press the Review button to see your progress and quickly
move between questions. This is also where you submit your field test when you are
finished. The right and left arrows are used to move between different questions on
your field test. The right facing arrow takes you forward. The left facing arrow takes
you back.

Does anyone have any questions?

Pause for questions.

SAY

Now let us move on to the next page. Press the right arrow at the bottom of this page.

Sample directions page:

SAY

Press the minus button == to 200m out.
Press the plus button <+ to zoom in.
Press the reset button 3 to reset to the
ariginal zocm level.

Bookmark

Press this button to mark a question you want
to return to at a later ime, Anything you've
bookmarked can be seen from the review
LOreern.

Press this button to open an area where you
can leave yourself a note to review later. Any
questions you've left a note on can be seen
from the review screen.

These tools can be used any time during the field test. To make the screen text smaller,
press the minus button. To make the screen text larger, press the plus button. The
bookmark can be used to mark a question you want to return to at a later time.
Anything you have bookmarked can be seen from the review screen. If you want to
leave yourself a note to review later, you can use the note tool. Any question you have
left a note on can be seen from the review screen.

Does anyone have any questions?

Pause for questions.

SAY

Now let us move on to the next page. Press the right arrow at the bottom of this page.
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Sample directions page:

Test Tools

Reference Sheet See formulas Highlighter This tool can be used

and reference information that o highlight part of your test for

may help you dunng parts of your emphasis. Clear highlights by
test. clicking on them again with the

tonl active.

RUIEI’ Open the ruler to measure Protractor Open the protractor
Items on your test. o measure angles on Your Test.

L4 End Directions

SAY These are additional test tools you can use any time during the field test. The highlighter
tool can be used to highlight part of your field test for emphasis. You can clear
highlights by clicking on them again when you are using the tool. The ruler can be used
to measure items on your field test. The protractor can be used to measure angles on
your field test. You may refer to the reference sheet at any point during the field test.
The reference sheet can be accessed by clicking the button or you may refer to the

printed copy provided to you.

SAY The printed copy reference sheet is exactly the same as the reference sheet you see in
the Tools.

Does anyone have any questions?
Pause for questions.

SAY  Now select “End Directions.” You should now see a screen asking for the Session Access
Code. | will provide you the Session Access Code in a moment.

Sample Session Access Code page:

Access code needed

Please enter the access code that your
teacher gives you.

HHEX

Exit Continue
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SAY

Once you finish your field test, you may review your work. To review your field test
before submitting it, select the “Review” button. It will help you to see if you have
answered all the questions. You can go back to a question by clicking on the question
number. Then select “Review” again to return to the Review screen. When you have
reviewed your field test and are ready to submit it, please raise your hand. Before you
select the “Submit” button, | will review the Review screen with you to confirm that
you have answered all of the field test questions.

After we have reviewed the Review screen together and you are ready to submit your
field test, select “Submit test.” If you answered all of the questions you will see a
message asking “Are you sure that you want to submit your test?” Then you select
“Submit test.”

Does anyone have questions before we begin?

Answer any questions the students may have.

SAY

You must work independently, and you may not speak with each other while the field
test is being administered. After you have submitted your field test, you will return the
scratch paper and reference sheets to me.

Input the Session Access Code: [insert your Session Access Code] and then select
"Continue.”

You should now see a screen that says “Wait to start.” Are there any questions before
we continue?

Pause for questions.

Sample screen:

Wait to start

Wait until your test is loaded and the
teacher tells you to start the test.

Exit Start test
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SAY Please select “Start test.”

The next screen confirms you are taking the Grade 5 Mathematics Field Test today. If
your screen does not say Grade 5, please raise your hand.

Y e TR

New York State Testing Program
Mathematics Field Test
Form 1
Grade 5

SECURE FIELD TEST

ALL RIGHTS RESERVED. NO PART OF THIS TEST MAY BE REFRODUCED OR RETRANSMITTED BY
ANY MEANS. USE OF THESE MATERIALS IS EXPRESSLY LIMITED TO THE NEW YORK STATE
EDUCATION DEPARTMENT.

SAY Please find the right arrow in the top right corner and select it.

Sample screen:

Directions I/ Sign out

SAY Here are some suggestions to help you do your best:

e Read each question carefully and think about the answer before writing your
response.

¢ You have been provided with mathematics tools (a ruler and a protractor) and a
reference sheet to use during the test. It is up to you to decide when each tool
and the reference sheet will be helpful. You should use mathematics tools and
the reference sheet whenever you think they will help you to answer the
question.

e Be sure to show your work when asked.

Does anyone have any questions?
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Form 1
TIPS FOR TAKING THE TEST

Here are some suggestions to help you do your best:
« Read each question carefully and think about the answer before writing your response,

= You have been provided with mathematics tools (a ruler and a protractor) and a reference
sheet to use during the test. It is up to you to decide when each tool and the reference
sheet will be helpful. You should use mathematics tools and the reference sheet whenever
you think they will help you to answer the question,

»« Be sure to show your work when asked.
Developed and published under contract with the New York State Education Department by

Questar Assessment Inc,, 5550 Upper 147th Street West, Minneapolis, MM 55124, Copyright ©
2017 by the New York State Education Department.

Pause for questions. When you are confident that all students understand the Tips for Taking the Test,

SAY  You must work independently, and you may not speak with each other while the field
test is being administered.

Now, select the right arrow in the top right corner and begin your field test.

Students should remain quietly at their workstations after they have submitted the field test. The proctor
may collect the student login credentials, scratch paper, and reference sheet once a student submits the
field test.

After a student’s test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the field test, you may end the session.

If the field test is administered in a large-group setting, school administrators may prefer to allow students
to submit their field tests as they finish and then leave the room. If so, take care that students leave the
room as quietly as possible so as not to disturb the students who are still working on the field test.

Ensure all students return the scratch paper, student login credentials, and reference sheets to you. These
materials are considered secure materials and must be destroyed.
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Administer the

2017 Grades 6—-8 Mathematics
Computer-Based Field Tests

Please read these directions carefully before administering the field tests. When you administer the field
tests, the directions you are to read aloud are preceded by SAY. The italicized instructions to teachers
should not be read aloud. Before you begin the field tests, make sure you have the student login
credentials, printed mathematics reference sheets, hand-held calculators for each student, the Session
Access Code, and the proctor PIN.

At the beginning of the field test administration, proctors must read the following statement to all
students taking State field tests:

SAY  You cannot have any personal communications device, other than the device on which
you are taking the field test, including a cell phone, with you during this field test or
during any breaks, such as a restroom visit. Such devices include, but are not limited to:

Cell phones

iPods and MP3 players

iPads, tablets, and other eReaders

Laptops, notebooks, or any other personal computing devices

Cameras, other photographic equipment, and personal scanning devices

Wearable devices/smart wearables, including smart watches and health
wearables with a display

Headphones, headsets, or in-ear headphones such as earbuds, and

Any other device capable of recording audio, photographic, or video content, or
capable of viewing or playing back such content, or sending/receiving text,
audio, or video messages

If you brought any of these items to the building today, and have not already stored it
in your locker or turned it over to me, a test monitor or school official, you must give it
to me now. You may not keep your cell phone or any of these items with you, or near
you, including in your pockets, backpack, desk, etc. Is there anyone who needs to give
me any of these items now?

This is your last opportunity to do so before the field test begins.

Repeat list of devices. Pick up devices from students and return them after testing.

SAY Today, you will be taking the 2017 Grade [say appropriate grade] Mathematics Field
Test. You must type your answers for each question in the Nextera® Test Delivery

System.
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You may use the ruler, protractor, calculator, and mathematics reference sheet provided
in the online test to help you solve some of the problems on the field test. You also
have a hand-held calculator, and a printed copy of the mathematics reference sheet,
which is the same as what is available in the online test.

Distribute two sheets of scratch paper (one sheet of plain paper and one sheet of graph paper) to each
student.

SAY  You may use this scratch paper to help you solve the questions on the field test. You
must record your final answer for each field test question in the online test. This scratch
paper must be returned to me after you complete your field test. If you need additional
scratch paper while you are taking the field test, please raise your hand.

Provide students with their secure student login credentials.

SAY On your computer screen, locate the pinwheel or the icon titled “Questar Secure
Browser.”

Double-click this icon and the Nextera® Test Delivery System will launch.
Once the program has opened, you will see the “Sign in” page.

Do not enter anything until you have been instructed to do so.

Please raise your hand if you do not see the “Sign in” page.

Sample sign-in page:

Py

4
Questar

SAY  Look at the NYSSIS ID on your student login credentials. Type that NYSSIS ID in the field
titled “NYSSIS ID.”

Now select the “Password” field. Type in your password. Your password is also on your
student login credentials.
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Does anyone have any questions or need help finding the information you need to
enter?

Pause for questions.
SAY After you have entered your password, select “Sign in.”

Sample verification page:

Check your information

Test Student 027022002

Grade X oooo0o0o000

Tast School

Test Teacher

Is everything here correct?

Ho

SAY Now you should see a screen with your name on it. If you do not see your own name,
raise your hand. If your name is not spelled correctly, raise your hand.

Now look at the rest of the information on the screen. Make sure it is correct. Verify
your

grade

school’s name

teacher’s name

date of birth

If any of the information is not correct, please raise your hand. You do not need to
verify your NYSSIS ID.

If the student information is incorrect: Check to be sure the student has the correct login credentials.

If the date of birth or teacher’s name is incorrect or the student’s name is misspelled, notify the School
Test Coordinator after the field test has ended. The student should begin testing and the error can be
corrected at a later time.
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If the grade is incorrect, the student should not continue the login process. The student should click “No”
and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as soon
as it is feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to the
Nextera® administration system and correct the grade level for the student. The student will then get new
login credentials in order to begin testing. If the student sees the wrong grade on this screen, he or she
will be presented with the wrong field test.

SAY If all of the information is correct, select “YES” at the bottom of the screen.
Do not start the field test until | tell you to do so.

Sample Tests Page:

Choose your test

Grade X | Math Start test

SAY Now we are going to begin the test. Select “Start Test” next to Grade [say appropriate
grade] Math.

You should now see the first page of the directions tutorial.

Make sure all students are on the correct screen. A pop up window displays and details the test
name. Directions are customized for students receiving computer-based testing accommodations.

Students select the right facing arrow to read through the directions, or select the X to exit the directions.

Sample directions page:

Grade X | Math

The directions will help you learn about how to take your test.

SAY  Select the right arrow.
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Sample directions page:

Online/Offline Indicator
@ Acheckmark means you are currently online

»" means you are working offline. Don't worry, your
responsas are sl being savad, Yiou will have 1o

reconnect before submitting your [est.
Directions & Pause/Sign out

Directions Press the directions link to see these
directions agaln at any point during your test

Il /Sign out Press the I25ign out link o pause and sign out
of your test without submitting it

SAY Follow along while we review the tools available during this field test. The Directions
and Pause/Sign out buttons are shown on your screen. Press the directions link to see
these directions again at any point during your field test. Press the Pause/Sign out link
to pause and sign out of your field test without submitting it. Now press the right
arrow at the bottom of the directions box.

Sample directions page:

Review Screen
Press this button to see your progress on the test and
m quickly move between questions. This is also where
you submit your test when you are finished.

Move Between Questions

Move between different questions on your test
by using these buttons.

> takes you forward.

< takes you back

<
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SAY

While taking your field test, press the Review button to see your progress and quickly
move between questions. This is also where you submit your field test when you are
finished. The right and left arrows are used to move between different questions on
your field test. The right facing arrow takes you forward. The left facing arrow takes
you back.

Does anyone have any questions?

Pause for questions.

SAY

Now let us move on to the next page. Press the right arrow at the bottom of this page.

Sample directions page:

SAY

Press the minus button == to 200m out.
Press the plus button <+ to zoom in.
Press the reset button 3 to reset to the
ariginal zocm level.

Bookmark

Press this button to mark a question you want
to return to at a later ime, Anything you've
bookmarked can be seen from the review
LOreern.

Press this button to open an area where you
can leave yourself a note to review later. Any
questions you've left a note on can be seen
from the review screen.

These tools can be used any time during the field test. To make the screen text smaller,
press the minus button. To make the screen text larger, press the plus button. The
bookmark can be used to mark a question you want to return to at a later time.
Anything you have bookmarked can be seen from the review screen. If you want to
leave yourself a note to review later, you can use the note tool. Any question you have
left a note on can be seen from the review screen.

Does anyone have any questions?

Pause for questions.

SAY

Now let us move on to the next page. Press the right arrow at the bottom of this page.
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Sample directions page:

Test Tools

Reference Sheet See formulas
and reference information that
may help you during parts of your

Highlighter This tocol can be used
o highlight part of wour test for
emphasis. Clear highlights by

test. clicking on them again with the
taol active.

Calculator Open the calculator to
help solve math problems on
your test.

Ruler Open the ruler to measure
Items on your test.

Protractor Open the protractor
o measure angles on your test.

End Directions

SAY  These are additional test tools you can use any time during the field test. The highlighter
tool can be used to highlight part of your field test for emphasis. You can clear
highlights by clicking on them again when you are using the tool. The ruler can be used
to measure items on your field test. The protractor can be used to measure angles used
on your field test. You may refer to the reference sheet at any point during the field
test. The reference sheet can be accessed by clicking the button on the tool bar or you
may refer to the printed copy provided to you.

SAY The printed copy reference sheet is exactly the same as the reference sheet you see in
the Tools. The calculator can be used to help solve questions on your field test.

Does anyone have any questions?
Pause for questions.

SAY  Now select “End Directions.” You should now see a screen asking for the Session Access
Code. | will provide you the Session Access Code in a moment.
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Sample Session Access Code page:

SAY

Access code needed

Please enter the access code that your
teacher gives you.

HHEX

Exit Continue

Once you finish your field test, you may review your work. To review your field test
before submitting it, select the “Review” button. It will help you to see if you have
answered all the questions. You can go back to a question by clicking on the question
number. Then select “Review” again to return to the Review screen. When you have
reviewed your field test and are ready to submit it, please raise your hand. Before you
select the “Submit” button, | will review the Review screen with you to confirm that
you have answered all of the field test questions.

After we have reviewed the Review screen together and you are ready to submit your
field test, select “Submit test.” If you answered all of the questions there will be a
message asking “Are you sure that you want to submit your test?” Then you select
“Submit test.”

Does anyone have questions before we begin?

Answer any questions the students may have.

SAY

You must work independently, and you may not speak with each other while the field
test is being administered. After you have submitted your field test, you will return the
scratch paper and reference sheets to me.

Input the Session Access Code: [insert your Session Access Code] and then select
"Continue.”

You should now see a screen that says “Wait to start.” Are there any questions before
we continue?

Pause for questions.
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Sample screen:

Wait to start

Wait until your test is loaded and the

teacher tells you to start the test.

Exit Start test

SAY Please select “Start test.”

The next screen confirms you are taking the Grade [say appropriate grade] Mathematics
Field Test today. If your screen does not say Grade [say appropriate grade], please raise
your hand.

New York State Testing Program
Mathematics Field Test
Form 1
Grade X

SECURE FIELD TEST

ALL RIGHTS RESERVED. NO PART OF THIS TEST MAY BE REPRODUCED OR RETRANSMITTED BY
AMY MEANS, USE OF THESE MATERIALS IS EXPRESSLY LIMITED TO THE NEW YORK STATE
EDUCATION DEPARTMENT.

SAY Please find the right arrow in the top right corner and select it.

Sample screen:

Directions I/ Sign out
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SAY Here are some suggestions to help you do your best:

e Read each question carefully and think about the answer before writing your
response.

¢ You have been provided with mathematics tools (a ruler, a protractor, and a
calculator) and a reference sheet to use during the test. It is up to you to decide
when each tool and the reference sheet will be helpful. You should use
mathematics tools and the reference sheet whenever you think they will help
you to answer the question.

e Be sure to show your work when asked.

Does anyone have any questions?

Form 1
TIPS FOR TAKING THE TEST

Here are some suggestions to help you do your best:
= Read each question carefully and think about the answer before writing your response.

» ‘You have been provided with mathematics tools {a ruler, protractor, and calculator) and a
reference sheet to use during the test. It is up to you to decide when each tool and the
reference sheet will be helpful. You should use mathematics tools and the reference sheet
whenever you think they will help vou to answer the question.

» Be sure to show your work when asked.
Developed and published under contract with the New York State Education Department by

Questar Assessment Inc., 5550 Upper 147th Street West, Minneapolis, MN 55124, Copyright ©
2017 by the Mew York State Education Department.

Pause for questions. When you are confident that all students understand the Tips for Taking the Test,

SAY  You must work independently, and you may not speak with each other while the field
test is being administered.

Now, select the right arrow in the top right corner and begin your field test.

Students should remain quietly at their workstations after they have submitted the field test. The proctor
may collect the student login credentials, scratch paper, and reference sheet once a student submits the
field test.

After a student’s test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the field test, you may end the session.

If the field test is administered in a large-group setting, school administrators may prefer to allow students
to submit their field tests as they finish and then leave the room. If so, take care that students leave the
room as quietly as possible so as not to disturb the students who are still working on the field test.

Ensure all students return the scratch paper, student login credentials, and reference sheets to you. These
materials are considered secure materials and must be destroyed.
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Troubleshooting

Printing student login tickets

If you are attempting to print student login tickets on label stock and the student login tickets are not
aligning properly with the labels, try the following steps:

. Save the .pdf file

—_

. Find the .pdf on your local drive and open it

. File > print

2

3

4. Click "Custom Scale: 100% "
5. Be sure paper size says 8.5 x 11
6

. Click Print
. S SSDL ALDL.BAS tin
Printer: | HP Laserlet Professaonal PLE0GEn ] [ Proedsen.| [ Mehmnncast | Help &9
cpes B2 “IPrnt i groyscale flock and white
Pages 1o Print Comments & Forms
e _E-}\:o:umtr:;m:l_h!mi-up: -
: i |' = ." S-Jﬂwia:ﬂmu_m
Pages [1
L] hé'.r\el’.‘lp!.ms Document: 3.3 x11.7in

Page Sizing & Handling (&) _ ~
F

Actusl e

Shrink pversized pages
F Crestom Srale EEM '\I

Charese paper sowrce by POF page sse

Print om both sides of paper

Cvientation:
@ Ao portrait lsndwcape
Porras
Landicape |
=
L [ =
Pagelctl
| Pagesetup. | Pt | | Cancel |

Issues during testing

m If the screen freezes, sign-in takes longer than one minute, or test load takes longer than one
minute, try exiting the test and signing back in.

m If the device is permanently incapacitated, or if network connectivity is lost for an extended period
of time, please contact the School Test Coordinator. The School Test Coordinator can contact
Questar Customer Support, if needed.
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m Pad2 Guided Access—If your students are using the Apple iPad2 without Guided Access turned

on, you may receive a message telling you to turn on Guided Access to sign in to the test. Due to a
known issue introduced by Apple, when you turn Guided Access on, it may not allow students to
select their responses in the test. If you encounter this issue, it will be resolved by resetting all of the
device settings. This can be done by going to the device Settings, selecting General, and then
selecting Reset All Settings. If multiple workstations exhibit the same issue, please contact Questar
Customer Support to further isolate and troubleshoot the issue.

Chromebooks—If a student clicks on the Exit button at the lower left portion of the screen, he or
she will exit the test and the secure browser. The student will need to sign in again and continue
testing.

Lost Internet connectivity—If network connectivity is lost during the test, the student should
continue to test and submit the test. DO NOT move the student to another device. The device will
continue trying to reconnect indefinitely to upload the test responses.

If attempts to reestablish Internet connectivity are unsuccessful, follow the applicable steps from
the table below:

Windows, Mac, iPad Chromebook

1,
s
=

*for Mac: power down by pressing the power
button for 5 seconds

Turn off the device* 1.  Exit using the button at the lower left
Restart the device 2.  The student should login and continue
The student should login and continue testing or submit the test

testing or submit the test

Please note that the student must return to the same device that he or she began testing on. These
steps may reset the Internet connection or would allow for an administrator to manually repair an
Internet connection.
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Appendix A: New York State Practice Test

Some students will have some experience in taking this type of online assessment, but there may be
students who are not accustomed to them. Before the day of the field test, students should be given the
opportunity to try the Practice Test, which will allow them to become familiar with responding to the
types of questions they will see on the 2017 Grades 3-8 Mathematics Field Tests using the Nextera® Test
Delivery System.

Practice Test Sign In

Student login credentials for the Practice Test are located on the Help Tab in the Nextera® administration
system. There are three sessions available for each grade.

Students will use the Nextera® Secure Browser to access the Practice Test. Students double click on the
Questar Secure Browser icon on their desktop. Once the secure browser opens, students type in the
NYSSIS ID and password and select “Sign in.”

New York Statewide Assessment

MYSES D

N

Questar
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Students will see the Check your information screen. This is generic information for the practice forms.
The students select “Yes.”

Check your information

Test Student 02/02/2002

Name Date of birth

Grade X 000000000
Grade Student number

Test School

School name

Test Teacher
Teacher name

Is everything here correct?

No Yes

The next screen is where the students will choose what practice test session they will take. The student
will select “Start test” next to the desired session.

Choose your test

Grade 3 | Mathematics | Session 1 Start test
Grade 3 | Mathematics | Session 2 Start test
Grade 3 | Mathematics | Session 3 Start test
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The system will walk students through a short tutorial on the tools and features of the Nextera® Test

Delivery System before they begin the Practice Test. Students use the right-facing arrow to navigate
through the directions.

Grade 3 | Mathematics | Session 1
The directions will help you learn about how to take your test.

Once the directions close, the Practice Test appears. After the student responds to each question, direct
the student to select Review.

Greta 3 | Mathareton | Sesnn 1 B SD_atir Deresmaons I/ Sign ot

Question 1

The Review screen appears. Once students confirm they have responded to all questions, direct them to
select Submit test.

Review

You have answered 7 of 7 gquestions. Click on a question number to go back to it

Submit test

unanswered (0) answered (7) Mbookmarked (0) @ notes (0)

1 2 3 4 5 6 7
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A confirmation message appears. Direct students to select Submit test.

Submit test ) 4

Are you sure that you want to submit your test? There
is no way to undo this action.

Cancel Submit test

Another confirmation message appears. Direct students to select Sign out or Take Another Test.

Test submitted

Sign out Take Another Test
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Appendix B: Suggestions for Creating a
Secure Computer-Based Testing Environment

The following seating arrangements are suggestions for creating a secure test environment for students
who are taking the computer-based tests.

m Seat students in every other seat.

m Arrange monitors back-to-back.

m Seat students back-to-back.

m Seat students in a semicircle.

m Seat students in widely spaced rows or in every other row.
The following physical and visual barriers between testing devices can also be used as security measures
for computer-based testing.

m Card stock (e.g., manila folders) that can be taped to the sides of monitors

m Flattened cardboard boxes that can be cut, folded, and taped to form a visual barrier between
testing devices

m Cardboard carrels

m Privacy screens that narrow the viewing angle of a computer monitor so that it is visible only to
someone sitting in front of it. Schools that have privacy screens available should affix them to
monitors prior to the beginning of testing and ensure that students are seated so that they cannot
view the monitor of the student seated in the row in front of them.
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Appendix C: Pausing and Reactivating a
Paused Test

A student may pause a test by selecting 11/Sign Out in the upper right corner of the student’s screen in
the Nextera® Test Delivery System.

LU L ]

Question 1 of 7

The student then selects Pause test to validate his or her request to pause.

Pause your test?

Are you sure you want to pause your test and
sign out?

Cancel r Pause test 1

Any field test that is paused will require a proctor PIN for the student(s) to log back into the field test.
Teachers will need to contact their School or District Test Coordinator to obtain the proctor PIN. Note that
the proctor PIN will be the same for all teachers within a school, but each school will have a unique
proctor PIN. The proctor PIN is secure and should not be distributed to students.
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Appendix D: Log In/Sign Out

Overview

This section will guide you through the login process in the Nextera® administration system.

Log In/Sign Out

Enter this web site address in your browser window: https:/ny.nextera.questarai.com/Admin/

Enter your User Name and Password, then select Sign in.

1. Initial User? Complete steps 1 and 3.

m Forgot your password? Complete steps 2 and 3.

New York State Grades 3-8 Testing Program

heri 1D

Questar
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https://ny.nextera.questarai.com/Admin

You will receive a message that your password has expired. This step allows you to create your
own password. Enter a new password in the New Password and Retype Password fields and
select Submit.

Your password has expired. x

The password you entered has expired and must be
changed. Please select a new password that you'll
remember but that's hard for others to guess.

New Password

Retype Password

Continue to Step 3.
2. If you have forgotten your password:

m Select Forgot your password?

New York State Grades 3-8 Testing Program

Uter 10

Passwoed

Forgos your passward?

First Time UserT Create an ALcourt

QﬁEstar
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m Enter your email address and select Submit.

Reset a forgotten pasiword x

1 you s nat krow or have fargosten your password B0 Sspn nto Nextera. you cn use
Ehis page bo reset yous password, You will need to enter the emall address assodised
willh your secoun bslow 1o begin. Plests nobe. i you have multiple acomants
assoclated with an email sddness, they all uie the same pessword curmently and this
watll Fesat the password for 8l of them

Email

When you elick Lubmil you will Pecene an email asking you 1o confiem you want i
feset your passwond. Fiests alitw up 1o five mirubes for 1R emall to acrve. and fillow

thee Irstrncticens i the el o oomphete your passwond resel.

m You will receive an email asking you to confirm you want to reset your password. Select Yes to
continue the password reset process.

Helle
We peerried @ roquest 10 eeart Yo acccimi(y]) assacaated wik |

If you mitiated tha fogquest, or aee expecting i, them ehick “yea” below, 1T you did ot sequent tha chaspe, vou can delete this cmail sy yous secoust b
oot yet botn changed

IF o izl the “vex” bomion Below, we will change your passward to 8 mndom vabse and send vou an emul containmg tha imgle-use pasewaed, Youo'll
need to change your pavewoed 1o cne that vou'll remermber when vou use it 10 sign = for the fivt tzne

Would you like us to contmme thas password feset requenT

(i)

The Qruesiar Sepport Team

m You will receive another email that provides you with a Single-Use Password. Select the Go
to this Internet Site link.

From Suppart <MY 3-8 el Bouestars. com =

T L

Lo

Stk Thie pasvword foe Pk e e

Hello s
We have finished processing the password change request vou authorized. Yoo will need to change vour password

after using the temporary one below one time. [f vou did oot approve a password reset request, contact Questar
Support at 1-856-997-0695.

To sign into the system, voull need the following:
Your User ID: D st

Your Single-Use Password: SBIQ32RT
Go to this Intemet Site: https:/fny-nextera. questarai,comfAdming

Thanks for using our automated password reset svstem. Feel free to contact us if vou have any questions

The Questar Suppon Team
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m Enter your User Name and Single-Use Password and select Sign in.

New York State Grades 3-8 Testing Program

Liser iD

Pt aworel

FOIEOL your paswoad?

Farst Time Uiser? Crpate an Aot

Questar

m You will receive a message that your password has expired. This step allows you to create your
own password. Enter a new password in the New Password and Retype Password fields
and select Submit.

Your password has expired. x

The password you entered has expired and must be

changed. Please select a new password that you'll
remember but that's hard for others to guess.

New Password

Retype Password
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3. For initial log ins and for all password changes, you will be asked to acknowledge and agree to
the Security Compliance statement. After reviewing the statement, select the checkbox for
I've read this page and select | Agree.

¢ Questar

Distrien: Trainirg Derma (TRMO01)
Schoot: Reagan Middle School (002)
By chicking | agree below, | understand the following:

* | may not share or copy any porton of the assesament.

® | mdy net Share wser idgntifiers (User |Ds) or passwords with others

* | must keep any physical itermes relating to the assesoments in a seoure location prior to
the assessment and that they must be collected and discardad per my school districs
or Stake’s polides for disporal of personally identifiable information (Pi),

fve read this page

| Agree

iFyoud ke, you may click here to read the full version from our lawyzrs.
You may alio contact us by coling 1.877.997.0422,

Sign Out
To Sign Out of the Nextera® administration system, select Sign Out from the upper right corner of the
screen.
Epring 301518 | Teainkng Boadiness (TANGS1) | Dak Grove (002) | Math Change |-_-p»-e |
New York State Grades 3-8 Testing Program 2% Questar

HOME  STUDENTS  CLASSES TESTS -  ACCOUNTS -  HELP -

Your Profile What's New
Fegemas Flagsa e the BEp imEarmation B
Ermail S A 00

Adsocrated with: Oal Giove (002

Administration Quick Links.
Neatary Setup and Installaticn Guads

Liser Roles and Responsibilnies in Kextera

Teacher Checklist

Pizase firsd (e Fafp bhfarmistion below
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Appendix E: Spanish Translated Editions

Spanish translated editions are available for the computer-based 2017 Grades 3-8 Mathematics Field
Tests. In order for a student to receive a Spanish translated edition CBT form, the School or District Test
Coordinator will need to set the Testing Language in the Nextera® administration system prior to the
student logging into the field test. Instructions for setting the Testing Language in the Nextera®
administration system are included in the 2077 Grades 3-8 English Language Arts and Mathematics Field
Tests School Administrator’s Manual.

Students can access the Spanish translated Nextera® Test Delivery System Login page by selecting Espanol
below the Questar logo on the login page.

Note: As long as the student is assigned Spanish as the Testing Language in the Nextera® administration
system, the student will receive the Spanish translated edition test form even if he or she does not log in
using the Spanish translated login page.

Nueva York a nivel estatal

o

Questar
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Field test content, student login credentials,
Session Access Codes, and proctor PINs must
be kept secure. You are not to discuss the
field test or photocopy the student login
credentials, as the security of the field test
could be breached. However, school personnel
may make photocopies of this Teacher’s
Directions if additional copies are needed.

2017 Grades 3-8
Mathematics Field Tests
Teacher’s Directions for

Computer-Based Testing
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