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GENERAL INFORMATION 
 

The general procedures to be followed in admini-
stering all Regents Competency Tests are contained in 
the current edition of Regents Examinations, Regents 
Competency Tests, and Proficiency Examinations: 
School Administrator’s Manual. This manual also 
provides information concerning modifications in 
testing procedures for students with disabilities and 
alternative testing procedures for students whose 
native language is other than English. 

Although the Regents Competency Test in 
Reading is scheduled for administration during a 
3-hour examination session, there is no time limit for 
the test. For most students the working time for the 
test will be less than 3 hours. However, students 
should be given as much time as necessary to answer 
as many questions as they are capable of answering. 

 
GENERAL FEATURES OF THE TEST 

Test Description 
The Regents Competency Test in Reading uses the 

Degrees of Reading Power (DRP) test methodology to 
measure the student’s ability to understand written 
material of varying levels of difficulty or readability. 

The test consists of 10 nonfiction prose passages 
on a variety of topics. Each passage contains about 
300 words. The passages are arranged in order of 
difficulty or readability, beginning with easy material 
and progressing to difficult material. The test 
questions are formed by the deletion of seven words in 
each passage; each deleted word is indicated by a 
numbered underlined blank space. For each deletion, 
the student is to select the most appropriate word from 
the five choices provided. There are a total of 70 
questions on the test. 
 
Answer Sheet 

A separate answer sheet is provided on which 
students are to record their answers. The answer sheet 
may be either hand scored or machine scored on NCS 
equipment. For purposes of machine processing,  

several grids containing spaces for recording various 
types of student identification information have been 
included on one side of the answer sheet. If the answer 
sheets are to be machine scored, uniform written 
instructions about the completion of these grids must 
be developed by the school and provided to all proctors 
administering the test. Such instructions should be based 
upon careful consideration of the types of student and 
score information the school needs to have, as well as 
upon the processing requirements of the scoring center 
that the school is using. 
 
SPECIFIC DIRECTIONS FOR 
ADMINISTERING THE TEST 
 

Make sure that each student has a No. 2 pencil and 
that the desks have been cleared of books and papers. 
Distribute the separate answer sheets and give 
complete directions concerning completion of the 
heading and, if necessary for machine scoring, the 
marking of student identification grids. 

After all students have provided the information 
requested on the answer sheet, distribute the test 
booklets, face up, one to each student so that the 
students can read the information on the front cover of 
the booklet. After the test booklets have been distrib-
uted, have the students turn to page 3 and read the 
directions and sample questions. Explain to the 
students the manner in which they are to record their 
answers on the separate answer sheet. Make sure that 
each student understands the directions and the sample 
questions and how to mark the answer sheet. Remind 
students that all of the answers must be recorded on 
the separate answer sheet. 

After all the students’ questions about the 
directions have been answered, tell the students that 
they will be allowed as much time as they need to 
finish the test. Then instruct the students to turn to 
page 4 in the test booklet and to begin work. 
 No one, under any circumstances, may interpret or 
explain examination questions to students, nor may 
anyone review or comment on the answer paper of a 
student while an examination is in progress. In 



 

response to inquiries by students concerning the 
meaning or interpretation of examination questions, 
proctors should advise the students to use their own 
best judgment. 

As students finish the test, they should sign the 
declaration on their answer sheets and then be allowed 
to hand in their test materials and leave the testing 
room. However, no student should be permitted 
to leave the testing room before the Uniform 
Statewide Admission Deadline, which is 10:00 a.m. 
for morning examinations and 2:00 p.m. for afternoon 
examinations during the January and June test 
administration periods. 
 
DIRECTIONS FOR SCORING 
 

Determining the Passing Score 
 

A student’s raw score on the Regents Competency 
Test in Reading is the total number of questions that 
the student answers correctly. There is no penalty for 
wrong answers. The raw score that a student must 
obtain in order to pass the Regents Competency Test 
in Reading is printed on the scoring key. Because the 
passing score may vary from one test administration 
to another, it as crucial that for each January and 
June test administration, the scoring key be consulted 
to determine the appropriate passing score. 

 
Scoring the Answer Sheet 
 

Hand Scoring: The scoring key has been printed 
on translucent paper in the same format as the answer 
sheet. On the key, boxes have been printed to indicate 

correct answers; when the key is aligned properly with 
the answer sheet, each correct answer will be visible 
in a box. 
 Before scoring each answer sheet, scan it to make 
certain that the student has marked only one answer 
for each question. If two or more answers have been 
marked, draw a horizontal line with colored pencil 
through all of the answer circles, so that no credit will 
be allowed for that question in scoring. Place the key 
over the answer sheet so that the box indicating the 
correct answer for each question corresponds to the 
row of answer circles for that question. Be sure that 
the appropriate scoring key is being used. 

To obtain the raw score, count the number of 
correct answers. Record the student’s raw score (total 
number correct) in the box provided in the upper right 
corner of the answer sheet. 

To determine whether the student has attained a 
passing score, refer to the scoring key accompanying 
the test. For each test administration, the number of 
correct answers required for a passing score will be 
given on the key. 

Machine Scoring: Each answer sheet should be 
scanned to be sure that the student information grids 
and the answer circles for the multiple-choice 
questions have been filled in with heavy pencil marks 
and that all stray marks have been erased. For the 
convenience of scoring centers, a list of correct 
answers is printed on the hand-scoring key. Schools 
should be sure to check with their scoring center 
concerning the procedure to be followed in preparing 
the answer sheets for scoring. 


