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The Bidder shall request three (3) clients for which it has provided similar services as described in this RFP, to provide a reference on its behalf.  The Bidder shall include clients for each of the projects described in the “Past Performance and Experience” section of its Technical Proposal. 
The Bidder shall copy the form below for each reference.
The Bidder shall complete the top portion of the form and send the form to the client requesting that the reference client complete and submit the form directly to NYSED by no later than 3:00 PM on the date of the application deadline.  
The completed Reference Forms must be submitted by e-mail to RFP16007@nysed.gov. 
 



	To be completed by the Bidder 

	Name of the Bidder:
	

	Name of the Client Firm: 
	

	Briefly describe the type and scope of services of the engagement  (and relevance to this RFP)
	

	Engagement term:
	Start Date: (Month/Year)
	
	End Date: (Month/Year)
	



	To be completed by the Reference Client 

	Please enter the contact information for the person who is providing the reference information

	Name:     
	Title:
	Phone Number:
	Email:

	
	
	
	

	What key staff roles were fulfilled by the Bidder? 

	

	How would you rate the continuity of project staff proposed with those assigned to the contract? 

	

	How well would you rate the Bidder’s ability to adequately manage the work effort to ensure compliance with all contract provisions?

	

	How well did the Bidder meet expected service levels and deliverable timelines?

	

	How well was the Bidder able to adapt to obstacles on the project?

	

	Overall, how pleased are you with the work the Bidder has performed/is performing for you?  

	

	Would you contract with this vendor again?    
	YES 
	
	NO 
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