College Preparation

Instructor:  Ms. Heath          Department Office:  Room 1310
Course Description

It is necessary for students to understand and be able to complete the requirements for entrance into college, as well as to be prepared to meet the requirements of college life.  The first part of this course will provide strategies for gaining entrance into college.  Each student will develop a portfolio throughout the course.  Included in the portfolio will be the following sections:  Resume, Cover Letter, and References, Personal Profile, Self-Assessment, College Research and Planning, Admissions Essay, Academics, Work Experience and Activities, and Awards and Recognition.  Throughout the course students will learn how to select majors, identify important college characteristics, research various college options, and complete the steps of the college admissions process.  Students will also learn test-taking tactics for college entrance assessments, such as the SAT’s.

The second part of this course will address issues regarding college life.  Students will learn effective transitioning techniques into college such as development of good study skills, discipline and goal setting, money management, as well as an understanding of academic, social and personal responsibilities.

Required Materials

1. Three-ring binder (1”) – for College Portfolio

2. Three-ring binder (2”) – for Class Binder

3. Plastic tab dividers (10)  

4. Writing instruments

Note:  Plastic sheet protectors are optional but recommended for the college portfolio as they will protect the items that the students keep in their portfolios.  These portfolios can eventually be used during college and job interviews.

Textbook

The SAT is a college entrance assessment that is required by many post-secondary institutions for admission.  The Official SAT Study Guide:  For the New SAT, which is published by the College Board, will be provided to the students to use during this course.  Students will be able to gain experience by taking practice tests and receiving estimated scores, as well as reviewing concepts and test-taking approaches.  This textbook will need to be returned in excellent condition at the end of the course.  

Required Activities

1. College Portfolio

Students are required to complete a portfolio, which will serve as a college and career planning tool.  The portfolio will allow students to state their career objective and map out educational options, while demonstrating their skills, abilities, and accomplishments to admissions representatives and potential employers. 

2. Student-Led Conference Portfolio

Upon completion of the portfolio, students will be sharing this information with a parent or guardian.  The parent/guardian and student will sign a form stating that the portfolio was reviewed and discussed and the student will return that form to the teacher.

3.
Campus Visit Evaluation

Students will complete at least one evaluation upon visiting a college during the course of the semester.  There will be at least one class field trip to an area college for which the students can complete the evaluation.  In addition the student can, but is not required to, arrange his/her own transportation to visit a college of his/her choice and complete the evaluation for that college.

Course Content

Preparing for College - Building the Portfolio

1. Portfolio

a. Discuss the types and uses of a portfolio

b. Determine the benefits of using a portfolio

c. List the items that can be included in the portfolio

2. Self-Assessment

a. Complete various self-assessment activities regarding interests, personality characteristics and skills/abilities to help determine possible majors in college

b. Summarize information learned and identify majors that would fit

3. Career objective(s) and college options



a. Set career and academic goals for chosen field of study

b. Explore the resources for determining educational pathway

c. Determine the avenue that will meet the career goals of the student

d. Complete checklist of college characteristics important to the student

e. Utilize college/career reference materials to identify five to ten potential educational institutions

f. Compare and contrast the various colleges selected based on criteria listed above

g. Write letters requesting admissions information from colleges and institutions



 


4. The admissions process and possible educational pathways

a. Identify and discuss the various items required for admission and include examples in portfolio

b. Discuss ways that borderline students can demonstrate academic potential beyond traditional admission measure

c. Complete a practice college application

d. Demonstrate appropriate behavior during a college interview 

e. Review financial aid opportunities

5.  Test-taking strategies for college entrance assessments

a. Discuss the issues of standardized testing

b. Utilize test-taking tips for various tests and assessments

c. Practice completing sample questions from new SAT

d. Learn strategies to reduce test anxiety

Managing College Life

1. Study skills and basic note taking skills to use in high school and beyond

a. Utilize study skills 

b. Take notes effectively in high school and college

2. Academic responsibilities

a. Know how to become familiar with your professors, advisors, and administrators

b. Learn the academic requirements for college to maintain enrollment

3. Social responsibilities

a. Participate in student organizations

b. Understand more about the various clubs, organizations and athletic opportunities available

4. Student life

a. Adjust to living independently through personal adjustments

b. Adjust to living independently through practical strategies

5. Importance of physical and mental well-being

a. Identify legal and illegal substances and the ability to abuse

b. Identify sources of help and assistance

c. Recognize stress, the sources of stress and the effects

Evaluation

All work is to be completed by the dates given in class.  The following will be evaluated during this class:  

1. Resume

2. Cover Letter

3. List of References

4. Self-Assessment Activities

5. Personal Profile

6. College Checklist Evaluation

7. College Research Inventory

8. College Research Project

9. Campus Visit Evaluation

10. Mock College Interview

11. Microsoft Office Projects (utilize Word, Excel, PowerPoint and Publisher to create college admissions and college life projects that can be placed in the portfolio) 

12. Article Summaries

13. Various Classwork and/or Homework Assignments

14. Quizzes

15. Comprehensive Portfolio (Final for course)

Attendance

Attendance is crucial for this course.  If a student is absent, it is his/her responsibility to find out what work was missed and to make arrangements to make up the work.  This work can be made up either during academic advisement (BD6) or after school.

Student Work Ethic and Behavior

Students are expected to exhibit the following work habits:  punctuality, consistent effort, cooperation with and respect for others, a positive attitude, good time management skills, and adherence to school/class rules and directions.

Teacher Availability

I am available during Academic Advisement to provide assistance as well as for allowing extra time to work on assignments.  I am also available most days after school.  Arrangements should be made ahead of time if the student would like to stay after school.  Students are strongly encouraged to take advantage of these times and not to wait until the end of the marking period or a deadline.  I move between classrooms in the business wing.  If you need to locate me, please come to the business office – Room 1310.
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