CAREERS AND COMPUTER I

MOHONASEN HIGH SCHOOL

Text:  From School To Work

Littrell, Lorenz, Smith

SUCCEEDING IN OUR ECONOMIC SYSTEM
WEEK 1-2

Chapter  19

I. Our Free Enterprise System

1. Private ownership and control of productive resources

2. Free market

3. Profit motive

4. Supply and demand

5. Competition

6. Limited government involvement

II. How Businesses Are Organized

1. Proprietorship

2. Partnership

3. Corporation

III. How Businesses Are Structured

IV. Business Management

Computer Project:
Economic Internet Project

ENTREPRENEURSHIP:  A BUSINESS OF YOUR OWN
WEEK 3-4

Chapter 20

I. The Importance of Business

II. Opportunities for Entrepreneurs

A. Why be an entrepreneur?

B. Disadvantages of entrepreneurship

C. Types of business ventures

1. Franchises

2. Buying an existing business

III. Planning Your Own Business

A. What does it take to succeed?

B. Choosing a business

C. Choosing a location

1. Working out of your home

D. Pricing your product or service

IV. Legal and Financial Issues

A. Choosing your business structure

B. Zoning, licensing, and permits

C. Obtaining financing

1. Sources of financing

2. Applying for a loan

D. Financial record keeping 

E. Professional assistance
Computer Project:
Small Business Administration Internet Activity

UNDERSTANDING INCOME AND TAXES
WEEK 5-6

Chapter 21

I. Forms of Income

A. Wages

B. Salary


C.
Commission

C. Piecework

D. Tips

E. Bonus

F. Profit sharing

G. Fringe benefits

II. Understanding Your Paycheck

III. Taxes 

A. Types of taxes

B. Preparing tax returns

IV. Social Security

A. Social security benefits

1. Retirement benefits

2. Disability benefits

3. Survivors benefits

B. Medicare

C. Medicaid

V. Workers’ Compensation

A. Medical care

B. Disability income

C. Rehabilitation

D. Death benefits

VI. Unemployment Insurance

Computer Project:
TAXi Interactive Internet Activity

MANAGING SPENDING

WEEK 7-9

Chapter 22

I. Budgeting Your Money

A. Establish financial goals

B. Keep track of income

C. Keep track of expenses

D. Evaluate the budget

II. Managing Your Consumer Spending

A. Be an informed consumer

1. Use available resources

B. Understanding advertising and other promotional methods

1. Advertising

2. Other promotional methods

C. Where to shop

1. Retail shopping

2. Direct selling

3. Catalog and mail-order shopping

4. Television shopping

III. Know Your Consumer Rights and Responsibilities

A. Complaining about products and services

1. Writing a complaint letter

B. Consumer protection services

C. Government consumer protection agencies

1. Local and state agencies

2. Federal agencies

3. Consumer Product Safety Commission (CPSC)

4. Food and Drug Administration (FDA)

5. Federal Trade Commission (FTC)

6.
Office of Consumer Affairs (OCA) 

Computer Project:
Being an Inform Consumer Internet Activity


Budget Worksheet Internet Activity

USING CREDIT
WEEK 10-11
Chapter 23

I. Understanding Credit

A. Advantages and disadvantages of using credit

B. Type of credit

1. Credit card accounts

2. Charge accounts

3. Installment accounts

4. Leasing

5. Cash loans

C. Establishing credit

1. Building your credit rating

2. What’s in a credit record?

3. Keeping a good credit rating

D. Credit agreements

E. The cost of credit

1. The amount of credit used 

2. The annual percentage rate

3. The amount of time taken to repay the money owed

F. Federal credit laws

1. Truth in Lending Act

2. Equal Credit Opportunity Act

3. Fair Credit Reporting Act

4. Fair Credit Billing Act

5. Fair Debt Collection Practices Act

II. Using Credit Wisely

A. Should you use credit?

B. Shopping for credit

C. Dealing with credit problems

1. Credit counseling

2. Bankruptcy

Computer Project:
Investigating Credit Internet Activity

BANKING, SAVING, AND INVESTING
WEEK 12-14

Chapter 24

I. Types of Financial Institutions

A. Choosing a financial institution

II. Checking Accounts

A. Types of accounts

B. Opening a checking account

C. Making deposits

D. Endorsing checks

E. Writing checks

F. Cashing checks

G. Balancing a checkbook

H. Computerized personal financial management

III. Special Types of Checks

IV. Electronic Banking

A. Automated teller machines

B. Automatic transfer of funds

V. Safe-Deposit Boxes

VI. Saving at Financial Institutions

A. Understanding interest

B. Passbook savings accounts

C. Money market deposit accounts

D. Certificates of deposit

VII. Investing Your Money

VIII. Securities

A. Stocks

B. Bonds

C. Mutual funds

D. Money market funds

IX. Retirement Accounts

X. Real Estate

XI. Making Investments

Computer Project
U.S. Dept of Treasury Internet Activity

INSURANCE
WEEK 15-16

Chapter 25

I. Automobile Insurance

A. Auto insurance coverage

B. Buying auto insurance

C. No-Fault auto insurance

D. Financial responsibility laws

II. Health Insurance

A. Group health insurance

1. Health maintenance organizations (HMOs)

2. Preferred provider organizations (PPOs)

III. Home Insurance

IV. Life Insurance

A. Whole life insurance

B. Term insurance

C. Universal life insurance

V. Employer-Sponsored Insurance Programs

VI. Choosing an Insurance Company, Agent and Policy

VII. Filing an Insurance Claim

Computer Project:
Insurance Agent Guest Speaker

YOUR ROLE AS A WAGE-EARNING CITIZEN
WEEK 17
Chapter 26


I.
Voting

V. Public Laws

A. Criminal law

1. Felony

2. Misdemeanor

VI. Civil Laws

A. Contracts

B. Torts

C. Fair Labor Standards Act

1. Minimum wage

2. Overtime pay

3. Equal pay

4. Child labor standards

VII. Consulting a Lawyer

Computer Project:
Fair Labor Standards Project

FINAL EXAM:
150 Points

