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Week 1 Introduction Personal Finance

Objectives:

1. Understand the definition of personal finance.

2. Understand the importance and need for personal finance.

3. Understand the importance of setting financial goals.

4. Understand the relationship between financial and personal goals.  

I. Personal Finance the beginning

A) Personal

B) Finance

C) Financial Goals

1) Definition

2) Setting

(a) What do you want?

(b) Timeline

i. Key dates

ii. Deadlines

(c) Obtainable?

(d) What do I have currently?

(e) What do I need?

(f) Develop a plan

(g) Implement

(h) Review

D) Personal Goals

1) Definition

2) Same as above

E) Relationship between personal and financial goals

Week 2-3 Budgeting

Objectives:

1. Understand the definition of budgeting and a budget.

2. Understand the terms used in budgeting.

3. Understand how to create and modify a budget.

4. Understand how to relate our budget to our personal and financial goals.

II. Budgeting

A) Definitions

1) Budget

(a) Personal

(b) Business

i. Forecasting

ii. Operating 

2) Income

(a) Ordinary 

(b) Extra-ordinary

(c) Gross

(d) Net

(e) Disposable

3) Expenses

(a) Fixed

(b) Variable

B) How to create a personal budget

1) Determine all income

2) Determine all expenses

C) How to modify your budget

D) How to relate your budget to your goals

1) Is my goal feasible?

2) Do I have the financial resources?

Week 3-4 Types of Compensation

Objectives:

1. Understand the different types of compensation.

2. Understand how to determine gross pay.

3. Understand how to determine net pay.

4. Understand the difference between withholdings and deductions.

III. Compensation

A) Types

1) Wage

2) Salary

3) Commission

4) Piece-rate 

B) Gross pay

C) Net pay

1) Withholdings

(a) Federal

(b) State

(c) Local

2) Deductions

D) Benefits

Week 4-6 Managing a Checking Account

Objectives:

1. Understand what a checking account is used for.

2. Understand the terms used with checking accounts.

3. Understand how to write a check.

4. Understand how to make a withdrawal.

5. Understand how to make a deposit.

6. Understand how to reconcile your checking account. 

IV. Checking Accounts 

1) Definitions

(a) Checking account

(b) Check

(c) Deposit slip

(d) ATM

(e) EFT

(f) Register

a. Paper

b. Electronic

(g) Drawee

(h) Drawer

(i) Payee

2) How to write a check

(a) Paper

(b) Electronic

3) How to make a withdrawals

(a) ATM

(b) EFT

(c) Internet

4) How to make a deposit

(a) Paper

(b) ATM

5) How to transfer funds

6) How to reconcile or balance your checking account

(a) Bank balance

(b) Register balance

(c) Outstanding checks

(d) Deposits in transit

(e) Fees

(f) Interest

(g) Errors

Week 6 Comparison shopping

Objectives:

1. Understand what comparison shopping is.

2. Understand how to comparison shop.

3. Understand the different resources available to you as a consumer.

4. Understand how to use the resources available to you as a consumer.

V. Comparison shopping

A) Definition

1) Purpose

B) How to comparison shop

1) Resources

(a) Internet

(b) Consumer Reports

(c) Phone

(d) Letter writing

(e) Go to stores

C) How to use the resources available to you

Week 7-8 Credit

Objectives:

1. Understand the importance of credit.

2. Understand the importance of your personal credit rating.

3. Understand how you personal credit rating is determined.

4. Understand the different types of credit.

5. Understand how to use credit wisely.

6. Understand different finance methods.

VI. Credit

A) Definition 

B) Types

1) Credit card

2) Installment loans

3) Mortgages

4) Lay-Away

5) Student loans

6) Home equity loans

C) Credit Rating

1) What it is used for

2) Why you should check it periodically

D) Determining your credit rating

1) Three Cs

2) Credit Rating Companies

E) How to use credit wisely and to your advantage

F) Finance methods

1) Average Daily balance

2) Average Monthly balance

3) Adjusted Balance

4) Previous Balance

5) Two Cycle Balance

Week 8-11 Managing Insurance

Objectives:

1. Understand the need for insurance.

2. Understand the different types of insurance.

3. Understand how to determine your risk level, in other words how to purchase insurance that is right for you.

VII. Insurance

A) Types

1) Auto 

(a) Parts

i. Personal Liability

ii. Property Liability

iii. Uninsured Motorists

iv. Personal Injury Protection

v. Comprehensive

vi. Medical Payments

vii. Collision

viii. Other

(b) Determination of premium

i. Age

ii. Gender

iii. Type and year of car

iv. Number of miles that you drive

v. Where you live

vi. Driving record

vii. Amount of coverage

2) Life

(a) Term

i. Definition

ii. Advantages

iii. Disadvantages

iv. Determine your beneficiary

v. Determination of premium

(b) Whole

i. Definition

ii. Advantages

iii. Disadvantages

iv. Determine your beneficiary

v. Determination of premium

3) Health

(a) Parts

i. Hospital

ii. Surgical

iii. Medical

iv. Major Medical

v. Disability

(b) Traditional

(c) HMO

(d) Terms

i. Co-payment

ii. Deductible

iii. Co-insurance 

iv. Premium

v. Flex-plans

4) Home owners

(a) Basic home owners

i. Eleven perils covered 

(b) Customized policies

i. Three tiers  

(c) Renters insurance

(d) Determination of premium

5) Other

(a) Long-term health

(b) Disability

(c) Income protection

(d) Worker’s Compensation

Week 12-15 Savings and Investments 

Objectives:

1. Understand the need for investing and saving.

2. Understand the difference between saving and investing.

3. Understand different types of savings accounts.

4. Understand different types of investment.

5. Understand how to determine simple and compound interest.

6. Understand how to determine return on investment.

VIII. Savings and Investments 

A) Calculating Interest

1) Simple

2) Compound

B) Savings

1) Passbook

2) Clubs

3) CDs

4) Money Market

5) IRA

(a) Traditional

(b) ROTH

C) Investing

1) Stocks

(a) Reason for purchasing

i. Dividend income

ii. Price appreciation

(b) Types

i. Common

ii. Preferred

(c) Dividends

(d) Options

2) Bonds

(a) Types

i. Government

ii. Corporate

3) Money Market Funds

4) Mutual Funds

5) Annuities

6) Commodities, Futures, and Foreign Currency

7) Real Estate

8) Precious metals

9) Collectibles

D) Return on investment 


Week 16-18 Taxes 

Objectives:

1. Understand the purpose of taxation.

2. Understand the different types of taxes. 

3. Understand how different taxes are determined. 

4. Understand the different taxing methods

IX. Taxes

A) Types

1) Income

(a) Federal


(b) State

(c) Local

(d) Pay-as-you go principle

(e) Voluntary Compliance principle

2) FICA

(a) Limits and maximums

(b) Who receives 

3) Property and school

4) Sales

5) Gift

(a) Limits and maximums

6) Inheritance

(a) Limits and maximums

7) Estate

(a) Limits and maximums

(b) Estate planning

B) Taxing Methods

1) Progressive

2) Regressive

3) Proportional

Week 18-19 Home purchase

Objectives:

1. Understand how to look for a home.

2. Understand the process for purchasing a home.

3. Understand different mortgage types.

X. Finding a home

A) Where to look

B) Build new

C) Buy existing

D) Applying for a mortgage

1) Pre-qualification process

2) Qualification process

3) Closing

E) Types of mortgages

1) 15-year

2) 30-year

3) Balloon payment

4) Fixed rate

5) Variable rate
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