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Office of Curriculum, Instruction and Standards
New York State Driver & Traffic Safety Education

Career And Technical Education Team
(518) 486-1547

89 Washington Avenue, Room 315 EB
www.p12.nysed.gov/cte/de
Albany, New York 12234
emscdrved@mail.nysed.gov

March 4, 2011
To:
New York State Driver & Traffic Safety Education Program Administrators
From:
New York State Driver & Traffic Safety Education Team

Re:
New York State Driver & Traffic Safety Education: New DMV Processing Center

Welcome to the New York State Education Department’s Driver & Traffic Safety Education Bi-monthly address to the field.  This month’s topic deals with a change of address for the DMV’s processing center for MV-285 (student certificate of completion) and MV-278 (5 hour pre-licensing) forms/cards. The new address is:
NYS Department of Motor Vehicles

Utica District Office, Processing Center

207 Genesee Street, Suite 6

Utica, New York 13501

Phone:  (315) 793-2615  

Fax:  (315) 793-2613  

As always the process for requesting these forms is outlined in the New York State Education Department’s Driver & Traffic Safety Education Guidelines located at http://www.p12.nysed.gov/cte/de/2010Guidelines.html#Section9. 

Sincerely,
The Driver & Traffic Safety Education Team
Tips & Tricks: Driver & Traffic Safety Education memos will now feature a new section entitled Tips & Tricks, where the DTSE team will highlight common issues related to forms, guidelines, tools, etc. This month’s tip addresses signatures on Program Approval forms DE-1 and DE-1A located at http://www.p12.nysed.gov/cte/de/forms.html.


Did you know that all signatures on forms DE-1 and DE-1A must be original and signed in blue ink? Section IX, entitled Assurance, requires all schools seeking DTSE approval/amendment to “seal the deal” with two administrator’s signatures: “administrator coordinating the NYS-DTSE program” and “Superintendent or administrator of the school, college or BOCES”. Common errors regarding inappropriate personnel signing these forms include, but are not limited to, DTSE teachers, commercial driving school personnel, or secretaries. Remember, this is an agreement between your school and the New York State Department of Education to deliver DTSE programming culminating in the issuance of an MV-285 course completion form. The appropriate administrator must be involved in this process.
