
New York State Civil Rights Compliance Review Document Checklist, Part II:  
Items for the Building or Facility Manager to compile: 

There are 2 types of items to send to SED three weeks’ prior to the onsite visit: facility checklists and layouts of each facility. You may wish to review the Architectural Accessibility Standards for Buildings to determine what architectural standard applies to each portion(s) of each building: 
Send to SED, 3 weeks prior to the scheduled civil rights compliance review visit: 
A.  a completed Facility Checklist for each facility and parking lot(s) 
B.   a complete a physical facilities layout (map or 8.5”x11” or 11”x14” “floor plans”), with date(s) of initial construction for each facility (when construction was begun) for each building or facility used for CTE classes, administration or functions.  Note:
1.  date(s) and area(s) of subsequent classroom, bathroom or space 

 renovation(s)/alteration(s)
2.  the date of construction of each parking lot, and location of each parking lot; 

  indicate parking lot locations on building maps or floor plans; 

3.  the number of parking spaces in each parking lot;  note the number of 

designated handicapped-accessible parking spaces in each parking lot
4.  the dates of the last resurfacing and/or repainting of each parking lot 



  (each resurfacing and/or repainting is considered a renovation) 
On each map or facility “floor plan,” please indicate the location(s) of accessible restrooms and whether they are for teachers/staff, students, the public, or several of those categories.
Areas for facility review include: 


a.
Parking lots, accessible parking spaces 


b.
Accessible entrances 


c. 
Main office 


d.
CTE classrooms 

e.
Accessible restrooms 


f.
Computer classrooms 


g. 
Library 


h. 
Cafeteria 


i.
Gymnasium/ shower/ changing areas 


j.
Auditorium 


k.
Nurse’s office 


l. 
Guidance/ Counselors’ offices 


m.
Elevators and lifts, if any 


n. 
Pool, if any 


o.
Laboratories/shop areas, e.g., auto, cosmetology, building trades

Please note these areas on each map/floor plan if possible.
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