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The University of the State of New York

The New York State Education Department

Office of Career & Technical Education
Carl. D. Perkins Career & Technical Education Improvement Act of 2006

 Request for Noncompetitive Proposals 
Adult Basic Grant: One-year Extension of Perkins Funding 
Due: June 14, 2013

	Carl D. Perkins IV Career & Technical Education

2013-14 Basic Grant Application for Adult Funding

	Purpose of Grant Funds
	The federal Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV) provides basic grants (Title I) to adult and secondary programs to improve the quality of career and technical education (CTE).

Applications for Perkins IV funds must describe how grant monies will support the development of programs that:

· integrate rigorous academics with career and technical instruction;

· link adult CTE education to careers and further postsecondary education to prepare students for high-skill, high-wage, high-demand occupations in current or emerging occupations; and

· enable participating students to meet or exceed performance standards emphasized by Perkins IV.



	Eligible applicants and allocations
	The postsecondary/adult formula uses the percentage of the State's total number of economically disadvantaged adults enrolled in CTE as reported in the previous year.  Agencies must generate at least $50,000 based on this formula. 



	Due date for questions
	All questions must be submitted in writing to emsccte@mail.nysed.gov by May 7, 2013.  SED will post answers to the questions by May 14, 2013 on the Perkins home page.



	Change for 2013-14

Applications due June 14, 2013
	E-mail one electronic copy to EMSCCTE@mail.nysed.gov 

and

Mail original (signatures in blue ink) to: 

New York State Education Department

89 Washington Avenue

Career and Technical Education Office 315EB--Attn: Perkins Grants

Albany, NY 12234
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Overview

The federal Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV) provides basic grants to adult and secondary programs to improve the quality of career and technical education (CTE).  

Eligible Adult CTE Programs and Potential Grant Awards
The purpose for adult noncredit career and technical education programs is to prepare students for direct entry into employment in high demand, high skill or high wage occupations. Institutions receiving funds should describe how the institution will provide a program that integrates academic and career and technical education through a coherent sequence of courses. SED encourages articulation of adult noncredit career and technical education programs with related secondary and/or postsecondary curricula. Other adult programs, such as basic skills, bilingual or ESL, life management, and the General Educational Development Program (GED) may be funded only if they are offered in integrated curricula with career and technical education programs.  

Adult CTE programs must use Perkins funds to prepare students for employment in high-skill, high-wage, high-demand occupations. They must coordinate services with their Local Workforce Investment Boards (LWIB) to avoid duplication and to expand the range and accessibility of services (e.g., sharing of job development services).

Formula-derived agency allocations must amount to at least $50,000 to qualify for adult Perkins funds. Eligible agencies for the 2013-14 program year are: 

	Postsecondary/Adult
	FY 13 Allocation

	Buffalo City School District
	$298,083

	Cattaraugus-Allegany BOCES
	$66,824

	Dutchess BOCES
	$61,291

	Eastern Suffolk BOCES
	$103,854

	Erie 1 BOCES
	$144,430

	Erie 2 BOCES
	$86,119

	Madison-Oneida BOCES
	$62,851

	New York City Board of Education
	$428,609

	Onondaga-Cortland-Madison BOCES
	$122,581

	Rochester City School District 
	$60,865

	Rockland BOCES
	$50,082

	Ulster BOCES
	$50,082

	Western Suffolk BOCES
	$98,037

	Yonkers City School District
	$189,121

	TOTAL
	$1,822,829


Applicants must include a description of how their program will integrate academics and CTE through a coherent sequence of courses. The State Education Department encourages articulation of adult programs to postsecondary curricula. Programming for adult basic skills, English language learning, life management, or GED can be funded only if they are offered through curricula integrated with CTE programs. In the space below, please list:

1. Perkins-funded CTE courses and indicate which have integrated academics
     
2.  any articulation agreements to postsecondary programs

     
Each recipient of Perkins adult formula funds is a mandatory One-Stop partner under the provisions of Title I of the Workforce Investment Act and must fulfill the following responsibilities:

1. Be represented on the Local Workforce Investment Board (LWIB). Recipients may select a representative to serve on behalf of all Perkins recipients in the Local Workforce Investment Area. (A list of LWIBs, including the LWIB contact person and the designated Perkins members is found at: www.labor.state.ny.us/workforcenypartners/lwia.shtm .) Perkins recipients are strongly encouraged to plan their efforts in concert with their Local Workforce Investment Board and Youth Council with emphasis on creating a continuum of services between Perkins and Workforce Investment Act (WIA) funded programs.
2. Provide coordinated and non-duplicative core services through the One-Stop system  Perkins adult formula fund recipients are not required to provide new or additional services that they would not have otherwise offered. Core services are defined as: 

· the provision of information concerning the performance and cost of CTE programs; 

· the initial assessment of skill levels, aptitudes, abilities and supportive service needs of individuals prior to their entry into a CTE program; and 
· the provision of information to individuals prior to their enrollment in a CTE program relating to the availability of supportive services, including child care and transportation, and referral to such services. 

3. Enter into an MOU with the LWIB relating to the operation of the One-Stop system. The MOU must include a description of services, methods of referral, and administrative costs. Recipients of Perkins adult formula funds and the LWIB may determine the amount and manner of contributions as long as they are costs allowed by Perkins.  A copy of the MOU must be submitted with Perkins funding application.  Factors that must be taken into account negotiating the MOU include: 

· Proportionality: The contribution must be proportionate to the use of the One-Stop delivery system by Perkins participants. 

· Limitations on administrative costs under Perkins: contributions to administrative costs of the One-Stop delivery system are limited to five percent.  

4. Submit updates or modifications to the Five-Year Plan. Major Effort Forms will be submitted each program year.

The federal Carl D. Perkins Career and Technical Education Improvement Act of 2006 (Perkins IV) provides basic grants to career and technical education providers to improve the quality of  The reauthorization of Perkins funding is pending in Congress. Significant changes are possible in the next authorization. A blueprint of major changes has been developed by the U.S. Office of Vocational and Adult Education, see the New York CTE web page for a summary. 
The Application Process and Components

Programs that have not applied for adult Perkins grants in the last three
 years must call the State Education Department for supplementary application materials. Returning grantees must submit all items listed below.

	Application Checklist

	Administration

	Ia. Transmittal Letter
	  FORMCHECKBOX 


	Ib.  Perkins Data Collection Capacity Survey
Ic. Application Cover Page: signature required
	 FORMCHECKBOX 
 

	
	 FORMCHECKBOX 


	Linking Program Improvement Planning and Budget

	II.
	Implementation of Local CTE Plan: One-Year Extension 2013-14 Plan Update Forms: signature required
	 FORMCHECKBOX 


	III.
	Major Effort Description Form(s)
	 FORMCHECKBOX 


	IV.

Use the Excel 
FS-20 Summary 
	Budget Category and Narrative Forms FS-20 Budget Summary Form (access Narrative forms on pages 29-37. The summary is found on the Grants Finance page at  http://www.oms.nysed.gov/cafe/forms.html)
Submit one electronic copy of the FS-20 summary and send one signed original with the rest of the application being mailed. 
	 FORMCHECKBOX 


	Assurances and MOU

	V.
VI
VII.
	Statement of Assurances: signature required
Certification Regarding Lobbying, Debarment, Suspension
MOU with LWIB
	 FORMCHECKBOX 
 

 FORMCHECKBOX 
 

 FORMCHECKBOX 



Application Submission

Please submit one mailed original and one copy (double-sided copies are encouraged) of the complete application. The original must be labeled "ORIGINAL" in red and contain original signatures (in blue ink) of the chief school officer.  Mail to:
New York State Education Department

Adult Perkins 315EB

89 Washington Ave. 

Albany, NY 12234

Ia. Transmittal Letter

The transmittal letter is the formal request to apply for Perkins IV CTE funding for the 2013-14 academic year. Letters must: 

1. be on the agency’s letterhead and signed (in blue ink), by the chief school officer, and 

2. request Perkins IV funding for CTE programs for the 2013-14 program year.

Ib. Perkins Reauthorization: Data Reporting Capacity Survey

Preliminary discussions at the U.S. Department of Education (USED), Office of Vocational and Adult Education (OVAE,  the office that administers the Perkins Act) have resulted in proposed performance measures in anticipation of re-authorization of the federal legislation. This survey will be used to  gain understanding of the capacity of  programs funded under  Perkins IV.   The following questions reflect  current major themes in discussions of Perkins V that may impact career and technical education programs.   Details on these themes  can be found in the Administration's Proposal for Reauthorization of the Carl D. Perkins Career and Technical Education Act (Perkins Act) April 19, 2012 Release: Investing in America's Future: A Blueprint for Transforming Career and Technical Education . 

In order to provide a response to some of these questions, CTE directors will need to consult with other entities—secondary, consortiums, post-secondary, and business partners involved in the delivery of CTE.  Please note that these issues and performance measures reflect preliminary thinking and may be adopted, adapted or eliminated after Congress has reviewed and voted on the reauthorized legislation. Completion of this survey by the grantee’s CTE director is a required component of your 2013-14 Perkins application.

	I. Overarching Issues
	Agree
	Disagree
	Comment

	1. New federal legislation may  change the programs that are eligible for funding. USED guidance will be needed to ensure that states use a common set of criteria to define CTE generally and career preparation programs in particular.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2. A shift to competitive funding may reduce the number of CTE programs within states, which may decrease the number of students included in accountability reporting. Strategies for communicating this information to Congress should be considered so that it does not appear that fewer students are choosing to participate in CTE.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3. Guidance will be needed on whether reporting should be limited to only New York State-approved programs that are eligible for federal funding or be extended to include all CTE programs, including those not eligible for federal support.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4. If funding is to be restricted to qualifying consortia, the USED will need to clarify how accountability reporting should occur (i.e., at the consortium, individual agency, or institution level) and how performance targets and levels should be calculated.
	  FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5. Students may drop out of high school or leave postsecondary education before reaching designated minimum threshold of CTE participation to be included in Perkins accountability reporting. Some way of reporting on these students should be included in the accountability framework.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6. Given that benefits of CTE participation accumulate over time and may not be immediately evident, longitudinal measures should be developed in order to better reflect student educational attainment over time. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7. There is interest in retaining technical skill attainment as an indicator for secondary education programs.

a.  grantees should negotiate a level of performance and be held accountable for making annual improvements on this indicator, or

b. grantees should only report their progress in making performance improvements.
	 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

	     

	8. To ensure that measures produce reliable data, the USED should establish standards for data collection (e.g., establishing minimum response rates for student follow-up surveys or administrative record matching).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


The following performance indicators have been identified for collection at the local level. Indicate if you currently have the capacity to collect this information by indicating Yes or No.

	II. Suggested Performance data to be collected and reported for accountability purposes (including the negotiation of performance targets).
	Yes
	No 

	Rate of secondary enrollment in postsecondary education 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Rate of attainment of postsecondary certificates, degrees, and industry-recognized certifications or licensure
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Rate of persistence in postsecondary education 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Rate of employment 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Earnings 
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Internally Reported Indicators

The states agreed that, while the following indicators provide useful information about the experiences and outcomes of CTE students, they should not be among the indicators that are reported to the USED.

	III. Should the following indicators be collected and reported to the State, but not for accountability purposes?
	Yes
	No

	Academic attainment

Background: As states adopt the Common Core State Standards and put new assessments in place, CTE students in 10th and 11th grades will be taking those assessments. Assessing the academic attainment of CTE students and comparing it to that of all students could inform states about the effects of CTE on academic attainment.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Employability skills

Background: “College and career readiness” is a widely used term, but states do not have mechanisms to define and assess career readiness. In an effort to consolidate and disseminate information on employability skills, in March 2010 OVAE initiated its Support for States Employability Standards in CTE and Adult Education project. Project work culminated in the development of an Employability Skills Framework and website that puts forward a common understanding of employability skills supported throughout the U.S. government. The website includes an interactive framework that organizes identified skills; an online tool to inform the selection of an employability skills assessment; profiles of state, local, and employer-led skills initiatives; and links to related initiatives. The website can be accessed at: http://cte.ed.gov/employabilityskills/ ]
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Time to degree/credential

Background: Understanding how long CTE students take to earn a credential could be very helpful as states and institutions design initiatives to increase persistence and completion rates.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Momentum points

Background: Research on “tipping points” and “momentum points” could offer states and local schools and institutions a resource for analyzing student outcomes.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Progress Indicators Related to the USED CTE Blueprint

As part of the Blueprint, the USED is proposing a set of progress indicators upon which state and local grantees would be required to report, though no performance levels would be negotiated. 

	IV. Should the following progress indicators be reported but not negotiated?
	Yes
	No

	Number of dual credits earned

 Background: Several members noted that reporting how many students earn dual credit or how many dual credits are earned is a good way of presenting how CTE has a positive effect on students, including giving students a head start in postsecondary education, preparing them for its rigors, and saving families money on college. Others, however, questioned the purpose of a dual credit indicator, suggesting that if CTE focuses on an at-risk and disadvantaged population, an assessment of dual credit may not represent that population as well as other indicators. Instead they suggested that perhaps the focus should be on other success points (e.g., earning a diploma). If a dual credit progress indicator is included, it was suggested that clarifying the definition of dual credit and its role in Perkins accountability would be needed. Dual credit may meet differing requirements, including CTE program requirements, high school graduation requirements, and postsecondary certificate or degree requirements. Students may earn college credit but not necessarily high school credit in some programs, and Department guidance would be needed to determine what types of dual credit would be eligible. A credit also may have a different meaning for different schools. In addition, not all states offer dual credit and members wondered if dual credit would be required if a progress indicator were added. Policies in some states may support or limit dual credit opportunities. Finally, it was noted that many states will be better able to assess the number of dual credits earned once state longitudinal data systems are in place and functional.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Number of stackable credentials earned

Background: Several States indicated that their postsecondary institutions offer short-term, “stackable” credentials that add up to a one- or two-year certificate or Associate’s degree. Students can earn credentials, enter the workforce with a credential that has value in the labor market, and return to school and continue their education. The value of stackable credentials in the labor market may vary, and some states suggested that standards for what constitutes an eligible stackable credential would be needed if an indicator were added.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Work-based learning opportunities completed

Background:  States noted that work-based learning opportunities are widely offered, particularly in postsecondary education, and vary in their scope and intensity. Opportunities could include volunteering, internships, job shadowing, required hours of on-the-job training, and many other activities. If an indicator were added, more discussion would be needed about its purpose as well as the definition and parameters for eligible work-based learning opportunities.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Additional Comments:      
Ic. Cover Page for Returning Applicants 

The State Education Department 
|
Albany, NY  12234

Carl D. Perkins IV Career & Technical Education

2013-2014 Basic Grant Application for Adult and Secondary Agencies

BEDS or Agency Code

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	


	Applicant      
	Adult Program of a Secondary Agency

	Address      

	City

     



County
     


Zip Code  

	Contact Person      
	Telephone (     )      

	E-Mail       
	FAX (     )      


	I hereby certify that I am the applicant’s chief school/administrative officer and that the information contained in this application is, to the best of my knowledge, complete and accurate. I further certify, to the best of my knowledge, that any ensuing program and activity will be conducted in accordance with all applicable federal and state laws and regulations, application guidelines and instructions, Assurances and Certifications, and that the requested budget amounts are necessary for the implementation of this project.  It is understood by the applicant that this application constitutes an offer and, if accepted by the New York State Education Department or renegotiated to acceptance, will form a binding agreement. It is also understood by the applicant that immediate written notice will be provided to the grant program office if at any time the applicant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.



	Superintendent/District Superintendent’s signature (in blue ink)

 

	Printed name:      

     
	Date:           


II. Implementation of Local CTE Plan: One-year Extension
Local Advisory Council for CTE: The local advisory council responsible for the overall program direction for the local Five-Year Plan also must convene annually to formulate recommendations.
Local Advisory Committee for CTE: The Local Advisory Committee for Career and Technical Education is composed of business, industry, labor (if applicable), public agencies, education, and community representatives providing counsel, direction, and assistance to career and technical education program developers. 
A complete description of the Council and Committee composition and charge is found in the first-year application materials on the Perkins home page, www.p12.nysed.gov/cte/perkins4/home.html  .

Provide a description of how the required Advisory Council and Committee members were involved in the development and implementation of:

1. the local plan in the past program year       
2. the quality review of the career and technical education programs. Specify what data was used for evaluating the program, and the recommendations made based on the analysis of this data.       
3. communication strategies used to reach  students, academic and career and technical education teachers, faculty, administrators, career guidance and academic counselors, representatives of business (including small business) and industry, labor organizations, representatives of special populations, and other interested individuals, to inform them about the requirements of the Perkins Act,  including career and technical programs of study.       
Applicant:      
Forms A-1 to A-3: Advisory Activities

A-1 Local Advisory Participation

Please check the types of involvement each of the groups below have had in the development of year-three planning [see Section 134(a) of the Perkins legislation].

	Check (() more than one letter, if appropriate.
	I for supplied information, 

C for provided substantive consultation,  

R for reviewed and critiqued the plan or sections of the plan or 

N for no involvement


	Required Local Advisory Council Membership
	I
	C
	R
	N

	Individuals familiar with the CTE needs and problems of management and labor in the service area
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Individuals familiar with programs of CTE at the secondary, postsecondary and adult levels
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Individuals familiar with the workforce needs and requirements of the service area
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Individuals familiar with the special educational needs of students with physical and mental disabilities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Individuals representative of community interests, including individuals familiar with the special needs of the population to be served
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Individuals enrolled as CTE students at the agency served by the advisory council
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Optional Advisory Council Membership

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Applicant:      
Form A-2: Advisory Committee Participants

List below the individuals on the local advisory committee for CTE who have been appointed to serve in the development, implementation, and evaluation of career and technical education programs (attach additional pages, if necessary).

	Group ID Codes
	S
students

T
teachers

L
labor organizations
	BI
for representatives of business and industry

CC
representatives of community colleges

SP
representatives of special education students

O
other interested individuals


	Name, title or position
	Company, business or organization name 
	Group ID code

	  1.       
	     
	     

	  2.       
	     
	     

	  3.       
	     
	     

	  4.       
	     
	     

	  5.       
	     
	     

	  6.       
	     
	     

	  7.       
	     
	     

	  8.       
	     
	     

	  9.       
	     
	     

	10.       
	     
	     

	11.       
	     
	     

	12.       
	     
	     


Applicant:      
Form A-3: Advisory Committee Recommendations

The minutes of each Council meeting must be kept in your files in the event of a program review (do not submit with your application). These minutes must document the Council’s involvement in the development of the proposed major effort activities. 
	Please list the recommendations of the local advisory committee on the use of Perkins funds during the 2013-14 program year.     


The signature of the Superintendent or District Superintendent indicates that the Planning Group has been involved in the preparation of the Career Education Program Plan and this list of recommendations.

	
	     

	Signature 
	date

	
	     

	Print name


	date


Form B: Final implementation of Local CTE Plan,  One-Year Extension 

Perkins IV authorized appropriations only through federal FY 2012. Federal FY funds were used to make grant awards to the states on July 1, 2012. In the absence of Congressional action to reauthorized Perkins IV, section 422(a) of the General Education Provisions Act automatically authorizes an appropriation for one additional Federal fiscal year.

Perkins grantees submitted local five-year plans in 2008-09 to provide information on the development, implementation, and evaluation of their CTE programs. Program year 2013-14 is a one-year extension of Perkins IV. Accordingly, this year grantees are limited to completing any major efforts begun in the last two years, or, funding a single new effort. If a single new effort is to be funded the following conditions apply:

1. the grantee will be limited to funding the new major effort, no other efforts can be funded; and

2. the grantee must show below how the effort will be sustained in the absence of Perkins support.
Will you be funding a new major effort in the final year of Perkins IV? 

 FORMCHECKBOX 
 yes

 FORMCHECKBOX 
 no

If yes, please explain how you intend to sustain the project beyond the first year if Perkins funds are not available?

Applicant:      
Form G: Evaluation of CTE Programs

Evaluations of the career and technical education programs must be developed and carried out with these funds.  Evaluations must include assessing how the needs of special populations are being met.
	 FORMCHECKBOX 

	We agree to provide all required adult CTE student data to the Adult Student Information System and Technical Support (ASSISTS) and submit a signed copy of the data to the CTE Team. 

(See http://www.acces.nysed.gov/aepp/accountibility_reporting.html  )



We agree to review annually the performance of special populations measured by the State data collection system to ensure that their needs are being met. I affirm that the above data reporting and reviewing criteria are being met by my program.

	
	     

	Career and Technical Administrator signature
	date

	
	     

	Superintendent signature
	date


July 1, 2013 to June 30, 2014
III. Major Efforts in the One-Year Extension of  Perkins IV Funding

Major efforts are the immediate actions agencies will take in the upcoming program year. Major efforts operationalize the vision described in the Five-Year Plan and plan updates. Additionally, the Major Efforts must address the mandated activities required by Perkins IV legislation (see  Perkins Sec. 135 Local Uses of Funds). The completion of the next sections will provide justification for Perkins expenditures by showing the relationship of the Major Efforts to the Five-Year Plan and the nine mandated activities. 

Major Efforts must not replace projects or activities normally funded through other means—this would constitute supplanting. 

Because major efforts are geared toward program improvement, not maintenance, they will not be funded beyond three years.  If your program intends to begin a new Major Effort in the final year of Perkins, please complete the justification on Form B .

Please complete a separate “Major Effort Description Form” for each effort funded. 
Applicant: 
Major Effort Description Form

Number of major effort (e.g. 1 of 2,)       of     
Year of Major Effort (e.g., 1 of 3)      of      


Major Efforts cannot be supported with Perkins funds beyond three years.
Title of major effort:       
Name of director of major effort:      
Phone and e-mail address of director:      
Need for this Major Effort:      
Objectives of this Major Effort—quantified where appropriate:      
Activities to achieve the objectives and timeline:      
Major Effort’s Evaluation: 
List the quantitative evaluation methods that will be used to determine whether each Major Effort’s objectives have been achieved.  Examples include: evaluation procedures demonstrating the occupational skills gained by students, teacher evaluations of staff development activities and procedures used to demonstrate outcomes realized by students through improved technology

	Example:
Evaluation Measure:
Completion rates for the coming year will be compared to prior year’s rates.
	Outcome:
As a result of this major effort, there will be a 20 percent increase in completion rates.


All appropriate evaluation measures and outcomes should reference New York State benchmarks as denoted on your agencies Adult Education Report Cards for FY’09 found at http://www.acces.nysed.gov/aepp/accountibility_reporting.html  
List the core services and administrative support provided  for the One-Stop delivery system     
Applicant:      
Major Effort by Population and Timeframe 

Major Effort Number       of     
Major Effort Title       
Proposed population and expenditures for 2013-14: Enter the number of students to be served by student type and proposed expenditures. Each CTE student should be counted either as a general CTE student or a student with disabilities. The total will be a non-duplicated count.

	Population
	Number
	Estimated Expenditure

	General CTE students
	
	$

	CTE students with disabilities

	
	$

	Total
	
	$


Enter the number of students from the total above who are members of the following populations. This is a duplicated count. If a student meets the description of more than one population, add him or her to each count.
	Population
	Number
	Estimated Expenditure

	Economically Disadvantaged
	
	$

	Individuals preparing for nontraditional training and employment
	
	$

	Single Parent/Single Pregnant Women
	
	$

	Displaced Homemaker
	
	$

	English Language Learners
	
	$


Applicant:      
Major Effort Allocation for Mandated Activities

	Perkins Mandated Activities
	Estimated Expenditure

	1.
	Strengthen the academic and career skills of students participating in career education through integration. 
	$

	2.
	Link career education to further postsecondary career education, 
	$

	3.
	Provide students with strong experience in and understanding of all aspects of the industry.
	$

	4.
	Develop, improve, or expand the use of technology in career education.
	$

	5.
	Provide professional development programs to teachers, counselors, and administrators.
	$

	6.
	Develop and implement evaluations of the career education programs carried out with funds under Title I of Perkins, including an assessment of how the needs of special populations are being met.
	$

	7.
	Initiate, improve, expand, and modernize quality career education programs. 
	$

	8.
	Provide services and activities that are of sufficient, size, scope, and quality to be effective.
	$

	9.
	Provide programs to prepare special populations for high skill, high wage, high demand occupations.
	$

	Total
	$


	Relationship of this Major Effort to the Local Five-Year Plan and plan updates

	 FORMCHECKBOX 

	-1 to A-3 of Five-Year Plan
	Local Advisory Participation

	Form B: Updates to the Five-Year Local Plan for 2013-14 made in the following areas

	 FORMCHECKBOX 

	B-1
	strengthening and improving academic and  technical skills 

	 FORMCHECKBOX 

	B-2
	addressing all aspects of industry 

	 FORMCHECKBOX 

	B-3
	expanding the use of technology in CTE 

	 FORMCHECKBOX 

	B-4
	providing professional development 

	 FORMCHECKBOX 

	B-5
	using data to improve CTE

	 FORMCHECKBOX 

	B-6
	improving, expanding or modernizing quality CTE programs 

	 FORMCHECKBOX 

	B-7
	linking to further  postsecondary CTE and career path counseling 

	 FORMCHECKBOX 

	B-8
	ensuring equitable access to CTE programs 

	 FORMCHECKBOX 

	B-9
	addressing labor market needs


Applicant: 
IV. Budget Category and Narrative Forms
The Perkins IV legislation includes nine required uses of funds and twenty permissive uses of funds. All costs must target program improvement. Activities focused on special populations have become mandatory. There is still a five percent cap on administrative costs. More details are available in the New York Perkins IV Guide. 
Two Required Budget Forms

1. FS-20 Budget Summary (one electronic  and one paper with original signature)
2. FS-20 Detail July 1, 2013- June 30, 201
Applicants must submit one FS-20: Budget Summary Excel form, one FS-20 paper form with original signature  and FS-20 Budget Detail. The FS-20 

The summary must bear an original signature (in blue ink). Funds cannot be released unless both FS-20s forms have been completed.

FS-20 Summary form Is available at the Grants Finance forms page at http://www.oms.nysed.gov/cafe/forms/ 

FS-20 Detail form is found below

Administrative Cost Policy 
Each eligible agency or institution receiving funds shall use no more than five percent of such funds for administrative costs. Administrative costs are subject to the following definitions and restrictions:

1. Indirect cost is considered part of administrative cost and is included in the five-percent maximum. Agencies having an approved indirect cost rate greater than five percent are limited to five percent for this program including any direct charges that are determined to be administrative costs. 

2. All staff positions and activities not directly related to a specific major effort will be considered as administrative costs. 

3. Certain direct costs, including staff salaries and activities related to the successful operation of a project, are not considered as administrative costs. For example, the cost of modifying curricula to serve students in a particular project is not considered an administrative cost.

Applicant: 
FS-20: Budget Detail Form 

Salaries for Professional Staff, Code 15

Include only staff that are employees of the agency. Do not include consultants or per diem staff. Do not include central administrative staff positions that are considered to be indirect costs, e.g., business office staff. One full-time equivalent (FTE) equals one person working an entire week for each week of the project. Express partial FTE's in decimals, e.g., a teacher working one day per week equals .2 FTE.

	Major Effort Number
	Specific Position Titles
	Full-time Equivalents
	Proposed Expenditure

	     
	      
	      
	      

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	TOTAL, transfer to FS-20, Budget Summary Form
	     


In the space below, please describe how the positions identified above will support the goals of the Major Efforts.
	     



Applicant: 
Salaries for Support Staff,  Code 16

Include salaries for teacher aides, secretarial and clerical assistance, and for personnel in pupil transportation and building operation and maintenance. Do not include administrative positions staff that are considered to be indirect costs, e.g., account clerks.

	Major Effort Number
	Specific Position Titles
	Full-time Equivalents
	Proposed Expenditure

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	TOTAL, transfer to FS-20, Budget Summary Form
	     


In the space below, please describe how the positions identified above will support the goals of the Major Efforts.
	      


Applicant: 
Purchased Services,  Code 40 

Identify the type of expenditure by general category (i.e., consultants, rentals, tuition, printing, communications, and other contractual services).

Purchased Services from a BOCES, if other than the applicant agency, should not be budgeted under this expenditure category. Use Purchased Services with BOCES, Code 49. 

An agency cannot purchase services from itself. 

Copies of contracts may be requested by the State Education Department.

	Major Effort Number
	Description of Item
	Proposed Expenditure

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	TOTAL, transfer to FS-20, Budget Summary Form
	      


	 


In the space below, please describe how the item identified above will support the goals of the Major Efforts.
 Applicant: 
BOCES Services, Code 49

	Major Effort Number
	Description of Category
	Proposed Expenditure

	     
	     
	     

	     
	     
	     

	     
	     
	     

	TOTAL, transfer to FS-20, Budget Summary Form
	     


A BOCES cannot purchase services from itself. 

In the space below, please describe how the item identified above will support the goals of the Major Efforts.
	      


 Applicant: 
 Supplies and Materials, Code 45
Identify the type of supplies or materials by general category (i.e., instructional, office, books, computer software, and items of equipment with a unit cost less than $5,000). Provide an itemized list (that includes number of units and price per unit)  for any supplies or materials that have a unit price greater than $500.

	Major Effort Number
	Description of Category
	Proposed Expenditure

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	TOTAL, transfer to FS-20, Budget Summary Form
	      


In the space below, please describe how the supplies, materials, and equipment with a unit cost of less than $5,000 itemized above will support the goals of the Efforts.
	      


Applicant: 
Travel Expenses, Code 46

Identify purpose of travel (i.e., student transportation, staff travel between instructional sites, student field trips—if specifically allowed by the grant, etc.) and the proposed expenditure.
Include travel expenses for conference costs, out-of-state travel and costs for staff development programs, if allowable expenditures. 

	Major Effort Number
	Purpose
	Proposed Expenditure

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	TOTAL, transfer to FS-20, Budget Summary Form
	 


In the space below, please describe how the travel expenses itemized above will support the project activities and contribute to the program goals. Detail must be provided for student field trips, out-of-state travel, and conferences.

	 


Applicant: 
Employee Benefits,  Code 80

Agencies may choose to calculate the proposed Employee Benefits by using their agency’s fringe benefits rate or itemizing the specific benefits. The fringe benefit rate for project personnel must be the same as those used for other agency personnel. Only the employee benefits, which are attributable to the professional and support staff identified in Codes 15 and 16 may be included in this section. 
Complete either Section I or Section II.

Section I—Calculation of fringe benefits using the Agency’s fringe benefit rate.

	Agency Fringe Benefit Rate
	Project Salaries
	Proposed Expenditure

	     
	     
	     

	 TOTAL, transfer to FS-20, Budget Summary Form
	     


Section II—Itemize Specific Categories of Benefits

	Benefit
	Proposed Expenditure

	Social Security
	     

	Retirement (NYS Teachers, NYS Employees, Other)

	     

	Health Insurance
	     

	Worker's Compensation
Unemployment Insurance
	     

	Other (Identify)
	     

	TOTAL, transfer to FS-20, Budget Summary Form
	


Applicant: 
Indirect Cost, Code 90

Refer to the Fiscal Guidelines for further instructions regarding Modified Direct Cost Base and the Approved Restricted Indirect Cost Rate.

 

	A. Modified Direct Cost Base—Sum of all preceding totals (codes 15, 16, 40, 45, 46 and 80) and excludes the portion of each subcontract exceeding $25,000 and any flow through funds.
	$
	      
	(A)

	B. Approved Restricted Indirect Cost Rate 
	      
	%
	(B)

	C. (A) x (B) = Total Indirect Cost (transfer to FS-20)
	$
	      
	(C)

	TOTAL  

(enter A,B,C totals on FS-20  Budget Summary form).

	 
	 
	      
	 
	 

	  


Applicant: 
Equipment, Code 20

All equipment to be purchased in support of this project with a unit cost of $5,000 or more should be itemized in this category. Equipment items under $5,000 should be budgeted and justified under Supplies and Materials, Code 45. Repairs of equipment should be budgeted under Purchased Services, Code 40. Prior approval is required for all equipment purchases; see Fiscal Guidelines for additional information. Copy table onto a new page if added space is required.
	Major Effort Number
	Description of Item
	Quantity
	Unit Cost
	Proposed Expenditure

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	 TOTAL: 

transfer to FS-20, Budget Summary Form
	     


In the space below, please describe how the equipment itemized above will support the project activities and contribute to the program goals.
	      


Please continue to http://www.oms.nysed.gov/cafe/forms/ to complete the Budget Summary Form 
V. Statement of Assurances for Adult Perkins in Secondary Agencies Basic Grant Recipients 2013-14: Chief School Officer’s Signature Required

All applicants assure that: Perkins funds will supplement and not supplant local expenditures and will not duplicate objects of expenditure from other sources. .

None of the funds expended under Perkins are being or will be used to acquire equipment (including computer software) in any instance in which such acquisition results in a direct financial benefit to any organization representing the interests of the purchasing entity or its employees or any affiliate of such an organization.

Methods of administration and fiscal control are in place for proper and efficient administration and accounting of projects funded under Perkins.

This application was made available for review and comment by interested parties including the appropriate administrative entity under the Workforce Investment Act and the District Office of the Office of Vocational and Educational Services for Individuals with Disabilities.

The six special populations under Perkins have the same opportunity to enroll in career education programs as other populations served; are provided with programs designed to enable them to meet the State levels of performance; and are not discriminated against on the basis of their status as members of the special populations. 

All consultants meet competency requirements and are legally eligible to receive Perkins funds.

The agency complies with and activities conducted with Perkins funds will take place in accordance with:  (1) Title VI of the Civil Rights Act of 1964, (2) Title IX of the Education Amendments of 1972, (3) Section 504 of the Rehabilitation Act of 1973, (4) The Age Discrimination Act of 1975, (5) the Americans with Disabilities Act, and (6) the U.S. Office for Civil Rights’  Guidelines for Eliminating Discrimination and Denial of Services in Vocational Education on the Basis of Race, Color, National Origin, Sex and Handicap.

Perkins funds will only be used to provide career programs that are of a size, scope, and quality as to bring about improvement in the quality of education offered by the recipient.

Provisions have been made in accordance with New York State Education Law (Section 4601) for the appointment of and consultation with a Local Advisory Council. The agency maintains a local advisory council that meets all appropriate Commissioner’s Regulations or uses a BOCES advisory council.

A written policy is in effect which provides for the suspension from school for a period of not less than one year of any student who is determined to have brought a weapon to school and the referral of such student to a criminal or juvenile justice system. Such a policy can allow the Chief Administrative Officer of the agency to modify such expulsion requirement for a student on a case-by-case basis. Students aged 16 and under must receive alternative education while suspended from regular school. The term "weapon" means a firearm as such term is defined in Section 921 of title 18, United States Code

Chief School Officer’s Certification I hereby certify that the agency is in compliance with the assurances listed above

	Signature


	Date



	Name and Title

	


VI. Certifications Regarding Lobbying; Debarment, Suspension, Other Responsibilities and Drug-Free Workplace Requirements, Signature Required
Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before completing this form. Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, "New Restrictions on Lobbying," and 34 CFR Part 85, "Government-wide Debarment and Suspension (Non-Procurement) and Government-wide Requirements for Drug-free Workplace (Grants)."  The certification shall be treated as a material representation of fact upon which reliance will be placed when the Department of Education determines to award the covered transaction, grant, or cooperative agreement.

1.
Lobbying: As required by Section 135 2, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:

(a)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b)
If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions;

(c)
The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.

_____________________________________

2.
DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110 -- 

A. The applicant certifies that it and its principals:

(a)
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

 (b)
Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of  records, making false statements, or receiving stolen property;

(c)
Are not presently indicted or otherwise criminally or civilly charged by a Government entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph, (1) (b) of this certification; and

(d)  Have not within a three-year period preceding this application had one or more public transactions (Federal, State, or local) terminate for cause or default; and

B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

Certifications Regarding Lobbying; Debarment, Suspension and other Responsibilities Including Drug-free Workplace Requirements, continued
3.
Drug-Free Workplace: Grantees other than Individuals

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610 --

A. The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a)  Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee’ s workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b)  Establishing an on-going drug-free awareness program to inform employees about—
(1)  The dangers of drug abuse in the workplace;

(2) The grantee’ s policy of maintaining a drug-free workplace;

(3)  Any available drug counseling, rehabilitation, and employee assistance programs; and

(4)  The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c)  Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);

(d)  Notifying the  employee  in  the  statement  required  by  paragraph (a) that, as a condition of employment under the grant, the employee will—
(1)  Abide by the terms of the statement; and

(2)  Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(e)  Notifying the agency, in writing, within 10 calendar days after having received notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to:  Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 312A, GSA Regional Office Building No. 3), Washington DC  20202-4571. Notice shall include the identification number(s) of each affected grant. (f)  Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted --

(1)  Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2)  Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g)  Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f). 

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant. Place of performance (street address, city, county, state, zip code)

___________________________________

___________________________________

 FORMCHECKBOX 
Check  if there are workplaces on file that are not identified here.

Drug-Free Workplace: Grantees Who Are Individuals 

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610—
A. As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and 

B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to:  Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W. (Room 3124, GSA Regional Office Building No. 3), Washington DC  20202-4571. Notice shall include the identification number(s) of each affected grant.

Certifications: Chief School Officer’s Signature Required

	As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.



	Name of applicant and project number  or project name



	Printed name and title of authorized representative



	Signature


Date


ED80-0013, 6/90 (Replaces ED 800-0008, 12/89; ED Form GCS-008, (Rev. 2/88); ED 80-0010, 5/90; and ED 80-0011, 5/90, which are obsolete 
[image: image1.wmf]



NEW: 





NEW: 





NEW: 





NEW: 








PAGE  
3

