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EQUIPMENT INVENTORY FORM

If your agency purchased equipment with a unit cost of $1,000 or more ($5,000 or more effective 2005-2006) using Perkins funds, the following apply:

1)
This Equipment Inventory Form must be maintained at your agency with the specific project file.  An inventory list must be attached to this Form.  This list must include the following: a description of the equipment including manufacturer's model or serial number; identification of the project number under which you acquired the equipment; acquisition date and unit acquisition cost; information on how the project share of the cost was determined if the cost was shared by your agency; location, use, and condition of the equipment and the date this information was recorded; and all pertinent information on the ultimate transfer, replacement or disposition of the equipment.  

2)
Prior approval must be obtained from the State Education Department before disposing of any inventoried equipment originally purchased with money from Perkins.  

3)
Prior approval, through a budget amendment (Form FS-10-A), is required for any of the following changes in the purchase of equipment:

a)
Any increase in the number of and/or change in the type of equipment items regardless of the unit cost.

b)
Any increase in the total equipment budget by more than 10 percent or $1,000, whichever is greater.

c)
If the unit cost of an approved item will exceed 20 percent of the approved cost.

4)
One Equipment Inventory Form is to be maintained for each project.

This is to certify that:

1)
An inventory of items costing $1,000 or more ($5,000 or more effective 2005-2006) purchased with Perkins funds has been taken and is maintained by the agency. Such an inventory will be made at least bi-annually.

2)
Such equipment has been and will continue to be used in approved career and technical education programs consistent with the purposes for which the equipment was initially purchased.
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