Date:

To:

From:

Re:

THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY,
NY 12234

Office of Facilities Planning, Room 1060 Education Building Annex
Tel. (518) 474-3906

Fax (518) 486-5918

E-mail: www.emsc.nysed.gov/facplan/

September 21, 2010
All A/E Firms
Carl T. Thurnau, PE

SED Electronic Review Process

As part of the electronic project review process, it is important for SED that all

project record documents are kept together.

Effective immediately, all addenda documents for electronically approved projects,
whether issued to SED during the initial electronic project review and approval process,
issued to contractors during the bid process, or issued post-bid, must be submitted to SED
through the Dataflow system. This will assist SED in keeping all project approval and

addenda documents archived together.

At this time, if we receive paper copies of addenda for a project that was reviewed or

approved electronically, you will be requested to re-submit the information electronically.



