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  September, 2009
To:

Nonpublic Chief School Administrators

Charter School Administrators

From:

David L. Clapp

Fire Safety Unit

Subject:
Annual School Fire Inspection Reports 
Education Law 807A requires that fire inspections are to be conducted on an annual basis.  The annual inspection period for nonpublic and charter schools is September 1 to December 1.  All reports are to be submitted to the Department by December 16.

 The Manual for Fire and Building Safety Inspections and Nonpublic School Fire Safety Report are not included with this mailing. The Manual and Fire Safety Report are available only on the Facilities Planning website at: http://www.emsc.nysed.gov/facplan.  You will need to provide sufficient copies of the Fire Safety Report to your fire inspector.  

The building labels included with this mailing are to be used with copies of the annual Fire Safety Report available on our website. Please follow the procedures listed below:
1. A label is included with this mailing for each student use building which is owned, leased, or used by your school.  A building is defined as any structure, having walls and roof, which can be secured. Place a mailing label in the address section on each Fire Safety Report.  If you do not receive a label for one or more of your buildings, please call the Fire Safety Unit. 

2. “Part I ( General Information” (p. 2).  Please insert data in the appropriate area of Part I of the  Fire Safety Report. Use RED pen or pencil, or RED felt-tip for this purpose.  

Part I-Fire/Life Safety History (p.3) must be completed.  Insert current data regarding fire drills and fire prevention instruction if applicable, and all data relative to any and all fires that may have occurred since the last report. 

Part II "Fire and Life Safety Standards,” Part II A  ( This section previously included in the Fire Safety Report has been moved to Appendix C of the new Manual for Fire and Building Safety Inspections In Public and Nonpublic Schools. Do not complete Sections 1-7.  Complete Section 8 for all student use buildings with electrically operated partitions. Part II, “Fire and Life Safety Standards, Part IIB ( Complete all questions in this section.  Any nonconformance with these standards is recorded on the School Fire Safety Non-conformance Reporting Sheet, which is available on the Facilities Planning website. 

(over)

3. The following documents are available on the Facilities Planning website:

Manual for Fire and Building Safety Inspections in Public and Nonpublic Schools ( this document explains the fire safety inspection process in detail, as well as and other required school inspections.  
Nonpublic School Fire Safety Report (November, 2007) - use this report form for  inspecting all student use buildings. The School Fire Safety Non-Conformance Reporting Sheet is also needed to complete the Nonpublic School Fire Safety Report.   The Non-Conformance Reporting Sheet (p.4) should be inserted between pages 3 and 5 of the Fire Safety Report before stapling the Report together. 

4.
It is strongly recommended that a school representative accompany the fire inspector during the inspection of buildings in your district. It is also recommended that a school representative and the fire inspector review the Fire Safety Report prior to use to insure a thorough understanding of the form. Additionally, the form should be reviewed by both parties for accuracy and completeness prior to submission to the Fire Safety Unit.

5.
Please note that the Fire Safety Report is only 5 pages long.  You will need to assemble the Fire Safety Report for each building inspected and forward a completed, signed, stapled copy to the Fire Safety Unit.
If you have any questions regarding these procedures, please call the Fire Safety Unit at: (518) 474-4738 or 474-3906. 
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