
 

 

 
 

 

 

 
 
 

 
 

 
 
 
 
 
 
 
 

New York State Education Department Office of Information and Reporting Services (IRS) 

IRS Data Exchange (IDEx) Guidance 
for LEAs & BOCES 

Go to the NYSED Application Business Portal at https://portal.nysed.gov 

Log in and click on the IRS Data Exchange link. 

You will see a list of “Data Collections” assigned to the LEA along with submission staus and due dates. In 
this case we are using the TSDL and Staff Assignment Verification Report as an example. Click on the 
desired data collection to be completed. 
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Complete the required fields and click “Save”. 
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You will have the opportunity to “Make Changes” before clicking “Submit” to complete your 
submission. 

Your submission will be confirmed and the data collection complete.  

Once submitted the “Make Changes” button will be available to un-submit the form and allow for 
any corrections or updates up until the due date when the “Data Collection” closes on the Due 
Date listed in the Data Collection table. 
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