
 

 

 

 

 

 

 

 
 

 

 

 

New York State Education Department Office of Information and Reporting Services (IRS) 

IDEx (IRS Data Exchange) 

RIC Instructions: Access to Related Districts’ Forms and Submission Status 

RICs have a different view in the IDEx than LEAs.  This view will only have forms preloaded in the 
Data Collections area if a Data Collection has been assigned to the RIC to complete.  

To view a specific form, RICs must utilize the two available search boxes: “Search by Institution” 
and “Search by Form”. 

“Search by Institution”: RICs will be able to view all of their related districts’ Data Collections 
forms by typing the name of the LEA in the Search by Institution box and clicking Load. (Do not hit 
“enter”.) 

Once loaded the list of Data Collections assigned to the district will be listed and the “Status” of the 
submission will be available here. 

These columns will be blank if the Data Collection has not been “Saved” or “Submitted”. 



 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on the desired Data Collection name to view the saved or submitted data - in this case, TSDL 
and Staff Assignment Verification Report. 

RICs cannot make changes to these submissions. 
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“Search by Form”: 

RICs can view the submission status of a particulal Data Collection form by entering the name of 
the form and hitting “Load”. 

This will display all of the RIC’s related districts along with the status of the specific form or data 
collection. To view the saved or submitted form of a specific district, click on the desired 
“Institution Name”. RICs will not be able to make changes to the submission. 
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