
Starting the Verification Process

The State Education Department (SED)
 will transmit an email to all districts when reports are first available.  

Within that email will be a link to the 
Verification Report login page on the next slide.



District User ID and Password are mailed out 
via the Welcome Packet.

Note that passwords are case sensitive.

Enter those values here and click OK to go to 
the Verification Report.

Type in 
www.nystart.gov 

here

Another indication 
of secure 

connection.



Click on this link to access your Verification 
Report

District Name

Secure URL



Whenever you see this message, click YES

Secure URL



After login, you will be placed into the Main 
Page of the Verification Report.  It contains 
instructions and, further down on the page, 

links to the reports.
-> The wording on the final version of this 

page will be slightly changed.
Scroll Down to read the rest of the page.

Secure URL

District Name

Always use this “Return” 
instead of the Back button for 

more reliable Cognos 
navigation



You then select a summary 
report to view.

Secure URL

District Name

To log off, simply close your 
browser.



Test period 
end date 

BEDS Code and Location Names 
will be displayed here

Secure URL

Total enrollment is the 
sum of students enrolled 
on AS OF date for each 
school listed.

Click on a cell to “drill down”. 
This will display all students in 

this category.

District Name

Click “Page down” to scroll to 
the next page of the report.

Click “Return” to go back to 
the Main Page 



Secure URL

Student information here.
One row per student.

To obtain a nicely formatted 
report, select “View in PDF 

format” 

District Name

Click “Return” to go back to 
the Summary Report 



Secure URL

District Name

District Info

School Info

Student information 
here.

One row per student.

This is the PDF 
version of the report.



Secure URL

Student information here.
One row per student

You may also choose to 
export this data to Excel.  

This will require less pages 
than the PDF version, but the 

formatting will not be as 
“nice”.

District Name



Student information here.
One row per student

Secure URL

This is the Excel version 
of the report.  It may 

display differently 
depending on web 
browser settings.



Making Changes to data in the Verification Reports

To make changes to the data shown in the Verification Report, 
several steps are necessary (they are explained in the Cover Letter on the Main Page):

1) District modifies data in the Student Management System (SMS) or Level 0 Repository
2) District notifies RIC/Big 5 that modified data is available
3) RIC/Big 5 retrieves the modified SMS or Level 0 data and loads it into the
    Level 1/1C Repositories 
4) District contacts RIC/BIG 5 to determine if loading has been completed
5) District reruns the Verification Report to check that data was correctly modified



Secure URL

District Name

When all changes have been 
made to the data and the 

Verification Report has been 
rerun, access the Certification 

Letter here.



When data on the report is accurate 
(this may require one or more 

correction cycles), print out this 
page, fill it in, and FAX to your RIC 

or Big 5.

Secure URL

District Name



Secure URL

District Name

To log off, simply close your 
browser.


