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2007–08 Total Cohort Verification Reports
Report Guide
Purpose  

The 2007–08 Total Cohort Verification Reports show district and school Regents examination performance and outcomes for members of the 2002 total cohort after 4, 5, and 6 years; the 2003 total cohort after 4 and 5 years; and the 2004 total cohort after 4 years as they appear in the Student Information Repository System (SIRS). The reports allow staff to verify that all students who are the reporting responsibility of the district have been reported in SIRS with the correct assessment results and outcomes and are being included in the appropriate total cohort.   
For each cohort, two types of verification reports are available:

· Regents Exam Results

· Graduation and Other Outcomes

Each type of verification report consists of three parts for districts (the Total Cohort A Summary Report, the Total Cohort B Subgroup Report, and the Total Cohort C Student Detail Report) and two parts for individual schools (the Total Cohort B Subgroup Report, and the Total Cohort C Student Detail Report). The district Total Cohort Summary Report provides aggregated data for the district, out-of-district placement students, homebound students, and each school in the district. District and school Total Cohort Subgroup Reports provide aggregated data by accountability subgroup (disability status, ethnicity, gender, English proficiency, economic status, and migrant status). District and school Student Detail Reports provide the following data (as applicable) for each student in the district, school, or subgroup selected: name; state and local student ID; grade; birth date; gender; date of first entry in grade 9; cohort year; race/ethnicity; disability status; LEP status; NYSAA and safety net eligibility; enrollment status and enrollment status dates; assessment dates and scores; credential earned; and record of enrollment in a GED program.
4-, 5-, and 6-Year Outcomes as of June 30

“4 Year Outcomes” are for cohort members 4 years after first entering grade 9 or, for ungraded students with disabilities, 4 years after turning seventeen years old. “5 Year Outcomes” are for cohort members 5 years after first entering grade 9 or, for ungraded students with disabilities, 5 years after turning seventeen years old. “6 Year Outcomes” are for cohort members 6 years after first entering grade 9 or, for ungraded students with disabilities, 6 years after turning seventeen years old.
Accessing Reports
These verification reports can be accessed at www.nySTART.gov  by district or school personnel with the appropriate district- or school-level authorization using their nySTART user IDs and passwords. 

Regents Exam Results Verification Reports

For each cohort, the district Total Cohort A Summary Report for Regents Exam Results provides the counts of cohort members, the counts not tested, and the counts scoring at each performance level on Regents assessments in English, mathematics, science, global history, and U.S. history.  The user may click on the district or school name to retrieve accountability subgroup counts for the district or school selected. 
Only Regents examinations results are included in this report.  Certain students may be eligible to meet graduation requirements using other assessments not included in this report such as the Regents Competency Tests or approved alternatives for Regents credit.  

For each cohort, the district or school Total Cohort B Subgroup Report for Regents Exam Results provides, by subgroup, counts of cohort members, counts not tested, and counts scoring at each performance level on assessments in English, mathematics, science, global history, and U.S. history used to fulfill graduation requirements. The user may click on a subgroup count in the district or school Total Cohort C Student Detail Report to see lists of students tested, not tested, or at one of the performance levels in each of the content areas. 
For each cohort, the district or school Total Cohort C Student Detail Report for Regents Exam Results provides the following data for each member of the group selected: name, State and local ID, grade, birth date, gender, date of first entry grade 9, cohort year, ethnicity, English proficiency status, LEP duration, disability type, NYSAA eligibility, high school assessments and scores, credential earned, and enrollment information in the district and/or school that is accountable for the student.  Specific information about how data elements are defined is in the appendix. 
Graduation and Other Outcomes Verification Reports

The following counts are provided for the 2002 total cohort after 6 years, the 2003 total cohort after 5 years, and the 2004 total cohort after 4 years:

· total cohort members

· total cohort members with local diplomas

· total cohort members with Regents diplomas

· total cohort members with Regents diplomas with advanced designation

· total cohort members who dropped out

· total cohort members who transferred to GED

· total cohort members who earned an IEP diploma

· total cohort members who were still enrolled

The following counts are provided for the 2002 total cohort after 5 years, and the 2002 and 2003 total cohorts after 4 years:

· total cohort members

· total cohort members who are considered graduates (with local diplomas or Regents diplomas)

· total cohort members who earned an IEP diploma

· total cohort members not enrolled 

For each cohort, the district Total Cohort A Summary Report for Graduation and Other Outcomes provides the counts of cohort members and the counts considered graduates or with other outcomes. For the 2002 total cohort after 5 years, and the 2002 and 2003 total cohorts after 4 years, the difference between the count of total cohort members and the sum of the count of Graduates and Other Outcomes after 4 years may not equal the count of total cohort members still enrolled, as the total cohort count also includes dropouts and transfers to GED programs which are not shown. The count of students not enrolled is the students who transferred from one school district to another between years 4 and 6.  Each student is reported in only one school district’s total cohort.  In circumstances when a student transfers from one school district to another, the student is reported in the total cohort of the last district where the student was enrolled.  The user may click on the district or school name to retrieve accountability subgroup counts for the district or selected school. 

For each cohort, the district or school Total Cohort B Subgroup Report for Graduation and Other Outcomes provides the counts, by subgroup, of cohort members and the counts considered graduates or with other outcomes. The difference between the count of total cohort members and the sum of the count of Graduates and Other Outcomes after 4 years may not equal the count of total cohort members still enrolled, as the total cohort count also includes dropouts and transfers to GED programs. The user may click on a subgroup count to see the district or school Total Cohort C Student Detail Report for that outcome and subgroup. 

For each cohort, the district or school Student Detail Report for Graduation and Other Outcomes provides the following data for each member of the group selected: name, State and local ID, grade, birth date, gender, date of first entry grade 9, cohort year, ethnicity, English proficiency status, LEP duration, disability type, NYSAA eligibility, high school assessments and scores, credential earned, and enrollment information in the district and/or school that is accountable for the students.  Specific information about how data elements are defined is in the appendix.  
Total Cohort Definitions

Students are included in the appropriate total cohort on the verification reports if their SIRS records show that they met the following criteria:

· Year of Entry into Grade 9

2002 Total Cohort 
first entered grade 9 anywhere between July 1, 2002 and June 30, 2003 or are ungraded and turned 17 between July 1, 2002 and June 30, 2003.

2003 Total Cohort
first entered grade 9 anywhere between July 1, 2003 and June 30, 2004 or are ungraded and turned 17 between July 1, 2003 and June 30, 2004.

2004 Total Cohort
first entered grade 9 anywhere between July 1, 2004 and June 30, 2005 or are ungraded and turned 17 between July 1, 2004 and June 30, 2005.

· District and School Total Cohort Membership Based on 5-Month Enrollment Status

Students are included in the district and school cohorts if their last enrollment record as of June 30, 2008 reported a minimum enrollment of five months in that district or school. To determine if a student belongs in a total cohort based on this 5-month enrollment criterion, determine where the student was last enrolled. Identify the Reason for Beginning Enrollment date and, if applicable, the Reason for Ending Enrollment date for the last enrollment record.

· If the student’s last enrollment record was in a school in your district and the time between the Reason for Beginning Enrollment date and the Reason for Ending Enrollment date (or June 30, if there is no Reason for Ending Enrollment date) is more than 5 months, the student is part of both the school and the district total cohort.

· If the student’s last enrollment record was in a school in your district and the time between the Reason for Beginning Enrollment date and the Reason for Ending Enrollment date (or June 30, if there is no Reason for Ending Enrollment date) is less than 5 months, but the student was previously enrolled in the same school for 5 months or longer, the student is part of both the school and district total cohort.

· If the student’s last enrollment record was in a school in your district (or out-of-district placement) and the time between the Reason for Beginning Enrollment date and the Reason for Ending Enrollment date (or June 30, if there is no Reason for Ending Enrollment date) is less than 5 months, and the student was previously enrolled in a different school in your district (or out-of-district placement) for 5 months or longer, the student is part of the district total cohort but not part of any school total cohort.

· If the student’s last enrollment record was in a school in your district (or out-of-district placement) and the time between the Reason for Beginning Enrollment date and the Reason for Ending Enrollment date (or June 30, if there is no Reason for Ending Enrollment date) is less than 5 months but the student had no previous enrollment record in a school in your district (or out-of-district placement), the student is part of the statewide total cohort only.

Note: The sum of the total cohort count for all schools in the district, out-of-district placements, and homebound students in the verification reports may not equal the district total cohort count, as some students may be included in the district total cohort count but not in any of the school total cohort counts because of this 5-month criterion.

· Reason for Beginning Enrollment Records

Only students with one of the following Reason for Beginning Enrollment Record codes are included in the school and district total cohorts:
· 0011 — Enrollment in building or grade; or

· 5544 — Transferred in under the NCLB Title I "School in Improvement Status" transfer option; or

· 7000 — Transferred in under the NCLB "Persistently Dangerous School" transfer option; or

· 7011 — Transferred in under the NCLB "Victim of Serious Violent Incident" transfer option.

· Reason for Ending Enrollment Records

Students with one of the following Reason for Ending Enrollment Record codes are removed from the school and district total cohorts:

· 170 — Transferred to another NYS public school outside this district with documentation; or

· 204 — Transferred to a NYS nonpublic school with documentation; or

· 221 — Transferred to a school outside NYS with documentation; or

· 255 — Transferred to home-schooling by parent or guardian; or

· 272 — Transferred to a postsecondary school prior to earning a diploma; or

· 323 — Transferred outside district by court order; or

· 442 — Left the U.S.; or

· 459 — Deceased.

Outcomes Definitions

Graduates

Students with a Reason for Ending Enrollment code 799 AND one of the following valid Credential Type codes will be counted as graduates on the verification reports:

· 762 — Regents Diploma with Honors, for students entering grade 9
on or after July 1, 2001; or
· 813 — Regents Diploma with Honors and with Career & Technical Education Endorsement, for students entering grade 9 on or after July 1, 2001; or
· 779 — Regents Diploma without Honors, for students entering grade 9
on or after 7/1/01; or
· 796 — Regents Diploma without Honors but with Career & Technical Education Endorsement, for students entering grade 9 on or after July 1, 2001; or
· 068 — Local Diploma without Regents Endorsement; or
· 612 — Local Diploma without Regents Endorsement but with Career & Technical Education Endorsement; or
· 680 — Regents Diploma with Advanced Designation; or
· 697 — Regents Diploma with Advanced Designation with Career & Technical Education Endorsement; or
· 714 — Regents Diploma with Advanced Designation with Honors; or
· 731 — Regents Diploma with Advanced Designation with Honors and with Career & Technical Education Endorsement.
The verification reports will not count as graduates students with the following Credential Types, which may be awarded only to students in the 2000 and earlier cohorts:

· 017 — Regents Diploma with Honors, for students entering grade 9
prior to July 1, 2001; or

· 595 — Regents Diploma with Honors and with Career & Technical Education Endorsement, for students entering grade 9 prior to July 1, 2001; or

· 034 — Regents Diploma without Honors, for students entering grade 9
prior to July 1, 2001; or

· 051 — Regents Diploma without Honors but with Career & Technical Education Endorsement, for students entering grade 9 prior to July 1, 2001.

IEP diplomas

Students with a Reason for Ending Enrollment code 085 AND one of the following valid Credential Types will be counted as IEP diploma recipients on the verification reports:

· 085 — Individualized Education Program (IEP) Diploma; or

· 102 — Local Certificate; or

· 629 — Previously Earned Individualized Education Program (IEP) Diploma.

Transfers to GED

Students with a Reason for Ending Enrollment code 289 (transfer to AHSEP or HSEP) and a subsequent Reason for Beginning Enrollment code 5654 (Enrollment in an AHSEP or HSEP program) will be counted as a transfer to GED on the verification reports. 

If a student with a Reason for Ending Enrollment code 289 (transfer to AHSEP or HSEP) has a subsequent Reason for Beginning Enrollment code 5654 (Enrollment in a AHSEP or HSEP program) and then a subsequent Reason for Ending Enrollment code 816 (Earned a high school equivalency diploma), the student is counted as a transfer to GED on the verification reports. 

Dropouts

Students with one of the following Reason for Ending Enrollment codes will be counted as dropouts on the verification reports:

· 136 — Reached maximum legal age and has not earned a diploma or certificate; or

· 340 — Left school: first-time dropout; or

· 391 — Long-term absence (20 consecutive unexcused days); or

· 408 — Permanent expulsion; or

· 425 — Left school, no documentation of transfer; or

· 306 — Transferred to other high school equivalency (GED) preparation program; or

· 357 — Left school: previously counted as a dropout.

If a student with a Reason for Ending Enrollment code 289 (transfer to AHSEP or HSEP) has no subsequent Reason for Beginning Enrollment code 5654 (Enrollment in an AHSEP or HSEP program), the student is counted as a dropout on the verification reports.

If a student with a Reason for Ending Enrollment code 289 (transfer to AHSEP or HSEP) has a subsequent Reason for Beginning Enrollment code 5654 (Enrollment in a AHSEP or HSEP program) that ended before June 30 with any of the Reason for Ending Enrollment codes listed above for dropout, the student is counted as a dropout on the verification reports. 

Still Enrolled

Students with no Reason for Ending Enrollment code as of June 30 will be counted as still enrolled on the verification reports.

Verifying the Data

The 2007–08 Total Cohort Verification Reports for your district will not be complete until your Level 1 Repository operator submits all of the necessary records to Level 2. In addition, the appropriate Reason for Ending Enrollment code and Credential Type record must be submitted showing the credential earned by the student. This requirement includes students who transferred, dropped, or aged out.

Your Regional Information Center (RIC) or Big 5 district will notify you when your reports are available. The reports will not be complete unless your district has submitted all the required data to Level 1 (and the data have then been submitted to Level 2.) The Level 1 Operators will set deadlines for receiving student records for inclusion in the file.

Factors that Cause Records to Be Inaccurate
· Students with a Credential Type code must also have a Reason for Ending Enrollment code and a Date of Ending Enrollment. If a Credential Type code but no Reason for Ending Enrollment code is entered for a student (or a Reason for Ending Enrollment code but no Credential Type code is entered), the student will be counted as still enrolled on the verification reports. Enter the missing code and/or date for the student in the local student management system and resubmit the file to your RIC or Big 5.

· If the sum of graduates, IEP diplomas, transfers to GED, dropouts and students still enrolled does not equal the Total Cohort Members count, then complete information was not reported for a student or students earning a credential.
What if a count is inaccurate?
· If you believe that a count in a report is inaccurate, select that count to generate its corresponding Student Detail Report to see the list of the students counted. By going through the list, you can check to see which students are not accounted for or are included incorrectly.  

· All identified errors must be corrected in the district or school source data. The source may be your student management system or it may be the Level 0 system offered by your regional information center (RIC). If your district does not operate its own repository, your data administrator must notify your RIC when the changes are complete and follow its directions for submitting these corrected data. New York City staff must correct all identified errors in central data systems, such as ATS (for enrollment, demographic, and LEP indicators) and CAP (for special education student information). The updated data will be reflected the next day in ATS/CAP.  You can see these changes in an ATS RDGS report. New York City school staff must notify their borough's Office of Accountability nySTART Support Team Senior Accountability Data and Support Specialist upon completion of all corrections.

· After data are corrected and confirmed to be accurate, they must be loaded into the Level 2 Repository. After this process is completed, revised reports can be obtained via nySTART. The revised reports should be reviewed to ensure that all necessary changes have been made.

· Although you may, if necessary, repeat this process until the deadline, you should be sure to review all reports thoroughly and make all necessary corrections before submitting revised data.

 

What is the deadline for submitting and correcting data?

Deadlines for Level 1 Operators to submit data to Level 2 are listed on the Accountability Timelines page at http://www.emsc.nysed.gov/irts/accountability/timelines.html. The Level 1 Operators will set local deadlines for receiving student records from districts. Verification reports for your district will not include data unless your Level 1 Repository operator submits the assessment records to Level 2 and the data have gone through the Level 2 migration process (data refresh cycle). Your RIC or Big 5 district will notify you when your reports are available. 

How do I certify?
The superintendent (or charter school principal) is responsible for reviewing the data for accuracy and authorizing the transfer of the data to the Level 2 Repository. Superintendents will be asked to certify the accuracy of data once each year. In the summer, a final verification report will be available showing the data to be used for accountability decisions and to be published in the district and school report cards. This report, which will allow district officials to preview the data as they will appear on the report cards, will provide superintendents with a last opportunity to correct erroneous or incomplete data. Current information about timelines for verification and certification can be found in the SIRS Policy Manual at http://www.emsc.nysed.gov/irts/SIRS/home.shtml . 
FERPA Confidentiality Clause

The federal Family Education Rights and Privacy Act (FERPA) prohibits the release of personally identifiable student information. To be in compliance with FERPA, the State precludes the publication of summary information based on fewer than five students or in which subtraction or other simple mathematical operations could be used to obtain personal information. To facilitate data verification, the enclosed report includes data cells based on fewer than five students. Schools are cautioned NOT to share these data with unauthorized individuals. Individuals who work with education records in agencies or schools are responsible for knowing the privacy regulations that apply to their work. Specific information about safeguarding student privacy is available on these websites:

http://www.nces.ed.gov/pubsearch/pubsinfo.asp?pubid=97527 http://www.nces.ed.gov/pubsearch/pubsinfo.asp?pubid=2004330

Data Elements Included on the Student Detail Reports

(Definitions of these data elements can be found in the

Dictionary of Reporting Data Elements for 2007–08 at www.emsc.nysed.gov/irts )
	Grade
	The grade level shown on the student’s most recent repository record.

	Date of birth
	Used to determine cohort year for ungraded students with disabilities.

	Gender
	The gender group in which the student’s assessment scores are included in the reports of assessment performance on the Overview section of the New York State Report Cards.

	Date First Entry Gr9
	The date of first entry in grade 9, reported by the district, that is used to determine the student’s cohort year.  Cohort year is used for high school accountability reporting and computation of graduation rate.

	Ethnicity
	The racial/ethnic accountability group in which the student is included.

	LEP status
	A “Y” identifies students reported in the repository as limited English proficient under Part 154 of the Regulations of the Commissioner. These students are included in the limited English proficient accountability group.

	LEP duration
	The number of complete years that a LEP student received instruction in English.

	Former LEP
	Students who were formerly identified as LEP but achieved proficiency in English during one of the previous two academic years (2005–06 or 2006–07).  

	Disability
	The student’s reported disability classification in the 2007–08 school year.  Students with a disability classification reported in the 2007–08 school year will be included in the students with disabilities accountability group.

	NYSAA eligible
	A “Y” identifies students whom the committee on special education has deemed to be severely cognitively disabled and eligible to use the New York State Alternate Assessment to fulfill the testing requirement.  Student who take the NYSAA must be reported with this program service record in the repository. The NYSAA is used as the accountability assessment for these students, unless they also took a general assessment, that is, the NYSTP assessment in ELA or mathematics.

	Econ Disad
	A “Y” identifies students reported in the repository with Poverty- from low-income family - Code 0198 program service.  Students in this group are included in the economically disadvantaged accountability group.

	Safety Net Eligible
	A “Y” in the ELA or mathematics field indicates a program services record was reported for the student, indicating the student is eligible for the safety net in English (0550) or mathematics (0572) or both English and mathematics (5775 or 5861).

	ELA Assessment
	The highest reported score on an ELA assessment that meets the student’s graduation requirement and the date it was administered.  If no assessment was reported that meets the student’s graduation requirement, this field is blank.

	Math Assessment
	The highest reported score on a mathematics assessment that meets the student’s graduation requirement and the date it was administered.  If no assessment was reported that meets the student’s graduation requirement, this field is blank.
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