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Revision History

	Date
	Comment

	 11/21/2007
	· Added edit checks for Homeless Primary Nighttime Residence

· Removed the words “At Risk” from the Neglected/Delinquent Indicator

· Added Informational report – Date of Entry Grade 9 Consistency Check



	12/20/2007
	· Removed request for Date of Entry Grade 9 Consistence Check – must be Level 1 report

	1/18/2008
	· Modified language for some error messages

	2/22/2008
	· Added Informational report – Date of Entry Grade 9 Consistency Check

	3/20/2008
	· Removed the following import edit

                 For a record with a grade level that equates to a grade ordinal of 9th, 10th, 11th, or 12th:

· The grade 9 entry date must have data, must be a valid date, must be 10 characters in length and must be in the following format: YYYY-MM-DD.

· Modified the following DOE Gr 9 message to include 7th and 8th grade 


A record with a grade level that equates to a grade ordinal other than 7th , 8th, 9th, 10th, 11th, 12th, GED, or 
7-12 and has data in the grade 9 entry date field will receive the following error:


No Grade 9 entry Date expected.

	3/28/2008
	Moved to Enrollment as W/F

· An enrollment record with a grade level that equates to a grade ordinal other than 7th , 8th, 9th, 10th, 11th, 12th, GED, or 7-12 and has data in the grade 9 entry date field will receive the following error:

                           No Grade 9 entry Date expected

· A current enrollment record with a grade level that equates to a grade ordinal of 9th, 10th, 11th, 12th, and a grade 9 entry date that is blank will receive the following error:

· W/F:  No Grade 9 entry Date in demographic record



	3/3/2009
	· Modified Inoculation date error check to include students date of birth

· An inoculation date that is less than the date of birth will receive the following error:
Inoculation data cannot be prior to date of birth





Demographic Data Validation and Errors

Key Fields:

District Code, School Year, Student ID

Required Fields:

District Code, Location Code, School Year, Student ID, Last Name, First Name, Grade Level, Birth date, Gender, Ethnic Code, Status Code

Individual Field Integrity checks and errors:

District Code:

Integrity Check:

· The District code must have data and must equal the 8 character district code that the user selects on the main menu page.

Errors:

· Any district code error is fatal and will stop processing of the import file.  No 

further processing will be allowed until the error has been corrected.

· If the district code does not equal the user selected district code from the main menu page then the following error message will display:

· There are records in this file that contain the following district code: “bad district code data”. This district code does not match your selected district which is: “user selected code data”. The validation process cannot continue until all the records in the import file match your selected district. If you chose the wrong district on the Menu page please return to the Menu and select the correct district.

Location Code:

Integrity Check:

· The location code must have data and must be found in the LOCATION lookup table.

Errors:

· A location code that is blank will receive the following error:

· No Location Code.

· A location code that cannot be found in the LOCATION lookup table will receive the following error:

· Invalid Location Code – “bad location code”

School Year:

Integrity Check:
· The school year must have data and must equal the 10-character date that the user selects in the “Data is for School Year” box on the main menu page.

Errors:

· Any school year error is fatal and will stop processing of the import file.  No 

further processing will be allowed until the error has been corrected.  In this situation the following error message will display:

· There are records in this file that contain the following school year: (“bad school year data”). On the Menu page you selected (“user selected school year data”) as the school year for this import file. Please adjust your import file or return to then menu and select a different school year.

Student ID:

Integrity Check:

· The student ID must have data, must not exceed 9 characters in length, and each character must be numeric. Also, a corresponding student ID must be found in the Level 0 valid demographic records for the selected district and school year.  Note: A student ID that is not blank and is less than 9 characters will be padded with leading zeroes until it reaches 9 characters in length.

Errors:

· A student ID that is blank will receive the following error:

· No Student ID.

· A student ID that exceeds 9 characters in length will receive the following error:

· Student ID exceeds 9 characters.
· A student ID that does not have a corresponding demographic record will receive the following error:

· No matching Demographics record.

Last Name:

Integrity Check:

· The last name field must have data and must not be longer than 25 characters.  If the last name is longer than 25 characters then only the first 25 characters will be saved.

Errors:

· A last name that is blank will receive the following error:

· No Student Last Name.

First Name:

Integrity Check:

· The first name field must have data and must not be longer than 15 characters.  If the first name is longer than 15 characters then only the first 15 characters will be saved.

Errors:

· A first name that is blank will receive the following error:

· No Student First Name.

Middle Initial:

Integrity Check:

· The Middle Initial, if provided, must not be longer than 1 character.  If the Middle Initial is longer than 1 character then only the first character will be saved.

Errors:

· No errors are associated with the Middle Initial field.

Current Grade Level:

Integrity Check:

· The current grade level must have data and must be found in the STUDENT_GRADE_LVL lookup table

Errors:

· A current grade level that is blank will receive the following error:

· No Grade Level.

· A current grade level that cannot be found in the STUDENT_GRADE_LVL lookup table will receive the following error:

· Invalid Grade Level – “bad grade level data”
Home Room:

Integrity Check:

· The homeroom, if provided, must not be longer than 6 characters.  If the homeroom is longer than 6 characters then only the first 6 characters will be saved.

Errors:

· No errors are associated with the homeroom field.

Birth Date:

Integrity Check:

· The birth date field must have data, must be a valid date, must be 10 characters in length and in the following format: YYYY-MM-DD, and must be earlier than the current date.

Errors:

· A birth date that is blank will receive the following error:

· No Birth Date.

· A birth date that is not 10 characters in length will receive the following error:

· Incorrect length for Birth Date.
· A birth date that is not a valid date will receive the following error:

· Invalid Birth Date.

· A birth date that is not in the correct format will receive the following error:

· Incorrect format for Birth Date.
· A birth date that is equal to or later than the current date will receive the following error:

· Birth date exceeds current date.

Gender Code:

Integrity Check:

· The gender code must have data and must be found in the GENDER_CODE lookup table

Errors:

· A gender code that is blank will receive the following error:

· No Gender Code.

· A gender code that cannot be found in the GENDER_CODE lookup table will receive the following error:

· Invalid Gender Code – “bad gender code data”
Ethnic Code:

Integrity Check:

· The ethnic code must have data and must be found in the ETHNIC_CODE lookup table

Errors:

· A ethnic code that is blank will receive the following error:
· No Ethnic Code.
· A primary ethnic code that cannot be found in the ETHNIC_CODE lookup table will receive the following error: 

· Invalid Ethnic Code – “bad ethnic code data”
Home Language Code:

Integrity Check:

· The home language code, if provided, must be found in the STUDENT_PLC_CODE lookup table

Errors:

· A home language code that cannot be found in the STUDENT_PLC_CODE lookup table will receive the following error:

· Invalid PLC Code – “bad home language code data”
Challenge Code:

Level of Integration Code:

LEP Participation Code:

· No checks are done on these 3 fields and any data residing in these fields are not currently being saved.

Duration of LEP: (Years Enrolled in a Bilingual or ESL Program)

Integrity Check:

· The duration of LEP, if provided, must be numeric and must not exceed 2 characters in length.

Errors:

· A duration of LEP that is not numeric will receive the following error:

· LEP Duration not numeric – “bad duration of LEP data”
· A duration of LEP that is more than 2 characters in length will receive the following error:

· Invalid LEP duration – “bad duration of LEP data”
-    The Duration of LEP, if provided, must be a value of 0-25   
(PS - 001 Duration – 
Eligible LEP Check)

· Invalid LEP duration 







Post-Grad Activity Code:

Integrity Check:

· The post-grad activity code, if provided, must be found in the POST_GRAD_CODE lookup table

Errors:

· A post-grad activity code that cannot be found in the POST_GRAD_CODE lookup table will receive the following error:

· Invalid Post Grad Code – “bad post-grad code data”
Status Code:

Integrity Check:

· The status code must have data and must be found in the STUDENT_STATUS lookup table

Errors:

· A status code that is blank will receive the following error:

· No Status Code.

· A status code that cannot be found in the STUDENT_STATUS lookup table will receive the following error:

· Invalid Status Code – “bad status code data”
Last Status Date:

Integrity Check:

· The last status date, if provided, must be a valid date, must be 10 characters in length, must be in the following format: YYYY-MM-DD, and must not be later than June 30th of the user selected school year.

· Note: Although not required, Level 0 will fill a blank last status date field with yyyy-06-30 (yyyy being the selected school year) for active records. Inactive records with a blank last status date will be filled with the current date of import or yyyy-06-29 whichever is earlier.  A record with a status date after yyyy-06-30 will be in error.

Errors:

· A last status date that is not 10 characters in length will receive the following error:

· Incorrect length for Last Status Date.
· A last status date that is not a valid date will receive the following error:

· Invalid Last Status Date.

· A last status date that is not in the correct format will receive the following error:

· Incorrect format for Last Status Date.
· A last status date that is after June 30th of the user selected school year will receive the following error:

· Last Status Date after end of school year.
Poverty Code:

Population Code:

Mobility Code:

· No checks are done on these 3 fields and any data residing in these fields are not currently being saved.

Diploma Type Code:

Integrity Check:

· The diploma type code, if provided, must be found in the DIPLOMA_TYPE_CODE lookup table

Errors:

· A diploma type code that cannot be found in the DIPLOMA_TYPE_CODE lookup table will receive the following error:

· Invalid Diploma Type Code – “bad diploma type code data”
Program Services Code:

· No checks are done on this field and any data residing in this field are not currently being saved.

Date of Entry Grade 9:

Integrity Check:

· For a record with a grade level that equates to a grade ordinal of GED or 7-12:

· The grade 9 entry date, if provided, must be a valid date, must be 10 characters in length and must be in the following format: YYYY-MM-DD.

· For a record with a grade level that equates to a grade ordinal other than 9th, 10th, 11th, 12th, GED or 7-12:

· The grade 9 entry date should be blank.

Errors:

· A record with a grade level that equates to a grade ordinal of 9th, 10th, 11th, 12th, GED, or 7-12 and a grade 9 entry date that is not 10 characters in length will receive the following error:

· Incorrect length for Grade 9 entry Date.
· A record with a grade level that equates to a grade ordinal of 9th, 10th, 11th, 12th, GED, or 7-12 and a grade 9 entry date that is not a valid date will receive the following error:

· Invalid Grade 9 entry Date.

· A record with a grade level that equates to a grade ordinal of 9th, 10th, 11th, 12th, GED, or 7-12 and a grade 9 entry date that is not in the correct format will receive the following error:

· Incorrect format for Grade 9 entry Date..


· A record with a grade level that equates to a grade ordinal of 9th, 10th, 11th, 12th, and a grade 9 entry date is greater than current date will receive the following error: 

· Grade 9 Entry date cannot be a future date.




· A date of entry to Grade 9 that is less than or equal to the students birthdate  will receive the following error: 
· Grade 9 Entry date cannot prior to or equal to the students birthdate


Service Provider (Back Mapping BEDS Code):

Integrity Check:

· The back mapping beds code, if provided, must be found in the LOCATION lookup table

Errors:

· A back mapping beds code that cannot be found in the LOCATION lookup table will receive the following error:

· Invalid BEDS Code – “bad BEDS code data”
Inoculation Date:

Integrity Check:

· The inoculation date, if provided, must be a valid date, must be 10 characters in length and must be in the following format: YYYY-MM-DD.

Errors:

· An inoculation date that is not 10 characters in length will receive the following error:

· Incorrect length for Inoculation Date.
· An inoculation date that is not a valid date will receive the following error:

· Invalid Inoculation Date.

· An inoculation date that is not in the correct format will receive the following error:

· Incorrect format for Inoculation Date.
(Demo – 002 Date Checks Report)

· An inoculation date that is or less than the students date of birth will receive the following error:


· V 4.0 Inoculation data cannot be prior to date of birth




· An inoculation date that is equal to or later than the current date will receive the following error: 

· Inoculation date exceeds current date





Address:

Integrity Check:

· The address, if provided, must not be longer than 30 characters.  If the address is longer than 30 characters then only the first 30 characters will be saved.

Errors:

· No errors are associated with the address field.

Address 2:

Integrity Check:

· The address 2, if provided, must not be longer than 30 characters.  If the address 2 is longer than 30 characters then only the first 30 characters will be saved.

Errors:

· No errors are associated with the address 2 field.

City:

Integrity Check:

· The city, if provided, must not be longer than 25 characters.  If the city is longer than 25 characters then only the first 25 characters will be saved.

Errors:

· No errors are associated with the city field.

State:

Integrity Check:

· The state, if provided, must not be longer than 2 characters.  If the state is longer than 2 characters then only the first 2 characters will be saved.

Errors:

· No errors are associated with the state field.

Zip Code:

Integrity Check:

· The zip code, if provided, must not be longer than 10 characters.  If the zip code is longer than 10 characters then only the first 10 characters will be saved.

Errors:

· No errors are associated with the zip code field.

Home Phone:

Integrity Check:

· The home phone, if provided, must not be longer than 14 characters.  If the home phone is longer than 14 characters then only the first 14 characters will be saved.

Errors:

· No errors are associated with the home phone field.

Guardian Name:

Integrity Check:

· The guardian name, if provided, must not be longer than 40characters.  If the guardian name is longer than 40 characters then only the first 40 characters will be saved.

Errors:

· No errors are associated with the guardian name field.

Guardian Name 2:

Integrity Check:

· The guardian name 2, if provided, must not be longer than 40 characters.  If the guardian name 2 is longer than 40 characters then only the first 40 characters will be saved.

Errors:

· No errors are associated with the guardian name 2field.

Place of Birth:

Integrity Check:

· The place of birth, if provided, must not be longer than 50 characters.  If the place of birth is longer than 50 characters then only the first 50 characters will be saved.

Errors:

· No errors are associated with the place of place of birth field.

Date of Entry to U.S.:

Integrity Check:

· The date of entry to U.S., if provided, must be a valid date, must be 10 characters in length and must be in the following format: YYYY-MM-DD.

Errors:

· A date of entry to U.S that is not 10 characters in length will receive the following error:

· Incorrect length for Date of Entry to US.
· A date of entry to U.S that is not a valid date will receive the following error:

· Invalid Date of Entry to US.

· A date of entry to U.S that is not in the correct format will receive the following error:

· Incorrect format for Date of Entry to US.
(Demo – 002 Date Checks Report)

            (Demo – 001 Immigrant Check Report)
· A date of entry to US that is equal to or later than the current date will receive the following error: 

· Date of Entry to US cannot be future date



· A date of entry to US that is 25 years less than the current school year will receive the following error:

· Date of Entry to US cannot be 25 years prior to school year


· A date of entry to US that is less than or equal to the students birthdate (when the student is an immigrant) will receive the following error: 
· Date of Entry to US cannot prior to or equal to the students birthdate


Number of Years in U.S. schools 

Integrity Check:

· The number of years in U.S. schools, if provided, must be numeric and must not exceed 4 characters in length.

Errors:

· A number of years in U.S. schools that is not numeric will receive the following error:

· Num. Years In US Schools not numeric – “bad Num. years US schools data”
· A number of years in U.S. schools that is more than 2 characters in length will receive the following error:

· Invalid Num. Years In US Schools – “bad Num. years US schools data”
· Number of years in US schools equal to or greater than the student’s age will receive the following error: 

(Demo – 001 Immigrant Check Report)

· Number of years in US schools cannot be greater than their age
      

Country of Origin Code:

Integrity Check:

· The country of origin code, if provided, must be found in the COUNTRY_CODE lookup table

Errors:

· A country of origin code that cannot be found in the COUNTRY_CODE lookup table will receive the following error:

· Invalid Country of Origin Code – “bad country of origin code data”
· Any of the USA codes (AS, GU, MP, PR, UM, US, VI) used when Immigrant Indicator = Y, will receive the following error: 

(Demo – 001 Immigrant Check Report)
· Invalid Country of Origin for immigrant





Homeless Indicator:   

Integrity Check:

· The Homeless indicator, if provided, must be the value of Y or N


· The Homeless indicator, if blank, will be defaulted to the value of N


Errors:

· A Homeless indicator that is not valid will receive the following error:

· Invalid Homeless indicator




 
Migrant Indicator:   

Integrity Check:

· The Migrant indicator, if provided, must be the value of Y or N



· The Migrant indicator, if blank, will be defaulted to the value of N


Errors:

· A Migrant indicator that is not valid will receive the following error:

· Invalid Migrant indicator







Neglected/Delinquent Indicator:   

Integrity Check:

· The Neglected/Delinquent indicator, if provided, must be the value of Y or N












· The Neglected/Delinquent indicator, if blank, will be defaulted to the value of N

Errors: 
· A Neglected/Delinquent/ indicator that is not valid will receive the following error:

· Invalid Neglected/Delinquent indicator




Immigrant Indicator: (Demo – 001 Immigrant Check Report)
Integrity Check:

· The Immigrant indicator, if provided, must be the value of Y or N


· The Immigrant indicator, if blank, will be defaulted to the value of N


Errors:
· A Immigrant indicator that is not valid will receive the following error:
· Invalid Immigrant indicator






· When Immigrant indicator = “Y”, Country of Origin cannot be AS, GU, MP, PR, UM ,US, VI

· Invalid Country of Origin
 for immigrant





Homeless Primary Nighttime Residence :

Integrity Check:

· The Homeless Primary Nighttime Residence code, if provided, must be found in the DWELLING_ARRANGEMENT lookup table

Errors:

· A Homeless Primary Nighttime Residence code that cannot be found in the DWELLING_ARRANGEMENT lookup table will receive the following error:

· Invalid Homeless Primary Nighttime Residence Code – “bad dwelling code data”
Additional 2nd Level Verification Fatal Error Checks:

· A diploma type code that has no associated post grad activity code will receive the following error: 
(Enroll – 002 Exit Code Post Grad - Diploma Check)

W/F: Missing Post grad code

· When Immigrant indicator = “Y”, Country of Origin, Date of Entry in US, and Years  

       in US Schools must also be provided
· W/F: Immigrant ind. = Yes:  Missing Country of Origin




· W/F: Immigrant ind. = Yes:  Missing Date of Entry in US


· W/F: Immigrant ind. = Yes:  Missing Years in US Schools


· If Homeless indicator = “Y”, Homeless Primary Nighttime Residence must also be populated

· v3.01 W/F: Homeless ind. = Yes:  Missing Homeless Primary Nighttime Residence
 

· A Homeless Primary Nighttime Residence code, that does not have an associated Homeless Indicator  = “Y” will receive the following error:

· v3.01 W/F: Homeless Nighttime Residence. = Yes:  Missing Homeless Indicator




District Demographic Data Cross Edit Verification or Report(s) 

 Level 1 - Additional Informational Reports

· Check Date of Entry in Grade 9 for consistency across years 
(Demo – 003 Date of Entry Grade 9 Consistency Check Report)

· Inconsistent Date of Entry Grade 9

· Note – a new immigrant has 1 year to determine grade level;

· - Identify Students removed from LEP Status in the previous demographic records 
(Demo – 004 LEP Consistency Check Report)

· Inconsistent Duration of LEP 

Level 0  - Informational Report

· An active demographics record without enrollment data will receive the following warning

· Missing enrollment record for selected school year

· An active demographics record with an exit enrollment record as the most recent 

enrollment record for a student will receive the following warning


· Exit enrollment code is last enrollment record for this active student

· v3.02  Check Date of Entry in Grade 9 for consistency across 2 years 

· Grade 9 Entry Date Mismatch between school years for this student
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