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Amending Approved Contracts for Excellence
Requests for Amendment are only necessary after the Commissioner has approved your initial contract. Changes to a previous certification and submission to the Department may be made by contacting your coordinator and requesting access to the system. All requests to amend a district's Contract for Excellence must be certified and submitted by your district’s Superintendent and require the Commissioner's approval. All amendments must be submitted and approved before the end of the current school year. Amendments can only be made to the current year Contract.
The on-line system has been enhanced to provide us with reports detailing amendment changes. Therefore, all districts requesting an amendment need only submit the attached one-page Application for Amendment to their coordinator and then enter the actual program and allocation changes in the on-line system through the NYSED Application Portal. Your SED coordinator will work with you to make the necessary changes. 
If the district proposes changes of 10 percent or more in the total amount allocated to any school or program area, the addition or deletion of individual schools, or a significant change in district, school or subgroup performance targets, you will also need to submit a revised Performance Matrix to document any changes in program impact on expected achievement results. 

The district’s original contract reports and supporting materials, as approved, must remain posted on the district website. The district must also post within 48 hours of approval of this amendment the following reports which will be available on the Report Page of the on-line system: 
· The one-page Application for Amendment

· Revised Contract Overview  

· Fiscal Summary Amendment Report

· Options & Expenditures Amendment Report

· Revised Performance Targets Matrix and/or Narratives

· Revised Maintenance of Effort Report, if applicable
For questions, please contact emscmgts@mail.nysed.gov or (518) 474-6541.

Contract for Excellence Amendment Procedure

Increase the Amount Allocated to a Particular School by the District *

· If additional money is needed for expenditures for a particular school, first increase the allocation for that school on the District Input page.
· After the allocation has been increased for the respective school, expenditures totaling that additional amount may be made on the School Input page for that school.
Decrease the Amount Allocated to a Particular School by the District *

· If the amount allocated to a particular school is to be reduced, allocations made to that school at the program/option level must first be deleted or lowered on the School Input page. 
· After the original allocations to the respective school made at the program/option level have been lowered by the necessary amount, the total allocation for that school must be lowered by the same amount on the District Input page. That amount may then be distributed to one or more other schools' allocations on the District Input page.
Increase the Amount Allocated for Charter Schools by the District *

· If additional money is needed for charter schools, the Contract Amount Balance (bottom of District Input page) must be equal to (or greater than) this amount.
· If necessary, follow the procedure to Decrease the Amount Allocated to a Particular School by the District until there is a sufficient Contract Amount Balance.
· When the Contract Amount Balance is greater than or equal to the additional amount needed for charter schools, add the required amount to the Increase in Charter School Tuition Payments box on the Charter Allocation page.
Decrease the Amount Allocated for Charter Schools by the District *
· If the amount allocated to charter schools is to be reduced, subtract the required amount from the Increase in Charter School Tuition Payments box on the Charter Allocation page.
· The amount subtracted from the Increase in Charter School Tuition Payments box can be redistributed to schools on the District Input page.
* After all reallocations have been made, as before, the Contract Amount balance must equal zero to successfully submit the district’s amended contract.
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          Date				    Commissioner








SUMMARY OF AMENDMENT REQUEST





Contract Amount:  $ ___________ Amendment Amount: $ ____________ Percent:  _______%





Reason/Purpose for amendment: ____________________________________________________�________________________________________________________________________________�________________________________________________________________________________


________________________________________________________________________________





Evidence that funds are targeted to students with the greatest educational needs: ___________ ________________________________________________________________________________


________________________________________________________________________________    ________________________________________________________________________________





Evidence that funds will supplement and not supplant current programs: _________________ ________________________________________________________________________________


________________________________________________________________________________�________________________________________________________________________________








District Information





District Name:�
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District Superintendent:�
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      Telephone #:        _________________________         County:  __________________________





 E-Mail Address:       _______________________________________________________________





  Program Period:      _____________________________         ______________________________


 


		                              Start Date		       			    End Date		





The University of the State of New York			           		    Application for Amendment


THE STATE EDUCATION DEPARTMENT			    		        of Contract for Excellence


Office of Educational Management Services				     Contract Year: 20__- 20___








www.emsc.nysed.gov/mgtserv/C4E


