Monthly Treasurer's Cash Report 



The treasurer is required to report to the board of education monthly on all district funds.  The format of the report is set forth in Section 170.2(o) of the Commissioner's Regulations which requires that the cash balance on hand be shown on the report.  This is interpreted to mean total cash balance, which would include checking, money management, savings accounts, Certificates of Deposit or any other of a fund's separate investment monies.  The treasurer should report all funds' cash positions in the monthly treasurer's report.



Commissioner's Regulation 170.2(o) requires a report for each fund showing:



I)
The cash balance on hand at the beginning of the month,



ii)
Receipts by source during the month,



iii)
Total disbursements during the month,



iv)
The cash balance on hand at the end of the month and,



v)
Reconciliation with bank statements 

Treasurer's report must be in the proper format example of the Treasurer's are provided below:            
SPECIAL AID FUND

TREASURER'S MONTHLY REPORT

FOR THE PERIOD

FROM:








TO:

	Total available balance as reported at the end of the preceding
	$18,207.57(1)
	Depository:  Hometown National Bank
	

	Receipts during month:

Date:

General Fund
$12,435.00

ESEA I
69,064.00

Work Incentive
10,526.00

NDT
4,007.20


     Receipts
	$96,032.20(2)
	Reconciliation with Bank Statement:

-Balance on bank statement, end of month

-Less total outstanding checks (see list on    reverse side)

-Net balance in bank (should agree with cash balance unless there are deposits in transit)

-Amount of receipts - undeposited (add) (see reverse side)

-Total Available Balance (must agree with cash balance for a true reconciliation)
	$44,251.43

1,887.86

42,363.57

-0-

$42,363.57

	     Total Receipts (Including Bal. (1) + (2)
	$114,239.77
	This is to certify that the cash balance in agreement with the bank statement, as reconciled:

_____________________________________________________

                           Treasurer of School District

Received by the Board of Education and entered as part of the minutes of the board meeting held.

_____________________________________________________

                           Clerk of Board of Education

	Disbursements during month:

By check from check #2003 and 2035
	$71,876.20
	

	By debit charge
	
	

	TOTAL DISBURSEMENTS
	$71,876.20
	

	
Cash Balance (per records)
	$42,363.57
	


TABLE 1

LIST OF OUTSTANDING CHECKS 

	CHECK NO.
	AMOUNT
	CHECK NO.
	AMOUNT
	CHECK NO.
	AMOUNT

	#2020

2011

2012

2027

2030

2032


	135.10

48.90

96.70

578.60

1,007.58

20.98

__________

$1,887.86


	
	
	
	

	
	GRAND TOTAL
	$1,887.86


TABLE 2

STATEMENT OF CASH ON HAND:  DEPOSITS IN TRANSIT AT END OF PERIOD
	DATE
	SOURCE
	AMOUNT
	DATES OF SUBSEQUENT DEPOSIT

	
	
	
	

	
	Total Receipts Not on Deposit
	-0-
	


