Installing the BOCES Report Card Word Template
· Save the template file to your PC desktop

· Open Windows Explorer
· If your PC is running Windows XP:
Copy (or move) the BOCES_Report_Card.dot file from the Desktop to:
C:\Documents and Settings\(your name)\Application Data\Microsoft\Templates
· If your PC is running Windows Vista or Windows 7:
C:\Users\(your name)\AppData\Roaming\Microsoft\Templates

