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THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK 
Office of Early Learning
89 Washington Avenue, Room 319 EB
Albany, New York 12234
Tel. (518) 474-5807 / Fax: (518) 473-7737



VOLUNTARY REGISTERED NONPUBLIC NURSERY SCHOOLS & KINDERGARTENS 
SITE CONSTRUCTION/RENOVATION PLANS

All NYS registered nursery schools and kindergartens are required to disclose any planned indoor & outdoor construction or major renovation to the site.  As stated in the Commissioner’s Regulations, Part 125.2 (f): “There shall be no construction, addition, substantial modification or change in occupancy of buildings or parts of buildings used or to be used in the operation of a school unless plans and designs of changes have been approved in writing by the department.”

Therefore, any planned changes to the nursery or kindergarten site must be reported below and submitted to our office via email to: oel@nysed.gov or by fax to: (518) 473-7737 to the attention of Karen Kilbride.  Attach additional sheets as needed.

After we have received this completed form, you will be notified of the review status or if additional information is needed. 

	Site Name
	
	Phone #
	

	Address
	

	City
	
	Zip Code
	

	

	DESCRIPTION OF INDOOR CONSTRUCTION/RENOVATION PLANS

	

	DESCRIPTION OF OUTDOOR CONSTRUCTION/RENOVATION PLANS

	



Name (Print) ____________________________________________	Title ___________________________________ 
Signature       ____________________________________________ Date ___________________________________
                              Nursery School/ Kindergarten Authorized Signature
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