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Part I: Report on Goals and Objectives

Charter School: _______________________________________________________________

Address: _____________________________________________________________________


    _____________________________________________________________________

Public School District/CSD#: ____________________________________________________

Telephone: _____________________________
Fax: _______________________________

President, Board of Trustees: ___________________________________________________


Telephone: ______________________________   E-mail: _____________________________

Proposed/Actual Grades Served During Current Charter Term: __________/____________


Proposed/Actual Number of Students Served During Current Charter Term: ______/_____
Proposed Term of New Charter: _____________________________________

(not to exceed 5 years)









Proposed Grades and Number of Students to be Served:


	Year of Operation
	Grades
	Number of Students

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Management Company, if any: ________________________________________________________

Institutional Partner(s), if any: ____________________________________________________________________________________________________________________________________________________________

FOR DEPARTMENT USE ONLY:

Term of Initial Charter: 

Date(s) of Corrective Action:

Date(s) of Probation:

Date(s) of SINI Designation, and Variable(s):

General Directions to Applicants
 Note: This report is meant to be retrospective, i.e., a detailed description of what the charter school achieved during its current charter term.  Progress towards the attainment of stated goals and objectives must be clearly described, as well as all other requested information.   It is Part I of the renewal application.   Part II is the proposed renewal charter (see #4 below).  Both Part I and Part II must be submitted together as an entire Renewal Application.  An incomplete renewal packet may result in the non-renewal of the School’s charter.
1. Please be sure to read and follow all directions.  An incomplete or incorrectly-completed report will only delay the review process and may result in the denial of the renewal application.

2. Provide all information as requested.  Do not modify the forms in any way or provide data that are not requested.

3. Note that the only eligible applicant is the board of trustees of an operating charter school.

4. In addition to the information requested herein, a complete application for the renewal of a charter school’s charter must also include a proposed renewal charter (Part II of the application) that addresses all changes to be implemented over the next term of the charter.  This includes updates for all items addressed in § 2851(2) of the Education Law.  These updates must include, but are not limited to, educational goals, programs and services, policies governing student discipline (including for special education students) and personnel, a code of ethics, provision of services to students with disabilities and English Language Learners, etc.  A five-year projected budget must be provided.  Please also provide résumés for each new proposed board member as well as their responses to each of the questions included in Appendix A. 

In general, the proposed renewal charter, including all policies, must be legally sufficient.  That is, they must reflect current requirements, such as those contained in the re-authorization of the Individuals with Disabilities Education Act (“IDEA”) as well as all amendments to Article 56.  The proposed renewal charter must also address any and all compliance issues identified through formal and/or informal monitoring.  Finally, the proposed renewal charter should reflect the experience of the charter school during its previous charter term(s).  Specific proposals rather than vague assertions must be provided.  

In the proposed renewal charter, the initial submission should clearly show the language to be deleted by use of (parentheses) or by use of a strikeout feature.  Text to be added should be shown either by underlining the new text or by use of italic type.  This will enable reviewers to easily understand what changes are being proposed.  An original document and seven (7) copies will be required including the signed and notarized Statement of Assurances from the board of trustees.  Revisions may be subsequently requested.  The application and any subsequent revisions must be provided to the superintendent of the district of location as well. 

5. All applications for the renewal of a charter must be received by Public School Choice Programs by 5:00 p.m. July 1 (or the first business day thereafter if July 1 is not a business day) of the year prior to the year in which the charter is set to expire. An application for renewal that is submitted prior to the above deadline may be withdrawn in writing by the Board of Trustees, but any re-submission must be received by the deadline stated above.  Nothing herein shall require the Board of Regents or its agents to accept a late application for renewal or to act upon such late submission. 

6. Nothing herein shall require the Board of Regents to approve a renewal application.  In the event that an application for renewal is not approved, the parties to the charter shall fulfill their respective obligations thereunder until expiration of the term of the charter, and the charter school shall follow the procedures for dissolution as set forth in §2851(2)(t) of the Education Law and in Section 8.4 of the charter. In addition, in the case of such an event, the charter school will follow any additional procedures required by the State Education Department to ensure an orderly dissolution process, including compliance with the applicable requirements of Education Law §§219 and 220.

7. If a Board of Trustees fails to submit a renewal application, the parties to the charter shall fulfill their respective obligations under the charter until expiration of its term, and the charter school shall follow the procedures for dissolution as set forth in §2851(2)(t) of the Education Law and in Section 8.4 of the charter.  In addition, in the case of such an event, the charter school will follow any additional procedures required by the State Education Department to ensure an orderly dissolution process, including compliance with the applicable requirements of Education Law §§219 and 220.

Application for Renewal

To ensure that the information needed to make an informed decision on renewal is available, the Part I of the renewal application will address the following questions.  All responses must be supported by valid and objective evidence.

· Has the school demonstrated the ability to operate in an educationally sound manner?  Is there clear evidence of the academic success of the students?  How do these results compare when disaggregated by general education and special education students?  Can the school make the case for the academic success of its student cohort?

· Has the school made good faith efforts to attract and retain a comparable or greater enrollment of students with disabilities and students with limited English proficiency as found in the district of location?
· How do the school’s State assessment scores compare with those of the district/community school district of location?

· Has the school met its stated goals and been faithful to its charter design?  Have all changes to the charter been approved by the board of trustees, the charter authorizer, and the Board of Regents?  
· Has the school been effectively governed?  Has the board of trustees operated in accordance with its by-laws? Has the board of trustees of the school exercised final authority for policy and operational decisions of the school?  Has the board of trustees provided adequate oversight of the school and the administration while not micro-managing the day-to-day operations?
· Has the school’s administration provided the leadership necessary for the school to achieve its stated mission?   Has the administration successfully implemented the school’s adopted policies?
· Has the school provided evidence of adequate levels of parent and student satisfaction?  Has the student re-enrollment been high?  Has the school been able to meet its targeted enrollment for each year of its charter?

·  Has the school complied with all charter provisions and all applicable regulations and statutes?  How has the school addressed any findings of non-compliance?  
· Has the school provided evidence that it is able to operate in a fiscally-sound manner?   Has the school addressed any material weaknesses revealed in fiscal audit findings?  Has the school maintained a positive cash balance at the end of each school year?  Has the school established effective fiscal controls and financial management practices?

· If the school’s charter is renewed, what are its plans for the term of the next charter, as described in Part II of the application?

Review and Decision Process

Key elements of the process include:

· The submission of a complete renewal application (both Part I and Part II), by the Board of Trustees by July 1 of the year before the charter is due to expire. 

· Department staff and/or its agents, on behalf of the Board of Regents, will review the application as well as data and records in its files. A comprehensive site visit to the school will be conducted during which parents, students, teachers, administrators and board members may be interviewed.  The Department may require additional documentation and other evidence where necessary and appropriate.

· The Department will solicit and consider comments from the general public, including school districts in which charter school students reside.  Comments from a public hearing held by the district of location pursuant to §2857(1) of the Education Law shall also be considered.
· The Department will prepare a report of its findings.

The Department will prepare its recommendation and report to the Board of Regents and will also forward a copy to the school. The Board of Regents will then act on the Department’s recommendation.

Part A: School Overview

	Data Item
	Year 1

200_-__
	Year 2

200_-__
	Year 3

200_-__
	Year 4

200_-__
	Year 5

200_-__

	Grades Served
	
	
	
	
	

	Total Enrollment
	
	
	
	
	

	#  and % Students with Disabilities
	
	
	
	
	

	# and % LEP Students
	
	
	
	
	

	# and %  Students Eligible for Free/Reduced Lunch
	
	
	
	
	

	# and % Students Reported on Public Welfare
	
	
	
	
	

	# and %  Student Suspensions
	
	
	
	
	

	# Teachers
	
	
	
	
	

	# and % Uncertified Teachers
	
	
	
	
	

	# and % Uncertified Teachers Who Meet One or More of the Criteria in §2854(3)(a-1) of Ed. Law
	
	
	
	
	

	# Other Professional Staff
	
	
	
	
	

	# Paraprofessionals
	
	
	
	
	

	Principal (name)
	
	
	
	
	

	Trustees (list by name and office, e.g., board chair)
	
	
	
	
	


Part B: Academic Performance of Students Grades 3-8

B1.  Directions: For each year that the charter school provided instruction, please provide the percent of students scoring at Levels 1 – 4 on each State assessment in grades 3-8 for ELA and math, compared with the results for the district of location.   Up to six (6) separate tables must be provided: one each for the aggregate student data, the general education population only, the special education population only, the student cohort only (i.e., students enrolled continuously for three or more years), and the LEP population only.   If the school also provides an admission preference for an “at-risk” population, a separate table disaggregating the assessment results for those students must also be provided.  If more than 50% of the charter school’s student enrollment comes from a district other than the district of location, the charter school may also include that district’s data in each table. The school may also choose to provide these tables for its science and social studies results. 

	Student Population: (indicate group, e.g. Special Ed.)
	Year 1

200_-__
	Year 2

200_-__
	Year 3

200_-__
	Year 4

200_-__
	Year 5

200_-__

	Name of Test
	% of Students Scoring at:
	% of Students Scoring at:
	% of Students Scoring at:
	% of Students Scoring at:
	% of Students Scoring at:

	
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4

	Grade 3 ELA
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 4 ELA
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 5 ELA
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 6 ELA
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 7 ELA
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 8 ELA
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Student Population: (indicate group)
	Year 1

200_-__
	Year 2

200_-__
	Year 3

200_-__
	Year 4

200_-__
	Year 5

200_-__

	Name of Test
	% of Students Scoring at:
	% of Students Scoring at:
	% of Students Scoring at:
	% of Students Scoring at:
	% of Students Scoring at:

	
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4
	L1
	L2
	L3
	L4

	Grade 3 Math
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 4 Math
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 5 Math
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 6 Math
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 7 Math
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 8 Math
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Charter School Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	District Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


In addition, for each year that the charter school provided instruction, please provide the State Performance Index (PI) and the Performance Index attained by the charter school.  
	Name of Test
	Year 1

200_-__
	Year 2

200_-__
	Year 3

200_-__
	Year 4

200_-__
	Year 5

200_-__

	
	State PI
	Attained PI
	State PI
	Attained PI
	State PI
	Attained PI
	State PI
	Attained PI
	State PI
	Attained PI

	Grade 3 ELA
	
	
	
	
	
	
	
	
	
	

	Grade 4 ELA
	
	
	
	
	
	
	
	
	
	

	Grade 5 ELA
	
	
	
	
	
	
	
	
	
	

	Grade 6 ELA
	
	
	
	
	
	
	
	
	
	

	Grade 7 ELA
	
	
	
	
	
	
	
	
	
	

	Grade 8 ELA
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Grade 3 Math
	
	
	
	
	
	
	
	
	
	

	Grade 4 Math
	
	
	
	
	
	
	
	
	
	

	Grade 5 Math
	
	
	
	
	
	
	
	
	
	

	Grade 6 Math
	
	
	
	
	
	
	
	
	
	

	Grade 7 Math
	
	
	
	
	
	
	
	
	
	

	Grade 8 Math
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


Provide a narrative, not to exceed three pages double-spaced, that explains the school’s student achievement results on the above State assessments.  If the school did not enroll sufficient numbers of students with disabilities or with limited English proficiency such that State assessment results are not available for one or more years, please indicate. Expand upon the analysis to discuss the achievement results for your student cohort.  If the results show that one or more subgroups of students are not making adequate academic progress, please describe how the charter school proposes to address this during the next term of its charter, if one is granted.   

If the charter school did not serve students in grades 3 – 8 at any time during the initial charter term (i.e., only served students in grades K-2 and/or 9-12), please check here. ⁪

B2. Directions: Please provide the student achievement results obtained from a nationally-normed achievement test.  Provide tables for each group as described in B1 above. Do not use an acronym (e.g., SAT, ITBS) without first spelling out the name of the test completely.  Be sure to indicate which version of a test (e.g., SAT-9) is being used.  Include all appropriate subtests.  Attach as many tables as needed.  Describe the type of score being provided (e.g., grade equivalent, percentile).  Provide disaggregated data as requested.

Population: (e.g., total student population, special education)
Name of Test:_________________________________________




Subtest: ___________________________________
	Grade
	Date of Test

(DOT)
	# Enrolled in Grade on DOT
	# Absent in Grade on DOT
	# Exempted in Grade by IEP
	# Exempted in Grade by ELL Status
	# Students Assessed in Grade
	Score

(describe e.g., GE, NCE)
	Qualitative Level and Percent Attaining*
	Other **

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


*If the assessment provides qualitative levels of achievement, e.g., “with honors,” indicate the applicable levels and the percent of students who took the test in each grade who attained each level.  If not applicable, enter “NA.”

** For any other evaluative data that describe the performance of your students on the assessments given.  If not applicable, enter “NA.”

B3: Directions: If the charter school provided instruction in grades 9-12 during the initial term of its charter, please provide the data requested below.  For the Regents Exam results, provide the percent of students scoring at each level indicated.  Under “DOT,” indicate the date upon which the test was given.  Provide a separate table for each school year that secondary-level students took one or more Regents Exam.   For the Graduation Rate table, provide a separate table for each year that the school awarded one or more diplomas. 
Regents Exam Results
Name of Charter School: ____________________________________________

School Year:_________________
	Regents Exams
	All Students
	General Ed. Students
	Special Ed. Students
	DOT

	
	0-54
	55-64
	65-84
	85-100
	0-54
	55-64
	65-84
	85-100
	0-54
	55-64
	65-84
	85-100
	

	Comp. English
	
	
	
	
	
	
	
	
	
	
	
	
	

	Math A
	
	
	
	
	
	
	
	
	
	
	
	
	

	Math B
	
	
	
	
	
	
	
	
	
	
	
	
	

	Global History & Geog.
	
	
	
	
	
	
	
	
	
	
	
	
	

	US History & Gov.
	
	
	
	
	
	
	
	
	
	
	
	
	

	Living Environment
	
	
	
	
	
	
	
	
	
	
	
	
	

	Physical Setting/ Earth Sci.
	
	
	
	
	
	
	
	
	
	
	
	
	

	Physical Setting/Chem.
	
	
	
	
	
	
	
	
	
	
	
	
	

	Physical Setting/Physics
	
	
	
	
	
	
	
	
	
	
	
	
	

	Comp. LOTE (specify).
	
	
	
	
	
	
	
	
	
	
	
	
	


Graduation Rate

Name of Charter School: __________________________________________
School Year:_____________________
	Accountability Group
	20__ - __ Performance
	20__ - __ Standards
	Made AYP in Graduation Rate 

20__ - __.
	Qualified for Safe Harbor in Secondary-Level ELA& Math 

20__-__

	
	Count of Graduation Rate Cohort Members
	% Earning a Local Diploma by August 31, 20__
	Graduation Rate Standard
	Graduation Rate Progress Target
	
	

	
	
	
	
	
	
	

	All Students
	
	
	
	
	
	

	Students with Disabilities
	
	
	
	
	
	

	American Indian/Alaskan Native
	
	
	
	
	
	

	Black
	
	
	
	
	
	

	Hispanic
	
	
	
	
	
	

	Asian or Pacific Islander
	
	
	
	
	
	

	White
	
	
	
	
	
	

	Limited English Proficient
	
	
	
	
	
	

	Economically Disadvantaged
	
	
	
	
	
	

	“At Risk”
	
	
	
	
	
	


High School Diploma Data

	Category
	Year
	All Students
	General Education
	Special Education
	“At-Risk” *

	
	
	# Students
	% Graduated
	# Students
	% Graduated
	# Students
	% Graduated
	# Students
	% Graduated

	Total

Graduates
	1
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Received Regents

Diplomas
	1
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Received Regents 

Diplomas With 

Advanced

Designation
	1
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Received 

IEP Diplomas
	1
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	


* If the school provided an admission preference for “at-risk” students, provide these data separately for all students who were admitted under this criterion.

High School Completion Data

	Category
	Year
	All Students
	General Education
	Special Education
	“At-Risk” *

	
	
	# Students
	% Graduated
	# Students
	% Graduated
	# Students
	% Graduated
	# Students
	% Graduated

	Dropped Out
	1
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Entered An

Approved HS 

Equivalency 

Preparation 

Program
	1
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total

 Non-Completers
	1
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	


* If the school provided an admission preference for “at-risk” students, provide these data separately for all students who were admitted under this criterion.

B4. Directions: List the goals and objectives that were stated in your charter.  For each year that the charter school provided instruction, describe the progress made towards the attainment of those goals.  List the measures that were used to assess such progress. For any of the stated educational goals and objectives that were not attained, provide a detailed explanation as to why that is so.  You may attach separate sheets of paper to address this item.  Sample responses are provided.

School Year:______________________

	Goal/Objective:

Desired Level of Attainment
	Actual Result: Observed Level of Attainment
	Measure Used to Indicate Attainment of the Goal/Objective
	Was the Goal/Objective Met? (Y/N)
	Explanation if Not Met

	90% of all grade 4 students will score at level 3 or above on the NYS ELA exam.
	80% attained the goal.
	NYS grade 4 ELA exam.
	No
	Item analysis showed that the curriculum was not aligned with the NYS standards.  The curriculum will be re-worked to ensure alignment.

	The School’s re-enrolment rate will be at least 90% each year.
	90% Year 1 – Year 2

93% Year 2 – Year 3

94% Year 3 – Year 4

92% Year 4 – Year 5
	Percent of enrolled students who returned each year.
	Yes
	NA

	Parents will rate their annual satisfaction with the School at least 3.5 on a 5-point Likert scale.
	3.0 Year 1

3.5 Year 2

3.5 Year 3

2.5 Year 4
	Annual parent satisfaction survey.
	No
	In the first year, parents expressed dissatisfaction with the School’s schedule.   Adjustments were made to the schedule and parents were pleased. 

In Year 4, a new director was hired and there were some adjustment problems.   The Board has addressed the issues and will continue monitoring and providing feedback to the director. 


As an alternative, you may use the narrative format as described below.  You must include all requested information for each educational goal/objective.  Each goal/objective for the school year in question must be numbered consecutively.

School Year: _______________________________

Goal/Objective #1: (Please include the full goal/objective including the desired level of attainment).

Observed Level of Attainment for Goal/Objective #1:  (Include the degree to which the goal/objective was attained)

Measure Used to Indicate Attainment of Goal/Objective #1: (Name the test or other assessment measure used to determine attainment of the goal/objective.  Do not use acronyms.)

Was Goal/Objective #1 Attained? (State yes or no, based upon the comparison of the stated goal and the actual level of attainment.)

Explanation if Goal/Objective #1 Was Not Met: (Provide a brief explanation as to why you believe that the goal/objective in question was not met.  Briefly state what the charter school planned to do differently in the subsequent school year in order to ensure attainment of the goal/objective.)

Part C: Financial Statements
Directions: Attach a copy of the charter school’s most recent audited financial statements.  These financial statements must be consistent with the State Education Department’s Guide for Audits of the Financial Statements of Charter Schools.  See Appendix B.  Provide a narrative, not to exceed three pages double-spaced, that addresses any concerns, large or on-going deficits, anticipated increases or decreases in revenue, etc.   If any findings were provided by the audit, describe in detail how the school has addressed these findings. 

Part D: Governance and Leadership
Directions: The school must present evidence that governance, policy development and implementation, and management have been responsible and effective in providing appropriate oversight. The school must demonstrate that the board of trustees has met organizational challenges well and functioned effectively as a corporate body during the term of its charter.  In addition, a narrative must be provided that addresses the strength and stability of the board, board turnover, a review of the board’s conflict of interest policies and its track record in implementing those policies. The school must identify those instances that presented actual conflicts or the appearance of such, and must specify what actions were taken to mitigate those conflicts.  Any instances of concern raised by the school’s charter authorizer and/or the State Education Department must be discussed, and the steps taken to address those concerns must be provided.  For schools with management partners, the school must describe in detail the steps taken to monitor the performance of the management company.  Provide evidence of all such actions taken.
The school must also discuss the success of the administration in implementing the school’s program.  Describe in detail the degree to which the program detailed in the original charter was implemented, and explain why any deviations from the charter were allowed.  Include in the discussion any findings of non-compliance by the Department, and how the school has addressed these findings, including any corrective action or probation. Discuss how the administration’s leadership has affected the school’s ability to implement its stated vision and attain the stated goals.  Provide documentation and a discussion regarding staff and administrative turnover.  The evaluation processes used by the board with its school administrator and used by the administrator with the faculty and staff must be described.  Describe how the board was evaluated.  

The school must also provide a compilation of all formal complaints received and evidence indicating how the complaints were handled.

Attachments may be provided.

Part E: Annual Reports
Directions:   The application must include a copy of the Annual Report (including all Charter School Report Cards) that was submitted to the Department each year.  These Annual Reports may be incorporated by reference.  For example, the application may state:  “The Annual Reports which have been submitted to the Board of Regents as required by Education Law § 2857(2) are incorporated into this application.”

Part F: Evidence of Parental and Student Satisfaction

Directions: For each year that the charter school provided instruction, provide evidence of parental and student satisfaction.  This may take the form of yearly or periodic parent/student surveys.  Also include similar information from parents who chose to withdraw their students from the school.  If yearly data are not available, you may submit information from the most recent year of operation, also including statements from parents who chose to withdraw their children from this charter school.

STATEMENT OF ASSURANCES

Our signatures below attest to the full compliance with all of the requirements of Article 56 of the Education Law and all other applicable law, Regents Rule, and Commissioner’s Regulation.  We also assert that:

· prior to commencing instruction under the renewed charter, the school will adopt and implement legally sufficient policies and procedures for compliance with the New York State Freedom of Information Law and the New York State Open Meetings Law;

· prior to commencing instruction under the renewed charter, the school will adopt and implement legally sufficient policies in the areas of student admissions, student discipline, discipline for students with disabilities, student dress code, food services, health services, student transportation, personnel matters, code of ethics, insurance, the handling of complaints, building occupancy, teacher credentialing, fingerprinting and the dissolution of the school;

· the school will provide for the needs of students with disabilities, English Language Learners and students at-risk of academic failure in accordance with applicable law and the terms of the charter;

· the school will ensure that instruction is provided to students in each of the seven New York State learning standard curricular areas;

· the school will operate in accordance with its by-laws (including the provisions regarding conflict of interest) and its charter; and

· this renewal application has the full and exclusive support of the school’s board of trustees.

BOARD OF TRUSTEES 

__________________________________________
Print/Type Name

_________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__
___________________________________________
Notary Public

 

__________________________________________
Print/Type Name

__________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

__________________________________________
Notary Public

 

__________________________________________
Print/Type Name

__________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

__________________________________________
Notary Public

 

__________________________________________
Print/Type Name

__________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

__________________________________________
Notary Public

 

__________________________________________
Print/Type Name

__________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

 __________________________________________
Notary Public

 

___________________________________________
Print/Type Name

___________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

___________________________________________
Notary Public

 

___________________________________________
Print/Type Name

___________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

___________________________________________
Notary Public

 

___________________________________________
Print/Type Name

___________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

___________________________________________
Notary Public

 

___________________________________________
Print/Type Name

___________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

___________________________________________
Notary Public

 

___________________________________________
Print/Type Name

___________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

___________________________________________
Notary Public

 

___________________________________________
Print/Type Name

___________________________________________
Signature

Sworn to before me this _____ day of _______________ 20__

___________________________________________
Notary Public
Appendix A

Request for Information from

Charter School Board Members

Request for Information from

Potential and returning 

Charter School Board Members Upon Renewal 

As you may already be aware, serving on a public charter school board is a position of great trust and responsibility.  As a member of a public charter school’s board, you would be charged with overseeing the education of all students enrolled in the school as well as the expenditure of public monies directed to the charter school.   The Department’s consent is required before any new member may serve on the board, and for all existing board members who will serve during the next charter term.  

Accordingly, and in order to properly evaluate potential and returning board members, please provide full and complete answers to each of the items below and provide the required assurance indicated.  Note that providing false, misleading, and/or incomplete information may lead to a withdrawal of the Department’s approval, nullifying your appointment to the board of trustees.  


Name______________________________________________________________________

Home Address_______________________________________________________________

Telephone: work ________________________
home_____________________________

Fax___________________________________
E-mail____________________________

Charter School Name:__________________________________________________________

Background

1. Please provide your educational and employment history.  You may do so by attaching a résumé.

2. Please affirm that you will be at least eighteen years old at the time you begin your board term.  

3. Please indicate how you became aware of the charter school and the opportunity to serve as a member of its board.

4. Please explain why you wish to serve on the board.

5.  Please indicate whether you have previously served on a board of a school district, a non-public school or any not-for-profit corporation (to the extent not otherwise indicated in your response to Item 1, above).   In addition, please describe any other experience, knowledge or skill you feel is relevant to service on the charter school board.

Conflict of Interest

6.
Please indicate whether you, your spouse, or other family member knows any of the other prospective board members.  If so, please indicate the precise nature of your relationship.

7.
Please indicate whether you, your spouse, or other family member knows any person who is a prospective charter school employee.  If so, indicate the precise nature of your relationship.
8.
Please indicate whether you, your spouse, or other family member knows anyone who is doing, or plans to do, business with the charter school (whether as an individual or as a director, officer or employee of an entity).  If so, indicate and describe the precise nature of your relationship and the nature of the business that such person or entity is transacting or will be transacting with the charter school.

9.
Please indicate if you, your spouse or other family member anticipates conducting any business with the charter school.  If so, please indicate the precise nature of the business that is being or will be conducted.

10.
If the charter school is partnered with an educational service provider (a management company, whether for-profit or not-for-profit), please indicate whether you, your spouse, or any family member knows any employees, officers, owners, directors or agents of that provider.  If your answer is in the affirmative, please describe any such relationship.

11.
If the charter school is partnered with an educational service provider, please indicate whether you, your spouse or other family member has a direct or indirect ownership, employment, contractual or management interest in the provider.  For any interest indicated, please provide a detailed description.

12.
If the charter school is partnered with an educational service provider, please indicate if you, your spouse or other family member anticipates conducting, or is conducting, any business with the provider.  If so, please indicate the precise nature of the business that is being or will be conducted.

13.
Please indicate whether you, your spouse or other family member is a director, officer, employee, partner or member of, or is otherwise associated with, any organization which filed an application in conjunction with the charter school, i.e., is partnered with the charter school. To the extent you have provided this information in response to items 9-12, you may so indicate.

14.
Please indicate the potential ethical or legal conflicts of interests (if any) that would, or are likely to, exist should you be approved for service on the charter school’s board.

15.
Please indicate how you would handle a situation in which you believe one or more members of the charter school’s board are involved in working for their own benefit, or the benefit of their friends and family.

Educational Philosophy

16.
Please provide your understanding of the charter school’s mission and/or philosophy.
17.
Please indicate whether you are familiar with the educational program of the charter school.

18.
Please indicate what you believe to be the characteristics of a successful school.  In particular, please provide the specific steps you think the board of the charter school will need to take to ensure that this charter school is and remains successful.

Other

19. Please indicate your understanding of the appropriate role of a public charter school board member.

20.
Please affirm that you have read and understand the charter school application, the school board of trustees’ by-laws and all proposed policies.

21.
Please provide any other information that you feel is pertinent to the Department’s review.

STATEMENT OF ASSURANCE

I, ____________________________________, certify to the best of my knowledge and ability 

        

(print name)

that the information provided above is true and correct in every respect.

_________________________________



____________________

Signature







Date
 Appendix B

Guidelines for Audits

Of the

Financial Statements of Charter Schools

Guidelines for Audits of the Financial Statements of Charter Schools

The New York Charter Schools Act of nineteen hundred ninety-eight requires that a charter school “shall be subject to the financial audits, the audit procedures, and the audit requirements set forth in the charter.  Such procedures and standards shall be applied consistent with generally accepted accounting and audit standards.  Independent fiscal audits shall be required at least once annually (§2854(1)(c)).”  

These guidelines are provided to assist charter schools in New York State and their auditors through the annual audit process.  The guidelines are also intended to provide some uniformity in the reporting by charter schools and to assist the Board of Regents in meeting its responsibilities for ensuring accountability over public funds and for reporting annually to the Governor and Legislature on the status of charter schools. 

Each audit should meet the following minimum standards:

Audit Requirements:

· An independent and licensed Certified Public Accountant or Public Accountant should perform the audit.

· The audits should be conducted in accordance with generally accepted auditing standards and Government Auditing Standards, issued by the Comptroller General of the United States. 

· If the charter school spends $300,000 or more in federal awards during the fiscal year, an independent audit as prescribed in the federal Office of Management and Budget Circular A-133 must also be completed and filed with the federal government and the State Education Department.

Reporting Requirements:

· The sample format for the financial statements is provided in accordance with Section 2851 of the Education Law. 

· The financial statements should be prepared on the accrual basis of accounting in accordance with generally accepted accounting principles for not-for-profit organizations.

· All statements required by Financial Accounting Standards Board (FASB) Statement No. 117, Financial Statements of Not-for-Profit Organizations, should be presented including a Statement of Financial Position, Statement of Activities and Statement of Cash Flows.  Required note disclosures and others that are deemed appropriate should be included.

· A supplemental schedule of functional expenses, in a format consistent with the attached, should be included and subject to the auditing procedures applied in the audit of the general purpose financial statements.  Such supplemental schedule is not a required part of the general purpose financial statements and should be included for the purposes of additional analysis.  

· When applicable, the auditor should prepare and submit a management letter.  A copy of the management letter should be submitted with the financial statements along with the school’s corrective action plan to address any weaknesses identified in the report or the management letter.

· Reports (the independent auditor’s report on the financial statements, report on compliance, report on internal control over financial reporting, management letter, and federal Single Audit, if applicable) must be submitted within 120 days of the end of the charter school fiscal year to the following address and to Public School Choice Programs:

Office of Audit Services

State Education Department 


Room 524 EB

Albany, New York 12234


· For the purpose of the charter school charter renewal process, the most recent audit must be submitted as a part of the renewal application to:

Public School Choice Programs

State Education Department

Room 462 EBA

Albany, New York 12234

New York City applicants only:  please send/deliver seven (7) copies to: 

Attention: Carol Wallace
Office of School Improvement and Community Services (NYC)
State Education Department 
Room 375 EBA
Albany, New York 12234

and send/deliver three (3) copies to: 

Office of School Improvement and Community Services (NYC)
State Education Department
55 Hanson Place, Room 400
Brooklyn, New York 11217
 
SAMPLE FINANCIAL STATEMENTS

Sample financial statements are provided for illustrative purposes.  Charter schools and their auditors should consult applicable standards when determining the specific requirements that apply to their schools.  The auditor should not consider these examples to be all‑inclusive or a substitute for professional judgment.

The following sample financial statements are attached:

· Statement of Financial Position 

· Statement of Activities 

· Statement of Cash Flows

· Schedule of Functional Expenses

Explanations are provided below for certain key terms included in the sample financial statements:

Revenue:

Public School District:

Revenue - Resident Student Enrollment - Revenue from public school districts based on resident students attending the charter school and each district’s adjusted expense per student or the agreed upon amount per student.

Revenue – Students with Disabilities - Revenue from public school districts for aid attributable to special education services or programs provided by the charter school to a student with a disability enrolled in the charter school.

Other Revenue from Public School Districts – Revenues from public school districts other than those defined above.

State Grants: Report state funded grants or other apportionments received directly from the State of New York.

Federal Grants: Report federal funded grants or other apportionments received directly from the federal government or through the State of New York.

Private Grants: Report privately funded grants or other apportionments received.

Program Service Expenses:

Regular Education: Report instructional activities involving the teaching of students, instructional supervision, developing and utilizing learning materials and related services in the classroom or learning environment. 

Special Education: Report instructional activities involving the teaching of students with Individualized Education Programs, or those receiving special education services, instructional supervision, developing and utilizing learning materials and related services in the classroom or learning environment.

Other Program: Services other than instructional provided to students, i.e., community services, health services, food services, athletic services, music and theatre arts, and other student activities.

Supporting Service Expenses:

Management and General: Activities related to the overall management and direction of the school that are not identifiable with a particular program or fundraising activity.  Management and general expenses typically include the organization oversight, board expenses, business management, record keeping, budgeting, financing and other administrative activities.

Fundraising:  Activities related to publicizing and conducting fund-raising campaigns, maintaining donor mailing lists, conducting special fund-raising events, activities involved in the solicitation of contributions from individuals, foundations, government agencies, etc. 

Schedule of Functional Expenses: 

The schedule of functional expenses must present, in reasonable detail, the nature of the expenses incurred in each category of program and supporting services reported in the activity statement.  The sample schedule shows the typical level of detail expected.  Charter schools are encouraged to add additional categories if it will enhance the reader’s understanding of the schedule.  Likewise, classifications not used, or not material to the school’s presentation may be eliminated.

If not otherwise presented, charter schools employing management companies should obtain and provide in note disclosure a breakdown of contracted services fees in a similar format to the schedule of functional expenses to facilitate comparisons among districts.

Note on Allocation of Expenses: Charter schools must use allocation methods that are fair and reasonable.  Such allocation methods, as well as the statistical basis used to calculate allocation percentages, should be documented and retained for review upon audit. Salaries of employees who perform tasks for more than one program must be allocated among all programs for which they work. The cost of supplies that are purchased for distribution among multiple programs must be allocated among these programs if direct charges are not possible. Allocation percentages should be reviewed, at a minimum, on an annual basis and adjusted as necessary.

Sample Statement of Financial Position

Charter School Name

Statement of Financial Position

As of June 30, 20XX
	
	As of  June 30,

	Assets



20XX


	20XX

	Current Assets
	

	
Cash and cash equivalents
$


	$

	
State and Federal Aid Receivable
	

	
Contributions receivable
	

	
Other Receivables, Net
	

	
Short-term Investments
	

	
Inventories
	

	
Prepaid Expenses
	

	                       Total Current Assets
	

	
	

	
Assets restricted to investment in land, buildings and equipment
	

	
Land, Buildings and Equipment
	

	
Long-term Investments
	

	
                                                      
  

	

	

Total Assets
$

	$

	Liabilities
	

	Current Liabilities
	

	
Accounts Payable
$
 
	$

	
Accrued Liabilities
	

	
Other Liabilities 
	

	
Deferred Revenues
	

	
Current Portion of Long-term Debt
	

	                       Total Current Liabilities
	

	
	

	
Long-term Debt


	

	

Total Liabilities


	

	Net Assets
	

	
Unrestricted
	

	
Temporarily restricted
	

	
Permanently restricted


	

	

Total Net Assets


	

	

Total Liabilities and Net Assets
$

	$

	


Sample Statement of Activities

Charter School

Statement of Activities

For the Year Ended June 30, 20XX

	
	Unrestricted
	Temporarily

Restricted
	Permanently
Restricted
	Total

	Revenues, gains and other support:
	
	
	
	

	Public School District: 
	
	
	
	

	  Revenue - Resident Student Enrollment
	
	
	
	

	  Revenue - Students with Disabilities
	
	
	
	

	  Other Revenue from Public School Districts
	
	
	
	

	State Grants
	
	
	
	

	Federal Grants
	
	
	
	

	Private grants
	
	
	
	

	Contributions
	
	
	
	

	Investment Income
	
	
	
	

	Other Income
	
	
	
	

	Net Assets Released from Restrictions
	
	
	
	

	Total Revenues, Gains and Other Support
	
	
	
	

	
	
	
	
	

	Expenses:
	
	
	
	

	Program Expenses:
	
	
	
	

	Regular Education
	
	
	
	

	Special Education
	
	
	
	

	Other Program
	
	
	
	

	
	
	
	
	

	Supporting Services:
	
	
	
	

	Management and General 
	
	
	
	

	Fundraising
	
	
	
	

	
	
	
	
	

	Total Expenses
	
	
	
	

	
	
	
	
	

	Change in Net Assets
	
	
	
	

	Net Assets Beginning of Year
	
	
	
	

	
	
	
	
	

	Net Assets End of Year
	
	
	
	


Sample Statement of Cash Flows

Charter School Name
Statement of Cash Flows
For the Year Ended June 30, 20XX

	
	20XX

	
	

	Cash flows from operating activities:
	

	Revenues from School Districts 
	$                     

	Grant revenues
	

	Contributions and fund-raising activities
	

	Miscellaneous sources
	

	Payments to vendors for goods and services rendered
	(                 )

	Payments to charter school personnel for services rendered
	(                 )

	Interest payments
	(                 )

	Net cash provided by operating activities
	

	
	

	Cash flows from investing activities:
	

	Purchase of equipment
	(                 )

	Net cash used by investing activities
	(                 )

	
	

	Cash flows from financing activities:
	

	Principal payments on long-term debt
	(                 )

	Net cash provided by investing activities
	(                 )

	
	

	Net increase in cash
	

	Cash at beginning of year
	

	Cash at ending of year
	$

	
	

	Reconciliation of change in net assets to net cash
provided by operating activities:
	

	Change in net assets
	$ 

	Adjustments to reconcile change in net assets to
net cash provided by operating activities:
	

	Depreciation
	

	(Increase) Decrease in assets:
	

	Accounts receivable
	

	Increase (Decrease) in liabilities:
	

	Accounts payable
	

	Accrued liabilities
	(                  )

	Net cash provided by operating activities
	$


Sample Schedule of Functional Expenses

Charter School Name

Schedule of Functional Expenses

For the Year Ended June 30, 20XX

	
	Program Services
	Supporting Services
	

	
	Regular

Education
	Special Education
	Other Program
	Fundraising & Special Events
	Management and General
	Total

	 Salaries
	 $
	 $
	 $
	 $
	 $
	 $

	 Employee Benefits and Payroll Taxes
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 

	 Accounting/Auditing Fees
	
	
	
	
	
	

	 Board Expenses
	
	
	
	
	
	

	 Consultants - Computer 
	
	
	
	
	
	

	 Consultants – Education
	
	
	
	
	
	

	 Contracted Services – Management Co. 
	
	
	
	
	
	

	 Contracted Services - Other 
	
	
	
	
	
	

	 Equipment Rental/Lease
	
	
	
	
	
	

	 Food
	
	
	
	
	
	

	 Insurance
	
	
	
	
	
	

	 Interest Expense
	
	
	
	
	
	

	 Legal
	
	
	
	
	
	

	 Library
	
	
	
	
	
	

	 Maintenance & Repairs
	
	
	
	
	
	

	 Occupancy
	
	
	
	
	
	

	 Printing
	
	
	
	
	
	

	 Supplies & Materials
	
	
	
	
	
	

	 Other Expenses
	
	
	
	
	
	

	 Staff Development
	
	
	
	
	
	

	 Telephone
	
	
	
	
	
	

	 Textbooks
	
	
	
	
	
	

	 Transportation (Student)
	
	
	
	
	
	

	 Travel
	
	
	
	
	
	

	 Utilities
	
	
	
	
	
	

	 Vehicle Rental/Lease
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	

	 Depreciation and Amortization
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 Total Expenses
	 $
	 $
	 $
	 $
	 $
	 $
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