The Charter School shall provide written notice to the State Education Department within five (5) business days of the occurrence of any of the following: 
1) additions to or removals of members of the board of trustees;
 2) hiring or dismissal of the director/principal of the Charter School; 
3) execution of contracts or incurring of debt in excess of $25,000; and 
4) receipt of a summons and/or complaint in which either the Charter School or any member of the Board of trustees (acting in his or her capacity as a member of the Board of trustees) is named a party to the action.
Regarding any changes in Board membership, the Department will need the following documentation, as applicable:

1. a copy of any Board member’s letter of resignation;

2. a copy of the Board minutes showing the acknowledgment/acceptance of such resignation;

3. a copy of any Board resolution showing the recommendation to remove any Board member;

4. the Board meeting minutes showing the removal of any Board member

5. the Board meeting minutes showing the appointment of a new Board member, subsequent to its receipt of Department approval of the candidate.

All potential Board members must complete and send to SED the Board questionnaire (see Board of Trustees Questionnaire on webpage).  The failure of the potential Board member to do so, or the provision of any misleading or untruthful information, is cause for the immediate disqualification/termination of that Board member.  A potential Board member cannot be formally appointed until the Department has received and reviewed the questionnaire, and indicated that there are no objections to the person’s appointment.
