CEEDOS REZOOMAY


	123-34 Queens Boulevard
	Cell (718) 979-2345

	Queens, NY 11351  
	crezoomay@gmail.com 


I have the following skills to offer your company for the position of retail or stock clerk.  
· Knowledge of retail store procedures.

· Ability to stock shelves and create displays.

· Ability to assist customers with their shopping needs.
EDUCATION:  Will achieve the Career Development Occupational Studies Commencement Credential in June 2014 from Queens School of Business, Flushing, Queens, NY 11351
21st CENTURY WORKPLACE SKILLS

	Communications 


	· Presented a ten-minute sales presentation to my English class for the purpose of persuading the class to purchase a product.

	Team Work and Leadership 
	· Member of a four-member team in the preparation of the annual career day event.  Responsibilities included setting up room, greeting visitors, preparing refreshments, making copies. 


	Time Management 
	· Successfully completed several academic projects throughout the school year in which I met deadlines for research, written reports and presentations.


	Technology
	· Capable of using Microsoft Word, Excel, PowerPoint, and the Internet.

· Able to operate cash register, handle money, check for counterfeit cash, accept charge cards for payment.

	Sales Vocabulary
	· Familiar with terms and procedures used in the retail industry.

	Creativity
	· Decorated school store windows and merchandise displays.

· Created numerous flyers for school activities.



	Learning from the Experts
	· Class field trips to Macy’s, Kohl’s, Target and Stop and Shop for retail career exploration.

· Introduced to sales and marketing concepts through class speakers such as Mr. Robert Brown, Flushing Advertising; Mr. Martin Greenstone, owner of Enchanted Parties, and Mr. Mark Goldman, website coordinator for www.adsigns.com.



	Workplace Experiences 
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	· Focus Group participant for Queens Chamber of Commerce.  As part of my skills class, we analyzed poster and slogans for use in actual advertising campaigns.

· Volunteered at Queens Chamber of Commerce as an office assistant in which I helped in the annual “Queens Sales Days” program.
· Telemarketer, Liberty Moving and Storage, Bayside, NY.  6/13 – 9/13.  Duties included contacting potential homeowners who wished to have their household belongings transported.

· Stock clerk, Walgreen’s Drugs, 45-27 Marshall Blvd., Flushing, Queens, NY. 11351.  9/13 – present.  Duties include:  Stocking shelves, assisting customers, cleaning and maintaining store facilities.  





