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An Overview of the Tactile Site 

https://21apr.ed.gov/ 
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Over the course of the following pages, you will view screenshots of every page of the data entry fields on Tactile’s site for 21st CCLC APR reporting.  In many instances you will 

be shown a screenshot of the page prior to marking any boxes and entering data, subsequent pages will reveal the options available for each entry field or drop-down menu.   

The instructions that accompany the screenshots are from Tactile’s FAQ page which you can access here:  https://21apr.ed.gov/support under the title “Data Guide”.   
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To navigate within the Tactile site, click on the “MENU” button on the upper left-hand side.   

A side menu will open that will allow you to move to any section you need to visit.   
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Part 1:  Center 
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Center information:  A center is the location where the majority of the      

programming for the 21st CCLC after school activities occur.  A grantee can 

have one or multiple centers in their profile.   

This is the name, email address, and telephone number (MUST be 10 digits) 

of the program coordinator at the center for the 21st CCLC program.   

Public Schools:  choose this option if the center is located in a public school.  This 

includes tribal schools.  

Charter School:  choose this option if the center is  located in a recognized charter 

school.    

College/University:  choose this option if the center is located in an accredited      

institution of post-secondary education. 

Community Based:  choose this option if the center is located in a community based         

organization not part of the school district or a part of a religious organization.   

Faith Based:  choose this option if the center location is affiliated with an organized   

religion.   

Other:  choose this option only if all of the other options are not appropriate.   
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Choose “Yes” if expanded learning time activities were offered 

at the center.  Verify this status with the SEA before choosing 

“Yes”.  ELT is the time that a local educational agency or 

school “extends its normal school day, week, or year to       

provide additional instruction or educational programs for all 

students beyond the State-mandated requirements”.  The  

status is dependent on funding and policy decisions set by 

both the state and federal governments.   

Choose “Yes” if the after school program participants are     

enrolled in a school other than the center location.  This is   

required if the center is a CBO but may be applicable in other 

situations.  Feeder schools are the school or schools in which 

the participants of the program are regularly enrolled.   

If “Yes”, enter the name of the school in which the students 

are regularly enrolled.  If there are students from multiple 

schools, enter the schools one at a time.   

Choose “Yes” if there are entities other than the grantee or 

school(s) served which provide an in-kind or cash contribution 

that supports the objectives of the awarded program.  If there 

are multiple partners, enter each partner one at a time.   

If “Yes”, enter the name of the partner entity that provides  

in-kind or cash contributions to support the program.  If there 

are multiple partners, enter them one at a time.   
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Part 2:  Activities 

For each of the activities, you will need to identify the frequency with which the type of activity is carried out, 

how long the activity is facilitated each time, and how many participants are included in each activity.  You can 

see all of the options that are offered in the drop-down menus for frequency, dosage, and audience on page 11. 

In this section, report on the activities delivered at each Center.  Each activity 

must be reported as one of the 12 activity categories provided by the US         

Department of Education’s non-regulatory guidance.  Select the category that 

best fits the primary goal of the programming.  Even though many programs may 

serve more than one goal, choose the primary goal of the activity and report all       

information for this activity through its primary goal.  For example, if an activity 

is a literacy activity and at the same time is an art activity, report it as a literacy 

activity.  If an activity does not clearly fit into one of the 12 types, select the   

activity that most closely fits.  Your SEA may provide State specific guidance on 

assigning activities to a particular category.   
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Activity that contributes to the development of science, technology, engineering, 

or mathematical skills.   

Activity that contributes to the development and enjoyment of reading and writing 

skills.   

Activity that provides direct support for the core academic subjects.   

Activity that provides direct support in the completion of homework assigned    

during the school day.   

Activity that provides direct support to students classified as English Language 

Learners.   

For this section, once you mark the box of the activity type for this section, a drop-down menu will appear that will allow you to select 

the frequency with which that activity type is offered.  Once you have made a selection, another drop-down menu will appear that 

will allow you to select the dosage of the activity.  After that selection, you will identify the audience of that activity type.   

*Examples of these drop-down menus can be viewed on page 11 of this document.*   
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Activity that contributes to the understanding of small business practices and    

business ownership.   

Activity that engages students in the creation of art and music and develops the 

appreciation of art and music.   

Activity that engages students in a physical activity and develops the appreciation 

of health and nutrition.   

Activity that engages the students in an activity that benefits the community      

outside the center.   

Activity that engages the student with a positive role model.   

Activity that provides information about alcohol or other drug use prevention.   

Activity that provides socio-emotional counseling services.   

Activity that promotes peaceful conflict resolution. 

Activity that promotes school attendance.  

Activity that promotes the active engagement of leadership roles.   
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You can click on the previous terms where you will see data entered for previous collection periods (if applicable).  The image below shows what you will see when you click 

on a term for which no data have been entered: 

Activity that prepares students to enroll and succeed in a credit bearing course at a 

postsecondary institution or a high quality certificate program with a career      

pathway to future advancement.   

NOTE:  If the activity’s primary goal is College and Career Readiness (e.g. “College 

101”), enter it here.  If it is a secondary goal, check the College and Career        

Readiness box when entering it into its primary activity above.   
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When you check a box to indicate that your program engages in a type of activity, a field will open where you can document the number of times that activity takes place, 

how long it was facilitated, and the number of participants.  There are three steps for each activity.  An example is shown below:   

1.  Frequency:   

3.  Audience:   

2.  Dosage:   

How often?  The frequency, on average, with which an activity is delivered at a center.   

Monthly:  If the activities reported, on average, happen once within a month.  

Once per term:  If the activities reported, on average, happen once during a reporting 

term.   

More than once a week:  If the activities reported, on average, happen more than once 

a week.   

More than once a month:  If the activities reported, on average, happen more than 

once a month.   

Times a week (if more than once a week):  If the activities reported, on 

average,   happen more than once a week, then how many times per week, 

from 2 to 7 times.   

Times a month (if more than once a month):  If the activities reported, on 

average, happen more than once a month, then how many times per month, 

either 2, 3, or weekly.    

Average hours per session:  Once you have designated how often the   

activities  reported take place (e.g. weekly, monthly) indicate what is the 

average hours of the session.   

More than 4 hours:  Session takes place, on average, for more 

than 4 hours at a time.   

2-4 hours:  Session takes place, on average, for at least 2 hours 

and up to 4 hours at a time.   

1-2 hours:  Session takes place, on average, for at least 1 hour 

and up to 2 hours at a time.   

Less than 1 hour:  Session takes place, on average for less than 1 

hour at a time.   

Average Participation:  on average, how many students attend the sessions         

associated with the activities reported.   

More than 30:  More than 30 students attend the sessions, on average.   

21-30:  Between 21 and 30 students attend the sessions, on average.   

11-20:  Between 11-20 students attend the sessions, on average.   

5-10:  Between 5 and 10 students attend the sessions, on average.   

Less than 5:  Fewer than 5 students attend the sessions, on average.   
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Part 3:  Staffing 

Staffing:  Include the people who work, in either a paid or unpaid capacity, in the center in direct support 

of the program and those that provide support for any activity for any amount of time in this term .   
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Individuals who have a primary oversight capacity of the staff and functions of the 

center.   

Individuals currently enrolled in a post-secondary institution.   

Individuals from the community at large.   

Individuals currently enrolled in a secondary institution.  High school students   

reported as staff CANNOT also be counted at 21st CCLC participants.   

Individuals who are the parents or guardians of students enrolled in the 21st CCLC 

program at the center.  NYSED:  An important person in the child’s life; a mentor.   

For centers located within a school these are individuals whose primary role is as a 

teacher within the school district or feeder school.   

Individuals whose primary role is to provide services or activities such as security, 

custodial, clerical, athletic, or transportation within the school district or feeder 

school.   

Individuals who enter into a formal contract to provide services to the center.  

Often referred to as “vendors”.  May provide specialized activities.   

Individuals who are not identifiable with any category above.   
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You will be able to enter the number of faculty and staff in a variety of categories.  All you need to do is + or—the number of paid or volunteer staff for each staffing type.   

Number of Paid:  The number of individuals in the category that receive monetary 

compensation from the 21st CCLC award.   

Number of Volunteer:  The number of individuals in the category that do not     

receive monetary compensation from the 21st CCLC award.    
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Part 4:  Participation 

Participation:  The number of students who were enrolled and attended programming at the 21st CCLC 

center during the term.  Choose the grade the students are currently enrolled in or, if summer, the grade 

level for the most recently completed school year.   
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Enter the total number of participants for each grade level, Pre-Kindergarten through 12th Grade.   
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Enter the number of students who have participated in the program from each grade and then click “Continue.”  
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Once you have entered the number of students by grade, you need to enter the student attendance by number of days of participation.  This only occurs when entering data 

for the spring term and is cumulative for the school year.   

Once you select the categories that describe the attendance of your participants, the website will ask you to indicate the number of students in each category.   

Your totals here must match up with the number of participants 

that you specified by grade level on the previous page.   
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Once you select the categories that describe the race/ethnic backgrounds of your participants, the 

website will ask you to indicate the number of students in each category.   

Your totals here must match up with the number of participants 

that you specified by grade level and attendance on the previous 

pages.   
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Now break it down by participant gender:   

Your totals here must match up with the number of participants 

that you specified by grade level, attendance, and race/ethnic 

background on the previous pages.   
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Last step for this section!  These do NOT have to add up to your total number of participants.  You can also select “Data not provided.” 

Enter the total number of students who are identified with limited English          

language proficiency.  Check the box “Data Not Provided” if no data are available 

for that population.   

Enter the total number of students who receive free or reduced lunch.  Check the 

box “Data Not Provided” if no data are available for that population.   

Enter the total number of students who have a current IEP or 504 Plan.  Check the 

box “Data Not Provided” if no data are available for that population.   

Enter the total number of family members of students who participated in         

activities sponsored by 21st CCLC funds.  The Department of Education does not 

narrowly define “family member”.   NYSED defines it loosely as individuals from the 

same household.  Check the box “Data Not Provided” if no data are available for 

that population.   
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Part 5:  Outcomes 

In this section, report on the Outcomes (State Assessments as selected by New York State).  Only the questions that correspond with 

your State’s outcomes will appear below.  You cannot enter your Outcomes data until after your SEA Super User selects which         

Outcomes to report.   

Note that data in this section asks you to report total participants of grade levels in two groups:  elementary (PreK-5th grade), and/or 

secondary (6th-12th grade).   

Outcomes must be reported in the spring.  Outcomes are optional for summer and fall.  If you are not reporting outcomes in       

summer and fall, click the box next to “No Data to Report” and submit your APR.   
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Important!! 
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Click here once you are finished and the 

APR data will be submitted to the state! 
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