RECOVS RFP Application
via Survey Monkey Apply Portal

This document serves as technical assistance for applicants to use when submitting the RECOVS Mental
Health and/or Learning Loss Grant application via the Survey Monkey Apply portal.

Account Registration:

1. Click this Survey Monkey Apply link to access either application. This link will be found within
the RFP posted on the grants management website,
o Please note: Do not go to SurveyMonkey.com to begin this process.
2. Applicants must click the “Register” button to create a Survey Monkey Apply account before
applying.
o Applicants who have an existing account must follow the log-in prompts.

& Apply’

T N

Password

®

Forgot your password?

3. New applicants will be asked the following to complete registration:
o First Name
o Last Name
o Email
o Password/Confirm Password
4. After registration, applicants will receive an email prompt from Survey Monkey Apply confirming
registration. See verification email below:
o Note: if the email is not appearing in the inbox, check the spam folder or check if the
network is blocking the email.

Ve Apply

Welcome!

You have successfully registered for a SurveyMonkey Apply account for
Office of Student Support Services

Continue to site
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https://nysed-osss.smapply.io/prog/lst/

5. Once verified, applicants continue to the site and clicks, “View programs.”
This portal will allow you to enter applicant information and upload all associated documents

No applications.

Please choose a program from our program listings page to get started

6. Once in the Programs page, applicants will choose either the Mental Health Grant Program or
the Learning Loss Grant Program by clicking the, “MORE” button.

Login 0 -

Office of Student Support Services

Brograms N : E
MENTAL HEALTH - 2023-2025 New York S... LEARNING LOSS - 2023-2025 New York St...
Accepting applications on Apr 28 2023 12:00 AM (EDT) Accepting applications on Apr 24 2023 12:00 AM (EDT)

7. After clicking the, “Apply” button, applicants are prompted to name theirapplication.

LEARNING LOSS - 2023-2025 New York State RECOVS:

Recover from COVID School Grant Program

Opens
Apr 24 2023 12:00 AM (EDT)

8. Applicants name the application after their School District and/or Lead Applicant Name. Once
the Applicant has filled out the name of the application, the Applicant clicks the “CREATE
APPLICATION” button to create the application. See page 4 for Completing the Application.

e Applicant name must be the name of the school district or BOCES applying.

Name your application

School District or Lead Applicant Name

|
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Important functions

9. The “My Applications” button in the top right of the screen allows Applicants to view
applications already submitted or in progress.

10. The “i” button in the top right of the screen allows for applicants to access support andtechnical
assistance options if need be.

& Programs M My Applications © -~

o Submitted applications can be viewed and edited until the due date by clicking the, “My
Applications” button. Applicants will be directed to a new window showing their previous
applications.

e Please note, applicants will not be able to edit applications after the deadline.

All Applications ~ E =

RECOVS Learning Loss

Test School District Application BOCES 1001 Test1
00002 00004 00005

RECOVS Learning Loss RECOVS Learning Loss

@ susmitTeD @ susmitTeD

ks complete
=)

o Applicants click “View” to review submitted applications or “Continue” to add to existing
applications.
o To go back to the “Apply” stage, click the “Programs” icon, and the desired application.

Adding Collaborators:

Adding a collaborator allows for multiple contributors to the grant application. To add a collaborator, an
applicant will click the “Add collaborator” button once entering the application.

** District or BOCES Superintendents must be on the applications as collaborators.
After clicking the “Add Collaborator” button, applicants complete all prompts.
1. Applicant Completes the Collaborator Invite
Within the applicant’s application on the left side of the screen, they will be able to click the Add
Collaborators button. Upon doing so they applicants enter the email address of the collaborator they

are adding, set the permissions of the user to View & Edit or View Only and provide an optional message
to the collaborator.

pg. 3




NOTE: If you have a Collaborator Only task, collaborators will need to have View & Edit status to edit the

task.

LEARNING LOSS - 2023-2025 Ne... [2

00f 10 tasks complete

RECOVS TEST

1D: RECOVS-LL-00041

Your tasks

) Read the RECOVS RFP

APPLICATION  ACTIVITY

Collaborators

Add collaborators to view or contribute to your application
Email address of collaborators Separate addresses by commas

‘ testemail@gmail.com|

> Type of access

© view & edit View only

Message (optional)

2. Collaborator Receives the Invite
Once the invite is sent, the collaborator will receive it at the email provided by the applicant. Within the
email, the collaborator will be able to Join the application or decline the invite. Upon clicking Join Now
within the email the collaborator will be able to either Login or complete the registration process,
depending on if they already have an account. Once they have logged in they will be successfully added

as a collaborator to the application.
NOTE: If the collaborator is sent an invite to multiple applications, they will need to Join each application

through the email that is sent.

3. Collaborator completes any required tasks

After the Collaborator has accepted the request and logged in, they will have access to the application.
Their permissions will depend both on the settings that have been given to the task as well as the
permissions set by the applicant.

Completing the Application:

After creating the application name, applicants are moved to this screen that shows the tasks required
to complete the application. Applicants select the tasks they wish to work on through this location.

e Clicking the three dots generates options to: rename, download, and delete the application.

EARNING S - 2023-202 ~ 2
00710 tasks complete LEARNING LOSS - 20232025 Ne.... [2 © Preview

RECOVS TEST

ID: RECOVS-LL-00041

Last edited: Jun 27 2023 03:18 PM {EDT)

APPLICATION ACTIVITY

Your tasks

) Read the RECOVS RFP >

Add collaborator 5 . App
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There is one prerequisite tasks that must be completed before other tasks are accessed:
1. Read the RFP and Superintendent Attestation

After reading the RFP, Applicants select the tasks to be completed from the “application” window. To
return to this task window, Applicants click the, “Back to Application” button.

Your tasks
< Back to application ° 5 Read the RECOVS RFP
° ., Read the RECOVS RFP N ~ Completed Jun 272023 03:25 PM (EDT)

= Completed on: Jun 27 2023 03:25 PM (EDT)

LEARNING LOSS - 2023-2025 New YO...
2] App.A) Application Cover Page > © Taskinstru

RECOVS TEST ;
[*] App.B) Application Package Checklist > ID: RECOVS-LL-00041 1 R

‘ . Read the RFP
2l App.C) Table of Contents > %
) O ) Read the RECOVS RFP >
[2] App.D) Application Narrative Section 1) Abstract >
[z] App.D) Application Narrative Section 2) Need Narrative >  App.A) Application Cover TS OB SUFSISCEE 308 6 RECOVS RED (i
+] #

- App.D) Application Narrative Section 3) Oversight, Management, and N Page RECOVS Learning Loss grant application and submissior
~ Reporting
2] App.D) Application Narrative Section 4) Structure and implementation >
o App.D) Application Narrative Section 5) Budget Narrative, including FS-10 >

~ Proposed Budget

[ App.E) M/WBE Documents Package (Required, but not scored). >

o Applications can be saved at any point in the application by scrolling to the bottom and clicking
the “SAVE AND CONTINUE EDITING” button.

e

The application begins with an attestation that the Superintendent acknowledges they have read and
understand the RECOVS RFP and all associated appendices. Applicants will not be able to proceed with
the application until this attestation task is completed.

< Back to application 0 B Read the RECOVS RFP

LEARNING LOSS - 2023-2025 NEW Y0... © Task instructions Hide
t ns Hi

RECOVS TEST

1D: RECOVS-LL-0C041

@ [ Readthe RECOVS RFP >

y App.A) Application Cover
{ '\ [& page
Cannot be modified

App.B) Application Package

[#] Checklist
Cannot be modified

. App.C) Table of Contents

Cannot be modified

App.D) Application
*, oy Narrative Section 1)
<7 Abstract

© 0f 10 tasks complete

Last edited: Jun 27 21

03:29 PM (EDT)

pg. 5

1. Read the RFP

The applicant Superintendent reads the RECOVS RFP (link), then v Draft saved @
acknowledges understanding of the RECOVS Learning Loss grant application and submission
requirements. This task must be completed before attempting any subsequent task.

Click here for the RECOVS RFP Link

The Superintendent acknowledges they have read and understand the RECOVS RFP
and all associated appendices.

O Yes

SAVE & CONTINUE EDITING MARK AS COMPLETE




After the prerequisite tasks of the RFP application have been completed, applicants then complete the
following tasks needed to submit the RFP:
e App.A) Application Cover Page
e App.B) Application Package Checklist
e App.C) Table of Contents
e App.D) Application Narrative Section 1) Abstract
e App.D) Application Narrative Section 2) Need Narrative
e App.D) Application Narrative Section 3) Oversight, Management, and Reporting
e App.D) Application Narrative Section 4) Structure and Implementation
e App.D) Application Narrative Section 5) Budget Narrative, including FS-10 Proposed Budget
e App.E) M/WBE Documents Package
Once all of these tasks have been completed, submit the application.

App. A Application Cover Page: Once the prerequisite tasks are complete, the applicant begins
uploading the required documents for submission. An applicant clicks the “Download the RECOVS
Application Cover Page here” at the top of the instructions to download a template of the required
document. Once the document is filled out, applicants upload the document by clicking the “ATTACH
FILE” button and choosing the file to be uploaded. Once the upload is complete, the applicant clicks the
“MARK AS COMPLETE” button to complete this task.

App.A) The applicant downloads, completes, and uploads Attachment 1: Application Cover Page
for the RECOVS Learn oss grant application. (Document found on RECOVS RFP (link) page #.
Corresponding instructions begin on RFP page #. The Application Cover Page is required, but not
scored).

*If applying for both grants, a separate and complete application must be submitted for each
Mental Health RECOVS Grant and Learning Loss RECOVS Grant.

1 Cover Page
2023-2025 New York State RECOVS: Recover from COVID School Program
Application Cover Page

[ el

Check One Type of Applicant for this RECOVS

I Mental Heatth I Wental Health T Leamning Loss T Leaming Loss
Grant Individual Grant Individual Grant Indjvidual Grant Indlvidual
School Distri BOCES School District BOCES Apphicant
Apphicant Applcant Apphcant
[ Mental Health [ Mental Health [ Learning Loss [ Learning Loss
Grant Consortium Grant Consortium Grant Consortium Grant Consortium
School Disnct Lead

Applicant Applicant Applicant Applicant
Name Applicant agency. | Name and Title of Contact Persan
Addrass Telaphona

Fax
Cty: ZIP Code:

E-Mail
County
1 fy that | am s appl e tive officer and thal " " n his

appacason =, 10 e best of my knowledge. compiete and accurale. | Suriher centy, to the best of my knawdedge, that any
‘ensuang program and actraty wil be conducted in accerdance with all apphcatie I ederal and State laws and requistions,
apphcaion gudeines and instruchicns, Aszurances, Certfications, Appendix A, Agpendix A-1G, and thal the requested

budget ameunts e necesaary for the this projoct It appicaton
conatiates an offer and. If accegred by the NVS Educaton Department of renagotiated to acceptance, il form

agresment His oy the apgiicant wanillen provided Lo the grant program office f
al any time mat i 5 6 13 0f s D raason of
hanged Greumstance

"Original Signature of Chief Administrative Officer Typed Name of Chiel Administrative Officer. |
Date

Check all that spply:

[ This Is the applicant's sole RECOVS grant application. The school distdct or BOCES will not
2ppear in an additional individual or consortium RECOVS application.

[ In addition to this Mental Health or Leaming Loss RECOVS grant application. the applicant
school distrdct or BOCES will also appear within an application for the other RECOVS Leaming
Loss or Mental Health grant program as [ an individual applicant, or [ the lead applicant 04 a
consortium, [ a participating schaol district or BOGES of a consortium led by [enter

school district or BOCES]

Once the attachment has been uploaded, an applicant B liieag ] ]
can edit, preview, remove, and/or download the Edit
attachment that was uploaded by selecting the three I Preview ’
buttons on the side of the download. Remave

Download
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App. B Application Package Checklist: Once the prerequisite tasks are complete, the applicant begins
uploading the required documents for submission. An applicant clicks, “Download the RECOVS
Application Package Checklist here” at the top of the instructions to download a template of the
required document that needs to be uploaded. Once the document is filled out with the appropriate
information, applicants upload the document by clicking the “ATTACH FILE” button and selecting the file
they wish to upload within their documents. Once the upload is complete, the applicant clicks the
“MARK AS COMPLETE” button to complete this task.

Attachment 2: Application Package Checklist

Listed below are the required d ts for a complete application package. in the
order that they are to be submitted. Use this checklist to that the licati
ission is P and in pli with application instructions.
Required Documents Submit Checked | Checked
(Mentsl Health and Leaming Loss REGOVS Grant ia by by
PP are completed and d sep ¥} Applicant | NYSED
MH | Application Cover Page Survey
or (with Original Signature of Chief Monkey s o
LL | Administrative Officer) No page limit and | Apply
App.A | not included in page count. (SMA)
MH . RECOVS_Attachment_2_Application_Package_Checldist (1)
e App“caﬁon Package CheCk]IS‘ Filename: RECOVS_Attachmant_2_Application_P_PJsH7LC.doc: Added: Apr 28 2023
LL | (This Document) No page limit and not SMA ] O
included in page count.
App.B
MH MARK AS COMPLETE
s Table of Contents
LL | Mo page limit and not included in page SMA 0 O
App.C count.
Proposal Narrative Sections
1) Abstract SMA o (]
1 Page Maximum
2) Need Narrative SMA o (]

S Pages Maximum

3) Oversight, Management, and
Reporting SMA (m} O
MH 10 Pages Maximum — Evidentiary

e documentation of School-Aged Child
LL Care (SACC) Registration or OCFS

App.D process is not included in page count.
4) Structure and Implementation SMA
10 Pages Maximum
S5a) Budget Narrative SMA
5 Pages Maximum
5b) FS-10 Proposed Budget* (For first FS-10*
program year. Original Signature SMA
Required) — FS-10 pages are not e
included in page count.

oo
O o

.“
IK
b
=)

2
i
I
L
=]

2

O-0
o-0

Once the attachment has been uploaded, an
applicant can edit, preview, remove, and/or

download the attachment that was uploaded s ekt e SRR
by selecting the three buttons on the side of et
the download. | = 0

Remove
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App. C Table of Contents: Once the prerequisite tasks are complete, the applicant begins uploading the
required documents for submission. An applicant clicks the “Download the RECOVS Table of Contents
template here” at the top of the instructions to download a template of the required document that
needs to be uploaded. Once the document is filled out with the appropriate information, applicants
upload the document by clicking the “ATTACH FILE” button and selecting the file they wish to upload
within their documents. Once the upload is complete, the applicant clicks the “MARK AS COMPLETE”
button to complete this task.

App.C) Table of Contents
. Submit Page Points
App.C) Required Documents via Lirgit + MH or LL.5.Budget A
No Page Required, = MH or LL.5.Budget.B
Table of Contents SMA Limit but not = MH or LL.5.Budget.C
scored. * MH or LL.5.Budget.D

5 = MH er LL.5.Budget E
Create a Table of Contents that organizes the Mental Health RECOVS Grant or

Leaming Loss RECOVS Grant proposal into the prescribed sequence of sections

(Mental Health and Leaming Loss RECOVS grant applications can NOT be combined): * App E) M/WBE Documents for [ Full Participation, [T Partial Waiver Request,

or [ Total Waiver Request
« App.A) Application Cover Page
o App.B) Application Package Checklist
o App.C) Table of Contents
« App.D) Application Sections
o Section 1) Abstract
o Section 2) Need Narrative
= MHorlLL2NeedA
= MHorLL2.Need.B
= MHorLL2.Need.C
= MHorLL2Need.D
= MHorLL2.Need.E
o Section 3) Oversight, Management, and Reporting
= MH or LL.3.Oversight A
MH or LL.3.Oversight.B
MH or LL.3.Oversight.C
MH or LL.3.Oversight.D
MH or LL.3.Oversight.E
= MH or LL.3.Oversight F
o Section 4) Structure and Implementation
= MH or LL.4.Structure. A
= MH or LL.4.Structure.B
= MH or LL.4.Structure.C
= MH or LL.4.Structure.D
= MH or LL.4.Structure.E

MH or LL.4.Structure.F
MH or LL.4.Structure.G
MH or LL.4.Structure H
MH or LL.4.Structure.l

Once the attachment has been uploaded, an
applicant can edit, preview, remove, and/or

download the attachment that was uploaded
by selecting the three buttons on the side of P s sl
the download. —

. RECOVS_APP

Filename: RECOVS_APP.C_Tabla_of Contents 17CSu@S.docx  Added: Apr 24 2023 ‘ I
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App.D) Application Narrative Section 1) Abstract

Once the prerequisite tasks are complete, the applicant begins uploading the required documents for
submission. Applicants upload their responses to the RFP in their respective sections. In this instance,
the applicant must follow the instructions in the RFP for Abstract for Mental Health/Learning Loss
(MH.1)/(LL.1). Once the Abstract is completed, applicants save the file to their system. Then on SMA,
click the “ATTACH FILE” button, and select the file to be uploaded. Once the upload is complete, the
applicant clicks the “MARK AS COMPLETE” button.

° [zl App.D) Application Narrative Section 1) Abstract

© T2:x instructions Hide

Section 1) Learning Loss (LL.1) (0 of 100 Points)

r to Section 111.C Proposal Application Instructions Section 1) Abstract for Learning
of the RECOVS RFF for Abstract submission instructions.

. Upload RECOVS Test

Filename: Upload RECOVS_Test.doc Added: Apr 28 2023

App.D) Application Narrative Section 2) Need Narrative

Once the prerequisite tasks are complete, an applicant begins uploading the required documents for
submission. Applicants upload their responses to the RFP in their respective sections. In this instance,
the applicant must follow the instructions in the RFP for Need Narrative for Mental Health/Learning Loss
(MH.2)/(LL.2). Once the Need Narrative for is completed, applicants save the file to their system. Then
on SMA, click the “ATTACH FILE” button, and select the file to be uploaded. Once the upload is
complete, the applicant clicks the “MARK AS COMPLETE” button.

0 2] App.D) Application Narrative Section 2) Need Narrative

© Task instructions Hide
Section 2) Need Narrative (25 of 100 Points)
Any text beyond 5 pages will not be read or scored by reviewers.

Please refer to Section I11.C Proposal Application Instructions Section 2) Need Narrative for
Learning Loss {LL.2) of the RECOVS RFP for Need Narrative submission instructions.
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App.D) Application Narrative Section 3) Oversight, Management, and Reporting

Once the prerequisite tasks are complete, the applicant begins uploading the required documents for
submission. Applicants upload their responses to the RFP in their respective sections. In this instance,
the applicant must follow the instructions in the RFP for Oversight, Management, and Reporting for
Mental Health/Learning Loss (MH.3)/(LL.3). Once the Oversight, Management, and Reporting is
completed, applicants save the file to their system. Then on SMA, click the “ATTACH FILE” button, and
select the file to be uploaded. Once the upload is complete, the applicant clicks the “MARK AS
COMPLETE” button.

If required per the RFP’s instructions, upload the School Aged Child Care (SACC)Registration here. . For
more information, refer to Section IlI.C Proposal Application Instructions Section 3) Oversight,
Management, and Reporting for Learning Loss (LL.3) of the RECOVS RFP for submission instructions.

G . App.D) Application Narrative Section 3) Oversight, Management, and
= Reporting
© Taskinstructions Hide

Section 3) Oversight, Management and Reporting (25 of 100 Points)
Any text beyond 10 pages will not be read or score
documentation is not included in page count,

School-aged Child Care (SACC)

be reviewed and scored

Please refer to Section 11i.C Proposal Application instructions Section 3} Cversight, Management,
and Reporting for Learning Loss (LL.3} of the RECOVS RFF for submission instructions.

Oversight, Management, and Reporting

Oversight, Management, and Reporting

School Aged Child Care (if applicable)

Please see section 11.E4) School-Age Child Care (SACC) Registration of the RFP (link here) to
determine if a SACC Registration is needed for the application.

SAVE & CONTINUE EDITING MARK AS COMPLETE
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App.D) Application Narrative Section 4) Structure and Implementation

Once the prerequisite tasks are complete, the applicant begins uploading the required documents for
submission. Applicants upload their responses to the RFP in their respective sections. In this instance,
the applicant must follow the instructions in the RFP for Mental Health/Learning Loss (MH.4)/(LL.4).
Once the Structure and Implementation is completed, applicants save the file to their system. Then on
SMA, click the “ATTACH FILE” button, and select the file to be uploaded. Once the upload is complete,

the applicant clicks the “MARK AS COMPLETE” button.

O -, App.D) Application Narrative Section 4) Structure and
— Implementation

© Task instructions Hide

Section 4) Structure and Implementation (25 of 100 Points)

Any text beyond 10 pages will not be read or scored by reviewers.

Please refer to Section I.C Proposal A jon instructions

Implementation for Learning Loss (LL.4) of the RECOVS RFP for su.

App.D) Application Narrative Section 5) Budget Narrative,
including FS-10 Proposed Budget

Once the prerequisite tasks are complete, the applicant
begins uploading the required documents for submission.
Applicants upload their responses to the RFP in their
respective sections. In this instance, the applicant must follow
the instructions in the RFP for Budget Narrative, including
FS-10 Proposed Budget Mental Health/Learning Loss (MH.5)/
(LL.5). Once the Budget Narrative, including FS-10 Proposed
Budget is completed, applicants save the file to their system.
Then on SMA, click the “ATTACH FILE” button, and select the
file to be uploaded. Once the upload is complete, the applicant
clicks the “MARK AS COMPLETE” button.
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.. App.D) Application Narrative Section 5) Budget Narrative, including

FS-10 Proposed Budget

© Task instructions Hide

Section LL.5.Budget Narrative (25 of 100 Points)

The applicant creates and uploads the application’s Budget Narrative for the RECOVS Learning
Loss grant. Sep: y. the applicant downloads, completes, and uploads NYSED's FS-10

oposed Budget for Year 1of the RECOVS Learning Loss grant . (Instructions found on RECOVS
RFP (link) page #. Corresponding evaluation rubric begins/found on RFP page £.)

onents of the budget narrative will be reviewed and sc but the requested

ear FS-10 Proposed Budget pages do not cou vard the maximum 5

Postmarked by the due date, applicants must also mail in one original and two hard copies of
the signed FS-10 Proposed Budget to:

New York State Education Department

Attn: Christine Shields

Re: 2023-2025 RECOVS Program Grants

Office of Student Support Services

89 Washington Avenue, EB 318M

Albany, NY 12234

App.D) Application Narrative Section 5) Budget Narrative

For FS-10 and other budget related forms please visit https://www.oms.nysed.gov/cafe/forms/

Budget Narrative

& upload a file

Proposed FS-10

& upload a file

SAVE & CONTINUE EDITING MARK AS COMPLETE




App.E) M/WBE Documents Package

Once the prerequisite tasks are complete, applicants begin uploading the required documents for
submission. Applicants upload their responses to the RFP in their respective sections. In this section of
the application, the applicant must upload responses and documents pertinent to M/WBE requirements
and follow the instructions in the RFP. Then on SMA, click the “ATTACH FILE” button, and select the file
to be uploaded. Once the upload is complete, the applicant clicks the “MARK AS COMPLETE” button.

Q B App.E) M/WBE Documents Package (Required, but not scored).

© Task instructions Hide

Please select the application’s level of MWBE participation and upload the appropriate package.
Once an applicant selects a level of participation, another question will populate. From this
question you can download the MWBE package and upload the documents.

Please refer to Section IIl.C Proposal Application Instructions Section 5) Budget Narrative (LL.5)
of the RECOVS RFP for submission instructions. Refer to the chart below labeled under App.E
within Section Ill.C Proposal Application Instructions Section 5) Budget Narrative to determine
which documents are needed in regard to M/WBE Participation.

*FE.10 iz submtted onbing wis SMA, and 3 Signed hard copis a0 maded to NYSED.
MH or
LL | MWEE Documents Package MMWBE Forms Required For:
App.E
Type of MWBE Form O Funt EJVP?’“" QT.‘“"
(Original Si " qui ey " aiver awver
Request: Request:
M/WBE Goal Calculation Worksheet | [ ) | B3 a
MAWBE Cover Letter | [ Required) | [ (Recuives) |
MWBE 100 Utilization Plan | [ (Required) | [ (Required) ot
Required|
Not
Partiopate | L Feauired) | El(Requirsa) | o 0 o

M—E—‘Q‘Mmﬂ&—‘mﬁ——m [Not Required) | [ (Required) | [ (Required)

MAWBE 105A C ““‘“’m (Mot Required) | [ (Reauire) | [ (Required)

and instruciions | 1Mot Reavired) | [ (Reauireo) | [ (Required)

1 o and Instructions | [0 (Requirea) | B3 o

Applicants must reference the chart to determine which combination of documents are required
documents for their level of MWBE Participation. There are three separate options that an applicant
must select. Applicants must select the option that aligns to their application.

App.E) M/WBE Documents Package

Please select the application’s level of MWBE participation and upload the appropriate package.
Once an applicant selects a level of participation, another guestion will populate. From this
question you can download the MWBE package and uptoad the documents.

State the following level of participation this application is requesting for MWBE:
) Full MWEE Participation
Partial MWBE Waiver Request

O Total MWBE Waiver Request
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Depending on the selected option, corresponding documents will populate. After selecting the
applicant’s level of participation, a download feature will populate. Applicants access the relevant
documents corresponding their level of M/WBE participating by clicking on the link. These documents

are then uploaded in a package using the “Upload a File” option.

App.E) M/WBE Documents Package

Please select the application’s level of MWBE participation and upload the appropriate package.
Once an applicant selects a level of participation, another guestion will populate. From this
question you can downtoad the MWBE package and upload the documents.

State the following level of participation this application is requesting for MWBE:
@ Full MWEE Participation
O  Partial MWBE Waiver Request

O Total MWBE Waiver Request

Clear

Full MWBE Participation
Down

2, upload a file

ull MWBE Participation package here

Submitting The Application:

Once all the tasks have been completed, the applicant will have the
option to “Review” or “Submit.” Applicant’s will not be able to submit
until all tasks are completed. To submit the application, select the
“Submit” button detailed in the image below. To review the
application before submission, select the “Review” button. Applicants
will also be prompted to review after selecting submit. Applicants will
receive an email from Survey Monkey Apply that their application has
been received.

pg. 13

RECOVS TEST

ID: RECOVS-LL-00041

o [2) Read the RECOVS RFP

App.A) Application Cover

Page
App.B) Application Package
— Checklist

[1] App.C) Table of Contents

App.D) Application
[t] Narrative Section 1)
Abstract

O 0 0 0O

App.D) Application
[*] Narrative Section 2) Need

3

10 of 10 tasks complete
e

Last edited: Jun 27 2023 03:56 PM (EDT)




Once the application has been submitted, the applicant will see this screen below allowing the user to
“Go to My Applications” or “View more Programs”

@

Application Submitted!

Thank you for submitting your application

Go to My Applications

o
o

View more Programs

Applicants who wish to submit another application under a different RECOVS program go to, “View more
Programs.”

*If applying for both grants, a separate and complete application must be submitted for each Mental
Health RECOVS Grant and Learning Loss RECOVS Grant.

Applicants who wish to view or applications must select “Go to My Applications” where they will see
applications that have been submitted or in progress. If the applicant needs to edit the application after
submission, the applicant should reach out to RECOVSRFP@nysed.gov to request editing access.
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