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Announcement of Funding Opportunity 

RFP #GC23-013 
2023-2030 NYS Pathways in Technology Early College High School (NYS P-TECH) 

Program 
Purpose of Grant  The New York State Pathways in Technology Early College High 

School (NYS P-TECH) Program will prepare thousands of New 
York students for the future by preparing them for high-skilled 
jobs in the fields of technology, and manufacturing. NYS P-TECH 
incorporates an integrated program between 4 and 6 years in 
duration that combines high school, college, and career training.  
Our target focus is academically and economically at-risk 
students. In the past, P-TECH ran as a 6-year program but to 
encourage innovation, flexibility, and increased student 
engagement and completion rates, bidders may propose 
programs between 4 and 6 years in duration. The program length 
can vary depending on the needs of the student so long as the 
proposed program does not exceed 6 years in length.     

Project Period July 1, 2023 through June 30, 2030. For programs or districts 
that need it, the planning period is from July 1, 2023 through 
June 30, 2024 and implementation years are from July 1, 2024 
through June 30, 2030. NYSED recognizes that some projects 
may seek to begin working with 9th grade students in July 2023. 
All other projects will require the planning period from July 1, 
2023 through June 30, 2024. Regardless of the amount of 
planning time needed, all programs must meet the pre-launch 
criteria set forth by NYSED.   

Scope The project seeks to fund regional partnerships that respond to 
the greatest need for enhanced access to post-secondary 
opportunities primarily for at-risk students and the potential to 
build a local talent pipeline for industries with a favorable job 
outlook.  Each partnership will include K-12, higher education, 
and business/employer partners. 

 Eligible Fiscal 
Agents/ 

Applicants 

A New York State public school district or a BOCES must serve 
as the fiscal agent/applicant for each application.  

 
Amount of 
Funding 

It is anticipated that up to $31.5 million will be available over the 
seven-year grant term, contingent on availability of funds.  
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Sub-contracting 
 

 

Subcontracting to individual vendors (separate and distinct from 
NYS P-TECH partners*) will be limited to twenty percent (20%) of 
the total annual budget and shall include an independent 
evaluator to ensure the approved program meets the minimum 
performance criteria. Subcontracting is defined as non-employee 
direct personal services and related incidental expenses, 
including travel; it does not include service contracts between 
members of the partnership. This limit applies to subcontracting 
carried out by the lead applicant and members of the partnership. 
It is the responsibility of the lead applicant/fiscal agent to ensure 
that the aggregate total subcontracting carried out by the lead 
applicant/fiscal agent and the partners does not exceed the 20% 
subcontracting limit. 
 
*Partners include but are not limited to IHEs, BOCES, and LEAs 

Mandatory 
Application 

Requirements 

A Memorandum of Understanding (MOU) signed by the leaders 
of each partner organization is required. Applications that do not 
include a MOU signed by all partners and meeting certain 
content requirements, as specified in the “Eligibility and 
Mandatory Application Requirements” section beginning on 
page 7, will not be reviewed for consideration.   Letters of support 
will not be accepted in lieu of a partner’s signature on the MOU. 

Application Due 
Date and Mailing 

Address 

Submit 1 original and 3 copies postmarked no later than April 7, 
2023. Also, submit an electronic version containing all application 
and M/WBE documents in Microsoft Office or PDF format. They 
should be submitted to: NYSPTECH@nysed.gov.   
New York State Education Department 
Attn: NYS P-TECH GRANT 
Office of Postsecondary Access, Support, and Success 
971 EBA 
89 Washington Avenue 
Albany, New York 12234    

mailto:NYSPTECH@nysed.gov
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The State Education Department does not discriminate on the basis of race, creed, color, national origin, 
religion, age, sex, military, marital status, familial status, domestic violence victim status, carrier status, 
disability, genetic predisposition, sexual orientation and criminal record in its recruitment, educational 
programs, services and activities. NYSED has adopted a web accessibility policy, and publications 
designed for distribution can be made available in an accessible format upon request.  Inquiries regarding 
this policy of nondiscrimination should be directed to the Office of Human Resources Management, Room 
528, Education Building, Albany, NY 12234. 

Questions and 
Answers 

All questions must be submitted via e-mail to  
NYSPTECH@nysed.gov by March 3, 2023. A complete list of all 
Questions and Answers will be posted to  
Pathways in Technology (NYS P-TECH) Program and P12 
Funding Opportunities  
no later than March 17, 2023. 

mailto:NYSPTECH@nysed.gov
http://www.nysed.gov/postsecondary-services/pathways-technology-nys-p-tech-program
https://www.p12.nysed.gov/funding/currentapps.html
https://www.p12.nysed.gov/funding/currentapps.html
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2023-2030 NYS P-TECH  
 

Important Application Information  
 

 
 
Purpose  
 
In 2013, New York State launched the NYS Pathways in Technology Early College High 
School (NYS P-TECH) Program, a public-private partnership that will prepare 
thousands of New York students, who have been traditionally underserved in 
postsecondary settings, for high-skills jobs in STEM (science, technology, engineering, 
and mathematics) careers to build the local talent pipeline to the workplace. Sixteen 
NYS P-TECH projects were launched across the state and opened their doors in fall 
2014. Between 2014 and 2018, the New York State budget provided funding for three 
additional groups of NYS P-TECH projects. In September 2022, 41 NYS P-TECH 
projects were operating across the state. The enacted state fiscal year 2022-23 budget 
continues to expand the NYS P-TECH model.  
 
 
To implement this program, the New York State Education Department (NYSED) is 
seeking competitive grant proposals from partnerships of school districts or BOCES, 
higher education institutions, and committed business/employer partners for the 
development and operation of approximately eleven (11) new NYS P-TECH projects. 
 
The NYS P-TECH model delivers six core benefits to students: 
 

1. A rigorous, relevant, and cost-free grades ranging from 9 through 14 education 
focused on the knowledge and skills students need for Science, Technology, 
Engineering and Math (STEM) careers. 

2. Workplace learning that includes ongoing mentoring by professionals in the 
chosen career sector, worksite visits, speakers, job shadowing, and internships; 

3. Intensive, individualized academic support by K-12 and college faculty within an 
extended academic year or school day that enables students to progress through 
the program at their own pace; 

4. Opportunity for any student in a funded high school to obtain college credit; 
5. An Associate degree or the two-year degree that is the industry standard for the 

targeted jobs in a high-tech field (referred to as an associate degree for the 
purpose of this RFP) and 
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6. The commitment to provide completers of the NYS P-TECH program serious 
consideration for a job interview and/or a job following completion of the program 
and satisfactorily meeting any employment evaluations and/or applicable hiring 
standards. 

The program is also designed to:  
• Develop programs of study in high-skill, high-demand career areas; 
• Align school, college, and community systems in these programs of study;  
• Increase opportunity and access to postsecondary education for academically 

and/or economically at-risk students;  
• Support strong academic performance;  
• Promote informed and appropriate career choice and preparation;  
• Ensure that employers in key technical fields have access to a talented and 

skilled workforce; and  
• Ensure that each funded school/program includes opportunities for all students to 

obtain college credit.  
 
Through these programs of study, students may be able to earn transcript-based, 
college credit resulting in an associate degree. Ideally, career pathways should begin in 
9th grade and provide a seamless sequence of high school and college study, including 
career and technical education and workplace learning, which culminate in an associate 
degree. NYS P-TECH is an integrated program focused on high school students 
gaining college credit, job training, and/or completing a two-year degree. The 
funded programs will be required to document their performance through reporting on a 
set of performance metrics and achievement of critical benchmarks for student success.  
Ideally, NYS P-TECH projects should consist of grade 9 through 14 (associate degree) 
education supported by a school district or BOCES, an institution of higher education, 
and an industry employer. Each partner will be expected to provide evidence of certain 
elements found necessary for successful implementation of the NYS P-TECH project. 
The specifics of each element will be detailed to projects awarded funding.  
 
NYS P-TECH is designed to prepare students for jobs that require a mid-level post-
secondary credential and offer students a middle-class salary. The culminating 
credential should be an associate degree that is the industry standard for the targeted 
jobs in a STEM field with a favorable job outlook.  Degree programs which are not 
allowable include but are not limited to: Occupational Therapy Assistant, Physical 
Therapy Assistant, Massage Therapy, and Dental Hygiene. Special attention will be 
paid to the number of total and semester college credits required for the degree 
completion. All degree programs and college credit attainment should be 
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completed during the normal course of the high school program or within the 
time allotted up to six years. 
 
Projects with a focus on computer hardware and software engineering pathways will 
receive a 5-point bonus. To receive the bonus points, the project must propose at least 
one career pathway that results in an associate degree or college credit in computer 
hardware and software engineering. 
 
Projects partnering with at least one school district located in a Gun Involved Violence 
Elimination (G.I.V.E.) focal area with a 2019-20 economically disadvantaged student 
rate above the State average (55.6%) will receive a 5-point bonus (see Attachment 6 for 
the list of school districts).  
 
Grant Term 
Grants will be for the term of July 1, 2023 to June 30, 2030. Continued funding will be 
contingent upon satisfactory reporting, the achievement of performance goals and the 
availability of funds. Each year of the program after the planning period will operate from 
July 1st through June 30th.  
 
Eligible Applicants 
A New York State public school district or a BOCES must serve as the fiscal 
agent/applicant and apply for this opportunity on behalf of a partnership, which must 
include:  

(1) P-12 partner: A single school district, a consortium of school districts, a BOCES, or 
any combination of these entities. A school district or a BOCES must serve as fiscal 
agent/applicant for the grant. A community college, or other member of the 
partnership may serve as lead implementing partner, however, only the school 
district or BOCES can serve as the fiscal agent/applicant.  

Individual school buildings may not apply for this grant. Additionally, a grant 
awarded through this RFP cannot be used to expand a currently funded NYS P-
TECH project.  

(2) Higher education: The application must identify one or more non-profit higher 
education institution(s), provided that at least one offers an associate degree (or 
other two-year degree that is the industry standard for the targeted jobs) linked to 
the goals of the program, and which will award the degree at no cost to the 
student/family. The application must identify a specific higher education (college) 
partner (e.g., Queensborough Community College would qualify as a higher 
education partner that offers an associate degree, but City University of New York 
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(CUNY) would NOT). If a proposal includes multiple degree options in multiple 
fields, there must be at least one higher education partner for each degree pathway 
offered or the proposal’s score will reflect this omission in all pertinent sections of 
the rubric. The same higher education partner may oversee multiple pathways. 
Please note that higher education partners participating in a NYS P-TECH project, 
or the entity/entities responsible for setting tuition at the institution, are authorized by 
law to set a reduced rate of tuition and/or fees, or to waive tuition and/or fees 
entirely, for students enrolled in a NYS P-TECH project.   

(3) Business/Employer: A regional New York State employer (or consortium of 
employers from related sectors) and/or industry entity/association that requires 
highly skilled employees which will utilize the knowledge and skills obtained from the 
secondary and postsecondary programs proposed under the application and agrees 
to place students who successfully complete the program first in line for a job. If a 
proposal includes multiple degree options in multiple fields, there must be an 
industry partner for each field, or the proposal’s score will reflect this omission in all 
pertinent sections of the rubric.   

 

NOTES:  
a. Public charter schools and non-public schools are ineligible to apply for these 

funds or participate in this program, either individually or as members of 
consortia. 

b. For-profit institutions of higher education are not eligible to serve as the higher 
education partner.   

c. Currently funded NYS P-TECH partnerships may apply to create a new NYS P-
TECH project, separate from currently operating projects; however, they may 
not apply to expand their current projects. 

 
Eligibility and Mandatory Application Requirements   
To be an eligible applicant, partnerships must include at least one member from each of 
(1), (2) and (3) above. Additional partners may be included based on the needs 
identified in the geographic region being served.   

A Memorandum of Understanding (MOU) that has been signed by all mandatory 
members of the partnership must be included with the application. The required 
MOU template is found in Attachment 5. Applications that do not include a MOU 
signed by all mandatory partners and meeting the specified content requirements 
will not be reviewed for consideration. 
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To meet the signature requirement, the MOU must be signed by all of the following: 

1. At least one Superintendent or designee of a school district sending students to 
NYS P-TECH or, where applicable, the Chancellor or Chancellor’s specific designee,  

2. The BOCES superintendent or designee (if a BOCES is participating in the 
partnership),  

3. The President or designee of ALL degree-granting higher education institution(s), 
and  

4. At least one CEO or designee of participating industry partner(s). 

In addition, it is desirable but not mandatory to include the signature of at least one (1) 
participating HS Principal.  
 
A designee is a person given authority to sign the MOU in lieu of the availability of the 
specified individual. 
 
If the proposal narrative includes more than one sending school district or more 
than one industry partner, the omission of any additional sending school district 
Superintendents’ (or designees) or industry partner CEOs’ (or designees) 
signatures on the MOU may result in score reductions in all pertinent sections of 
the rubric. Failure to submit an MOU signed by at least one sending school 
district and at least one industry partner, as well as the BOCES (if applicable) and 
all degree granting IHEs, will result in disqualification. 
 
Letters of support will not be accepted in lieu of a partner’s signature on the 
MOU.   
 
MOU Content: The MOU must contain all the language in the template (Attachment 5) 
and outline each member’s roles and responsibilities in the project. All parties to the 
MOU must demonstrate the commitment of the organization’s top leadership to support 
program implementation, identify resources, and resolve any policy or regulatory issues 
that may hamper aspects of the innovative NYS P-TECH model as outlined in this RFP.  
 
Responsibilities of Partners  
Implementation Lead: Each partnership will designate one partner as the 
implementation lead in the MOU. The implementation lead entity may be a K-12, higher 
education, or business/employer partner. The implementation lead shall be the partner 
that is responsible for coordinating and overseeing the planning and implementation of 
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the program. The implementation lead need not be the same as the school district or 
BOCES serving as fiscal agent/applicant.  

 
The implementation lead must meet the following requirements: 

a. Must be recognized in the MOU by all partners as the implementation lead; 
b. Must identify key existing staff to coordinate planning and operations; 
c. Must convene all partners, coordinate the planning process, and oversee student 

and staff recruitment and program implementation; and 
d. Must participate in annual trainings.  

 
K-12 Education: Essential responsibilities of K-12 partners include: 
 

• Giving all non-NYS P-TECH students access and the opportunity to obtain at 
least one college credit by the end of this funding period. This includes but is not 
limited to an Early College High School, Dual Enrollment, or Advanced 
Placement Courses. Such programming shall not be funded by this award (NYS 
P-TECH). This requirement shall be evidenced by an annual attestation by the 
Superintendent of Schools.  

• Committing to fully implementing all aspects of this RFP, which includes serving 
high school students and ensuring that all NYS P-TECH students in the BOCES 
region have a documented coherent, consistent, NYS P-TECH experience that 
best positions them to obtain college credit or a two-year degree and a job in 
their chosen field. The lead K-12 partner must form a strong partnership, which is 
to be documented in a formal agreement, with the higher education and 
business/employer partners and any other community partners. 

• Developing formal agreements with school districts that will send students who 
are academically and/or economically at-risk and/or under-represented in post-
secondary education for enrollment. 

• Identifying key leadership personnel with decision-making responsibility to 
identify resources and resolve any issues that hamper full implementation of the 
NYS P-TECH as outlined in this RFP.  

• Identifying potential school leaders who have demonstrated the ability to drive 
exceptional student outcomes; are dedicated to working with under-served 
students and their families; can provide the leadership skills essential for 
program success; and can integrate high school, college, and work-based 
learning experiences, and in cases where a new school leader is hired, working 
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with the higher education and business/employer partners to select the school 
leader. 

• Working with higher education and business/employer partners to develop a 
seamless scope and sequence of courses that enables all students to earn 
college credits and/or an associate degree within the time allotted or up to six 
years that includes workplace learning. 

• Establishing a college-going culture for all students upon enrollment in the 
program that continues through graduation. Students should be engaged in 
instruction on key “college knowledge,” career and development skills, as well as 
academic and personal behaviors. This includes but is not limited to time 
management; collaboration; problem-solving; leadership; study skills; 
communication; and tenacity. Credit-bearing college course work and tutoring 
should be introduced no later than the 10th grade. 

• Introducing the career and industry focus for all students as early as possible 
from the beginning of the program and continuing throughout the remaining years 
of the program. These foci may include workplace skills and industry content into 
academic courses and offering time in the school schedule and calendar for the 
full range of workplace learning, e.g., mentoring, workplace visits, job shadowing, 
internships, etc. 

• Offering multiple pathways is recommended, so students with varying levels of 
academic achievement can accumulate college credit and/or complete an 
associate degree and graduate high school. 

• Preparing students for college-level coursework, so remedial coursework at the 
post-secondary level is not necessary. Where applicable, redesigning high 
school courses and revisiting AIS (academic intervention services) to support 
students and teachers through this innovative collaboration. This includes 
providing professional development for faculty to address the needs of all 
students regardless of academic ability. 

• Providing relevant and ongoing professional development for the principal/school 
leader and all participating teachers, including support and frequent exchanges 
during the school year.  

• Maximizing available funding streams (in addition to the State appropriation), 
such as Federal School Improvement Grants and Perkins program funding, to 
support the needs of participating students. (Please note: Students participating 
in the NYS P-TECH Program will NOT be eligible for TAP or Pell, as they will 
remain on their high school registers for up to six years of the program).   

 
Higher Education: Essential responsibilities of higher education partners include: 
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• Forming a strong partnership, documented in a formal agreement, with the K-12 
and business/employer partners and any other community partners. 

• Identifying key leadership personnel with decision-making responsibility to 
identify resources and resolve any issues that hamper full implementation of the 
NYS P-TECH model as outlined in this RFP. 

• Identifying the associate degree (or the two-year degree that is the industry 
standard for the targeted jobs) that meets the skills needs of partner employers, 
prepares students for an entry-level job with a middle-class salary, and offers the 
best career preparation. The associate degree (or the two-year degree that is the 
industry standard for the targeted jobs) should be sufficient to qualify students for 
target jobs without further education while providing students with college credits 
that can be readily transferred if they choose to pursue additional degrees. 

• Identifying proper college courses to include in the program’s scope and 
sequence, ensuring that students can earn college credit or the two-year degree 
that is the industry standard for the targeted jobs) within the time frame of the 
NYS P-TECH program.  

• Identifying proper coursework and experiences to introduce students to college 
course work. It is recommended that student coursework begin no later than the 
10th grade. 

• Working with the high school to determine which courses will be taught by 
college faculty, which by high school teachers with adjunct status, and which by a 
combination of the two (and ensuring the appropriate college-level rigor of 
courses taught by adjunct faculty). 

• Collaborating with high school faculty to ensure that course content will prepare 
students for college work and reviewing placement criteria to ensure relevance to 
student success. 

• Collaborating with high school faculty to develop a plan for early diagnosis and 
interventions for students who require additional academic assistance. (Please 
note: Funds for this program cannot be spent on college remedial coursework; 
therefore, all high school coursework should prepare students to seamlessly 
enter college-level courses). 

• Collaborating with business/employer partner(s) to align college coursework with 
relevant technical skills and workplace competencies, as defined by industry. 

• Maintaining student advisory resources and credit transfer policies that protect 
the pathway to degree completion for participating students. 

• Establish and maintain a set discounted tuition rate for NYS P-TECH-enrolled 
students. 

• Committing to waive or reduce tuition costs per credit to the lowest amount 
possible through agreements with colleges and use of various state and federally 
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funded opportunity programs. (Please note: Students participating in the NYS P-
TECH Program will NOT be eligible for TAP or Pell).  

• Providing dedicated staff to work on the initiative, including a College Liaison who 
has the authority to coordinate with the school on the college/university partner’s 
behalf. 

 
Business/Employer: Essential responsibilities of business/employer partners include: 

 
• Forming a strong partnership, documented in a formal agreement, with the P-12 

and higher education partners and any other community partners. 
• Identifying key leadership personnel with decision-making responsibility to 

identify resources and resolve any issues that hamper full implementation of the 
NYS P-TECH model as outlined in this RFP. 

• Identifying specific careers with a favorable job outlook that will sustain and grow 
local or statewide economic development. 

• Committing to provide completers of the NYS P-TECH program serious 
consideration for a job interview and/or a job following completion of the program 
and satisfactorily meeting any employment evaluations and/or applicable hiring 
standards. 

• Creating an up-to-date skills map for the industry/sector that identifies essential 
job requirements. 

• Collaborating with the K-12 and higher education partners to identify the post-
secondary two-year degree that will ensure students meet industry expectations 
and validating the proposed scope and sequence.  

• Identifying a mentor for every participating student (highly recommended, but not 
mandatory). 

• Providing workplace visits, speakers, internships, and apprenticeships for 
participating students. 

• Collaborating with K-12 and higher education staff to align technical skills and 
workplace competencies with curriculum, course offerings, and other resources. 

• Providing dedicated staff to work on the initiative, including an Industry Liaison 
who has the authority to coordinate with the school on the business/employer 
partners’ behalf. 

 
In addition, all partners must commit to participate in a statewide network of NYS P-
TECH schools and to working with colleagues to share expertise and experience on the 
development of the NYS P-TECH model, as well as pertinent resources, tools, and 
strategies. 
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NYSED Consortium Policy for State and Federal Discretionary Grant Programs: 

 The partnership or consortium must meet the following requirements: 

1. The grant must be prepared in the name of the applicant agency/fiscal agent 
school district or BOCES, not the partnership/consortium, since the group is not a 
legal entity.  

2. All partners must meet the following requirements: 

a. Must agree to all of the responsibilities listed under the Responsibilities of 
Partners section; 

b. Must sign an agreement with the fiscal agent that specifically outlines all 
services each partner agrees to provide and for the entire seven (7) year 
grant period those services will be provided; and 

c. Must be an active member of the partnership/consortium. 

3. The applicant agency/fiscal agent must meet the following requirements:  

a. Must be an eligible grant recipient as defined by the procurement;   

b. Must receive and administer the grant funds and submit the required 
reports to account for the use of grant funds;  

c. Cannot act as a flow-through for grant funds to pass to other recipients. 
The fiscal agent must provide a minimum of 20% of the direct services 
supported by this grant, as reflected in the budget;   

d. Is PROHIBITED from sub-granting funds to other recipients. The fiscal 
agent is permitted to contract for services with other consortium partners 
or consultants to provide services that the fiscal agent cannot provide 
itself; and  

e. Must be responsible for the performance of any services provided through 
funds awarded under this grant by the partners, consultants, or other 
organizations. 

 
Project Funding 
 
Funds will be distributed based on approved program budgets. The maximum annual 
award amount that can be requested is $500,000. Please see tables below for annual 
award levels for 4-year, 5-year, and 6-year projects.  
 

Year 
School 
Year 

Current  
6-Yr 5-Year 4-Year 
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Planning 24 150,000  150,000  150,000  
1 25 250,000  300,000  350,000  
2 26 350,000  400,000  450,000  
3 27 450,000  500,000  500,000  
4 28 500,000  500,000  500,000  
5 29 500,000  500,000   
6 30 500,000    
 Total 2,700,000  2,350,000  1,950,000  
      

For applicants that elect to forgo the planning period, please see tables below for 
annual award levels for 4-year, 5-year, and 6-year programs. 
 
Program 
Year 

School 
Year 

Current  
6-Year 5-Year 4-Year 

1 24 250,000  300,000  350,000  
2 25 350,000  400,000  450,000  
3 26 450,000  500,000  500,000  
4 27 500,000  500,000  500,000  
5 28 500,000  500,000   
6 29 500,000    
 Total 2,550,000  2,200,000  1,800,000  

 
 
Applicants are not guaranteed the maximum possible award each year, as expenses 
must be outlined and justified in the FS-10 Budget Form, Budget Narrative, and Multi-
Year Budget Summary. Applicants must submit a detailed FS-10 Budget Form and 
Budget Narrative for the grant funds with this application proposal for the initial Period of 
July 1, 2023 to June 30, 2024 and a Multi-Year Budget Summary (Attachment 3) for the 
entire grant term. Program budgets will be evaluated based on the number of students 
to be served, the quality of the program design, and efficient use of funds and other 
resources described in the FS-10 Budget Form, Budget Narrative, Multi-Year Budget 
Summary (Attachment 3), and the Resource and Expenditure Plan (Attachment 4). 
Awarded partnerships will be required to report total project expenditures, as well as 
performance data described under the Accountability section of this document, for each 
year within 30 days of the end of that project year.   
 
Funding for the grant to begin operations is contingent on submission of a 
comprehensive NYS P-TECH Plan, including facility, staffing, student recruitment, 
approved Skills Map and up to Six-Year Integrated Scope and Sequence reflecting all 



 
 
 

15 

necessary high school and college coursework and work-based learning activities for 
students to complete a high school diploma, associate degree, and master professional 
skills for the targeted jobs. At the beginning of the Planning Period, grantees will receive 
a template to submit the NYS P-TECH Plan. 
 
Continued funding is contingent upon satisfactory and timely reporting, the achievement 
of annual performance benchmarks, and the availability of funds. A portion of the project 
funds will be withheld contingent upon timely expenditure and performance reporting 
and adequate student progress, as defined in the Accountability section below. 
Additional reporting may be required depending on the funding sources for this grant.  
 
Performance Standards  
 
During the course of this grant, projects that do not meet 85% of their enrollment 
targets may have their funding for that grant year reduced to the level based upon 
enrollment. The P-TECH program will submit a roster of students enrolled as of the first 
Wednesday in October (BEDS Day) of the project year. This roster will be due by 
November 1st of the project year. Each implementation year, the number of students 
listed in this roster will be compared against the number of students proposed to be 
served in the approved budget and proposal. If the current roster is less than 85% of the 
number set forth in the proposed budget, the grantee’s budget may be proportionally 
reduced by the percentage of the deficiency from the proposed budget. For example: if 
the actual roster is 80% of the projected number, the grantee’s budget may be reduced 
by 20% in the year of the deficiency.  
 
A portion (10%) of the project funds may be withheld contingent upon timely 
expenditure and performance reporting and adequate student progress. Late reporting 
in any project year may result in the withholding of the final project payment until all 
reports due that project year have been submitted, reviewed, and approved. Adequate 
student progress will be assessed in accordance with the following standards. Penalties 
may result from projects not meeting performance standards. The student outcomes 
below have been identified as standards for NYS P-TECH schools. NYSED reserves 
the right to modify any and/or all standards.  
 
The following tables provide visual representations of the NYS P-TECH performance 
standards. A video tutorial will be placed on the NYSED P-TECH website for further 
clarification. 
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Enrollment Standards with Fiscal Implications: 
Note that in programs 4-years in duration, the bidder shall propose how the 
enrollment standards in years 5 and 6 would be met within 4 years. 

Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 

 
85% Total 
Annual 
Enrollment 
(see 
Application 
Cover Page 
on p. 49) 
 

 
85% Total 
Annual 
Enrollment 
(see 
Application 
Cover Page 
on p. 49) 
 

 
85% Total 
Annual 
Enrollment 
(see 
Application 
Cover Page 
on p. 49) 
 

 
85% Total 
Annual 
Enrollment 
(see 
Application 
Cover Page 
on p. 49) 
 

 
85% Total 
Annual 
Enrollment 
(see 
Application 
Cover Page 
on p. 49) 
 

 
85% Total 
Annual 
Enrollment 
(see 
Application 
Cover Page 
on p. 49) 
 

 
Minimum Retention and Credit Attainment Averages for Each Year of Programming: 
Note that in programs 4-years in duration, the bidder shall propose how retention 
and credit attainment standards in years 5 and 6 would be met within 4 years. 
 
Each project will be held to the Performance Standards outlined in their implementation years of 
programming. After six years of programming and thereafter, all projects will continue to be held 
to the Performance Standards outlined in “Year 6”. 

Implementati
on Year 1 – 

Implementati
on 

Implementati
on 

Implementati
on 

Implementati
on 

Implementati
on 
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new 9th grade 
class 

(1 criterion) 

Year 2 – new 
9th grade 

class 
(2 criteria) 

Year 3 – new 
9th grade 

class 
(2 criteria) 

Year 4 – new 
9th grade 

class 
(3 criteria) 

Year 5 – new 
9th grade 

class 
(3 criteria) 

Year 6 & 
thereafter – 

new 9th grade 
class 

(4 criteria) 

 
 
85% 
retention 
Projects have 
a maximum 
15% attrition 
rate from 9th 
to 10th grade 
(e.g., 85 out 
of 100 
students in 
the 9th grade 
return to the 
NYS P-
TECH 
project in the 
10th grade. 
 

 
 
85% 
retention 
Projects have 
a maximum 
15% attrition 
rate from 9th 
to 10th grade 
(e.g., 85 out 
of 100 
students in 
the 9th grade 
return to the 
NYS P-
TECH 
project in the 
10th grade. 
 

 
 
85% 
retention 
Projects have 
a maximum 
15% attrition 
rate from 9th 
to 10th grade 
(e.g., 85 out 
of 100 
students in 
the 9th grade 
return to the 
NYS P-
TECH 
project in the 
10th grade. 
 

 
 
85% 
retention 
Projects have 
a maximum 
15% attrition 
rate from 9th 
to 10th grade 
(e.g., 85 out 
of 100 
students in 
the 9th grade 
return to the 
NYS P-
TECH 
project in the 
10th grade. 
 

 
 
85% 
retention 
Projects have 
a maximum 
15% attrition 
rate from 9th 
to 10th grade 
(e.g., 85 out 
of 100 
students in 
the 9th grade 
return to the 
NYS P-
TECH 
project in the 
10th grade. 
 

 
 
85% 
retention 
Projects have 
a maximum 
15% attrition 
rate from 9th 
to 10th grade 
(e.g., 85 out 
of 100 
students in 
the 9th grade 
return to the 
NYS P-
TECH 
project in the 
10th grade. 
 

  
Average of 3 
College 
Credits 
earned for all 
students after 
2 years of 
programming 

 
Average of 
10 College 
Credits 
earned for all 
students after 
3 years of 
programming 
 

 
Average of 
18 College 
Credits 
earned for all 
students after 
4 years of 
programming  

 
Average of 
40 College 
Credits 
earned for all 
students after 
5 years of 
programming 
 

 
Average of 
18 College 
Credits 
earned for all 
students after 
4 years of 
programming  
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75% of 
P-TECH 
students 
earned their 
HS 
Credential 
 
 

 
75% of 
P-TECH 
students 
earned their 
HS 
Credential 
 
 

 
75% of 
P-TECH 
students 
earned their 
HS 
Credential 
 
 

      
Average of 
40 College 
Credits 
earned for all 
students after 
5 years of 
programming 
 

 
Each “Year of Implementation” adds a new class of 9th grade students to maintain 
continuous enrollment. Therefore, each “Year of Implementation” has its own set of 
benchmark criteria to be assessed. See table above for the specific criteria and 
benchmarks for a given “Year of Implementation”. In year 6 and thereafter, all projects 
will be assessed on the following 4 criteria: 
 

• 85% retention Projects have a maximum 15% attrition rate from 9th to 10th grade 
(e.g., 85 out of 100 students in the 9th grade return to the NYS P-TECH project in 
the 10th grade. 

 
• Average of 18 College Credits earned for all students after 4 years of 

programming  
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• Average of 40 College Credits earned for all students after 5 years of 
programming 

 
• 75% of P-TECH students earned their HS Credential 

 
 
Evaluation Criteria with Warning, Probation, and Phase Out Implications: 
 
Projects that do not meet minimum Performance Standards in any year of programming 
may be placed on “Warning”. Projects that do not meet minimum Performance 
Standards in two consecutive years of programming may be placed on Probation. 
Projects on probation for two or more years consecutively could be recommended for 
Phase Out. Phase out means to cease recruitment of new students, progressively 
decrease annual enrollment, and a reduction in the annual award amount until NYSED 
closes the project. 
 
Description of Program 
 
Program Purpose/Goal:  
 
There are six critical benefits to students from the NYS P-TECH model: 
  
1. A rigorous, relevant, and cost-free grades ranging from 9 through 14 education 

focused on the knowledge and skills students need for Science, Technology, 
Engineering and Math (STEM) careers that lead to middle-class salaries in the 
workplace 

2. Workplace learning that includes ongoing mentoring by professionals in the chosen 
career sector, worksite visits, speakers, job shadowing, and internships; 

3. Intensive, individualized academic support by K-12 and college faculty within an 
extended academic year or school day that enables students to progress through 
the program at their own pace; 

4. An Associate degree or the two-year degree that is the industry standard for the 
targeted jobs, in a field with favorable job outlook  

5. The commitment to provide completers of the NYS P-TECH program serious 
consideration for a job interview and/or a job following completion of the program 
and satisfactorily meeting any employment evaluations and/or applicable hiring 
standards; and 

6. Each funded school/program includes opportunities for all non-NYS P-TECH 
students in the school to obtain college credit.  
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The NYS P-TECH program will prioritize partnerships that demonstrate the willingness 
and capacity to serve students who have been identified as traditionally underserved 
and/or economically disadvantaged as defined by NYSED on the glossary of terms 
page.  
Programs must also document the job outlook for targeted careers and the opportunities 
for graduates to enter the workforce successfully in their chosen field. NYS P-TECH 
programs should directly address challenges in the local talent pipeline to drive local 
economic development.  

Program Expectations During This Grant Term  

The expectations for this NYS P-TECH program are as follows: 
1. Agreement by all partners to the responsibilities listed under the Responsibilities 

of Partners section. 
2. Documentation of the employment outlook for the target industry and specific 

jobs, including quantitative projections from Federal and/or State labor 
projections, supplemented by academic research, local employer surveys and/or 
other evidence developed by employer partners. The qualifications and 
salary/career potential for target jobs must meet the goal of preparing students 
for jobs that require an associate degree but do not require a four-year degree. 

3.  A curriculum that is age/grade appropriate; is sequential and integrates 
academic and work-based instruction; provides preparation for a career field; 
leads to technical skill proficiency or an industry-recognized credential; and 
satisfies the requirements for a Regents high school diploma and associate 
degree (or other industry-accepted two-year post-secondary credential) in a 
specific career field from a registered post-secondary program. The integrated 
scope and sequence should introduce college courses, as well as workplace 
experiences and activities, during the 10th grade and continue throughout the 
duration of the student’s participation. 

4.  The high school instructional program should be delivered to each incoming 
cohort in a manner that ensures consistent, rigorous instruction that is infused 
with the targeted career pathways and offers a college-going, professional 
environment throughout the school day. All students must have appropriate 
access to business/employer partner’s worksites and/or the college partner’s 
resources. Students must have in-person or virtual opportunities for workplace 
learning and college coursework, as required by the scope and sequence. 

https://data.nysed.gov/glossary.php?report=assessment
https://data.nysed.gov/glossary.php?report=assessment
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5. An internal plan of how priority will be given to the recruitment of populations who 
have been traditionally underserved in postsecondary settings (non-traditional 
college students). In multi-district partnerships there should be formal recruitment 
agreements to ensure a full complement of new students each year. The student 
population should reflect the full complement of eligible students outlined in this 
RFP. 

6. A clear and strong governance structure that includes identification of the lead 
implementation partner; a Steering Committee comprised of members from the 
K-12, higher education, and business/employer partners, as well as any 
additional stakeholders. 

7. An internal plan for the expansion of the program beyond the initial cohort of 
students and clear timeframes for full implementation of the program within the 
funding period. This plan will include the number of students to be served in each 
year of the program and at full implementation, fully understanding that a 
reduction of students that deviates from the plan will result in a decrease of 
funding opportunities for faculty to collaborate on instructional planning, joint in-
service training of secondary and postsecondary teachers to implement the up to 
six-year integrated scope and sequence, including college and career activities, 
effectively, as well as training of high school guidance counselors and higher 
education institution staff to recruit students and ensure program completion and 
college matriculation (should students decide to pursue a four-year degree). 

8. Provide professional development to prepare instructors to teach in the 
integrated STEM-CTE career development curriculum. The plan should include a 
description of how professional development will be provided for high school staff 
over the grant term. Professional development should provide opportunities for 
additional time for faculty to design new curriculum, develop new instructional 
practices, and collaborate with colleagues at partner institutions (particularly 
among secondary and post-secondary faculty) and should be concentrated in the 
planning period and other times when student schedules are not impacted, e.g. 
scheduled professional development days, times when students are participating 
in work site visits and other workplace learning, summers, etc.  

9. College and career preparatory services, such as recruitment, career and 
personal counseling, and career assessment. College preparatory services must 
include the development of college- and career-readiness plans for each student. 
Parental notification, approval, and sign off are required for age-eligible students. 

10. Address any local challenges for the specific program requirements of NYS P-
TECH. These may include, but are not limited to transportation requirements, 
student recruitment from targeted population to meet enrollment goals, staffing 
particularly in STEM fields, etc. 
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11. Agreement by all partners regarding how the safety and rights of students will be 
protected while they participate in work experiences for the program. 

12. Financial and programmatic sustainability through the program period and 
beyond. 

13. Appropriately certified leadership and staffing.  
14. Attend, in-person or virtually, a NYSED-sponsored training at the beginning of 

each school year, as well as a plan to participate in quarterly virtual meetings. 
Key personnel, including but not limited to directors, principals, and/or other key 
staff responsible for this initiative, must attend this training. 

15. Undergo an annual evaluation by an independent reviewer to ensure the 
fundamental components, processes, and requirements of this RFP are being 
met. The documentation of this evaluation shall be submitted to NYSED 
annually. 

16. By the end of this funding period, each high school that has a NYS P-TECH 
program within it must have a partnership that gives all non-NYS P-TECH 
students in the high school access and opportunity to obtain at least one college 
credit, including but not limited to an Early College High School, Dual Enrollment, 
or Advanced Placement Courses. Such programming shall not be funded by this 
award (P-TECH). Such requirement shall be evidenced by an annual attestation 
by the Superintendent of Schools.  

 
Grant Funds Budget (FS-10) 
 
Applicants must submit a detailed FS-10 Budget Form and a Budget Narrative for the 
grant funds with this application proposal for the initial Period of July 1, 2023 to June 30, 
2024 and a Multi-Year Budget Summary (Attachment 3) for the entire grant term. In 
addition, applicants should submit an overall proposed Resource and Expenditure Plan 
(Attachment 4) that reflects the total commitment of resources by each of the applicant 
partners. To the greatest extent possible, these proposed plans should reflect full and 
accurate projected costs for developing and operating the program throughout the grant 
term.   
 
The proposed plans must consider sustainability and provide evidence of the 
partnerships past the initial seven-year grant term. It is advisable that projected costs 
associated with students earning credits for the associate degree be modeled over the 
period of enrollment rather than on a per-credit or per-course basis. Additionally, the 
applicant and each partner should contribute resources to be included in the 
sustainability plan. 
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The Resource and Expenditure Plans will detail the applicant’s and partners’ local 
contributions of resources, both financial and itemized in-kind, as applicable to the 
program. The FS-10 Budget Form, the Multi-Year Budget Summary, and the Resource 
and Expenditure Plans should demonstrate the program’s long-term fiscal sustainability, 
especially as the program expands to include additional cohorts of students and initial 
cohorts move into the portions of their individual programs that require significant 
investment in support for the higher education components of the NYS P-TECH model.     
Applicants should use the Resource and Expenditure Plan to identify how funds from 
multiple sources (including NYS P-TECH grant funds, local contributions, in-kind 
resources, etc.) will be used to cover the cost of tuition for students. Please note: NYS 
P-TECH students are NOT eligible for TAP or Pell Grants, and as such, programs will 
need to illustrate how the cost of tuition, if not waived completely, will be paid. 
 
The funds for this grant program are provided through New York State sources. 
Budgeted costs must be in compliance with applicable State laws and regulations and 
NYSED’s Fiscal Guidelines. These guidelines, as well as the FS-10 form, are available 
online at the Grants Finance website. The FS-10 Budget Form must bear the original 
signature of the Chief School/Administrative Officer.  
 
Information about the categories of expenditures and general information on allowable 
costs, applicable cost principles, and administrative regulations are available in the 
Fiscal Guidelines for Federal and State Aided Grants.  
 
The budget should be reasonable and appropriate to cover program expenses. All 
budgets will be subject to review and modification in the grant-making process. 
 
For more information, visit the Grants Finance website. 
 
Allowable Expenditures 

Budgets for the use of grant funds (FS-10 Budget Form and the accompanying Budget 
Narrative) will be reviewed and any items that are deemed non-allowable, excessive, or 
inappropriate will be eliminated. Grantees will not be allowed to substitute new items for 
those that have been eliminated. Budgets that include non-allowable, excessive, or 
inappropriate items will receive a lower score. Generally, all expenditures must 
contribute to student achievement in NYS P-TECH programming. Allowable 
expenditures may include, but are not limited to the following: 

• Service contracts between members of the partnership; 

http://www.oms.nysed.gov/cafe
http://www.oms.nysed.gov/cafe/guidance/guidelines.html
http://www.oms.nysed.gov/cafe/guidance/faqs.html
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• Purchases of existing evidence-based and/or standards-based curriculum that 
focuses on a STEM-related career area; 

• Payment for development of curricula that emphasizes rigorous STEM content 
within a chosen NYS P-TECH program; 

• Professional development to enhance teaching and learning; 
• Purchase of new equipment or upgrades to existing equipment; 
• Workshops and planning meetings between consortium personnel, including 

counselors, parents, college faculty, and business leaders to support program 
sustainability and build awareness in the regions on the benefits for having such 
programs;  

• Post-secondary curriculum development that facilitates alignment and articulation 
with secondary programs leading to college degrees and/or other industry 
recognized credentials that meet the needs of employers; 

• Tuition for non-remedial, credit-bearing college courses. The higher education 
partners are encouraged to waive or reduce tuition costs per credit to no more 
than existing “college in the high school” rates; and 

• Annual evaluation of the NYS P-TECH program, funded through this RFP.   
 
Non-allowable Activities and Costs 
 
Funds provided under this grant may not be used for the following purposes:    

• Supplanting of existing funding and efforts, including costs otherwise necessary 
to operate a school without this grant;   

• Sub-grants to members of the partnership or other agencies. This includes mini-
grants, which are different than purchased service contracts;  

• Acquisition of equipment for administrative or personal use;  
• Acquisition of furniture (e.g., bookcases, chairs, desks, filing cabinets, tables) 

unless it is an integral part of an equipment workstation or is used to provide 
reasonable accommodations to students with disabilities;  

• Other than breakfast and/or lunch meals for students who qualify for the Free 
and Reduced Lunch Program, and/or students who would not receive breakfast 
or lunch during school hours, funds are not to be used for food;  

• Purchase or rental of space;  
• Remodeling that is not directly connected to accessibility to career pathways 

instruction or services;  
• Payment for memberships in professional organizations;  
• Purchase of promotional favors, such as bumper stickers, pencils, pens, or T-

shirts;  
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• Subscriptions to journals or magazines;  
• Travel outside United States (Please note: travel outside of New York State is 

allowable, but must be pre-approved by NYSED);  
• Any expenditure for students not enrolled in NYS P-TECH programs, including 

career exploration;  
• Tuition for college-level remedial courses; and  
• The indirect costs of partner organizations. 
 

Expenditures financed with grant funds awarded under this request for proposals (RFP) 
are not eligible to (i) receive reimbursement under BOCES Aid or Building Aid or (ii) 
otherwise generate additional BOCES Aid or Building Aid.     
 
Applications from school districts in general: 
Priority will be given to proposals from sending schools with a cohort high school 
graduation rate below 86% based on the 4-year cohort graduation rate for the 
2020/2021 school year (August) published annually by NYSED (see 
https://data.nysed.gov/). However, should there be applicants who have graduation 
rates of 86% or above, and there is availability of resources to fund such projects, such 
projects will also be considered. 
 
With regard to BOCES applications or where multiple districts apply as a consortium, 
priority will be given to proposals whose participating schools have an average cohort 
graduation rate below 86% based on the 4-year cohort graduation rate for the 
2020/2021 school year (August) published annually by NYSED 
(see https://data.nysed.gov/). Should there be BOCES or consortium applicants whose 
participating school’s high school graduation rate average is 86% or above, and there is 
availability of resources to fund such projects, such projects will also be considered. 
 
Applications from school districts that have received School Improvement Grants 
(SIG) or School Innovation Funds (SIF): School districts that have received SIG or 
SIF should describe in the Program Design section of their proposal narrative how NYS 
P-TECH grant funds will work with other Federal and State grant funds to meet their 
individual turnaround strategy. If the school which will host the program is currently 
implementing an approved SIF grant or SIG, the program proposed under this 
application must be consistent with the whole school re-design model approved and 
implemented and the district and schools defined theory of action/approach to school 
turnaround/redesign; such plans may be amended as needed to ensure alignment. 
 

https://data.nysed.gov/
https://data.nysed.gov/
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Applications from school districts that have previously received funding for NYS 
P-TECH Programs: This application cannot be used to support, enhance, or expand an 
existing NYS P-TECH Program. School districts that have an existing NYS P-TECH 
program can apply to begin a new program at a new location and with new degree 
pathways. Applications can include partners from existing NYS P-TECH programs as 
long as the proposal describes a distinct program. Experience with a prior NYS P-TECH 
grant should be included in the proposal narrative to demonstrate the capacity of the 
fiscal and implementation leads to implement a successful new program. 
 
Applications from school districts that have existing Smart Scholars programs: 
This application cannot be used to support an existing Smart Scholars program. If the 
school district proposes to transition an existing Smart Scholars program into a NYS P-
TECH program, the proposal narrative must specifically address how the resulting 
program will meet all the requirements of NYS P-TECH program and how the transition 
will be conducted. The proposal must also detail the use of funds to avoid any 
supplanting from one grant to the next. Experience with Smart Scholars can be included 
in the proposal narrative to demonstrate the capacity of the fiscal and implementation 
leads to implement a successful new program. However, although funds cannot be co-
mingled, nothing shall prohibit bidders from proposing innovative jointly funded NYS P-
TECH/Smart Scholars where funding from each program supports shared or supportive 
program implementation where funds from each program are accounted for separately.  

Accessibility of Web-Based Information and Applications: Any documents, web-
based information and applications development, or programming delivered pursuant to 
the contract or procurement, will comply with New York State Education Department IT 
Policy NYSED-WEBACC-001, Web Accessibility Policy as such policy may be 
amended, modified, or superseded, which requires that State agency web-based 
information, including documents, and applications are accessible to persons with 
disabilities. Documents, web-based information, and applications must conform to 
NYSED-WEBACC-001 as determined by quality assurance testing. Such quality 
assurance testing will be conducted by NYSED employee or contractor, and the results 
of such testing must be satisfactory to NYSED before web-based information and 
applications will be considered a qualified deliverable under the contract or 
procurement. 

Minority and Women-Owned Business Enterprise (M/WBE) Participation Goals 
Pursuant to Article 15-A of the New York State Executive Law 
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The following M/WBE requirements apply when an applicant submits an application for 
grant funding that exceeds $25,000 for the full grant term. 

All forms referenced here can be found in the M/WBE Documents attached separately. 

All applicants are required to comply with NYSED’s Minority and Women-Owned 
Business Enterprises (M/WBE) policy. Compliance can be achieved by one of the three 
methods described below. Full participation by meeting or exceeding the M/WBE 
participation goal for this grant is the preferred method.   

M/WBE participation includes services, materials, or supplies purchased from minority- 
and women-owned firms certified with the NYS Division of Minority and Women 
Business Development. Not-for-profit agencies are not eligible for this certification. For 
additional information and a listing of currently certified M/WBEs, see the NYS MWBE 
Directory. 

The M/WBE participation goal for this grant is 30% of each applicant’s total 
discretionary non-personal service budget each year of the grant.  Discretionary non-
personal service budget is defined as the total annual budget, excluding the sum of 
funds budgeted for: 

1. direct personal services (i.e., professional and support staff salaries) and fringe 
benefits; and 

2. rent, lease, utilities, and indirect costs, if these items are allowable expenditures. 

For the purposes of this RFP, these exclusions apply to the expenses of the lead 
applicant as well as any other members of the partnership. For example, the salaries of 
project staff employed by the IHE, and business partners should be excluded from the 
total budget, along with the salaries of project staff employed by the lead applicant, 
when calculating the discretionary non-personal service budget. (Please note that the 
indirect costs of partner organizations are not allowable expenses under this grant 
program.)  

The M/WBE Goal Calculation Worksheet is provided for use in calculating the dollar 
amount of the M/WBE goal for this grant application.  

All requested information and documentation should be provided at the time of 
submission. If this cannot be done, the applicant will have to submit the necessary 
documents and respond satisfactorily to any follow-up questions from NYSED. Failure 
to do so may result in loss of funding.  

 

METHODS TO COMPLY  
An applicant can comply with NYSED’s M/WBE policy by one of three methods:   

https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp
https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp
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1. Full Participation - This is the preferred method of compliance. Full 
participation is achieved when an applicant meets or exceeds the participation 
goals for this grant.   

COMPLETE FORMS: 

M/WBE Goal Calculation Worksheet 

M/WBE Cover Letter 

M/WBE 100 Utilization Plan 

M/WBE 102 Notice of Intent to Participate 

EEO 100 Staffing Plan 

 
2. Partial Participation - Partial Request for Waiver - This is acceptable only if 
good faith efforts to achieve full participation are made and documented, but full 
participation is not possible.   

COMPLETE FORMS:   

M/WBE Goal Calculation Worksheet 

M/WBE Cover Letter 

M/WBE 100 Utilization Plan 

M/WBE 101 Request for Waiver 

M/WBE 102 Notice of Intent to Participate 

M/WBE 105 Contractor’s Good Faith Efforts 

EEO 100 Staffing Plan 

 

3. No Participation - Request for Complete Waiver - This is acceptable only if 
good faith efforts to achieve full or partial participation are made and 
documented, but do not result in any participation by M/WBE firm(s). 

COMPLETE FORMS:   

M/WBE Goal Calculation Worksheet 

M/WBE Cover Letter 

M/WBE 101 Request for Waiver 

M/WBE 105 Contractor’s Good Faith Efforts 

EEO 100 Staffing Plan 
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GOOD FAITH EFFORTS 
Applicants must make a good faith effort to solicit NYS-certified M/WBE firms as 
subcontractors and/or suppliers to achieve the goals for this grant. Solicitations 
may include, but are not limited to: advertisements in minority- and women-
centered publications; solicitation of vendors found in the NYS Directory of 
Certified Minority and Women-Owned Business Enterprises; and the solicitation 
of minority- and women-oriented trade and labor organizations.   

Good faith efforts include actions such as setting up meetings or announcements 
to make M/WBEs aware of supplier and subcontracting opportunities, identifying 
logical areas of the grant project that could be subcontracted to M/WBE firms, 
and utilizing all current lists of M/WBEs that are available for and may be 
interested in subcontracting or supplying goods for the project.  

Applicants should document their efforts to comply with the stated M/WBE goals 
and submit this with their applications as evidence. Examples of acceptable 
documentation can be found in form M/WBE 105, Contractor’s Good Faith 
Efforts. NYSED reserves the right to reject any application for failure to document 
“good faith efforts.” 

 
REQUEST FOR WAIVER  

When full participation cannot be achieved, applicants must submit a Request for 
Waiver (M/WBE 101). Requests for Waivers must be accompanied by 
documentation explaining the good faith efforts made and reasons they were 
unsuccessful in obtaining M/WBE participation. 

NYSED reserves the right to approve the addition or deletion of subcontractors or 
suppliers to enable applicants to comply with the M/WBE goals, provided such addition 
or deletion does not impact the technical proposal and/or increase the total budget. 

All payments to Minority and Women-Owned Business Enterprise subcontractor(s) 
should be reported to the NYSED M/WBE Program Unit using the M/WBE 104G 
Quarterly M/WBE Compliance Report. This report should be submitted on a quarterly 
basis and can be requested at MWBEGrants@nysed.gov. 
NYSED’s M/WBE Coordinator is available to assist applicants in meeting the M/WBE 
goals. The Coordinator can be reached at MWBEgrants@nysed.gov. 

Equal Employment Opportunity Reporting (EEO) Pursuant to Article 15-A of the 
New York State Executive Law  

https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp
https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp
mailto:MWBEGrants@nysed.gov
mailto:MWBEgrants@nysed.gov
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Applicants must complete and submit form EEO 100: Staffing Plan. 
 
Accountability 
In order to ensure the successful implementation of the NYS P-TECH program, the 
annual progress of each awarded partnership will be measured against key 
performance benchmarks. NYSED has designed appropriate accountability procedures 
which will allow school report cards to recognize the innovative structure of NYS P-
TECH. In order to do so, awarded partnerships must agree to report relevant data to 
NYSED. The NYS P-TECH grantee must collect and report data on each student who is 
enrolled in the NYS P-TECH program for up to the full six years of the program. The 
fiscal agent/applicant for the partnership is responsible for coordinating the collection of 
data, verifying the accuracy of the data, and submitting the data by the deadline 
established by NYSED. Further, the grantee shall, if directed, submit the data 
electronically to NYSED. The grantee is responsible for securing relevant student and 
program data within their awarded region and recording them into its data system.   

By October 31st of each implementation year of the grant, NYSED, in consultation with 
each grantee, will collect the following student data elements:  

1. Descriptive Data  

• NYSIS ID Number 

• First and Last Name 

• Gender  

• Class level for the year the data is collected 

• Home County 

• Home Secondary School District 

• Date of entry into program  

2. Ethnicity Designation  
• Hispanic or Latino 

• American Indian/Alaskan Native (AI/AN)  

• Asian (A)  

• Black/African American (B/AA)  

• Native Hawaiian/Other Pacific Islander (H/OP)  

• White (W)  

• Unknown (Unk)  
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3. Special Population Status 
• Attendance Issues and/or truancy 

• Economically Disadvantaged 

• English Language Learner (ELL) 

• Familial Lack of Academic Achievement 

• Individuals With Disabilities  

• Unsatisfactory Academic Achievement  

• Other 

 
By July 30th after each program period, NYS P-TECH projects will be required to 
submit the following data to the NYSED NYS P-TECH Program Office: 

Minimum Performance Reporting Requirements (but not limited to): In programs 
4-years in duration, the bidder shall propose how the reporting requirements in 
years 5 and 6 would be met within 4 years. Projects forgoing the planning year 
will start in Year 2; see description below (i.e., “Implementation Year 1”). 

Year 1 (Planning Period): Upon the completion of the Planning Period of the grant and 
before the program can enroll students, the school district must submit a 
comprehensive program plan. The following elements must be included:      

• Location of the new program and transportation plans for students recognizing 
the extended-day and year calendar; 

• An up-to-date skills map by the business/employer partner for the industry/sector 
that identifies essential job requirements; 

• Evidence that the Steering Committee, with the support and participation of key 
leadership at each partner, has successfully planned and developed a course of 
study for the program and an ongoing plan to meet, address any issues, identify 
resources, and respond to emerging opportunities; the Superintendent, the 
college President and the designated leader for the industry partner must all sign 
off on the minutes and decisions of all Steering Committee meetings if they do 
not attend the Steering Committee Meeting.  

• A description of the recruitment and selection of staff with appropriate licensure 
and experience (as needed); 

• An Integrated Scope and Sequence for each career pathway reflecting all 
necessary high school and college coursework and work-based learning 
activities for students to complete a high school diploma, college credit 
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attainment, associate degree, and master professional skills for the targeted 
jobs; 

• Instructional modules for the first year of instruction; 
• A plan for the identification, targeting, recruitment, and enrollment of a full 

complement of academically and economically at-risk students for the first 
cohort; 

• A plan for the identification of individuals who will provide mentoring for students; 
• Evidence that professional development for participating high school and higher 

education faculty has been conducted, and preparation of non-classroom 
program staff to offer adequate support to students has been completed; and 

• A plan to address any local challenges for implementing the specific NYS P-
TECH program design, including but not limited to transportation requirements, 
student recruitment from targeted population to meet enrollment goals, staffing 
particularly in STEM fields, etc.  

Year 2 (“Implementation Year 1”): Upon the completion of the second year of the 
program, which represents the first academic implementation year, the following 
elements will be measured and reported: 

• The number of students enrolled; 

• The percentage of enrolled students who are at-risk or otherwise under-served; 

• Academic achievement levels and progress of enrolled students; 

• Evidence that a cohort of students which is committed to a supportive, rigorous 
academic plan, as outlined in the application, was recruited, and has undergone 
its first year of study; 

• Evidence that students have made adequate academic progress toward the 
completion of the planned curriculum for the program and the requirements for a 
NYS Regents diploma in their first year of the program; and 

• Student participation in mentorships, workplace visits, speakers, internships, and 
apprenticeships. 

Year 3 (“Implementation Year 2”): Upon the completion of the third year of the 
program, the following elements will be measured and reported: 

• The number of students enrolled; 

• The percentage of enrolled students who are at-risk or otherwise under-served; 

• The academic achievement levels and progress of enrolled students; 

• Adequate levels of retention of students who entered in Year 1 (Cohort 1); 
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• Evidence that a new cohort of students has enrolled in their first year of the 
program consistent with the original plan submitted by the program when they 
applied for the grant (Cohort 2); 

• Evidence that students in both cohorts have made adequate progress toward 
completion of the curriculum, including attainment of college credit pursuant to 
the Student Performance Timeline; and 

• Student participation in mentorships, workplace visits, speakers, internships, and 
apprenticeships. 

Year 4 (“Implementation Year 3”): Upon the completion of the fourth year of the 
program, the following elements will be measured and reported: 

• The number of students enrolled; 

• The percentage of enrolled students who are at-risk or otherwise under-served; 

• The academic achievement levels and progress of enrolled students; 

• Adequate levels of retention of students who entered in Cohorts 1 and 2; 

• Evidence that a new cohort of students (Cohort 3) has enrolled in their first year 
of the program; 

• Evidence that students in all three cohorts made adequate progress toward 
completion of the curriculum, including attainment of college credit pursuant to 
the Student Performance Timeline; and 

• Student participation in mentorships, workplace visits, speakers, internships, and 
apprenticeships. 

*Year 5 (“Implementation Year 4”): Upon the completion of the fifth year of the 
program, the following elements will be measured and reported: 

• The number of students enrolled; 

• The percentage of enrolled students who are at-risk or otherwise under-served; 

• Academic achievement levels and progress of enrolled students; 

• Programs will demonstrate adequate levels of retention of students who entered 
in Cohorts 1 through 3; 

• Programs will demonstrate that a new cohort of students has enrolled in their first 
year of the program (Cohort 4); 

• Students in all four cohorts will demonstrate adequate progress toward 
completion of the curriculum, including attainment of college credit and degrees 
pursuant to the Student Performance Timeline; 
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• Data on students who have met the requirements for the completion of a 
Regents diploma in their fourth year; 

• Student participation in mentorships, workplace visits, speakers, internships, and 
apprenticeships; and 

• Data on the hiring of students who successfully complete the program by the 
business/employer partner. 

*Year 6 (“Implementation Year 5”): Upon the completion of the sixth year of the 
program, the following elements will be measured and reported: 

• The number of students enrolled; 

• The percentage of enrolled students who are at-risk or otherwise under-served; 

• Academic achievement levels and progress of enrolled students; 

• Programs will demonstrate adequate levels of retention of students who entered 
in Cohorts 1 through 4; 

• Programs will demonstrate that a new cohort of students has enrolled in their first 
year of the program (Cohort 5); 

• Students in all five cohorts will demonstrate adequate progress toward 
completion of the curriculum, including attainment of college credit and degrees 
pursuant to the Student Performance Timeline; 

• Data on students who have met the requirements for the completion of a 
Regents diploma; 

• Student participation in mentorships, workplace visits, speakers, internships, and 
apprenticeships; and  

• Data on the hiring of students who successfully complete the program by the 
business/employer partner. 

*Year 7 (“Implementation Year 6”): Upon the completion of the seventh and/or final 
year of the grant program, the following elements will be measured and reported: 

• Number of students enrolled; 

• Percent of enrolled students who are at-risk or otherwise under-served; 

• Academic achievement levels and progress of enrolled students; 

• Programs will demonstrate adequate levels of retention of students who entered 
in Cohorts 1 through 5; 

• Programs will demonstrate that a new cohort of students has enrolled in their first 
year of the program (Cohort 6); 
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• Data on students who have met the requirements for the completion of a 
Regents diploma; 

• Students in all six cohorts will demonstrate adequate progress toward completion 
of the curriculum, including attainment of college credit  

• Number of students who earned an Associate Degree 

• Student participation in mentorships, workplace visits, speakers, internships, and 
apprenticeships; and  

• Data on the hiring of students who successfully complete the program by the 
business/employer partner. 

* Where applicable 
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Proposal Evaluation Rubric 
2023-2030 NYS P-TECH 

  
Applicant: 
  

 

Reviewer 
Initials 

Review 
Completed: 

Funding 
Requested: 

Score: 

     
All applicants must receive a minimum score of 60 points, excluding bonus 
points, to be considered for funding.   
 
Rating Guidelines: 
  
Very Good -  Specific and comprehensive. Complete, detailed, and clearly articulated 

information as to how the criteria are met.  Well-conceived and thoroughly 
developed ideas. 

Good - General but sufficient detail. Adequate information as to how the criteria 
are met, but some areas are not fully explained and/or questions remain.  
Some minor inconsistencies and weaknesses.   

Fair - Unclear and non-specific. Limited information is provided about approach 
and strategies. Lacks focus and detail. 

Poor - Does not meet the criteria, fails to provide information, provides inaccurate 
information, or provides information that requires substantial clarification 
as to how the criteria are met. 

Not Found - Does not address the criteria or simply re-states the criteria. 
 
  

Projects with a focus on Computer Hardware and 
Software Engineering 

Pathways (5 Bonus Points) 

Yes No 

The project proposes at least one career pathway that 
results in an associate degree or college credit in 
computer hardware and software engineering. 
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Partnerships with school districts located in Gun 
Involved Violence Elimination (G.I.V.E.) focal 

areas (5 Bonus Points) 

Yes No 

The project partners with at least one school district 
located in a Gun Involved Violence Elimination 
(G.I.V.E.) focal area with a 2019-20 economically 
disadvantaged student rate above the State average 
(see Attachment 6) 

  

   

 
 
1. Target Population (15 Points) 
 
The applicant describes a plan for recruiting and 
retaining at-risk students to the program. This 
population includes students who have been 
identified as traditionally underserved and/or 
economically disadvantaged. 

Very 
Good 

Good Fair Poor NF 

a. The narrative describes the approach used 
to identify and recruit students to participate 
in the project. 

5.00 3.75 2.5 1.25 0 

b. The narrative describes in detail the 
project’s efforts to recruit a high percentage 
of students who are in attendance in a 
school with a graduation rate below 86%. 

5.00 3.75 2.5 1.25 0 

c. The narrative describes the specific needs 
of the community or target population and 
how the project plans to meet those needs.  

5.00 3.75 2.5 1.25 0 

Score (          ) out of 15 

Comments: 

2. Program Design (30 Points) 
 
The applicant describes the goals of the project 
including the following factors: 

Very 
Good 

Good Fair Poor NF 

a. The narrative includes a well-designed 
educational approach to implement the 
NYS P-TECH college and career program 
with consistent services to participating 
students: rigorous coursework; early 
introduction of college courses and 

10.00 7.50 5.00 2.50 0 
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experiences; career infusion in the 
academic courses; and multiple pathways 
for students with varying levels of academic 
preparation. If applicable, the narrative 
describes how NYS P-TECH grant funds 
will work with other Federal and State grant 
funds to meet the applicant’s individual 
improvement strategy.  

b. The program narrative demonstrates that 
students will have the preparation and 
necessary coursework to enable enrolled 
students to earn college credit and/or an 
associate degree and be prepared for the 
high-skills workforce by the end of the 
program.  

5.00 3.75 2.50 1.25 0 

c. The program delineates multiple pathways, 
including support services and appropriate 
instruction, for students with diverse levels 
of academic achievement in 8th grade to 
participate and complete the program, 
including at-risk students and non-
traditional college-goers.  

5.00 3.75 2.50 1.25 0 

d. The program identifies and leverages the 
unique assets of each partner (K-12, higher 
education, business/employer) and offers 
innovative approaches to address the 
specific industry and community focus, 
while maintaining fidelity to the design 
principles. Strong applicants will describe a 
well-designed, comprehensive partnership 
between all three partners. The industry 
partner(s) commit to provide workplace 
learning, workplace challenges, mentors, a 
plan for consistent and constant 
involvement in the program and identify the 
specific jobs they are potentially looking to 
fill with the graduates. College partners 
identify the specific degrees connected to 
the identified jobs and demonstrate 

5.00 3.75 2.50 1.25 0 
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institutional buy-in from their department 
chairs and faculty, along with the 
administration, business, and admissions 
offices.   

e. The narrative discusses how extended 
learning time (a target of 90 hours of 
additional instruction) is provided and 
describes at least an additional five (5) 
days of professional development over the 
grant term.  

3.00 2.25 1.50 .75 0 

f. The narrative discusses and identifies how 
all students (including any possible non-
NYS P-TECH students in the building) will 
be given the opportunity to obtain at least 
one college credit, including but not limited 
to an Early College High School, Dual 
Enrollment, or Advanced Placement 
Courses. Attachment 2 will be reviewed 
with this section of the proposal narrative.  

2.00 1.50 1.00 .50 0 

Score (          ) out of 30 

Comments: 

3. Higher Education and Business/ 
Employer Partnerships (10 Points) 
 
The applicant provides a comprehensive 
description of the college and work-based learning 
project activities, including the following: 

Very 
Good 

Good Fair Poor NF 

a. Narrative contains a description of higher 
education coursework, support services, 
and degree attainment pathway aligned 
with the curriculum goals and regional 
employment needs identified and highlights 
the in-kind contributions and collaboration 
from the higher education partner(s). . 

5.00 3.75 2.50 1.25 0 

b. Narrative contains a description of work-
based learning project activities which are 
aligned with the curriculum goals and 
regional employment needs identified and 
highlights the in-kind contributions and 
collaborations from the business/employer 
partner(s). 

5.00 3.75 2.50 1.25 0 

Score (           ) out of 10 
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Comments: 

4. Project Management and Staffing 
Including Evaluation (15 points) 

Very 
Good 

Good Fair Poor NF 

a. The narrative describes the program’s 
planned staffing, considering both the 
responsibility for program leadership and 
accountability reporting. The description 
includes the qualifications of key 
professional staff, including their education, 
training and experience, and demonstrates 
a plan to identify school leaders who have 
demonstrated the ability to drive 
exceptional student outcomes; are 
dedicated to working with at-risk and 
underserved students and their families; 
can provide the leadership skills essential 
for program success; and can integrate 
high school, college, and work-based 
learning experiences. Regarding 
evaluation, includes potential resources or 
vendors who would be able to conduct an 
annual review of essential components of 
the RFP. In cases where a new school 
leader is hired, the applicant indicates it will 
work with the higher education and 
business/employer partners to select the 
school leader. 

10.00 7.50 5.00 2.50 0 

b. The applicant describes how the 
responsibility for performance reporting will 
be allocated among the partners. 

5.00 3.75 2.50 1.25 0 

Score (          ) out of 15 

Comments: 

5. Governance (5 points) Very 
Good 

Good Fair Poor NF 

a. The narrative describes a clear and strong 
governance structure that includes 
identification of the lead implementation 
partner; a Steering Committee comprised 
of members from the K-12, higher 
education, and business/employer 
partners, as well as any additional 
stakeholders; and provides a description of 
the partnerships plan for program 
leadership, overall leadership capacity, and 
long-term commitment to the collaborative 
operation of the program. 

5.00 3.75 2.50 1.25 0 
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Score (          ) out of 5 

Comments: 

6. Budget (25 points) 
 
This section describes expenditures that are 
appropriate, reasonable, and necessary to support 
the project activities and goals. The expenditures 
and activities are supplemental to and do not 
supplant or duplicate services currently provided. 
Program budgets will be evaluated based on the 
number of students to be served, the quality of the 
program design, and efficient use of funds and 
other resources. 

Very 
Good 

Good Fair Poor NF 

a. The FS-10 Budget Form, the Budget 
Narrative, the Multi-Year Budget Summary, 
and the Resource and Expenditure Plan 
demonstrate sustainability and describe 
how the proposed expenditures will be 
used to support the project activities and 
contribute to the program goals. 

9.00 6.75 4.50 2.25 0 

b. The FS-10 Budget Form, the Budget 
Narrative, the Multi-Year Budget Summary, 
and the Resource and Expenditure Plan 
reflect an understanding of the actual costs 
of operation of the program when fully 
implemented. 

7.00 5.25 3.50 1.75 0 

c. The FS-10 Budget Form, the Budget 
Narrative, the Multi-Year Budget Summary, 
and the Resource and Expenditure Plan 
describe how costs are reasonable and 
necessary to support the project activities 
and goals. 

5.00 3.75 2.25 1.00 0 

d. The FS-10 Budget Form, the Budget 
Narrative, the Multi-Year Budget Summary, 
and the Resource and Expenditure Plan 
describe how the expenditures and 
activities are supplemental to and do not 
supplant or duplicate services currently 
provided. 

4.00 3.00 2.00 1.00 0 

Score (          ) out of 25 

Comments: 
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Scoring by Section Reviewer’s Score Possible Points 

1. Target Population 
 

15 

2. Program Design 
 

30 

3. Higher Education & 
Business/Employer 
Partnerships 

 
10 

4. Project Management & 
Staffing 

 
15 

5. Governance 
 

5 

6. Budget 
 

25 

SUBTOTAL 
 

100 

BONUS for Computer 
Hardware and Software 
Engineering pathways 

 
5 

BONUS for School Districts 
located in Gun Involved 
Violence Elimination 
(G.I.V.E.) focal areas 

 

5 

TOTAL SCORE 
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Application Submission Instructions 
 
Only applications from eligible applicants that are received by the deadline will be 
reviewed.   
 
Submit 1 original and 3 copies, postmarked by the date listed in the RFP, to the address 
below. Also submit an electronic version via email containing all application documents 
in Microsoft Word format as well as the M/WBE packet. They should be submitted to 
NYSPTECH@nysed.gov. 
 
New York State Education Department 
Attn: NYS P-TECH GRANT 
Office of Postsecondary Access, Support, and Success 
960 EBA 
89 Washington Avenue 
Albany, New York 12234    
 
Method of Award  
 
NYS P-TECH Evaluation  
 
Except as noted below, each application will be evaluated and scored by two reviewers. 
The two scores will be averaged to obtain a final average score. An application must 
receive a final average score of 60 points (the minimum scoring threshold), excluding 
bonus points, on the combined technical (narrative) and budget sections of the proposal 
to be considered for funding. A third review will be performed if there is a difference of 
fifteen points or more between the initial two reviewers’ scores. In cases where a third 
review is necessary, the two closest scores will be averaged to obtain the final average 
score.   
 
Budgets will be adjusted to eliminate any non-allowable, excessive, or inappropriate 
expenditure. Further adjustments may be made to include negotiated reductions in 
specified program costs. 
 
Awards will be made as follows: 

• Awards will be made to eligible partnerships that meet the minimum scoring 
threshold. 

• Awards will first be made to sending schools with a cohort high school graduation 
rate below 86% based on the 4-year cohort graduation rate for the 2020/2021 
school year (August) published annually by NYSED (see https://data.nysed.gov/). 
Awards will then be made to applicants that have graduation rates of 86% or 
above if there is availability of funding. 

mailto:NYSPTECH@nysed.gov
https://data.nysed.gov/
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• With regard to BOCES applications or where multiple districts apply as a 
consortium, awards will first be made to applications whose participating schools 
have an average cohort high school graduation rate below 86% based on the 4-
year cohort graduation rate for the 2020/2021 school year (August) published 
annually by NYSED (see https://data.nysed.gov/). Awards will then be made to 
BOCES or consortium applicants whose participating school’s high school 
graduation rates average is 86% or above if there is availability of funding.  

• If there are still funds available, awards will be made to the highest-scoring 
partnerships that meet the minimum scoring threshold until funds are exhausted 
or until there are no fundable applications remaining.  

• Applicants will be funded in rank order until the funds are exhausted. In the event 
there are insufficient funds to fund the next ranked applicant in full, the next 
ranked applicant will be given the opportunity to operate a smaller program using 
the remaining funds. 

In the event of tie scores, proposals with the highest score on the Program Design 
section of Proposal Narrative will be ranked higher. If this still results in a tie score, 
proposals with the highest score on Higher Education and Business /Employer 
Partnerships section of the Proposal Narrative will be ranked higher. 
 
 
 
NYSED’s Reservation of Rights 
 
NYSED reserves the right to: (1) reject any or all proposals received in response to the 
RFP; (2) withdraw the RFP at any time, at the agency’s sole discretion; (3) make an 
award under the RFP in whole or in part; (4) disqualify any bidder whose conduct and/or 
proposal fails to conform to the requirements of the RFP; (5) seek clarifications of 
proposals; (6) use proposal information obtained through site visits, management 
interviews and the state’s investigation of a bidder’s qualifications, experience, ability or 
financial standing, and any material or information submitted by the bidder in response 
to the agency’s request for clarifying information in the course of evaluation and/or 
selection under the RFP; (7) prior to the bid opening, amend the RFP specifications to 
correct errors or oversights, or to supply additional information, as it becomes available; 
(8) prior to the bid opening, direct bidders to submit proposal modifications addressing 
subsequent RFP amendments; (9) change any of the scheduled dates; (10) waive any 
requirements that are not material; (11) negotiate with the successful bidder within the 
scope of the RFP in the best interests of the state; (12) conduct contract negotiations 
with the next responsible bidder, should the agency be unsuccessful in negotiating with 
the selected bidder; (13) utilize any and all ideas submitted in the proposals received; 

https://data.nysed.gov/
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(14) unless otherwise specified in the solicitation, every offer is firm and not revocable 
for a period of 90 days from the bid opening; (15) require clarification at any time during 
the procurement process and/or require correction of arithmetic or other apparent errors 
for the purpose of assuring a full and complete understanding of an offeror’s proposal 
and/or to determine an offeror’s compliance with the requirements of the solicitation; 
(16) request best and final offers. 
 
 
Entities’ Responsibility 
 
Projects must operate under the jurisdiction of the local board of education, or other 
appropriate governing body, and are subject to at least the same degree of 
accountability as all other expenditures of the local agency. The local board of 
education, or other appropriate governing body, is responsible for the proper 
disbursement of, and accounting for project funds. Written agency policy concerning 
wages, mileage and travel allowances, overtime compensation, or fringe benefits, as 
well as State rules pertaining to competitive bidding, safety regulations and inventory 
control must be followed. Supporting or source documents are required for all grant-
related transactions entered into the local agency’s recordkeeping systems. Source 
documents that authorize the disbursement of grant funds consist of purchase orders, 
contracts, time and effort records, delivery receipts, vendor invoices, travel 
documentation and payment documents. 
 
Supporting documentation for grants and grant contracts must be kept for at least six 
years after the last payment was made unless otherwise specified by program 
requirements. Additionally, audit or litigation will “freeze the clock” for records retention 
purposes until the issue is resolved. All records and documentation must be available 
for inspection by State Education Department officials or its representatives. 
 
For additional information about grants, please refer to the Fiscal Guidelines for Federal 
and State Aided Grants.    
 
 
Reporting 
 
Grantees must submit an annual performance report at the end of each grant period but no 
later than 30 days after the end of the project year in a form and manner specified by 
NYSED. The performance report should demonstrate that substantial progress has been 
made toward meeting the project goals and the program performance indicators.  Additional 
information about the annual performance report will be made available to grantees by 
NYSED after grant awards are made. By October 31st of each project year, NYSED, in 
consultation with each grantee, will collect student data elements to identify participating 
students. NYSED reserves the right to reduce or discontinue funding for projects that do not 
adhere to reporting or other requirements of this RFP.  

http://www.oms.nysed.gov/cafe/guidance/guidelines.html
http://www.oms.nysed.gov/cafe/guidance/guidelines.html
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Debriefing Procedures 
 
All unsuccessful applicants may request a debriefing within fifteen (15) calendar days of 
receiving notice from NYSED. Bidders may request a debriefing letter on the selection 
process regarding this RFP by submitting a written request to the Program Contact 
person at NYSPTECH@nysed.gov. 
 
 
The program staff will provide a written summary of the proposal’s strengths and 
weaknesses, as well as recommendations for improvement. Within ten (10) business 
days, the program staff will issue a written debriefing letter to the bidder. 
 
 
Contract Award Protest Procedures 
 
Applicants who receive a notice of non-award or disqualification may protest the NYSED 
award decision subject to the following: 
 

1. The protest must be in writing and must contain specific factual and/or legal 
allegations setting forth the basis on which the protesting party challenges the 
contract award by NYSED. 

 
2. The protest must be filed within ten (10) business days of receipt of a debriefing or 

disqualification letter. The protest letter must be filed with the Fiscal Contract 
Person at NYSPTECH@nysed.gov. 

 
 

3. The NYSED Contract Administration Unit (CAU) will convene a review team that 
will include at least one staff member from each of NYSED’s Office of Counsel, 
CAU, and the Program Office. The review team will review and consider the merits 
of the protest and will decide whether the protest is approved or denied.  Counsel’s 
Office will provide the bidder with written notification of the review team’s decision 
within ten (10) business days of the receipt of the protest.  The original protest and 
decision will be filed with OSC when the contract procurement record is submitted 
for approval and CAU will advise OSC that a protest was filed.  

 
4. The NYSED Contract Administration Unit (CAU) may summarily deny a protest 

that fails to contain specific factual or legal allegations, or where the protest only 
raises issues of law that have already been decided by the courts.   

 
 
Subcontractors: 
 

mailto:NYSPTECH@nysed.gov
mailto:NYSPTECH@nysed.gov
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For vendors using subcontractors, a Vendor Responsibility Questionnaire and a NYSED 
vendor responsibility review are required for a subcontractor where:  
 

• the subcontractor is known at the time of the contract award;  
• the subcontractor is not an entity that is exempt from reporting by OSC; and 
• the subcontract will equal or exceed $100,000 over the life of the contract. 
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 2023-2030 NYS P-TECH 

Application Cover Page 
Agency Code  

            
 

Name Applicant Agency: 
  

Name and Title of Contact Person:  

List K-12 School District(s) involved in the partnership: 

Address:  
 
City:                           Zip Code:  
 

Telephone: 

County: Fax:  

Region: E-Mail: 

Name(s) of specific high school(s) in the district that will be participating (place an asterisk “*” by the high 
school(s) with a 2020-21 graduation rate below 86%): 
 
 
What is the total number of students that are expected to participate in the opportunity? 
 
Year 1______     Year 2______     Year 3_____     Year 4_____     Year 5 _____     Year 6 _____ 
 
 
I hereby certify that I am the applicant’s chief school/administrative officer and that the information contained in 
this application is, to the best of my knowledge, complete and accurate. I further certify, to the best of my 
knowledge, that any ensuing program and activity will be conducted in accordance with all applicable Federal 
and State laws and regulations, application guidelines and instructions, Assurances, Certifications, Appendix A, 
and Appendix A-1-G, and that the requested budget amounts are necessary for the implementation of this 
project.  It is understood by the applicant that this application constitutes an offer and, if accepted by the NYS 
Education Department or renegotiated to acceptance, will form a binding agreement. It is also understood by the 
applicant that immediate written notice will be provided to the grant program office if at any time the applicant 
learns that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

Original Signature of Chief Administrative Officer 
 

Typed Name of Chief Administrative Officer: 

Date: 



 
 
 

49  
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Attachment 1 
Application Checklist 

 
Listed below are the required documents for a complete application package, in 
the order that they should be submitted.  Use this checklist to ensure that your 
application submission is complete and in compliance with application 
instructions. 
 

 
Required Documents Checked-

Applicant 
Checked –

SED  
Application Cover Page with original signature of Chief 
Administrative Officer of Fiscal Agent School District 
 

  

Application Checklist (Attachment 1) 
   

Proposal Narrative 
 

  

Projected Enrollment Plan (Attachment 2)   

FS-10 Budget Form with original signature 
 

  

Multi-Year Budget Summary (Attachment 3)  
 

  

Overall Resource and Expenditure Plan (Attachment 4)   

Budget Narrative   

Signed MOU between all Partners (Attachment 5)   

M/WBE Documents Package (original signatures required) 
 

 Full Participation    Request Partial Waiver    Request Total Waiver 
Type of Form Full 

Participation 
Request 
Partial 
Waiver 

Request 
Total Waiver 

Calculation of M/WBE Goal Amount    
M/WBE Cover Letter    
M/WBE 100 Utilization Plan   N/A 
M/WBE 102 Notice of Intent to 
Participate 

  N/A 

M/WBE 105 Contractor’s Good Faith 
Efforts 

N/A   

http://www.oms.nysed.gov/cafe
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M/WBE 101 Request for Waiver Form 
and Instructions 

N/A   

EEO 100 Staffing Plan and Instructions    
    
 
SED Comments: 
 
Has the applicant complied with the application instructions?  Yes   No 
 
SED Reviewer: ____________________________________ Date: _____________ 
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Formatting Specifications  
 

Page Limits 
 
The Proposal Narrative and Budget Narrative are to be submitted on single-spaced 8.5” 
x 11” pages with one-inch margins. Use a Times Roman or Arial font in a 12-point size. 
Charts/tables are not required to adhere to this standard. If the Proposal Narrative and 
Budget Narrative exceed the page limit, the excess pages will not be read by the 
reviewers. Attachments required by this RFP will not be included in the page limit, but 
any excess attachments or addenda will not be considered during the review process. 
 
Proposal Narrative: no more than 10 pages 
Budget Narrative: no more than 3 pages 
Attachment 1: Program Checklist 
Attachment 2: Proposed Enrollment Plan 
Attachment 3: Multi-Year Budget Summary 
Attachment 4: Resource and Expenditure Plan  
Attachment 5: MOU between all Partners 

 
Proposal Narrative (75 points) 

 
Provide a comprehensive description of the proposed project.  Be clear, precise and 
adhere to the following required format. The narrative will be reviewed in accordance 
with the following points and according to the Proposal Evaluation Rubric. 
 

Abstract (0 points): The abstract should provide a brief summary of the planned 
program. It must provide the names of the P-12, higher education, and 
business/employer partners, and indicate the lead implementation partner. The 
abstract must indicate the partners that have signed the MOU included with the 
proposal, outlining responsibilities. In addition, the abstract must identify the specific 
industry focus and the associate degree program(s) relevant to that career pathway 
(indicating career examples). The abstract should also include all of the partners’ 
relevant experience in career and technical education.  

  
1. Target Population (15 points): The narrative should describe a plan to recruit 

and serve at-risk students to the program. This population includes students who 
have been identified as traditionally underserved and/or economically 
disadvantaged. The narrative should describe the approach to be used to identify 
and recruit students to participate in the project and describe in detail the 
project’s efforts to recruit a high percentage of students who are in attendance in 
a school with a graduation rate below 86%.   

 
2. Program Design (30 points): The program narrative should describe a well-

designed educational approach to implement the NYS P-TECH college and 
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career program with consistent services to participating students: rigorous 
coursework; early introduction of college courses and experiences; career 
infusion in the academic courses; and multiple pathways for students with 
varying levels of academic preparation. These details should be described in the 
applicant’s narrative proposal, particularly its Program Design and Higher 
Education and Business/ Employer sections. If applicable, the narrative should 
describe how NYS P-TECH grant funds will work with other Federal and State 
grant funds to meet the applicant’s individual improvement strategy. In addition, 
the program narrative should demonstrate that students will have the preparation 
and necessary coursework to enable enrolled students to earn college credits 
and/or an associate degree and be prepared for the high-skills workforce by the 
end of the program. The narrative should also discuss how the program 
delineates multiple pathways, including support services and appropriate 
instruction, for students with diverse levels of academic achievement in 8th grade 
to participate and complete the program, including at-risk students and non-
traditional college students. Additionally, the narrative should outline how the 
program will identify and leverage the unique assets of each partner (K-12, 
higher education, business/employer) and offer innovative approaches to 
address the specific industry and community focus while maintaining fidelity to 
the design principles. Strong applicants will describe a well-designed, 
comprehensive partnership between all three partners. The industry partner(s) 
commit to provide workplace learning, workplace challenges, mentors, a plan for 
consistent and constant involvement in the program and identify the specific jobs 
they are looking to potentially fill with the graduates. College partners identify the 
specific degrees connected to the identified jobs and demonstrate institutional 
buy-in from their department chairs and faculty, along with the administration, 
business, and admissions offices. The narrative should discuss how extended 
learning time (a target of 90 hours of additional instruction) is provided and 
describe at least an additional five (5) days of professional development over the 
grant period. The narrative should discuss and identify how all students 
(including any possible non-NYS P-TECH students in the building) will be given 
the opportunity to obtain at least one college credit including but not limited to an 
Early College High School, Dual Enrollment, or Advanced Placement Courses. 
Please complete the Proposed Enrollment Plan (Attachment 2), which will be 
reviewed with this section of the proposal narrative. 

 
3. Higher Education and Business Partnerships (10 points): The narrative 

should describe the higher education coursework, support services, and degree 
attainment pathway aligned with the curriculum goals and regional employment 
needs identified and also highlight the in-kind contributions and collaboration 
from the higher education partner(s). These details should be described in the 
applicant’s narrative proposal, particularly its Program Design and Higher 
Education and Business/ Employer sections. Additionally, the narrative should 
describe the work-based learning activities which are aligned with the curriculum 



 
 
 

54  

goals and regional employment needs identified, and also highlight the in-kind 
contributions and collaborations from the business/employer partner(s). 
 

4. Program Management and Staffing Plan including Evaluation (15 points): 
The narrative should describe the program’s planned staffing, considering both 
the responsibility for program leadership and accountability reporting. The 
description should include the qualifications of key professional staff, including 
their education, training, and experience, and include a plan to identify school 
leaders who have demonstrated the ability to drive exceptional student 
outcomes; are dedicated to working with at-risk and underserved students and 
their families; can provide the leadership skills essential for program success; 
and can integrate high school, college, and work-based learning experiences. In 
cases where a new school leader is hired, the applicant should indicate that they 
will work with the higher education and business/employer partners to select the 
school leader. Regarding evaluation, the narrative should include potential 
resources or vendors who would be able to conduct an annual review of 
essential components of the RFP. The narrative should also describe how the 
responsibility for performance reporting will be allocated among partners. 
 

5. Governance (5 points): The narrative should describe a clear and strong 
governance structure that includes identification of the lead implementation 
partner; a Steering Committee comprised of members from the K-12, higher 
education, and business/employer partners, as well as any additional 
stakeholders; and the partnership’s plan for program leadership, overall 
leadership capacity, and long-term commitment to the collaborative operation of 
the program. 
 

Projects with a focus on Computer Hardware and Software Engineering Pathways 
(5 Bonus Points) 
The project proposes at least one career pathway that results in college credits and/or 
an associate degree in computer hardware and software engineering. 
 
Projects partnering with school districts located in a Gun Involved Violence 
Elimination (G.I.V.E.) focal area (5 Bonus Points) 
The project partners with at least one school district located in a Gun Involved Violence 
Elimination (G.I.V.E.) focal area with a 2019-20 economically disadvantaged student 
rate above the State average (55.6%) (see Attachment 6 for the list of school districts) 
 
 
Memorandum of Understanding: A Memorandum of Understanding (MOU) signed by 
all partners must be included in the application package (Attachment 5). 

 
Budget and Budget Narrative (25 points) 
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The proposal should describe expenditures that are appropriate, reasonable, and 
necessary to support the project activities and goals. The expenditures and activities 
are supplemental to and do not supplant or duplicate services currently provided. 
Program budgets will be evaluated based on the number of students to be served, the 
quality of the program design, and efficient use of funds and other resources. The FS-
10 Budget Form, the Budget Narrative, the Multi-Year Budget Summary, and the 
Resource and Expenditure Plan should: 

• Demonstrate sustainability and describe how the proposed expenditures will be 
used to support the project activities and contribute to the program goals; 

• Reflect an understanding of the actual costs of operation of the program when 
fully implemented; 

• Describe how costs are reasonable and necessary to support the project 
activities and goals; and 

• Describe how the expenditures and activities are supplemental to and do not 
supplant or duplicate services currently provided. 
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Attachment 2 
Proposed Enrollment Plan for Proposed NYS P-TECH Program 

 
Please complete table below. This will be reviewed as part of Program Design 
component. 

Table for Applicants with Planning Period in 2023-24: 

 
Students 
Served at 

Grade Level 
2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30 

Planning 
Period  

 
X X X X X X 

9th Grade X       

10th Grade X X      

11th Grade X X X     

12th Grade X X X X    

13th Grade*              X X X X X   

14th Grade*                 X X X X X X  

Total 
Enrollment X       

 
* Where applicable 
 
 
Table for Applicants Forgoing Planning Period in 2023-24: 
 
 

Students 
Served at 

Grade Level 
2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30 

9th Grade        

10th Grade X       
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11th Grade X X      

12th Grade X X X     

13th Grade*              X X X X    

14th Grade*                 X X X X X   

Total 
Enrollment        

 
* Where applicable 
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Budget Form (FS-10), Budget Narrative, Multi-Year Budget Summary, 
and Program Resource and Expenditure Plan 

(25 Points)  
  
 
To illustrate plans for the use of grant funds, applicants must submit the FS-10 Budget Form to 
describe the use of grant funds, itemized for the Initial Period (July 1, 2023 through June 30, 
2024) in the Budget Narrative. The Multi-Year Budget Summary (Attachment 3) will project the 
use of awarded funds over the seven-year period of the grant. Applicants should consider 
that, as high school students, NYS P-TECH students will NOT be eligible for TAP or Pell 
funding.   
 
In addition, to illustrate overall plans for resource use and expenditures in the NYS P-TECH 
program, applicants must submit the Resource and Expenditure Plan Worksheets (Attachment 
4).   
 
The FS-10 Budget Form and Multi-Year Budget Summary should provide a projection of how 
the requested funds will be used. The Budget Narrative should explain why the proposed 
expenditures are appropriate, reasonable, and necessary to support the project activities and 
goals. It should include a description of how the expenditures and activities are supplemental 
to and do not supplant or duplicate services currently provided. The narrative should clearly 
identify any subcontracting, ensuring that subcontracting is limited to twenty percent (20%) of 
the total annual budget. Subcontracting is defined as non-employee direct personal services 
and related incidental expenses, including travel; it does not include service contracts between 
members of the partnership. This limit applies to subcontracting carried out by the lead 
applicant and members of the partnership. It is the responsibility of the lead applicant/fiscal 
agent to ensure that the aggregate total subcontracting carried out by the lead applicant/fiscal 
agent and the partners does not exceed the 20% subcontracting limit. 
 
The Resource and Expenditure Plan Worksheets (Attachment 4) should reflect the total 
resources available and the total planned expenditures for the program.  The Resource and 
Expenditure Plan Worksheet should describe any planned contributions to the program by the 
partnership members, if applicable.   
 
These documents will be reviewed to ensure that they reflect sustainable and realistic planning 
for the program’s expansion and the costs of supporting students as they engage in the higher 
education components of the program. Reviewers will also consider the likelihood of long-term 
sustainability of the program in their review.    
 
Budgeted items must be reasonable in cost and necessary for the project in order to receive the 
maximum points. Any non-allowable, excessive, or inappropriate items in the budget will be 
eliminated. Grantees will not be allowed to substitute new items for those that have been 
eliminated. Further adjustments may be made to include negotiated reductions in specified 
program costs. 
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Budgeted costs must be in compliance with applicable state laws and regulations and the 
Department’s Fiscal Guidelines. These guidelines, as well as the FS-10 Budget Form, are 
available online on the Grants Finance website. The FS-10 Budget Form must bear the 
original signature of the Chief School Administrative Officer/Superintendent.  
 
Information about the categories of expenditures and general information on allowable costs, 
applicable cost principles, and administrative regulations are available in the Fiscal Guidelines 
for Federal and State Aided Grants.  
 
Note: Specific service agreements (in writing) between partnering organizations in the 
program (listed in Code 40: Purchased Services) must identify the specific products and or 
services to be provided with a timeline. These products and services must be listed in the 
budget justification. Actual signed contracts must be made available upon request by the 
NYSED. 
 
The FS-10 Budget Form and Budget Narrative should reflect a detailed, itemized, budget 
for the initial Period only (July 1, 2023 to June 30, 2024). Later program years will be 
reflected through projections by category in the Multi-Year Budget Summary 
(Attachment 3), and grantees will update their itemized budgets each year of the 
program by submitting a FS-10 Budget Form and Budget Narrative before the beginning 
of each program year.    

http://www.oms.nysed.gov/cafe
http://www.oms.nysed.gov/cafe/guidance/guidelines.html
http://www.oms.nysed.gov/cafe/guidance/guidelines.html
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Attachment 3 
Multi-Year Budget Summary for the Use of GRANT FUNDS ONLY 

Project Period: 7/1/22-6/30/29 
 

Note that in programs 4-years in duration, the bidder shall propose how program costs in years 5 and 6 would be addressed 
within 4 years. 
 

FS-10 
BUDGET 

CODE 

PROGRAM 
COSTS  

 
YEAR 1 

July 1, 2023-
June 30, 2024 

PROGRAM 
COSTS 

 
YEAR 2 

July 1, 2024-
June 30, 2025 

PROGRAM 
COSTS 

 
YEAR 3 

July 1, 2025-
June 30, 2026 

PROGRAM 
COSTS 

 
YEAR 4 

July 1, 2026-
June 30, 2027 

PROGRAM 
COSTS 

 
YEAR 5 

July 1, 2027-
June 30, 2028 

PROGRAM 
COSTS 

 
YEAR 6 

July 1, 2028-
June 30, 2029 

PROGRAM 
COSTS 

 
YEAR 7 

July 1, 2029-
June 30, 2030 

TOTAL 

Professional 
Salaries -15 

        

Support Staff 
Salaries – 16 

        

Purchased 
Services – 40 

        

Supplies and 
Materials – 45 

        

Travel 
Expenses -46 
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FS-10 
BUDGET 

CODE 

PROGRAM 
COSTS  

 
YEAR 1 

July 1, 2023-
June 30, 2024 

PROGRAM 
COSTS 

 
YEAR 2 

July 1, 2024-
June 30, 2025 

PROGRAM 
COSTS 

 
YEAR 3 

July 1, 2025-
June 30, 2026 

PROGRAM 
COSTS 

 
YEAR 4 

July 1, 2026-
June 30, 2027 

PROGRAM 
COSTS 

 
YEAR 5 

July 1, 2027-
June 30, 2028 

PROGRAM 
COSTS 

 
YEAR 6 

July 1, 2028-
June 30, 2029 

PROGRAM 
COSTS 

 
YEAR 7 

July 1, 2029-
June 30, 2030 

TOTAL 

Employee 
Benefits – 80 

        

Indirect Cost 
– 90 

        

BOCES 
Services – 49 

        

Minor 
Remodeling 
30 

        

Equipment -
20 

        

GRAND 
TOTAL 

        

 
This form should reflect all funds requested for your proposal summarized for each year of the project period. 
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Attachment 4 
NYS P-TECH Overall Resource and Expenditure Plan Worksheets 

The two worksheets below are intended to provide reviewers with an overview of the overall level of resources and expenditures planned for the 
partnership’s NYS P-TECH program, including resources that may be provided by members as supplements to the grant award.   
Overall Resource Plan: NYSED has no expectation that every partner will contribute in the same manner, or even do so in the same manner in each 
year. The goal of this worksheet is to provide a general idea of the level of resources available in each year of the planned program. In-kind 
contributions may simply be listed. It is not necessary to estimate a dollar value for these resources.    

Overall Resource Plan for the Proposed NYS P-TECH Program 
Total Funds Revenue /In 
Kind Support (by Source) 

 2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30 Total 

NYS P-TECH Grant Funds 
(use totals from Multi-Year 
Budget Summary) 

              

School District Partner(s) 
Total 

              

          Other district grant 
funds 

              

          District financial  
          support    

              

District in-kind 
Support (Please 
specify) 

              

Higher Education 
Partner(s) Total 

              

          Higher Education 
financial support 

              

          Higher Education – 
other grant funds 

              

Higher Education In-
Kind Support (Please 
specify) 
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Overall Resource Plan for the Proposed NYS P-TECH Program 
Total Funds Revenue /In 
Kind Support (by Source) 

 2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30 Total 

Business/Employer(s) Total               
         Business/Employer       

financial support  
              

         Business/Employer        
         In-Kind Support 
         (Please specify) 

              

Other Partner(s)               
          Other Financial 
          support   

              

          Other in-kind support  
          (Please specify) 

              

Financial Support (Total, All 
Sources) 

              

In-Kind Support (Total, All 
Partners) 

              

Total Resources               
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Expenditure Plan: The worksheet below is intended to provide an overview of planned expenditures in the proposed program.  These expenditures 
may exceed the total value of the grant funds, based on total resources available to the applicant. Again, as noted on the previous page, not every 
partner or category may have spending in a particular category in each, or any, year.   
 

Estimates of Annual Expenditures/Uses of Support 
Expenditures/ Activity Costs  2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30 Total 

Professional Salaries                
  School District Partner(s)               

Higher Education Partner(s)         
Business/Employer(s)         

Other Partner(s)  
(Please specify) 

        

Support Staff Salaries                
     School District Partner(s)               
Higher Education Partner(s)         

Business/Employer(s)         

Other Partner(s)  
(Please specify) 

        

Purchased Services                
     School District Partner(s)               

         Higher Education 
Partner(s) 

              

     Business/Employer(s)               
      Other Partner(s) 

   (Please specify) 
              

Supplies and Materials                
    School District Partner(s)               

       Higher Education 
Partner(s) 

              

          Business/Employer(s)               
      Other Partner(s) 

(Please specify) 
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Estimates of Annual Expenditures/Uses of Support 
Expenditures/ Activity Costs  2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30 Total 

Travel Expenses                
   School District Partner(s)               

     Higher Education 
Partner(s) 

              

        Business/Employer(s)               
     Other Partner(s) 

(Please specify) 
              

Employee Benefits               
    School District Partner(s)               

        Higher Education 
Partner(s) 

              

           Business/Employer(s)               
      Other Partner(s) 

(Please specify) 
              

Indirect Costs (Only lead 
applicant can use NYS P-TECH grant 
funds for indirect costs) 

              

     School District Lead               
          Higher Education 

Partner(s) 
              

          Business/Employer(s)               
      Other Partner(s) 

(Please specify) 
              

BOCES Services               
    School District Partner(s)               

     Higher Education 
Partner(s) 

              

     Business/Employer(s)               
     Other Partner(s) 

(Please specify) 
              

Minor Remodeling               
   School District Partner(s)               
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Estimates of Annual Expenditures/Uses of Support 
Expenditures/ Activity Costs  2023-24 2024-25 2025-26 2026-27 2027-28 2028-29 2029-30 Total 

    Higher Education Partner(s)               
     Business/Employer(s)               

     Other Partner(s) 
(Please specify) 

              

Equipment               
     School District Partner(s)               

        Higher Education 
Partner(s) 

              

           Business/Employer(s)               
     Other Partner(s) 

(Please specify) 
              

GRAND TOTAL               

 



 
 
 

67  

Attachment 5 
Memorandum of Understanding (MOU) 

 
A Memorandum of Understanding (MOU) that has been signed by all members of the 
partnership must be included. Applications that do not include a MOU signed by all mandatory 
partners will not be reviewed for consideration. 
 
This MOU is binding for all partners for the duration of the grant cycle and cannot be modified 
except to insert additional responsibilities and requirements agreed to by all parties. If a 
separate MOU is developed, it must use the language verbatim found within this template. The 
agreement for your program should reflect the specifics of your program and your partner/consortium 
members. All activities/services, etc. that are pertinent to your project should be included.   
 
This cooperative agreement reflects the overall commitment as well as the specific responsibilities 
and the roles of the (Insert Lead Applicant Name), (Insert Higher Education Partner Name) and 
(Insert Business/Employer Partner Name).   

Per the NYSED Consortium Policy for State and Federal Discretionary Grant Program, (Insert Lead 
Applicant Name) will not act solely as a flow-through for grant funds to pass to other recipients and 
will be responsible for the performance of any services provided by the partner/consortium members, 
any partners, consultants, or other organizations, and coordinate participation. The (Insert Lead 
Applicant Name) agrees to facilitate communication with and between (Insert Higher Education 
Partner(s) and Business/Employer Partner(s) Names) in order to ensure that the partner/all 
consortium members fully know all aspects/activities that will be conducted through this grant 
program. 

All Partners should review their respective roles and responsibilities outlined below and sign the MOU 
to indicate their commitment to fulfilling all of these and any additional responsibilities they may 
indicate. 
 
Responsibilities of Partners 
 
P-12 Education: Essential responsibilities of P-12 partners include: 
 

• Committing so that by the end of this funding period each High School that has a NYS P-TECH 
program within it must have a partnership that gives all students access and the opportunity to 
obtain at least one college credit including but not limited to an Early College High School, 
Dual Enrollment, or Advanced Placement Courses. Such programming shall not be funded by 
this award (NYS P-TECH). This requirement shall be evidenced by an annual attestation by 
the Superintendent of Schools.   
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• Forming a strong partnership, documented in a formal agreement, with the higher education 
and business/employer partners and any other community partners; 

• Recruiting academically and/or economically at-risk and other under-represented students for 
enrollment; 

• Identifying key leadership personnel with decision-making responsibility to identify resources 
and resolve any issues that hamper full implementation of the NYS P-TECH model; 

• Identifying potential school leaders who have demonstrated the ability to drive exceptional 
student outcomes; are dedicated to working with under-served students and their families; can 
provide the leadership skills essential for program success; and can integrate high school, 
college, and work-based learning experiences, and in cases where a new school leader is 
hired, working with the higher education and business/employer partners to select the school 
leader; 

• Working with higher education and business/employer partners to develop a seamless scope 
and sequence of courses that enables all students to earn college credits or an associate 
degree within the time allotted or up to six years that includes workplace learning; 

• Establishing a college-going culture for all students that begins on the first day of enrollment 
and continues throughout all years of the program, engaging students in instruction on key 
“college knowledge”, career and development skills, as well as academic and personal 
behaviors. This includes but is not limited to time management; collaboration; problem-solving; 
leadership; study skills; communication; and tenacity. Credit-bearing college course work and 
tutoring should be introduced no later than the 10th grade. 

• Introducing the career and industry focus for all students beginning on the first day of 
enrollment and continuing throughout the program by infusing workplace skills and industry 
content into academic courses and offering time in the school schedule and calendar for the 
full range of workplace learning, e.g., mentoring, workplace visits, job shadowing, internships, 
etc.; 

• Offering multiple pathways for students with varying levels of academic achievement in 8th 
grade to participate, accumulate college credit and/or complete the full program successfully; 

• Preparing students for college-level coursework, so remedial coursework at the post-
secondary level is not necessary; 

• Providing relevant and ongoing professional development for the principal/school leader and 
all participating teachers, including support and frequent exchanges during the school year; 
and 

• Maximizing available funding streams (in addition to the State appropriation), such as federal 
School Improvement Grants and Perkins program funding, to support the needs of 
participating students. (Please note: Students participating in the NYS P-TECH Program will 
NOT be eligible for TAP or Pell.) 

 
 

Higher Education: Essential responsibilities of higher education partners include: 
 
• Forming a strong partnership, documented in a formal agreement, with the K-12 and 

business/employer partners and any other community partners; 
• Identifying key leadership personnel with decision-making responsibility to identify resources 

and resolve any issues that hamper full implementation of the NYS P-TECH model; 
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• Identifying proper college courses to include in the program’s scope and sequence, ensuring 
that students can earn college credits and/or an associate degree (or the two-year degree that 
is the industry standard for the targeted jobs) during the allotted time of the NYS P-TECH 
program; 

• Identifying proper coursework and experiences to introduce students to college course work 
beginning no later than the 10th grade; 

• Ensuring that the higher education credits earned in the program are transcript-based and 
acceptable toward the associate degree to be earned from the higher education partner;   

• Working with the high school to determine which courses will be taught by college faculty, 
which by high school teachers with adjunct status, and which by a combination of the two (and 
ensuring the appropriate college-level rigor of courses taught by adjunct faculty); 

• Collaborating with high school faculty to ensure that course content will prepare students for 
college work; 

• Collaborating with high school faculty to develop a plan for early diagnosis and interventions 
for students who require additional academic assistance (Please note: Funds for this program 
cannot be spent on college remedial coursework; therefore, all high school coursework should 
prepare students to seamlessly enter college level courses.); 

• Collaborating with business/employer partner(s) to align college coursework with relevant 
technical skills and workplace competencies, as defined by industry; 

• Maintaining student advisory resources and credit transfer policies that protect the pathway to 
degree completion for participating students; 

• Committing to maximize available funding streams (in addition to the State appropriation) and 
waive or reduce tuition costs per credit to no more than existing “college in the high school” 
rates (Please note: Students participating in the NYS P-TECH Program will NOT be eligible for 
TAP or Pell); and 

• Providing dedicated staff to work on the initiative, including a College Liaison who has the 
authority to coordinate with the school on the college/university partner’s behalf. 

 
Business/Employer: Essential responsibilities of business/employer partners include: 

 
• Forming a strong partnership, documented in a formal agreement, with the K-12 and higher 

education partners and any other community partners; 
• Identifying key leadership personnel with decision-making responsibility to identify resources 

and resolve any issues that hamper full implementation of the NYS P-TECH model; 
• Committing to provide completers of the NYS P-TECH program serious consideration for a job 

interview and/or a job following completion of the program and satisfactorily meeting any 
employment evaluations and/or applicable hiring standards. 

• Identifying a mentor for every participating student (a sample commitment would be for 
mentors to participate in at least two face-to-face opportunities with their mentee per year and 
communicate with their mentee online every week with an approximate time commitment of 30 
minutes per week); 

• Creating an up-to-date skills map for the industry/sector that identifies essential job 
requirements; 

• Collaborating with the K-12 and higher education partners to identify the post-secondary two-
year degree that will ensure students meet industry expectations and validating the proposed 
scope and sequence;  
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• Providing workplace visits, speakers, internships, and apprenticeships for participating 
students; 

• Collaborating with K-12 and higher education staff to align technical skills and workplace 
competencies with curriculum, course offerings, and other resources; and 

• Providing dedicated staff to work on the initiative, including an Industry Liaison who has the 
authority to coordinate with the school on the business/employer partners’ behalf. 

 
In addition, all partners must commit to participate in a statewide network of NYS P-TECH schools 
and to working with colleagues to share expertise and experience on the development of the NYS P-
TECH model, as well as pertinent resources, tools, and strategies. 
 

Additional Responsibilities of each Partner (please list all partners’ responsibilities and identify the 
partner who will serve as the implementation lead, as recognized by all partners): 
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Lead Applicant District (signature required) 
____________________________________________________________________________ 
District Name 
____________________________________________________________________________ 
Signature of Superintendent or Chancellor/Designee      Date 
____________________________________________________________________________ 
Printed Name of Superintendent or Chancellor/Designee 
____________________________________________________________________________ 
Title of Designee (if applicable) 
 
BOCES (required if applicable)  
____________________________________________________________________________ 
BOCES Name 
____________________________________________________________________________ 
Signature of District Superintendent or Designee      Date 
____________________________________________________________________________ 
Printed Name of District Superintendent or Designee 
 
Higher Education Institution (signature required) 
____________________________________________________________________________ 
Higher Education Institution Name 
____________________________________________________________________________ 
Signature of President or Designee        Date 
____________________________________________________________________________ 
Printed Name of President or Designee 
____________________________________________________________________________ 
Title of Designee (if applicable) 
 
Business/Employer/Industry Partner (signature required) 
____________________________________________________________________________ 
Business/Employer/Industry Partner Name 
____________________________________________________________________________ 
Signature of CEO or Designee        Date 
____________________________________________________________________________ 
Printed Name of CEO or Designee 
____________________________________________________________________________ 
Title of Designee (if applicable) 
 
Participating High School 
____________________________________________________________________________ 
High School Name 
____________________________________________________________________________ 
Signature of Principal (desirable but not mandatory)      Date 
____________________________________________________________________________ 
Printed Name of Principal 
 
 
PLEASE MODIFY AND ADD ADDITIONAL SIGNATURE LINES FOR ALL CONSORTIUM MEMBERS, 
AS NEEDED.
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Attachment 6 
 

School Districts Located in a Gun Involved Violence Elimination (G.I.V.E.) Focal Area 
  

BEDS Code County School District 

010100 Albany Albany  

030200 Broome Binghamton 

061700 Chautauqua Jamestown  

131500 Dutchess Poughkeepsie 

140600 Erie Buffalo 

261600 Monroe Rochester 

280201 Nassau Hempstead 

280202 Nassau Uniondale 

280208 Nassau Roosevelt 

280209 Nassau Freeport 

280401 Nassau Westbury 

300000 New York City New York City 

400800 Niagara Niagara Falls 

412300 Oneida Utica 

421800 Onondaga Syracuse 

441600 Orange Newburgh 

490601 Rensselaer Lansingburgh 

491700 Rensselaer Troy 

500402 Rockland East Ramapo (Spring Valley) 

530600 Schenectady Schenectady 

580109 Suffolk Wyandanch 

580232 Suffolk William Floyd 

580501 Suffolk Bay Shore 

580512 Suffolk Brentwood 

580513 Suffolk Central Islip 

620600 Ulster Kingston 

660900 Westchester Mt Vernon 

662300 Westchester Yonkers 
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Appendix A: STANDARD CLAUSES FOR NYS CONTRACTS 

 
 

The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter, "the 
contract" or "this contract") agree to be bound by the following clauses which are hereby made a part of the 
contract (the word "Contractor" herein refers to any party other than the State, whether a contractor, licenser, 
licensee, lessor, lessee or any other party): 
 
1. EXECUTORY CLAUSE.  In accordance with Section 41 of the State Finance Law, the State shall have no 
liability under this contract to the Contractor or to anyone else beyond funds appropriated and available for this 
contract. 
 
2. NON-ASSIGNMENT CLAUSE.  In accordance with Section 138 of the State Finance Law, this contract may 
not be assigned by the Contractor or its right, title or interest therein assigned, transferred, conveyed, sublet or 
otherwise disposed of without the State’s previous written consent, and attempts to do so are null and void.  
Notwithstanding the foregoing, such prior written consent of an assignment of a contract let pursuant to Article 
XI of the State Finance Law may be waived at the discretion of the contracting agency and with the concurrence 
of the State Comptroller where the original contract was subject to the State Comptroller’s approval, where the 
assignment is due to a reorganization, merger or consolidation of the Contractor’s business entity or enterprise. 
The State retains its right to approve an assignment and to require that any Contractor demonstrate its 
responsibility to do business with the State.  The Contractor may, however, assign its right to receive payments 
without the State’s prior written consent unless this contract concerns Certificates of Participation pursuant to 
Article 5-A of the State Finance Law. 
 
3. COMPTROLLER'S APPROVAL.  In accordance with Section 112 of the State Finance Law (or, if this contract 
is with the State University or City University of New York, Section 355 or Section 6218 of the Education Law), 
if this contract exceeds $50,000 (or the minimum thresholds agreed to by the Office of the State Comptroller for 
certain S.U.N.Y. and C.U.N.Y. contracts), or if this is an amendment for any amount to a contract which, as so 
amended, exceeds said statutory amount, or if, by this contract, the State agrees to give something other than 
money when the value or reasonably estimated value of such consideration exceeds $25,000, it shall not be 
valid, effective or binding upon the State until it has been approved by the State Comptroller and filed in his 
office.  Comptroller's approval of contracts let by the Office of General Services is required when such contracts 
exceed $85,000 (State Finance Law § 163.6-a). However, such pre-approval shall not be required for any 
contract established as a centralized contract through the Office of General Services or for a purchase order or 
other transaction issued under such centralized contract. 
 
4. WORKERS' COMPENSATION BENEFITS. In accordance with Section 142 of the State Finance Law, this 
contract shall be void and of no force and effect unless the Contractor shall provide and maintain coverage during 
the life of this contract for the benefit of such employees as are required to be covered by the provisions of the 
Workers' Compensation Law. 
 
5. NON-DISCRIMINATION REQUIREMENTS.  To the extent required by Article 15 of the Executive Law (also 
known as the Human Rights Law) and all other State and Federal statutory and constitutional non-discrimination 
provisions, the Contractor will not discriminate against any employee or applicant for employment, nor subject 
any individual to harassment, because of age, race, creed, color, national origin, sexual orientation, gender 
identity or expression, military status, sex, disability, predisposing genetic characteristics, familial status, marital 
status, or domestic violence victim status or because the individual has opposed any practices forbidden under 
the Human Rights Law or has filed a complaint, testified, or assisted in any proceeding under the Human Rights 
Law.  Furthermore, in accordance with Section 220-e of the Labor Law, if this is a contract for the construction, 
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alteration or repair of any public building or public work or for the manufacture, sale or distribution of materials, 
equipment or supplies, and to the extent that this contract shall be performed within the State of New York, 
Contractor agrees that neither it nor its subcontractors shall, by reason of race, creed, color, disability, sex, or 
national origin:  (a) discriminate in hiring against any New York State citizen who is qualified and available to 
perform the work; or (b) discriminate against or intimidate any employee hired for the performance of work under 
this contract.  If this is a building service contract as defined in Section 230 of the Labor Law, then, in accordance 
with Section 239 thereof, Contractor agrees that neither it nor its subcontractors shall by reason of race, creed, 
color, national origin, age, sex or disability:  (a) discriminate in hiring against any New York State citizen who is 
qualified and available to perform the work; or (b) discriminate against or intimidate any employee hired for the 
performance of work under this contract.  Contractor is subject to fines of $50.00 per person per day for any 
violation of Section 220-e or Section 239 as well as possible termination of this contract and forfeiture of all 
moneys due hereunder for a second or subsequent violation. 
 
6. WAGE AND HOURS PROVISIONS.  If this is a public work contract covered by Article 8 of the Labor Law or 
a building service contract covered by Article 9 thereof, neither Contractor's employees nor the employees of its 
subcontractors may be required or permitted to work more than the number of hours or days stated in said 
statutes, except as otherwise provided in the Labor Law and as set forth in prevailing wage and supplement 
schedules issued by the State Labor Department.  Furthermore, Contractor and its subcontractors must pay at 
least the prevailing wage rate and pay or provide the prevailing supplements, including the premium rates for 
overtime pay, as determined by the State Labor Department in accordance with the Labor Law.  Additionally, 
effective April 28, 2008, if this is a public work contract covered by Article 8 of the Labor Law, the Contractor 
understands and agrees that the filing of payrolls in a manner consistent with Subdivision 3-a of Section 220 of 
the Labor Law shall be a condition precedent to payment by the State of any State approved sums due and 
owing for work done upon the project. 
 
7. NON-COLLUSIVE BIDDING CERTIFICATION.  In accordance with Section 139-d of the State Finance Law, 
if this contract was awarded based upon the submission of bids, Contractor affirms, under penalty of perjury, 
that its bid was arrived at independently and without collusion aimed at restricting competition.  Contractor further 
affirms that, at the time Contractor submitted its bid, an authorized and responsible person executed and 
delivered to the State a non-collusive bidding certification on Contractor's behalf. 
 
8. INTERNATIONAL BOYCOTT PROHIBITION.  In accordance with Section 220-f of the Labor Law and Section 
139-h of the State Finance Law, if this contract exceeds $5,000, the Contractor agrees, as a material condition 
of the contract, that neither the Contractor nor any substantially owned or affiliated person, firm, partnership or 
corporation has participated, is participating, or shall participate in an international boycott in violation of the 
federal Export Administration Act of 1979 (50 USC App. Sections 2401 et seq.) or regulations thereunder.  If 
such Contractor, or any of the aforesaid affiliates of Contractor, is convicted or is otherwise found to have violated 
said laws or regulations upon the final determination of the United States Commerce Department or any other 
appropriate agency of the United States subsequent to the contract's execution, such contract, amendment or 
modification thereto shall be rendered forfeit and void.  The Contractor shall so notify the State Comptroller within 
five (5) business days of such conviction, determination or disposition of appeal (2 NYCRR § 105.4). 
 
9. SET-OFF RIGHTS.  The State shall have all of its common law, equitable and statutory rights of set-off.  These 
rights shall include, but not be limited to, the State's option to withhold for the purposes of set-off any moneys 
due to the Contractor under this contract up to any amounts due and owing to the State with regard to this 
contract, any other contract with any State department or agency, including any contract for a term commencing 
prior to the term of this contract, plus any amounts due and owing to the State for any other reason including, 
without limitation, tax delinquencies, fee delinquencies or monetary penalties relative thereto.  The State shall 
exercise its set-off rights in accordance with normal State practices including, in cases of set-off pursuant to an 
audit, the finalization of such audit by the State agency, its representatives, or the State Comptroller. 
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10. RECORDS.  The Contractor shall establish and maintain complete and accurate books, records, documents, 
accounts and other evidence directly pertinent to performance under this contract (hereinafter, collectively, the 
"Records").  The Records must be kept for the balance of the calendar year in which they were made and for six 
(6) additional years thereafter.  The State Comptroller, the Attorney General and any other person or entity 
authorized to conduct an examination, as well as the agency or agencies involved in this contract, shall have 
access to the Records during normal business hours at an office of the Contractor within the State of New York 
or, if no such office is available, at a mutually agreeable and reasonable venue within the State, for the term 
specified above for the purposes of inspection, auditing and copying.  The State shall take reasonable steps to 
protect from public disclosure any of the Records which are exempt from disclosure under Section 87 of the 
Public Officers Law (the "Statute") provided that:  (i) the Contractor shall timely inform an appropriate State 
official, in writing, that said records should not be disclosed; and (ii) said records shall be sufficiently identified; 
and (iii) designation of said records as exempt under the Statute is reasonable.  Nothing contained herein shall 
diminish, or in any way adversely affect, the State's right to discovery in any pending or future litigation. 
 
11. IDENTIFYING INFORMATION AND PRIVACY NOTIFICATION.  (a) Identification Number(s).  Every invoice 
or New York State Claim for Payment submitted to a New York State agency by a payee, for payment for the 
sale of goods or services or for transactions (e.g., leases, easements, licenses, etc.) related to real or personal 
property must include the payee's identification number.  The number is any or all of the following: (i) the payee’s 
Federal employer identification number, (ii) the payee’s Federal social security number, and/or (iii) the payee’s 
Vendor Identification Number assigned by the Statewide Financial System.  Failure to include such number or 
numbers may delay payment. Where the payee does not have such number or numbers, the payee, on its invoice 
or Claim for Payment, must give the reason or reasons why the payee does not have such number or numbers. 
(b) Privacy Notification.  (1)  The authority to request the above personal information from a seller of goods or 
services or a lessor of real or personal property, and the authority to maintain such information, is found in 
Section 5 of the State Tax Law.  Disclosure of this information by the seller or lessor to the State is mandatory. 
The principal purpose for which the information is collected is to enable the State to identify individuals,  
businesses  and others who have been delinquent in filing tax returns or may have understated their tax liabilities 
and to generally identify persons affected by the taxes administered by the Commissioner of Taxation and 
Finance.  The information will be used for tax administration purposes and for any other purpose authorized by 
law. (2) The personal information is requested by the purchasing unit of the agency contracting to purchase the 
goods or services or lease the real or personal property covered by this contract or lease. The information is 
maintained in the Statewide Financial System by the Vendor Management Unit within the Bureau of State 
Expenditures, Office of the State Comptroller, 110 State Street, Albany, New York 12236. 
 
12. EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITIES AND WOMEN.  In accordance with Section 
312 of the Executive Law and 5 NYCRR Part 143, if this contract is:  (i) a written agreement or purchase order 
instrument, providing for a total expenditure in excess of $25,000.00, whereby a contracting agency is committed 
to expend or does expend funds in return for labor, services, supplies, equipment, materials or any combination 
of the foregoing, to be performed for, or rendered or furnished to the contracting agency; or (ii) a written 
agreement in excess of $100,000.00 whereby a contracting agency is committed to expend or does expend 
funds for the acquisition, construction, demolition, replacement, major repair or renovation of real property and 
improvements thereon; or (iii) a written agreement in excess of $100,000.00 whereby the owner of a State 
assisted housing project is committed to expend or does expend funds for the acquisition, construction, 
demolition, replacement, major repair or renovation of real property and improvements thereon for such project, 
then the following shall apply and by signing this agreement the Contractor certifies and affirms that it is 
Contractor’s equal employment opportunity policy that: 
(a)  The Contractor will not discriminate against employees or applicants for employment because of race, creed, 
color, national origin, sex, age, disability or marital status, shall make and document its conscientious and active 
efforts to employ and utilize minority group members and women in its work force on State contracts and will 
undertake or continue existing programs of affirmative action to ensure that minority group members and women 
are afforded equal employment opportunities without discrimination.  Affirmative action shall mean recruitment, 
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employment, job assignment, promotion, upgradings, demotion, transfer, layoff, or termination and rates of pay 
or other forms of compensation; 
(b)  at the request of the contracting agency, the Contractor shall request each employment agency, labor union, 
or authorized representative of workers with which it has a collective bargaining or other agreement or 
understanding, to furnish a written statement that such employment agency, labor union or representative will 
not discriminate on the basis of race, creed, color, national origin, sex, age, disability or marital status and that 
such union or representative will affirmatively cooperate in the implementation of the Contractor's obligations 
herein; and  
(c)  the Contractor shall state, in all solicitations or advertisements for employees, that, in the performance of the 
State contract, all qualified applicants will be afforded equal employment opportunities without discrimination 
because of race, creed, color, national origin, sex, age, disability or marital status. 
Contractor will include the provisions of "a," "b," and "c" above, in every subcontract over $25,000.00 for the 
construction, demolition, replacement, major repair, renovation, planning or design of real property and 
improvements thereon (the "Work") except where the Work is for the beneficial use of the Contractor.  Section 
312 does not apply to:  (i) work, goods or services unrelated to this contract; or (ii) employment outside New 
York State.  The State shall consider compliance by a contractor or subcontractor with the requirements of any 
federal law concerning equal employment opportunity which effectuates the purpose of this clause.  The 
contracting agency shall determine whether the imposition of the requirements of the provisions hereof duplicate 
or conflict with any such federal law and if such duplication or conflict exists, the contracting agency shall waive 
the applicability of Section 312 to the extent of such duplication or conflict.  Contractor will comply with all duly 
promulgated and lawful rules and regulations of the Department of Economic Development’s Division of Minority 
and Women's Business Development pertaining hereto. 
 
13. CONFLICTING TERMS.  In the event of a conflict between the terms of the contract (including any and all 
attachments thereto and amendments thereof) and the terms of this Appendix A, the terms of this Appendix A 
shall control. 
 
14. GOVERNING LAW.  This contract shall be governed by the laws of the State of New York except where the 
Federal supremacy clause requires otherwise. 
 
15. LATE PAYMENT.  Timeliness of payment and any interest to be paid to Contractor for late payment shall 
be governed by Article 11-A of the State Finance Law to the extent required by law. 
 
16. NO ARBITRATION.  Disputes involving this contract, including the breach or alleged breach thereof, may 
not be submitted to binding arbitration (except where statutorily authorized), but must, instead, be heard in a 
court of competent jurisdiction of the State of New York. 
 
17. SERVICE OF PROCESS.  In addition to the methods of service allowed by the State Civil Practice Law & 
Rules ("CPLR"), Contractor hereby consents to service of process upon it by registered or certified mail, return 
receipt requested.  Service hereunder shall be complete upon Contractor's actual receipt of process or upon the 
State's receipt of the return thereof by the United States Postal Service as refused or undeliverable.  Contractor 
must promptly notify the State, in writing, of each and every change of address to which service of process can 
be made.  Service by the State to the last known address shall be sufficient.  Contractor will have thirty (30) 
calendar days after service hereunder is complete in which to respond. 
 
18. PROHIBITION ON PURCHASE OF TROPICAL HARDWOODS. The Contractor certifies and warrants that 
all wood products to be used under this contract award will be in accordance with, but not limited to, the 
specifications and provisions of Section 165 of the State Finance Law, (Use of Tropical Hardwoods) which 
prohibits purchase and use of tropical hardwoods, unless specifically exempted, by the State or any 
governmental agency or political subdivision or public benefit corporation. Qualification for an exemption under 
this law will be the responsibility of the contractor to establish to meet with the approval of the State. 
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In addition, when any portion of this contract involving the use of woods, whether supply or installation, is to be 
performed by any subcontractor, the prime Contractor will indicate and certify in the submitted bid proposal that 
the subcontractor has been informed and is in compliance with specifications and provisions regarding use of 
tropical hardwoods as detailed in § 165 State Finance Law. Any such use must meet with the approval of the 
State; otherwise, the bid may not be considered responsive. Under bidder certifications, proof of qualification for 
exemption will be the responsibility of the Contractor to meet with the approval of the State. 
 
19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES.  In accordance with the MacBride Fair Employment 
Principles (Chapter 807 of the Laws of 1992), the Contractor hereby stipulates that the Contractor either (a) has 
no business operations in Northern Ireland, or (b) shall take lawful steps in good faith to conduct any business 
operations in Northern Ireland in accordance with the MacBride Fair Employment Principles (as described in 
Section 165 of the New York State Finance Law), and shall permit independent monitoring of compliance with 
such principles. 
 
20. OMNIBUS PROCUREMENT ACT OF 1992. It is the policy of New York State to maximize opportunities for 
the participation of New York State business enterprises, including minority- and women-owned business 
enterprises as bidders, subcontractors and suppliers on its procurement contracts. 
 
Information on the availability of New York State subcontractors and suppliers is available from: 
 

NYS Department of Economic Development 
Division for Small Business 
Albany, New York  12245 
Telephone:  518-292-5100 
Fax:  518-292-5884 
email: opa@esd.ny.gov 
 

A directory of certified minority- and women-owned business enterprises is available from: 
 

NYS Department of Economic Development 
Division of Minority and Women's Business Development 
633 Third Avenue 
New York, NY 10017 
212-803-2414 
email: mwbecertification@esd.ny.gov 
NYS M/WBE Directory 

The Omnibus Procurement Act of 1992 (Chapter 844 of the Laws of 1992, codified in State Finance Law § 139-
i and Public Authorities Law § 2879(3)(n)–(p)) requires that by signing this bid proposal or contract, as applicable, 
Contractors certify that whenever the total bid amount is greater than $1 million: 
(a) The Contractor has made reasonable efforts to encourage the participation of New York State Business 
Enterprises as suppliers and subcontractors, including certified minority- and women-owned business 
enterprises, on this project, and has retained the documentation of these efforts to be provided upon request to 
the State; 
(b) The Contractor has complied with the Federal Equal Opportunity Act of 1972 (P.L. 92-261), as amended;  
(c) The Contractor agrees to make reasonable efforts to provide notification to New York State residents of 
employment opportunities on this project through listing any such positions with the Job Service Division of the 
New York State Department of Labor, or providing such notification in such manner as is consistent with existing 
collective bargaining contracts or agreements.  The Contractor agrees to document these efforts and to provide 
said documentation to the State upon request; and  

mailto:opa@esd.ny.gov
mailto:mwbecertification@esd.ny.gov
https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp
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(d) The Contractor acknowledges notice that the State may seek to obtain offset credits from foreign countries 
as a result of this contract and agrees to cooperate with the State in these efforts. 
 
21. RECIPROCITY AND SANCTIONS PROVISIONS.  Bidders are hereby notified that if their principal place of 
business is located in a country, nation, province, state or political subdivision that penalizes New York State 
vendors, and if the goods or services they offer will be substantially produced or performed outside New York 
State, the Omnibus Procurement Act 1994 and 2000 amendments (Chapter 684 and Chapter 383, respectively, 
codified in State Finance Law § 165(6) and Public Authorities Law § 2879(5)) ) require that they be denied 
contracts which they would otherwise obtain.  NOTE:  As of October 2019, the list of discriminatory jurisdictions 
subject to this provision includes the states of South Carolina, Alaska, West Virginia, Wyoming, Louisiana and 
Hawaii. 
 
22. COMPLIANCE WITH BREACH NOTIFICATION AND DATA SECURITY LAWS.  Contractor shall comply 
with the provisions of the New York State Information Security Breach and Notification Act (General Business 
Law § 899-aa and State Technology Law § 208) and commencing March 21, 2020 shall also comply with General 
Business Law § 899-bb. 
 
23. COMPLIANCE WITH CONSULTANT DISCLOSURE LAW. If this is a contract for consulting services, 
defined for purposes of this requirement to include analysis, evaluation, research, training, data processing, 
computer programming, engineering, environmental, health, and mental health services, accounting, auditing, 
paralegal, legal or similar services, then, in accordance with Section 163 (4)(g) of the State Finance Law (as 
amended by Chapter 10 of the Laws of 2006), the Contractor shall timely, accurately and properly comply with 
the requirement to submit an annual employment report for the contract to the agency that awarded the contract, 
the Department of Civil Service and the State Comptroller. 
 
24. PROCUREMENT LOBBYING. To the extent this agreement is a "procurement contract" as defined by State 
Finance Law §§ 139-j and 139-k, by signing this agreement the contractor certifies and affirms that all disclosures 
made in accordance with State Finance Law §§ 139-j and 139-k are complete, true and accurate.  In the event 
such certification is found to be intentionally false or intentionally incomplete, the State may terminate the 
agreement by providing written notification to the Contractor in accordance with the terms of the agreement.   
 
25. CERTIFICATION OF REGISTRATION TO COLLECT SALES AND COMPENSATING USE TAX BY 
CERTAIN STATE CONTRACTORS, AFFILIATES AND SUBCONTRACTORS. To the extent this agreement is 
a contract as defined by Tax Law § 5-a, if the contractor fails to make the certification required by Tax Law § 5-
a or if during the term of the contract, the Department of Taxation and Finance or the covered agency, as defined 
by Tax Law § 5-a, discovers that the certification, made under penalty of perjury, is false, then such failure to file 
or false certification shall be a material breach of this contract and this contract may be terminated, by providing 
written notification to the Contractor in accordance with the terms of the agreement, if the covered agency 
determines that such action is in the best interest of the State. 
 
26. IRAN DIVESTMENT ACT.  By entering into this Agreement, Contractor certifies in accordance with State 
Finance Law § 165-a that it is not on the “Entities Determined to be Non-Responsive Bidders/Offerers pursuant 
to the New York State Iran Divestment Act of 2012” (“Prohibited Entities List”). 
 
Contractor further certifies that it will not utilize on this Contract any subcontractor that is identified on the 
Prohibited Entities List.  Contractor agrees that should it seek to renew or extend this Contract; it must provide 
the same certification at the time the Contract is renewed or extended.  Contractor also agrees that any proposed 
Assignee of this Contract will be required to certify that it is not on the Prohibited Entities List before the contract 
assignment will be approved by the State. 
 

https://ogs.ny.gov/list-entities-determined-be-non-responsive-biddersofferers-pursuant-nys-iran-divestment-act-2012
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During the term of the Contract, should the state agency receive information that a person (as defined in State 
Finance Law § 165-a) is in violation of the above-referenced certifications, the state agency will review such 
information and offer the person an opportunity to respond.  If the person fails to demonstrate that it has ceased 
its engagement in the investment activity which is in violation of the Act within 90 days after the determination of 
such violation, then the state agency shall take such action as may be appropriate and provided for by law, rule, 
or contract, including, but not limited to, imposing sanctions, seeking compliance, recovering damages, or 
declaring the Contractor in default. 
 
The state agency reserves the right to reject any bid, request for assignment, renewal or extension for an entity 
that appears on the Prohibited Entities List prior to the award, assignment, renewal or extension of a contract, 
and to pursue a responsibility review with respect to any entity that is awarded a contract and appears on the 
Prohibited Entities list after contract award. 
 
27. ADMISSIBILITY OF REPRODUCTION OF CONTRACT.  Notwithstanding the best evidence rule or any 
other legal principle or rule of evidence to the contrary, the Contractor acknowledges and agrees that it waives 
any and all objections to the admissibility into evidence at any court proceeding or to the use at any examination 
before trial of an electronic reproduction of this contract, in the form approved by the State Comptroller, if such 
approval was required, regardless of whether the original of said contract is in existence. 
 

(October 2019)
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APPENDIX A-1 G 
General 

A. In the event that the Contractor shall receive, from any source whatsoever, sums the payment of which is in 
consideration for the same costs and services provided to the State, the monetary obligation of the State 
hereunder shall be reduced by an equivalent amount provided, however, that nothing contained herein shall 
require such reimbursement where additional similar services are provided and no duplicative payments are 
received. 

B. This agreement is subject to applicable Federal and State Laws and regulations and the policies and 
procedures stipulated in the NYS Education Department Fiscal Guidelines found at 
http:/www.nysed.gov/cafe/. 

C. For each individual for whom costs are claimed under this agreement, the contractor warrants that the 
individual has been classified as an employee or as an independent contractor in accordance with 2 NYCRR 
315 and all applicable laws including, but not limited to, the Internal Revenue Code, the New York Retirement 
and Social Security Law, the New York Education Law, the New York Labor Law, and the New York Tax 
Law. Furthermore, the contractor warrants that all project funds allocated to the proposed budget for 
Employee Benefits, represent costs for employees of the contractor only and that such funds will not be 
expended on any individual classified as an independent contractor.  

D. Any modification to this Agreement that will result in a transfer of funds among program activities or budget 
cost categories, but does not affect the amount, consideration, scope or other terms of this Agreement must 
be approved by the Commissioner of Education and the Office of the State Comptroller when: 

a. The amount of the modification is equal to or greater than ten percent of the total value of the 
contract for contracts of less than five million dollars; or 

b. The amount of the modification is equal to or greater than five percent of the total value of the 
contract for contracts of more than five million dollars.  

E. Funds provided by this contract may not be used to pay any expenses of the State Education Department or 
any of its employees. 

Terminations 

A. The State may terminate this Agreement without cause by thirty (30) days prior written notice. In the event 
of such termination, the parties will adjust the accounts due and the Contractor will undertake no additional 
expenditures not already required. Upon any such termination, the parties shall endeavor in an orderly 
manner to wind down activities hereunder. 

Responsibility Provisions 

A.  General Responsibility Language 
The Contractor shall at all times during the Contract term remain responsible. The Contractor agrees, if 
requested by the Commissioner of Education or his or her designee, to present evidence of its continuing 
legal authority to do business in New York State, integrity, experience, ability, prior performance, and 
organizational and financial capacity. 

 
B.  Suspension of Work (for Non-Responsibility) 

The Commissioner of Education or his or her designee, in his or her sole discretion, reserves the right to 
suspend any or all activities under this Contract, at any time, when he or she discovers information that calls 
into question the responsibility of the Contractor. In the event of such suspension, the Contractor will be given 
written notice outlining the particulars of such suspension. Upon issuance of such notice, the Contractor must 
comply with the terms of the suspension order. Contract activity may resume at such time as the 
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Commissioner of Education or his or her designee issues a written notice authorizing a resumption of 
performance under the Contract. 
 

C.  Termination (for Non-Responsibility) 
Upon written notice to the Contractor, and a reasonable opportunity to be heard with appropriate SED officials 
or staff, the Contract may be terminated by the Commissioner of Education or his or her designee at the 
Contractor’s expense where the Contractor is determined by the Commissioner of Education or his or her 
designee to be non-responsible. In such event, the Commissioner or his or her designee may complete the 
contractual requirements in any manner he or she may deem advisable and pursue available legal or 
equitable remedies for breach. 
 

Safeguards for Services and Confidentiality 

A. Any copyrightable work produced pursuant to said agreement shall be the sole and exclusive property of the 
New York State Education Department. The material prepared under the terms of this agreement by the 
Contractor shall be prepared by the Contractor in a form so that it will be ready for copyright in the name of 
the New York State Education Department. Should the Contractor use the services of consultants or other 
organizations or individuals who are not regular employees of the Contractor, the Contractor and such 
organization or individual shall, prior to the performance of any work pursuant to this agreement, enter into 
a written agreement, duly executed, which shall set forth the services to be provided by such organization or 
individual and the consideration therefor. Such agreement shall provide that any copyrightable work 
produced pursuant to said agreement shall be the sole and exclusive property of the New York State 
Education Department and that such work shall be prepared in a form ready for copyright by the New York 
State Education Department. A copy of such agreement shall be provided to the State. 

B. All reports of research, studies, publications, workshops, announcements, and other activities funded as a 
result of this proposal will acknowledge the support provided by the State of New York. 

C. This agreement cannot be modified, amended, or otherwise changed except by a written agreement signed 
by all parties to this contract. 

D. No failure to assert any rights or remedies available to the State under this agreement shall be considered a 
waiver of such right or remedy or any other right or remedy unless such waiver is contained in a writing 
signed by the party alleged to have waived its right or remedy. 

E. Expenses for travel, lodging, and subsistence shall be reimbursed in accordance with the policies stipulated 
in the aforementioned Fiscal guidelines. 

F. No fees shall be charged by the Contractor for training provided under this agreement. 

G. Nothing herein shall require the State to adopt the curriculum developed pursuant to this agreement. 

H. All inquiries, requests, and notifications regarding this agreement shall be directed to the Program Contact 
or Fiscal Contact shown on the Grant Award included as part of this agreement.  

I. This agreement, including all appendices, is, upon signature of the parties and the approval of the Attorney 
General and the State Comptroller, a legally enforceable contract. Therefore, a signature on behalf of the 
Contractor will bind the Contractor to all the terms and conditions stated therein. 

J. The parties to this agreement intend the foregoing writing to be the final, complete, and exclusive 
expression of all the terms of their agreement. 

Rev. 5/12/14 
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Required Assurances and Certifications 

The following assurances and certifications are a component of your application.  By signing the certification 
on the application cover page, you are ensuring accountability and compliance with applicable State and 
federal laws, regulations, and grants management requirements.   

 
Sexual Harassment Prevention Certification 

By submission of this application, each applicant and each person signing on behalf of any applicant certifies, 
and in the case of a joint application each party thereto certifies its own organization, under penalty of perjury, 
that the applicant has and has implemented a written policy addressing sexual harassment prevention in the 
workplace and provides annual sexual harassment prevention training to all of its employees. Such policy shall, 
at a minimum, meet the requirements of section two hundred one-g of the labor law. 
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Appendix R 
NEW YORK STATE EDUCATION DEPARTMENT’S 

DATA PRIVACY APPENDIX FOR GRANT CONTRACTS 
 

 

ARTICLE I: DEFINITIONS 
 

As used in this Data Privacy Appendix (“DPA”), the following terms shall have the following meanings: 

1. Access:  The ability to view or otherwise obtain, but not copy or save, data arising from the 
on-site use of an information system or from a personal meeting. 

2. Breach: The unauthorized Access, acquisition, use, or Disclosure of Personal Information that 
is (a) accomplished in a manner not permitted by New York State and federal laws, rules, and 
regulations, or in a manner that compromises its security or privacy, (b) executed by or 
provided to a person not authorized to acquire, access, use, or receive it, or (c) a Breach of 
Contractor’s or Subcontractor’s security that leads to the accidental or unlawful destruction, 
loss, alteration,  Access to or Disclosure of, Personal Information. 

3. Disclose or Disclosure: The intentional or unintentional release, transfer, or communication of 
Personal Information by any means, including oral, written, or electronic.  

4. Personal Information:  Information concerning a natural person which, because of name, 
number, personal mark, or other identifier, can be used to identify such natural person.  

5. Services: Services provided by Contractor pursuant to this Contract with the New York State 
Education Department (“NYSED”) to which this DPA is attached and incorporated. 

6. Subcontractor: Contractor’s non-employee agents, consultants, volunteers, including student 
interns, who is engaged in the provision of Services pursuant to an agreement with or at the 
direction of the Contractor.  

 

ARTICLE II: PRIVACY AND SECURITY OF PERSONAL INFORMATION 
 

1. Compliance with Law.  

When providing Services pursuant to this Contract, Contractor may receive and/or have Access to 
Personal Information regulated by one or more New York and/or federal laws and regulations, 
including, but not limited to, the Family Educational Rights and Privacy Act at 12 U.S.C. § 1232g (34 
CFR Part 99); Children's Online Privacy Protection Act at 15 U.S.C. §§ 6501-6502 (16 CFR Part 312); 
Protection of Pupil Rights Amendment at 20 U.S.C. § 1232h (34 CFR Part 98); the Individuals with 
Disabilities Education Act at 20 U.S.C. § 1400 et seq. (34 CFR Part 300); the New York Education Law 
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at § 2-d (8 NYCRR Part 121); the New York General Business Law at article 39-F; and the New York 
Personal Privacy Protection Law at Public Officers Law article 6-A. Contractor agrees to maintain the 
confidentiality and security of Personal Information in accordance with applicable New York, federal 
and local laws, rules and regulations.       
 
 

2. Data Privacy and Security.  
(a) Contractor agrees and understands that Contractor has no property, licensing, or 

ownership rights or claims to Personal Information Accessed by or Disclosed to Contractor 
for the purpose of providing Services, and Contractor shall not use Personal Information 
for any purpose other than to provide Services.  Contractor will ensure that its 
Subcontractors agree and understand that neither the Subcontractor nor Contractor has 
any property, licensing or ownership rights or claims to Personal Information received or 
Accessed by or Disclosed to Subcontractor for the purpose of assisting Contractor in 
providing Services. 

(b) Contractor shall adopt and maintain reasonable safeguards to protect the security, 
confidentiality, and integrity of Personal Information in a manner that complies 
with General Business Law section 899-bb and other applicable New York State, 
federal and local laws, rules and regulations.  

(c) Upon NYSED’s request, Contractor may be required to undergo an audit of its 
privacy and security safeguards, measures, and controls, or in lieu of performing an 
audit, provide NYSED with an industry standard independent audit report on 
Contractor’s privacy and security practices that is no more than twelve months old.   

 
3. Contractor’s Employees and Subcontractors.  

(a) Access to or Disclosure of Personal Information shall only be provided to 
Contractor’s employees and Subcontractors who need to know the Personal 
Information to provide the Services and such Access and/or Disclosure of Personal 
Information shall be limited to the extent necessary to provide such Services.  
Contractor shall ensure that all such employees and Subcontractors comply with the 
terms of this DPA. 

(b) Contractor must ensure that each Subcontractor performing Services where the 
Subcontractor will have Access to and/or receive Disclosed Personal Information is 
contractually bound by a written agreement that includes confidentiality and data 
security obligations equivalent to, consistent with, and no less protective than, 
those found in this DPA.  
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(c) Contractor shall examine the data privacy and security measures of its 
Subcontractors. If at any point a Subcontractor fails to materially comply with the 
requirements of this DPA, Contractor shall (i) notify NYSED, (ii) as applicable, 
remove such Subcontractor’s Access to Personal Information; and (iii) as applicable, 
retrieve all Personal Information received or stored by such Subcontractor and/or 
ensure that such Personal Information has been securely deleted or securely 
destroyed in accordance with this DPA. In the event there is an incident in which 
Personal Information held, possessed, or stored by the Subcontractor is 
compromised, unlawfully Accessed, or unlawfully Disclosed, Contractor shall follow 
the Data Breach reporting requirements set forth in Section 5 of this DPA.  

(d) Contractor shall take full responsibility for the acts and omissions of its employees 
and Subcontractors. 

(e) Other than Contractor’s employees and Subcontractors who have a need to know 
the Personal Information, Contractor must not provide Access to or Disclose Personal 
Information to any other party unless such Disclosure is required by statute, court 
order or subpoena, and Contractor notifies NYSED of the court order or subpoena 
no later than the time the Personal Information is Disclosed, unless such Disclosure 
to NYSED is expressly prohibited by the statute, court order or subpoena. 
Notification shall be made in accordance with the Notice provisions of this r 
Contract and shall also be provided to the Office of the Chief Privacy Officer, NYS 
Education Department, 89 Washington Avenue, Albany, New York 12234. 

(f) Contractor shall ensure that its Subcontractors know that they cannot provide 
Access to or Disclose Personal Information to any other party unless such Disclosure 
is required by statute, court order or subpoena. If a Subcontractor is required to 
provide Access to or Disclose Personal Information pursuant to a court order or 
subpoena, the Subcontractor shall, unless prohibited by statute, court order or 
subpoena, notify Contractor no later than two (2) days before any Personal 
Information is Disclosed.  Upon receipt of notice from a Subcontractor, Contractor 
shall provide notice to NYSED no later than the time that the Subcontractor is 
scheduled to provide Access to or Disclose the Personal Information.  

(g) Contactor shall ensure that all its employees and Subcontractors who will receive 
Personal Information will be trained on the federal and state laws governing 
confidentiality of such data prior to receipt. 

 
4. Data Return and Destruction of Data.  
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(a) Contractor is prohibited from retaining  Disclosed Personal Information or 
continuing to Access Personal Information, including any copy, summary or extract 
of  Personal Information, on any storage medium (including, without limitation, 
hard copies, and storage in secure data centers and/or cloud-based facilities) 
beyond the term of the this Contract unless such retention is expressly authorized 
by the this Contract, necessary for purpose of facilitating the transfer of Personal 
Information to NYSED, or expressly required by law.  As applicable, upon expiration 
or termination of this Contract, Contractor shall transfer Personal Information to 
NYSED in a format agreed to by the Parties.   

(b) When the purpose that necessitated Contractor’s  Access to and/or Disclosure of 
Personal Information  has been completed or Contractor’s authority to have Access 
to Personal Information and/or retain Disclosed Personal Information has expired, 
Contractor shall ensure that, as applicable, (1) all privileges providing Access to 
Personal Information are revoked, and (2) all Personal Information (including 
without limitation, all hard copies, archived copies, electronic versions, electronic 
imaging of hard copies) retained by Contractor and/or its Subcontractors, including 
all Personal Information maintained on behalf of Contractor or its Subcontractors in 
a secure data center and/or cloud-based facilities is securely deleted and/or 
destroyed in a manner that does not allow it to be retrieved or retrievable, read, or 
reconstructed. Hard copy media must be shredded or destroyed such that Personal 
Information cannot be read, or otherwise reconstructed, and electronic media must 
be securely cleared, purged, or destroyed such that the Personal Information 
cannot be retrieved, read, or reconstructed. When Personal Information is held in 
paper form, destruction of such Personal Information, and not redaction, will satisfy 
the requirements for data destruction. Redaction is specifically excluded as a means 
of data destruction.   

(c) Upon request by NYSED, Contractor may be required to provide NYSED with a 
written certification of (1) revocation of Access to Personal Information granted by 
Contractor and/or its Subcontractors, and (2) the secure deletion and/or secure 
destruction of Personal Information held by the Contractor or Subcontractors, at 
the address for notifications set forth in this Contract.   

(d) To the extent that Contractor and/or its Subcontractors continue to be in 
possession of any de-identified data (i.e., data that has had all direct and indirect 
identifiers removed), Contractor agrees that it will not attempt to re-identify de-
identified data and/or transfer de-identified data to any person or entity, except as 
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provided in subsection (a) of this section and that it will prohibit its Subcontractors 
from the same. 

 
5.  Breach. 

(a) Contractor shall promptly notify NYSED of any Breach of Personal Information, 
regardless of whether the Contractor or a Subcontractor suffered the Breach, 
without delay and in the most expedient way possible, but in no circumstance later 
than seven (7) calendar days after discovery of the Breach. Notifications shall be 
made in accordance with  the notice provisions of this contract  and shall also be 
provide to the office of the Chief Privacy Officer, NYS Education Department, 89 
Washington Avenue, Albany, New York 12234 and must include a description of the 
Breach that identifies the date of the incident,  the date of discovery, the types of  
Personal Information affected and the number of records affected; a description of 
Contractor’s investigation; and the name of a point of contact.   

(b) Contractor and its Subcontractors will cooperate with NYSED, and law enforcement 
where necessary, in any investigations into a Breach. Any costs incidental to the 
required cooperation or participation of the Contractor or its Subcontractors will be 
the sole responsibility of the Contractor if such Breach is attributable to Contractor 
or its Subcontractors. 

(c) Contractor shall promptly notify the affected individuals of any Breach, regardless 
of whether Contractor or a Subcontractor suffered the Breach.  Such notice shall be 
made using one of the methods prescribed by § 899-aa (5) of the New York General 
Business Law.  If Contractor requires information from NYSED to perform such 
notifications, Contractor shall reimburse NYSED for the cost of assembling and 
providing such information to Contractor. 

 
 
 

6. Termination.  
The confidentiality and data security obligations of Contractor under this DPA shall survive 
any termination of this Contract to which this DPA is attached and shall continue for as long as 
Contractor or its Subcontractors retain Access to Personal Information.  
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