[image: image1.png]



THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234


EXECUTIVE DIRECTOR

OFFICE OF INNOVATIVE SCHOOL MODELS

ROOM 475 EBA

Tel. 518/474-4817

Fax 518/474-7558


MEMORANDUM


TO:

School Leaders of Charter Schools

FROM:
Sally Bachofer

DATE:
October 1, 2010


SUBJECT:
2009-10 Annual Report

SUNY-CSI authorized charter schools:  You do not need to re-submit the 2009-2010 Annual Reports that you submitted to the Department over the summer.


Section 2857(2) of the Education Law provides, in part, that each charter school must submit an annual report to its charter entity and the Board of Regents by August 1st of each year.    Information from these reports is incorporated into the Board of Regents’ annual report to the Governor, the Temporary President of the Senate, and the Speaker of the Assembly.   

Attached you will find the forms and instructions for the 2009-10 Charter School Annual Report.  The report format and the submission process have been revised so please be sure to read all instructions contained within the Annual Report packet.  All required information must be provided; however, schools should not report any information that is not requested by the Department. For assistance, please call the Charter School Office at 518-474-1762.  

The completed Annual Report must be received by the Charter School Office by 5:00 p.m. on November 1, 2010.  Charter schools must provide the full report as a PDF file (except where otherwise indicated) and it must be sent to CHARTERSCHOOLS@MAIL.NYSED.GOV by the deadline indicated above with “Annual Report” stated in the subject line.  In addition, only the original signed and notarized Statement of Assurances must be sent as hard copy to the Charter School Office.
The first section deals with student assessment results and progress made toward stated goals.  You must provide the results for all applicable State assessments for students in grades 3-12.  The results must be provided for all students, and then disaggregated for general education and special education students.   High school completion data must also be provided, if applicable.   In addition, you must also complete the table that addresses progress made toward attainment of the goals/objectives listed in your approved charter.  
The second section pertains to the attrition rates for both students and teachers.  A separate table is provided for each, and instructions are also provided. 

The third section pertains to the audited financial statements for the school year ending June 30, 2010.  Note that these financial statements are due to the Department by November 1, 2010.  Guidelines and a sample financial statement are included.


The fourth section refers to the Disclosure of Financial Interest by a Charter School Trustee.  This form is required for all charter schools, regardless of authorizer.    Please note that it must be provided for all Trustees who were members of their respective Boards at any time during the 2009-10 school year.  

The last section is a Statement of Assurances, which must be signed by both the school leader and the president of the charter school’s board of trustees.  

Reports must be submitted in their entirety.  No partial reports will be accepted.  There will be no time extensions allowed except for extreme and unforeseen circumstances.  Schools may only delay the submission of the annual report (or part of it) for such good cause, and only with the Department’s prior written consent.  The Department has no obligation to approve such requests. Schools should plan ahead to ensure that both its principal/director and Board of Trustees are available to complete and approve the report, and to ensure that the necessary notarized signatures are obtained in a timely fashion before the report is submitted to the Department.   Charter schools that fail to provide all of the required information in a timely manner are subject to action pursuant to §2855 of the Education Law. 


Thank you for your cooperation. 

